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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
1 

8601 ADELPHI ROAD COLLEGE; PARK, MD 20740-6001 

FROM (Agency or establishment) 
Department of the Air Force 

JOB NUMBER 
Nl-AFU-02-5 

Date received 
t./-1/-02 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a, the 
d1sposItIon request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on not
approved" or ''withdrawn" in column 10 

� IVIST OF TH

2 MAJOR SUBDIVISION 
Communications and Information 

---=--����=���------------------�
3 MINOR SUBDIVISION 

Enterprise Information Resource Management D1v1s1on 

4. NAME OF PERSON WITH WHOM TO CONFER 
Olthea S. Croom 

5 TELEPHONE NUMBER 
(703) 588-6194 

DATE D STAT:_S,
7'-

ie-fi-DL }m !/J/1 f' �I vr v _. • v 

AGENCY CERTIFICATION .UI hereby certify that I am author12ed to act for this agency m matters pertammg to the d1spos1t10n of its records and that the 
records proposed for disposal on the attached � page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provisions of Title 8 of the GAO Manual for Gmdance of Federal Agencies, 

[8] 1s not reqmred D 1s attached, or 0 has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

// �,A dc2-- /./'//; /
( 

__ 
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Air Force Records Officer 

9 GRS OR 10 ACTION TAKEN SUPERSEDED JOB 
(NARA USE ONLY) CITATION 

This SF11 5 relates to the three rules on the first 
attached sheet, involving temporary electronic records. 
Spec1f1cally, these three rules are to be added to the 
following attached tables m AFMAN 37-139: 

Tables 20-1 through 20-4, and 
Tables 21-1 through 21-22. 

The three rules on the first attached sheet will apply to 
all series in these tables, except as noted m the text 
adJom1ng the three rules. 

The attached tables themselves have been crossed out 
because this SF115 covers, for each table, only the 
three rules involving temporary electronic records. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 N w 11\ IV r(uJ/ 
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A
If the records 

B C
which 

D 

are or nPrtain to consistino of are thenRTfLE 
a 

b 

Electronic systems electronic records destroy on expiration 
; that replace of the retention penod 

temporary hard previously approved 
copy records for the correspondmg 

hard copy records 
electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tromc records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for admm1strahve, 

- are retained to meet legal, audit, or other opera-
recordkeepmg honal purposes 
requirements 

.t.Jectromc copies mat are oesrroy aner recoroKeepmg 
created usmg copy has been created and 
electronic mail and filed or when no longer needed 
word processmg or for rev1s1on, dissemination, or 
form filler software reference, whichever 1s later 

The above three rules apply to all series covered by Tables 20-1 through 20-4 and 21-1 through 
2-22, with the following exceptions: 

Rules a and b do not apply to: 

Table 20-2, Rule 1 - Some of these records are to be disposed of in accordance with Table 
37-7, which includes permanent items. 

Table 21-1, Rule IO- Records are permanent. 

Table 2-4, Rule 1 and Rule 11 records that result in the issuance or revision of a directive -
These records are to be disposed of in accordance with Tables 37-7 or 37-9, which include 
permanent items. 

Table 21-5, Rule 8 - Records may include documents that are permanent. 

Table 21-10, Rule 3 - Records are permanent 

Table 21-13, Rule 7 records that pertain to standard publications -These records are to be 
disposed of in accordance with Table 37-7, which includes permanent items. 

Table 21-20, Rule 5.04 -The Air Force manual explicitly notes that electronic versions of the 
records are not authorized for disposal. 

Rules a, b, and c do not apply to the following tables: 

Table 20-3, Rules 1,2,3,5, and 7 -Records are unscheduled. j_ 
• 



' 
In addition to the above exclusions, which reflect archival considerations, the electronic mail 
and word processing copies for permanent series have also been excluded. That is, Rule c 
does not apply to the following tables and rules: 

Table 20-2, Rule 1 
Table 21-1, Rule 10 
Table 21-4, Rules 1 and 11 for records that result in issuance of revision of a 
directive 
Table 21-5, Rule 8 
Table 21-10, Rule 3 
Table 21-13, Rule 7 for records that pertain to standard publications 

These records lack value after creation of a recordkeeping copy. However, the description of 
this schedule that published in the Federal Register could be interpreted as limiting its 
coverage only to series where the recordkeeping copies were already approved for disposal. 
Consequently, these electronic copies have been excluded from this job but will be included 
in a subsequent schedule. 

2. 
NARA 's web site 1s http 1/www nara gov 
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-------- , ----•-. ·~·--� -- ·- . --------- ------ - -- .. ___... ·-· - --- -20.Logistics. These tables cover records relating to policies and procedures on supply, transportation, maintenance, and log1sticsplans
TABLE20-1OPERA TIONALRE UIREMENTS 

B DA C
R
u 
L
E
1 

or ertainto thenprogramming destroy 3 years after closeoftheFY covered 

3 

• 



program, 
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TABLE20-1
Continued. 

A B C D
R
u 
L If the records are 

whichare thenconsistinoof 
destroyafter 2 years(8

computation printout, factor pnntout, 
ADP system requirements 

quarterly cycles)
consolidated assets and requtrements AUTH Nl-AFU-90-3
appl1cat1onnumberpastprogram,1tem
past application number
future program, item future program,
Central Secondary Item Strat1ficat1on
(CSIS)detail,CentralSecondaryItem
Strat1ficat1onsummanes

3 worksheets, buy notice, buy/budget destroy 2 years after
proJect10n, transfer of pnme, excess closeoftheFYcovered
notice, management summanes, zero by thebuying program

emand listing, item code change AUTH Nl-AFU-90-3 
ce

4 50, Ilemmanagementdatafile,
format 400 senes Reqmrements
Inventory nalys1s Report printouts
(assets/usag ata), index of actions,

5 

format300sene
executive summary destroy after 2 years

AUTH Nl-AFU-90-3
6 destroy after 6 months

actions, and contmgenc

7 

1temhstmgs
reJecterrorhsts(format50/format
changes), add1t1ve reqmrements reJ
hst

8 spec1al coded Ilems, management
controlnol!ce, data level notice, long
su I offeredtoISSP

9 quahtycontrolworksheets,apphcatlon
ofassetstowart1mereqmrements,and
impacting requirements/usage/on
orders

10 1dent1ty cross reference, part number 
cross reference, apphcal!on number 
past actual program data for review,
application number future program
data for reVlew, file maintenance
worksheet, system item data for
review, system application data, zero
repairable generation reports and 

11 

wart1memanagementdata
file maintenance and exception
hstings, interrogation reply,
interrogat10nb a hcat1on 

AUTH Nl-AFU-90-3 

by all destroy after l year
AUTH NI-AFU-90-3 

destroy on receipt of 
new products AUTH
Nl-AFU-90-3 

• 'f 
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TABLE20-l
Continued. 

BA 
If the records are 

consistin of 
recoverable type items (expendable
repairable and expendable Items 
valued at $100 or more repairable at 
organizational and intermediate 
levels) 

C 
whichare 

1-----:-:--��-:----:---t------�nonrecoverable type ite 13 
order quantity (EOQ) ex 
nonrepa1rable and expendable va 
at less than $100 repairable at 
or anizationalandmtenned1atelevel)

13.01 equipment type Items (nonexpendable 
itemsvaluedat$ l 0ormorerepairable 
at depot or comparable level and 
nonexpendable Items valued at S 10 or 
more repairable at orgamzational and 
intermediatelevels)
worksheets suspense and control at coordmatmg, 14 
recordsandreports operational, and 

su ortm act1v1ties 

D 

then
destroy 2 years after 
item 1s phased out of 
Military Assistance 
Program and AF 
mventory (send item 
folder to appropriate
Item manager when 
Item 1s moved to a 
higher or lower 
category, or anewitem 
manager (See Note) 
AUTH Nl-AFU-90-3 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C 
If the records l\hich 

RULE are or nertain to consistino of are 
a Electronic systems 

b 

c1eccromc copies 

electromc records 
that replace 
temporary hard 
copy records 

electronic records 
that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 
mat are 
created using 
electromc mail and 
word processing or 
form filler software 

D 

then 
destroy on expiration .of the retention penod 
previously approved 
for the correspondmg 
hard copy records 
destroy when the agency 
determines that the elec-
tronic records are super-
seded, obsolete, or no long-
er needed for admmistrative, 
legal, audit, or other opera-
tional purposes 

aescroy a1ter recoraKeeping 
copy has been created and 

•filed or when no longer needed 
for revision, dissemination, or 
reference, whichever 1s later 

C 



ITABLE20-2 
ISYSTEMSANDEQUIPMENTMODIFICATIONPROPOSALRECORDS 

BA C
R
u 

If the records are 

-
L 

consistingofE ornertainto whichare 
c-lass I, III, and IV modi ficatJon proposalsandcon tractors -
moom .. a engineering change proposals

C" nrocedures to repair,
maintain, or modern__ � of 
equ1pmentadoptedforAF/MAPuse 

.D 

then 
file as background 
material to the 
directive, ifitresults in 
revised directive,
d1sposeofpertable 3 7-
7 AUTH. Nl-AFU-
90-3 

• 



These three rules (involvtn" telorary electroruc records) applD to all rules mlfr preceding tab!� uJ < fl, /� 'l.. 

1 \,°le 2,0-,z...
0-

· co1--·\·, .. �eJ 
SYSTL\lc- ',oE UIP�IE,T\IODIFICHIO,PROPOS..\LRECORr-

A B 

If the records are 

or ertamto consistin of 

3 

4 

s 

6 

7 class II 
mod1ticat1ons 

JUSt1ftcatmn and descrip s, 
drawings, sketches, blueprints, stres 
anale ts, hst of materials, parts andys 

components, defined power 
requirements, such as pneudrauhcs, 
electr1cal, subsystem compat1bil1ty, 
power load analysts, etc , mstructtons 
pertammg to operation, mspect1on, 
mamtenance,andserV1ctng 

8 class 
mod1ticat1ons 

V approved mod1ficat1on requirement 
records, amendments and rev1s1ons 
thereto, cost and feas1b1hty data, and 
relatedcorrespondence 

9 contractorproposals 

C D 

wh1chare then 

atMAJCOMs destroy 6 months after 
issuance of the 
1mplementmg Time 
C ompliance Technical 
Order (TCTO) 
AUTH Nl-AFU-90-3 

recommended for AF destroy after 2 years 
adoption, but not AUTH NI-AFU-90-3 
ado ted 
reJectedbytheAF destroy after 6 months 

AUTH Nl-AFU-90-3 
mfonnatton or destroy when no longer 
referencecoptes needed AUTH Nl­

AFU-90-3 
suspensecop1es 

wtthdra\\n by the 
contractor 

destroy under rules I ,  
2,3,or4,asapphcable, 
after final dects1on has 
been made AUTH 
NI -AFU-90-3 
when the mod1ficallon 
1s removed from the 
aerospace veh 1cle or 
equipment, remove the 
modt ficatton record ti le 
from theJacket file and 
destroy after 2 years, 
destroy other copies on 
completton of proJect 
AUTH NI-AFU-90-3 

'" 
G �ce,(. l '°li P(il- i ro /L,,. le I I<"' /es- Q J h◄c tJ, NU';frJ I/ ctl 11,:;, 

DA B CJ
If the records "hich 

RULE are or nertain to consistin° of are then 

a Electronic systems electronic records destroy on exptrat1on 
that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding 

hard coov records 
electronic records destroy when the agency b 
that supplement determines that the elec-
temporary hard copy Ironic records are super-
records ..., here the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retamed to meet legal, audit, or other opera-. 
recordkeeping ttonal purposes 
requirements 

C t:.lectronic copies mac are aestroy aner recorm:eeping 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for rev1s1on, d1sseminat1on, or 
form filler software reference, whichever 1s later ' -

• 7 
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TABLE20-3 
INDIVIDUALMODIFICATION RECORDS 

and/orcancellat1onnot1ces 

A 8 

R 

u 
If the records are 

consistin of 
master copy
requirements, ame

of
endments, rev1s10ns, 

mod1ficat10n 

case 

AFMAN37-1391Marchl996 

C D 

whichare then 
atHQUSAFOPR holdm active file for 1

yearaftercomplet10nof 
the last umt of the 
program, _;;atm1 z4lS
fllJFltl[Hl:IJAt AUTII
NJ-AFU ,0-3 Uhsr.J,
d1spos1t1on pendmg 

. / /

h1stoncal background data, cost and at the mod1ficat1on 
schedules studies, management plans, project office durmg 
mod1ficat1on evaluation documents,
message and correspondence, ROCs, mod1ficat1on
SEAORs, RADs, relating to the 

the hfe of the 
AUTH Unscheduled 

mod1ficat1on 

(from
ongmal proposal until 
the last unit 1s 
com leted)
at mtermediate
monitonngoffices 

destroy when
mod1ficat1on IS
converted
technical order,
whennolongerneeded, 
whichever is sooner
AUTH Nl-AFU-90-3 

3 hstofmod1ficat1ons master copies prepared for holdmact1 vefi lesfor2 
byHQUSAF years, rct1E f'f

pt:1n:a:1C11t A:UHI , · /
leeN1 /t FI, 20 J &'?JC;., _ , 

4 othercop1es destroy when
superseded by later 
tssue AUTH Nl-
AFU-90-3

5 mod1ficat10n studies master copies, with changes or hold for 3 years after 
for cost, schedules, amendments completion of the last 
feas1b1hty, unit,
management,
mtegrat1on, testmg Ni AFU-90-3 
onmplementallonof lf 1sc/2�� le/amod1ficat1on

6 othercop1es heldbyrec1p1ents nd/or destroy as 
dictate y the file of 
which the re a part 
AUTH NI-A: 

7 class 1B requests for retention of at HQ USAF project 
mod1ficat1on recommendations and approval office or intermediate 
d1stnbut1onauthon authonzat10n offices 

mto a 
or 

• 



x c e IP.fi v,, 5 f.."' le f � 

C 

11 ru es m. th ble; £u t  These three ru es app y to a ('mvo1vmg temp
r, hti.tr/c o "'ctr qtPf? 

e prece mg tae ectroruc r r-
.e. 

. 
{Zi,, Ire I, L. 3 . .&-, 1 

A 
If the records which 

RULE are or  oertain to consistinQ' of are then 
a Electronic systems electronic records destroy on expiration 

that replace of the retention period 
temporary hard previously approved 
copy records for the corresponding 

hard conv records 

t 
B C D 

b electronic records 
that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 

.t.1ectromc copies mat are 
created using 
electronic mail and 
word processing or 
form filler software 

destroy when the agency 
determines that the elec-
tronic records are super-
seded, obsolete, or no long-
er needed for administrative, 
legal, audit, or other opera-
tional purposes 

ctestroy aner recorOKeepmg 
copy has been created and 
filed or when no longer needed 
for revision, dissemination, or 
reference, whichever is later 

. .  

•• 
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TABLE20-4 I LOGISTICSPERFORMANCEMEASUREMENT ANOE V ALUA TIOl'iSYSTEM(LPMES) A B CR
u L If the records are 

•-T ire
E
£ 

oroertainto Performance andEvaluation (LPMES) System 
consistin!!of 

. . .LPMES, related correspondence, --- --s. and DoDsummaries 
whichare 

77 

•
I 

D 

thendestroy2yearsafterthe applicable fiscal year. 
AUTH:NI -AFU-90-3 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A 
If the records 

RULE are or nertain to 
Electronic systems a 

b 

B C D 
which 

consistin!! of are then 
electronic records 
that replace 
temporary hard 
copy records 

electronic records 
that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 

.t:.lectromc copies that are 
created using 
electronic mail and 
word processing or 
form filler software 

destroy on expiration 
of the retention period 
previously approved 
for the corresponding 
hard copy records 
destroy when the agency 
determines that the elec-
tronic records are super-
seded, obsolete, or no long- ·. 
er needed for administrative, 
legal, audit, or other opera-
tional purposes 

destroy arter recordkeepmg 
copy has been created and 
filed or when no longer needed 
for revision, dissemination, or 
reference, whichever is later 

•
• 

1 0  
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21. Maintenance. These tables cover records on aerospace vehicle and equipment inventory, status, and utihzation reporting, excessai rcraftd isposal undertheA1r Force Special Defense Property Disposal Account, and theass1gnmentanduse of standard reporting designators (SRDs) (code elements) for use in various automated management information systems to identify items of equipment in acqu1s1tion, maintenance and supply act1V1t1es (except medical and Air Force Techn1calAppl1cat1onsCentermanagedequipment) 
TABLE21-1 

A 
AEROSPACEVEHICLEANDE UIPME!,TI1''VENTORY ,ST ATUS,Al'.DUTILIZA TIOJ\.REPORTIJ\.G 

B C D
R 
u 

2 

If the records are 
consistin of records related to the assignment of aerospace vehicles, trainers, and commun icat1ons-electron 1cs­meteorol og1cal( CEM)equi pmen t 

whichare at AF AerospaceVehicle D1stnbut1onOffice (A VDO), HQ AFMCatHQUSAF 
thendestroy l O years after the Item is removed from inventoryAUTH Nl -AFU-90-3 destroy when no longer needed AUTH Nl­

3 

4 

at MAJCOMs and reporti ngun its AFU-90-3 destroy 3 years after termination ofaccountabihty AUTH N l-AFU-90-3 aerospace vehicle computer printouts inventory, status, worksheets used in the g missile status destroy after 3 
.. 
monthsAUTH Nl -AFU-90-3 and transm1ssionofreports re ortin ut1hzat1on 

5 aerospace vehicle masterAFinventory destroy after 5 years1----- inventoryrecords AUTH Nl-AFU-90-3 
6 commandandbasemventones destroy after l yearorwhennolongerneeded, whichever 1s later 
7 

AUTH Nl-AFU-90-3 thedehvery receipts and sh1ppmg documents 
accountab1h ermmat1onrecords atre ortingunits 

• I l 

8 
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� 

� 

� 

L 

oroertainto 

19  

20 

These three rules (involving � 

C 

TABLE2"  Contmm 
B C DA 

R 

u If the records are consistm,,of whichare thenE

K 
atl\,WCOMs destroy when no longer needed AUTH N I -AFU-90-3atHQAFMC/ A VDO reltre as permanent(See Note) AUTHNCI-AFU-79-7 

10  

reconc1hat1on reports used to 1den1tfy destroy after 6 months reoortm1?d1screpanc1es 1 1  AUTH NI -AFU-90-3 masterstatusfile(computeroutput)12 aerospace veh' destroy after 2 years or status whennolongerneeded, whichever 1s soonerAlJTH NI-AFU-90-3 
13 aerospace vehicle � atMAJCOMs destroy after 10 years ut1hzat1on history t1ltza1ton file (computer However, records more than5yearsoldmayb.! destroyed sooner 1f no longer needed forresearch or reference AUTH Nl -AFU-92-3e1 

output) 

atreportmgun I ts destroy after 2 years AUTH N I-AFU-90-3 
IS CEM status and 
14 

CEl\lequ1pmentstatusreports destroy after I yearmventoryreportmg AUTH NI-AFU-90-3 CEMequ1pmentsummaryreports �at� destroy after 3 years AUTH N l-AFU-90-3 
17 aerospace vehicle 
16  

movement reports, PDM reports and movementreoorts forecasts 
18 trainer inventory, reportsandmessages atHQAFMC�

" status, andutthzattonreportmg atHQUSAF destr'.�ongerneeded H N I -AFU-90-3( �, bJ �c atallotherlocat1ons destroy after I -AUTH NI -AFU-90-3 
=rary electromc records) apply to all rules tn the preceding tablej w �4 

exce(P+f,,-.., ; 11"  /e s 
I 

.µ,( 

D o  tv c/J  ;?pp,-,, to 1t ., le .,,. 
B C DA 

If the records 

RULE are or nertain to a Electromc systems 

b 

t.lectromc copies 

consistino of e lectromc records that replace temporary hard copy records 
electromc records that supplement temporary hard copy records where the hard copy records are retamed to meet recordkeeptngrequirementsthat are created usmg electronic mail and word processing or form filler sofuvare 

which 

are 

_ 

. 
thendestroy on exp1rallon of the retenllon penod previously approved for the corresponding hard coov records destroy when the agency determmes that the elec-tromc records are super-seded, obsolete, or no long-er needed for admm1strat1ve, legal, audit, or other opera-t10nal purposes 

destroy alter recorC1Keepmg copy has been created and filed or \\ hen no longer needed for rev1s1on, d1ssemmallon, or reference, whichever 1s later 
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TABLE21-2 
EXCESSAIRCRAFTDISPOSALUNDERAFSPECIALDEFENSEPROPERTYDISPOSALACCOUNT 

A B C D
R
u 
L 

2 

3 

If the records are 
tainto 
/surplus

letea1rcraft 

consistin of 
receipt and final disposal records, 
1dent1fied to aircraft m1ss10n, design, 
andsenes(MDS), andsenal number, 
pertammg to the tum-m, monetary 
value, ut1hzat1on, transfer, donat10n or 
releaseofa1rcraft for sales action WI th 
dem1l1tanzat10nstatus 

supportmg documents mcl 1�g GSA 
allocat1on direcllves and 

whichare 
at Military Aircraft
Storage and
D1sposi tion Center 

then 
6 years after aircraft 
disposal, when on Air 
Force-generated
aircraft,sendtoHQA1r
Force Hlstoncal
Research Agency/JSR 
(HQ AFHRA/ISR), 
Maxwell AFB AL
36e1 1 2, where they WIii 
be destroyed when no 
longerneeded AUTH 
Nl -AFU-90-3 
6 years after aircraft 
disposal when on
Army-Navy-Coast 
Guard-generated
aircraft, refer to
respective agency for 
d1spos1t1on AUTH
N1e-AFU-90-3
destroy 6 years after
aircraft
AlJTH Nl-AFU-90-3 correspondence, stock record ca s,

mventory adjustment vouchers, an 

4 

controlre 1sters 
management records 1nclud1ngreports 
to GSA, transfer/work and hold 

5 

harrnlessa eements
excess/surplus
aircraft parts
removed for
contmueduse 

reports for mclus1on DD Forms 1 1 43, Reports of Excess 
m DOD disposal and Surplus Malena! at Disposal 
transactions Activities, prov1dmg statistical

summat10n of disposal transactions 
mcludmg receipt, ut1hzat10n, transfer, 
donat1onandreleaseforsale 

parts removal control and disposal 
records mcludmg reclamation hstmgs 
of parts removed for ut1hzat10n,
monetary value, GSA allocat10n for 
transfer or donation, sh1ppmg/release 
documents, and all related 
corres ondence 

disposal 

destroy after I year
AUTH Nl-AFU-90-3 

destroy 2 years after 
aircraft disposal
AUTH Nl-AFU-90-3 

years after 
preparat1 ' .  AUTH
Nl-AFU-90-

6 
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TABLE21-2 
Continued. 

A DCB 

If the records are 
consistinoof whichare then

send year after 
at1on 

aircraft final disposal records, identified to 
aircraft disposal to HQ 

include sh 1ppmg, releasing for sale or 
aircraft �IDS and serial number, that 

AFHRNISR. where 
bandonmentact1on theywill bedestroyed6 

years after disposal or 
whennolongerneeded, 
whichever is later. 
AUTH Nl -AFU-90-3 

donation agreements, signed receipts, destroy l year after 
review records, photos, and related of the 
correspondence, for identification and 
control ofaircraft while in possession 
ofauthonzedrec1 ients 

These three rules (mvolvmg temporary electronic records) apply to all rules in the precedmg table· 

A B C D
If the records which 

RULE are or oertain to consistino of are then 
a Electromc systems electromc records destroy on expiration 

that replace of the retention period 
temporary hard previously approved 
copy records for the correspondmg . 

hard copy records 
b electronic records destroy when the agency . 

that supplement determmes that the elec- . 
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for admmistral!ve, 
are retamed to meet legal, audit, or other opera-
recordkeepmg t1onal purposes 
requirements

C 1:.1ectromc copies mat are aestroy atter recoraKeepmg 
created usmg copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, d1ssemmation, or 
form filler software reference, ,vh1chever is later 

• 



TABLE21-3 

2 

3 

assignments,
4 

reconc1hat1ons ForceIn 

ST ANDARDREPORTINGDESIGNATORS SRDs 
A B 

If the records are 
consistin of (code magnet1ctapesusedmmanagementof the SRD program that assigns 3-character SRDs to selected items of equipment m the active AF inventory and to new equipment undergoing ac uis1tion 
Designator Information, Standard Reporting Candidate uest SRD 

C 

whichare 

D 

atHQAFMC 

atHQAFMCand A1r 

erase after 30 days 

Log1st1cs Centers(ALCs) action 1s recorded in 

then 

AUTH Nl -AFU-86-3 
destroyafterdata is put on magnetic tapes. AUTH Nl -AFU-86-3 destroy I year after report AUTH" Nl ­AFU-86-3 

(AFIC)enceCommand 
5 

e ui ment atcryptologic SRDs for &U)
MAJCOMs/FOAs HQ act1troy 6 months after whennolorecorded, or whichever is rneeded,AUTH Nl-AFU-86-

• JS 



B 

If the records are or 
consistinaof 

master D165 MICAP Conversion 
Table that mamtains the date of 
lasttransactlononallSRDs 

8 D 165A, Master Media Con version 
Table,oflvlICAPreportableSRDs, 
acorn ute roductu datedweekl 

9 Media Conversion 
reportableSRDs, 

uctu datedweekl 
16, �UCAP/MDC 

M able Update, 
prepar Form 
1230, use 1 65A, 
D 1 65B(SeeN 

1 1  

documents 
12 report of valid SRDs, MICAP­

MDC Media Conversion Table 
(microfiche) produced/distributed 
quarterlytousers 

13 

14 

15 

C D 

whlchare 
at field unit SRO focal 
points 

atHQAFMC 

then 
destroy after action 
requested 1s recorded 
AlJrH NI-AFU-86-3 
destroy after I year 
AUTH N l-AFU-86-3 

atALCs 

at HQ AFMC, ALCs 
andAFIC 

atALCs destroy 3 years after 
SRD deleted AUTH 
N lo-AFU-86-3 
destroy after 1 year 
AUTH NI -AFU-86-3 

at HQ 
�WCOMs/FOAs, 
mcluding AFIC and 
AF Data Systems 
Des11mOffice 
at base level 

These three rules (mvolvmg temporary electroruc records) apply to all rules m the preceding table 

A B 

If the records 
RULE are or nertain to consistm" of 

a Electronic systems electronic records 
that replace 
temporary hard 
copy records 

,___
b e lectromc records 

that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 

C t.tectromc copies that are 
created usmg 
electronic mail and 
word processing or 
form filler som,are 

C 

"h1ch 
are 

D 

then 
destroy on exp1I:1t1on 
of the retention penod 
previously approved 
for the corresponding 
hard copv records 
destroy when the agency 
determines that the elec-
tromc records are super-
seded, obsolete, or no long-
er needed for adm1mstratlve, 
legal, audit, or other ope"ra-
t10nal purposes 

oestroy aner recoroKeeping 
copy has been created and 
filed or \\ hen no longer needed 
for rev1S1on, dissemination, or 
reference, "htchever 1s later 
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TABLE21-4MAINTENANCEMANAGEMENT,DEFICIE1'"CYRECORDSA1'iDREPORTING 
C DA B 

If the records are 
whichare thenconsistinaof 

and action agency copies of notices of destroy after I year
unsatisfactory cond1t10ns experienced, (EXCEPTION when

project mcludmgthosemstances in which the correcli veaction results 
equ1pmentormateneldoesnotfullyor m the issuance or
effect1velyservethepurposemtended, revision ofea duective, 
m instances where a part, accessoryor see tables 37-7 or 37-
equipment cannot be properly 9) AUTH Nl-AFU-
mamtamed or operated, and where 90-3
maccurac1es may appear m the
supportmg and related technical and 
eng1neeringdata,alsoincludesrecords 
ofact1ontoremedythedefic1ency,and 

hestore ortmgact1V1t1es 
2 technical 1sfactory cond1t1on notices such approved or approval destroywhen no longer 

improvement as t meal order improvement pendmg needed AUTH NI ­

3 
reports,a comparablerecords AFU-90-3

disapproved or no destroy after I year or 
action on mactlvation ofeunit, 

whichever is sooner
AUTH Nl-AFU-90-3 

4 

technical order4.01 
improvement and
deficiency reportmg 
lo s
matenel deficiency4.02 
reporting and
mvestlgatmg

4.03 
matenel cop1esof recordsmrules I to4 3and completed \vtth all4.04 
improvement project evaluation data requiredactlons
(MIP)files 
semiannual closed4.05 
materiel
improvement project 
summa hstmg 

unsatisfactory cond1t10n reports,
teardown deficiency reports, CAT I, 
CAT II and command deficiency 
reports (CDR) (CAT III) and 
com arabledata
copies of records in rules I through 
4 2  

microfiche of materiel improvement 
projectact1ons 

copies relatmg to a
suggest10n

completed with all 

mamtain with related 
suggest10n (see table
36-34) AUTH Nl­
AFU-90-3 
destroy after 1 year or 
on mactivation of unit, 
whichever is sooner
AUTH Nl-AFU-90-3 
destroy 1 year after 
corrective action
completed AUTH
Nl-AFU-90-3 

destroywhertnolonger 
eeded AUTH Nl­

-90-3 

destroy after 5 rs or 
whennolongerne d, 
whichever 1s lat
AUTH Nl-AFU-90-3 

\ t  
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AUTH NI -AFU-90-3 

uperseded, obsolete or 

14 

TABLE21-4 
Continued. 

A 

If the records are 
tainto
ency reporting 

records in 
rt of the 
cts 

6 

7 

8 

9 maintenance 
managementsystems 
programs/projects 

10  
1 1  maintenance 

procedures 

B 
consistinaof
detail cards, brO\m line listings, and 
sim i tar reporting records subm1 tted by 
reportingacttv1tyforconsol1datton 

consol1datedreportsandsummanes 

maintena ns systems,
subsyste
aerospac
associate 
maintenance checklists,
methods of approach
recordsrelatedthereto 

maintenance management letters and 
messages prescribing procedures,
pol1c1es,methodsandrespons1b1!1t1es 

C 

whichare
at HQ AFMC and/or 
subordinatecommands 

eve loped at 
COMs and maJor 

subo natecommands 

D 
then
destroy after 3 months 
AUTH NI -AFU-90-3 

destroy after 1 year or 
on completion of 
product improvement
action, whichever ts 
sooner AUTH NI ­
AFU-90-3 
update as changes
occur AUTH Nl ­
AFU-90-3 
destroy after 
venficat1on of 
computer processing
AUTH Nl-AFU-90-3 
destroy after 
terminat10n or 
completion of system, 
subsystem or proJect 
AUTH Nl-AFU-90-3 
destroy when 
superseded, obsolete or 
no longer needed 
AUTH Nl -AFU-90-3 
destroy 2 years after 
superseded, obsolete or 
rescinded (When
action results in 
issuance or .revtsion of 
a d1rect1ve,"see tables 
37-7 and 37-9 ) 

copies other 
above 

destroy when 

longer needed 
NI -AFU-90-3 

maintenance maintenance act10ns not covered 
mana ementre orts elsewhere 
Radtac Equipment pertinentinspect1ondata maintained \vtth rs after 
Maintenance equipment last entry
Records provided all insp on 

data has been cleare 
AUTH Nl-AFU-90-3 

• 

12  
13 
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TABLE2 1-4 
Continued. 

A 
record set of each publication, which includes a printedcopyofeach edited --�"•nuscript,printedcopyofeach form prescn rd showing signature ofapprovingauthon , showinglatest annual review by appr authority, and related background material such as records relating to developing, coordinating and issuing each ubhcat1on 

B 

. 

C Ddestroynot later than 2 years after superseded, obsolete or rescinded AlITH N I -AFU-90-3 

qJ �J ""eC 

These three rules (involvmg ten;iporary electrC re.cords) apply to all rules in the preceding table) W :.}li -H,v_, 
�o\.ere.d 61..l.Qo( I Ol.J M.J f'>-.( flY-ftv:-,_s /u,\l.u :.ilida ,,..,,,ef t:;pp/y -fb r-er:cd.s

.e. � Irr J .J 11 -tl,1..,-f- r:. 
J 

a.-./-e --ro tfr_ It"�c rf.J� I./-1 1 5 Cf h(.,l dl j 17f ,ss L< tf-. "" -B DA
If the records C

which are or nertain to Electronic systems 
rev I.fl t/'-o
'o c1consistin!! of electronic records areRULE thendestroy on expiration a that replace d, rt\�/ w of the retention period previously approved temporary hard copy records .for the corresponding hard copy records destroy when the agency detenmnes that the elec-electronic records b that supplement temporary hard copy records where the hard copy records are retamed to meet recordkeeping requirements 

C J:.Jectromc copies mat are created using electronic mail and word processing or form filler software 

tronic records are super-seded, obsolete, or no long-er needed for admm1strat1ve, legal, audit, or other opera-tlonal purposes 
aestroy aner recoroKeeping copy has been created and filed or when no longer needed for rev1s1on, dissemination, or •reference, whichever 1s later . 

.. 

• 
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TABLE21-S 
DEPOTMAINTENANCERECORDS 

A B C D 

If the records are 
consistin of 
programmed and nonprogrammed 

whichare
atAFdepots 

then
destroy 6 months after 

project directives and correspondence 
filed therewith, labor and material 
standards, material availability 
records, and related records, used to 
establ 1sh main tenanceprojects, top Ian 
andscheduleworkloadsforforecast1ng 

uct1onstobeaccompl1shedduring 
estao d period, to determine that 
adequate fac1ht1es, manpower, 
test equ1pmen , hnical data, and 
tools are available accomplish 
workload,tosynchrontze mentof 
materials and repairable asse th 

project completed 
AUTH Nl -AFU-90-3 

product1oncapac1ty 
and destroy 2 years after1.01 

project completed (See 
Note I )  AUTH. N l ­
AFU-90-3 

depot maintenance records pertammg to the major destroy 6 months after 2 
and mspect1on overhaul of a1rcraft, missiles, ce1pt of notification 
records propulsion, guidance, or other end o ceptance or 6 

1temsystemeqmpment months r turn in of 
equipment supply 
(See Note 2) A 
N l -AFU-88-54r. 

• 
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4 

5 

6 

7 
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TABLE21-5
Continued. 

A 

If the records are ent,graphic, andI weapons and and 

trammgdev1ces
propertyaccountmg records relat1 mcludmg stock usagere o ins ectionrecords,etc to repair shop supply, rturn-m shps, issues forms which are ord cards, property es, or equivalent er part of accountable o k record prec1S1onmeasurementequipment 
production andcontrolnumbercards 

base-levelcontracted­mamtenance 

B 

consistinoofletters, messages, one-time surveys and reports and related records pertamingtotheservicing, inspection, cahbrat10n, repair, mod1ficat1on, and utthzatJonofsuchequipment 

ertammg to maintenance of vices, mcludmg flight and 

8 
non ro ammedcate o engmeermgdrawmgsandrelated 

9 

records 

mechanized card system recor andotherrelatedorcomparableformsu d for recording results of prec1s10 measuring equipment mspecttons and caltbrat1on operations, and forestabhshing remspection andrecal1brat1onschedules permanent and temporary control­number cards, cross-reference cards, and s1mtlar records used to provide a method of continuity, and to assure that specific commod1t1es can be identified to the programmed and 

85 

C D 

whichare thennot at Quality Control destroy after 2 years Branch, AF AUTH NI -AFU-90-3 Cryptologic Support Center, Air ForcelntelhgenceCommand 

atBranch,Qualtty ControlAFCryptologic SupportCenter atmajor MAJCOMs and commandssubordmate 

purchaserequests, workspec1ficat1ons, at contractcontracts, control registers, ledgers, mamtenanceofficesmspect1on reports, orders for suppltes or services, and related or comparable ofrecordsmaintamed1ntheperformance mod1ficat1on, modern1zat1on, AUTH·Nl -AFU-90-3 
• '21 

destroy on withdrawal of equipment from Air Force IntelligenceCommand inventories AUTH N l-AFU-90-3 destroy after evaluation completed.N l -AFU-90-3 AUTH destroy after 2(EXCEPTION yearsrecordssubjecttoaud1t, for seetable65-3) AUTH Nl -AFU-90-3 destroy 3 months after entry.AFU-90-3 AUTH N l ­

destroy whensuperseded gr obsolete 
AUTH Nl-AFU-90-3 

mamtenance completed or accept 
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TABLE21-5 
Continued. 

A B D 
R
u 
L
E 

1 1  
12 

13 

If the records are 
or ertainto 

room 

AF Material 
Command (AFMC) 
tool/equipment 

consistin of 
rebuilding, overhaul, repair, or 
serv1c1ngofmaterialand/orequ1pment 
by commercial organizations under 
contracttotheAF 

enVIronmental comparison data and 
environmental tally used for historical 

es 

eets, summaries, status reports, 
t1ons, forecast data, shortage 
drelatedhstingstocontroland 
temssubJecttorepa1r 

rts or other records relating to 
ation of loss/recovery of tools 

derprescribingd1rectlves 

C 
whichare then 

at base procurement 
offices 

atALCs 

ontools/equ1pmentnot 
found in foreign obJect 
damage(FOD) critical 

see table64- l AUTH 

N l -AFU-90-3 
destroy after 2 years 
AUTH N l-AFU-90-3 

destroy when no longer 
needed or 1 year after 
last entry, whichever 1s 
sooner AUTH N l ­
AFU-90-3 

destroy 2 years after 
annual cutoff or when 
no longer needed 

control and areas whichever 1s later, but 
accountab1hty not to exceed 6 years 
program AUTH N l-AFU-90-3 

on tools/equ1pmen tnot destroy 1 year after13.01 
found in low/non FO D annual cutoff or when 
cnt1calareas no longer needed, 

whichever is later, but 
not to exceed 6 years 
AUTH N l-AFU-90-3 

on tools/equipment destroy when no longer 14 
recovered needed AUTH N l ­

AFU-90-3 
AFMC Depot 
Maintenance 
Business 
Management 
Administration 

copies of Business Council, Business 
Board, and Business Development 
Committee meeting minutes and 
action items (previously generated 
through the AFLC Posture Planning 
Pro ram) Su ortingbriefin s 

destroy when obsolete, 
superseded, or no 
longerneeded AUTH 
Nl-AFU-93-5 

16 AFMC 

Maintenance 
Depot copyofpohcy, business plan workload 

strategies, special studies, 
Workload Maintenance Requirements ReVIew 
Management Board (MRRB), copies of 

Congressional/ OSD/SAF/USAF 
inqumes, supporting briefings, War 
Requirements Computations 
(W ARCOMP), Field Team 
management, copies of Foreign 
Military Sales (FMS), workload 
reconc1hat1ons 

destroy 2 years after 
obsolete, or after study 
or program 1s finalized 

estroy Congressional 
I umes IA W T90-4, 
R2) UTH NI-AFU-
93-5 

Acqu1s1t1on Program copies of Source of Repair Dec1s1on 
Records Criteria (SORDC), Decision Tree SU 

17 



21 
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System 
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TABLE21-5 
Continued. 

A 

If the records are 

AFMC Depot18  
Capacity 
Measurement and 

1-----1 DepotS1zing 19 

20 AFMC Depot
Maintenance 
Manpower 
Management 

AFMC Depot
Maintenance 
In terservicing 
Management 

B 

consistinoof
Analysis (DI A), Depot Maintenance 
Interserv1C1ng (program) Reviews 
(DMI), Interserv1ce Support
Agreement (ISA) (non depot 
maintenance), Depot Maintenance 
InterserV1ce Agreement
(DMISA)(depot workload), Statement 
of Need (SON)(dnves depot
acllvallon), Operational Requirements 
Document(ORD), Depot Maintenance 
Act1vallon Working Group
(DMA WG), Depot Maintenance 
Act1vat10n PlannmgTeam (DMAPT), 

epot Maintenance Acllvallon Plan 
), Program Management

Dire ve (PMD), Maintenance 
CostStud1es 

policy, st 1es, reports, supporting 
bnefings, se nars, and workshops, 
tutonals 

copies of DMIF Manning P y,
budget issues, manpower allocati 
overtime management, hmn 
programs, reports, supporting 
briefings, studies, copies of 
Congress1onal/OSD/SAF/USAF 
In umes 
copies of Joint Service meeting, depot 
profiles, Depot Maintenance 
Interserv1cing (DMI)(program) Pubhc 
Relations, Depot Maintenance 
Interserncing Agreement (DMISA) 
Training, Jomt Depot Maintenance 
Analysis Group (JDMAG) Manning, 
JDMAG Budgeting, Interserv1ce 

C D 

which are then 
no longer needed 
AUTH.NI-AFU-93-5 

atHQAFMC/LG destroy 2 years after 
obsolete, or after study 
or program is finahzed 
AUTH NI-AFU-93-5 

at Alf Log1st1cs destroy when 
Centers(ALC) superseded, obsolete or 

no longer needed 
AUTH NI-AFU-93-5 
destroy when 
superseded, obsolete, or 
no longer needed 
(Destroy Congressional 
Inqumes IA W T90-4, 
R2) AUTH. NI-AFU-
93-5 
destroy 2 years after 
obsolete AUTH NI­
AFU-93-5 • 

Material Accounting and Control 

atALCs destroy when 
superseded, 
no longer eded 

1-------------+----------------1---------- AUTH NI-AFU-
23 AFMC Depot cop1esofpohcy, plans, reports, Pubhc 

Maintenance AfTa1rs act1v1t1es, le 1sla1Ive act10ns, 

• 

22 
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88 TABLE21-5Continued. 
A 

If the records are 

AFMC Depot
Maintenance 
Overseas Workload 

�--� Program(OWLP) 

25 
26 

B 

cand1datesa•,ings,training 
consistinoof 
G072E - Depot Level Maintenance 
Requirements and Program 
Management System, G004C -

orkload and Program Control 
Sys 004K-MaintenanceFacihty
Master Sy PDS-300 - Personnel 
Data System, - - Depot Sizing 
Model, SourceofRepa1 agement 
Information System (S IS),
MaintenanceDataBase B) 
copies of policy, reports, MOUs, 
Automated Repair Source Analysis
System(ARSAS),ForeignV1sits 

AFMAN37-1391March1996 

C D 

whichare then 

destroy 2 years after 
obsolete. AlJfH NI­
AFU-93-5 

atALCs when 
superse obsolete,or 
no longer ded. 
AUTH.NI-AFU-93-

o,, b ,  � c_ 
These three rules (involving temporary electron· records) apply to all rules in the preceding tab!$! {,;} l .f4 -t�( 

,Fc f/01,v 1�5 f;<cetrhv1 ', fZ...v. !r5 - cl� nut r;o7pl7 -fo «. i,/( f 

destroy o n  expiration 
of the retention period 
previously approved 

then 
.for the corresponding .

hard copy records 
destroy when the agency 

-

determines that the elec-
tronic records are super-
seded, obsolete, or no long-
er needed for administrative, 
legal, audit, or other opera-
t1onal p urposes 

aestroy atter recoraKeeping 
copy has been created and 
filed or when no longer needed 
for revision, dissemination, or 
reference, whichever i s  later 

A B 

RULE 

If the records Cwhich D are or nertain to 
a Electronic systems electronic records 

that replace 
temporary hard 
copy records 

consistim• of are 

b electronic records 
that supplement 
temporary hard cop} 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 

C t.lectromc copies that are 
created using 
electronic mail and 
word processing or 
form filler software 

0 Yr 



equipment, 
equipment, 
equipment, 

TABLE21-6 
E UIPMENTMAINTENANCEHISTORICALRECORDS Seenote2)

A B 

If the records are
tainto consistin of 

historical records for aircraft, air
launched/ground launched missiles,

propellers, bombsights,
parac 1u"�--"erospace ground

training e CEM
prec1s1on measuremen
real property installed

equipment, and similar items,
mamtainedperTO00-20- 1 

C 

whichare 
for items transferred,
donated,orsold 

D 

then 
sendwithrelateditems;
destroyretained copies
after3months AUTH·
Nl -AFU-90-3 



89 

used destroy I year after 1magetubesareretlred 
Technology 

hardware per O 00-1 -

AFMAN37-1391Marchl996 

TABLE21-6 
Continued. 

C D 

whichare thenmade part of surplus send with related item propertyaccount to appropriate Defense Property DisposalOffice for disposition AUTH Nl-AFU-90-3 for equipment destroy 3 months after destroyed, abandoned, abandonment of search reclaimed, salvaged, or physical disposition 
--f1--lo_s_to_r_m_1_ss_1_n..,.g ___ AUTH NI -AFU-90-3forlaunchedm1ss1lesexpended air for ground send and dispose of the missiles expenlaunchedded or same as table 2 1 - 1 o1 ,  destroyed (not related rule 33 AUTH N l ­to AFI 5 1 -503), and AFU-90-3reent ehicle 

A B 

If the re<!ords are 
consistin of 

3 

4 

5 

6 used recordsign ificant to historical data forapplicat10ns specialprescribed m AFI 2 1 -as 
ch1efofmamtenance1 0 1 ,  MAJCOM or 

destroy when no longer needed or as directed by MAJCOM or the chief of maintenance, or when the equipment 1s transferred, apply rule IAFU-90-3AUTH: N l ­
7 used to record time compliance technical orders, and all entries have been transferred 
8 sed,co ovaland foreo 

destroy of afterallverification entries on themechanized reportsAUTH Nl-AFU-90-3 destroy 6 months after video head is returned for rehabilitation AUTH Nl-Af'U-90-3 
tomstallat10n time use ,cond1t1on, removal AUTH Nl -AFU-90-3 andtubesstorage of image historical records for specific inertial used to recordnavigation units mamtamed per TO significant historical00-20- 1 0- 10  dataorganizat10nal, durmgandintermediate, level 

with the ter (TRC) related 20- 1 0- 10  AUT AFU-90-3depotmamtenance 

9 

10 
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TABLE21-6Continued. 
A B 

If the records are consistinoof 

12 
13 
14 
15 eqmpmentincurrentuse, lled-inand last entries have been cam forwardtonewforms 
16  automated data forms maintained With equ1pmentincurren tuse 

17 

18 

C 

whicharerecords at TRCcontaininginformation onmaintenance act.tonswhich occurred prior to and including the prev10us cycle to the TRCrecords at TRCcontainingfieldand/or TRC data of the currentcycle atonginatingTRC 

D 

then 
alldestroyafterprocessing pertinent information into data base or when related equipmentpermanently removed 1s from inventoryAUTH NI -AFU-90-3 send with relatedhardware, as part of h1stoncal record, after entry into data base. AUTH NI -AFU-90-3 destroy after data 1s entered in data base or whennolongerneeded,whichever 'is sooner atotheractt v1 ties AUTH N l-AFU-90-3 destroy when no longer AFU-90-3needed AUTH Nl ­hold as part of 

by basesan 

containingmaintenance actionsor information where sufficient datastoredinthecom uter 1s those sets of forms containing onlyairframe information ut1hzat1on wheresufficient storedinthecom uter data 1s 

equipment historical file, or destroy after 3months 1 f they do not contain history information N l -AFU-90-3 AUTH hold the last 7 reports,when 8th report 1s received, destroyN l -AFU-90-3 earhest one AUTH 

reports,ort 1s received, estroyearliest one. A HN l -AFU-90-3 
• 
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20 

23 

24 

25 

TABLE21-6
Continued. 

A B C 
If the records are 

consistinaof whichare 
a1rcraft/m1ss1lecond1ttonreport initiated when

equipment 1s
forwarded to depot for 
programmed depot 
mamtenance(PDM)

rad1ographs, photographs, and other considered significant, 
recordings methods with reports of 1 e , surveillance of
findings airframe structural

components for fatigue 
in stress after repairs, 
and maintained by
equipment senal
number m the
md1vidual historical 
file 

D 

then 
destroy after return
from PDM and
information 1s
transcnbed to 
appropnate recor�
AlJTH Nl-AFU-90-3 
send with equipment 
when transferred, or
destroy when
equipment 1s dropped 
fromAFmventory(See 
Note I )  AUTH Nl­
AFU-90-3 

21 consideredroutme destroy after 6 months 
(See Note I )  AUTH
Nl -AFU-90-3 

22 worksheets use main tamed asn compliance with 
functional checK 1ght (FCF) as completed FCF 
requiredin00-20sen TOs TO l - 1 - worksheets for the last 
300, and apphcable w phase/periodic
ins ectionhandbooks ms ection

for installed electron 
have

high power electron tube reco 
electron tube field hfe record tubes, which

failed and have been 
declared unserviceable 

destroy after 3 months 
or when replaced by 
next FCF worksheet,
whichever is later
AUTH Nl-AFU-90-3 
send copies m
accordance with TO
00-20-8, destroy held 
copies after 3 months report 
AUTH Nl -AFU-90-3 
destroy when replaced 
bynextquarterlyreport 
or machine hsting
AUTH Nl-AFU-90-3 

deferred discrepancy records for
Intercontinental Balhst1c Missiles,
maintainedinTO00-20-6 

matenel/equ1pment ATCALS equipment status file
md1vidual h1stoncal compnsedof data forms wh 1ch portray 
files daily history of the fac1hty/s1te,

including ground check certifications, 
flight inspect10n reports, graphs, 

destroy when deferred 
d1screpancyrscorrected
or site deactivated, 

fac1ht1es whichever is sooner
AUTH Nl-AFU-90-3 

atthefac1l 1ty/s1te 

AUTH 

w 
wh1 ver is sooner 

NA V AIDS ground recordings and 
cert1ficat1on forms, system
performance ratings, and any other 
s1gmficant data pertinent to A TCALS 
e u1 mentandnotmcludedmrules 1 

• 

26 



33 

C 

wh1ch:1re then 

A B 

R 
u 
L If the records are 
E or crt:iinlo con�1stinnor 

lhroueh5 
flight mspecl1on reports for A TCALS 
equipment mainbmed for the last 
speciaVpenod1cinspcct1on 

28 h1sloncal mamtenancerecordforeach 
md1vidualofficeequ1pmcnl 

29 medical equipment 
maintenance 

JO ground weapons 
h1sloncalda1a 

Weapons 

main tamed (all forms, 
both completed and m 
use) with the weapon 
Forms will accompany 
weapon during 
transfer and/or tum m 
forre air 

J I  made part of surplus 
propertyaccounl 

32 

recurring mspecl1on reports for 
weapons stored or used by an 
organizallon 

hold as part of 
equipment h1stoncal • 
file, destroy when 
replaced by next 
spec1aVpenod1c 
mspeclton report. 
AllTH NI -AFU-90-3 
destroy when 
equipment 1s dropped 
from AF inventory 
AllTH NI -AFU-90-3 
see table4 l -4, rules 34 
through 39. AllTH 
N 1o-AFU-90-3 
destroy forms upon 
deslrucl1on of weapon 
AllTH NI -AFU-89- 16  

forward with related 
llem to Defense 
Property Disposal 
Office for d1spos1tion. 
AllTH NI -AFU-90-3 
destroy 3 months afier 
abandonment of search 
or physical disposition 
AllTH NI -AFU-90-3 

holdlasttwoinspect1on 
arts, when third one 

1s ece1ved, destroy 
earh one AlJfH 
NI-AF 9- 14 

launch s1teh1stoncal records reflecting variances and destroy on cltvat1on 
data adJuslmenls to be considered when of1aunchs1te a 

al1gningthewcaponssyslemins1lo10 whenreplacedb 
assurecomba1read1nessconligura11on series missile A 

NIo-AFI I.Qn. '\ 

These three rules (involving temporaiy electronic records) apply lo all rules in the preceding table. 

A B C D 

If the records which 
RULE are or ncrtaln to cons1stino of are then 

Eleclromc systems electronic records destroy on expira11on 
that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding . 

hard coov records 

a 

-
electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tromc records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adm1mslrallve, 
are retained lo meet legal, aud11, or other opera-
recordkeeping 11onal purposes 
requirements 

b 

C 1:1ec1romc copies 111a1 are oes1roy a11er recoroKeepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for rev1S1on, d1ssem111at1on, or 
form filler software reference, whichever 1s later 

• 
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TABLE21-7 
ANALYSISANDEVALUATIONRECORDS 

CB DA 
If the records are 

2 

consistin of whichare
correspondence, teletypes, general
purpose data sheets, aerospace engme 
hfe data, engine failure rate graphs 
and computations, official engine
fa1lureratetable,andsim1larrecords 
used oil analysis request for ground 
equipmentandaircraft 

then
destroy when engine 1s 
dropped from 
inventory AUTH Nl ­
AFU-9O-3 

destroy 3 months after 
transcribing and 
statistical processing 
AUTH N l -AFU-9O-3 

oil analysis record for use in v1S1ble see table 2 1 -6, rules I 3 
file through3.AUTH.Nl ­

AFU-9O-3 
4 

5 maintenance and 
corrosion evaluation 
program projects 

6 

product10ncount7 

8 

ectrograph1canalys1sworksheets 

summ reportsofevaluauon results, 
such as OJect d1rect1ve change 

monitoring agency, 
records, mtenm, 

special, and final orts (mcludmg 
backupdata)byevalua offices,and 
proJectnotificat1onsbytH onitoring 
agency 

destroy when no longer 
needed AUTH N l ­
AFU-9O-3 
destroy IO years after 
acceptance and/or
reJect1on of project 
AUTH Nl -AFU-9O-3 

cards that accumulate production
credit and standard cost data to 
provide information for maintenance 
engmeenn costaccountm s stem 
sourcematenal 

cop1esatprojectoffice 

copies at other than 
projectoffices 

destroywhen no longer 
needed AUTH. N l ­
AFU-9O-3 
destroy when 
superseded or obsolete 
AUTH Nl-AFU-9O-3 

destroy 3 months after 
preparationr· of detail 
cards AITTH N l ­
AFU-9O-3 

9 mamtenance 
production and 
ut1hzat1onreports 

summary reports formulated from 
production count cards, used to 
evaluate, analyze, and proV1de
maintenance1nformatJon 

da1lyreports destroy on receipt of 
monthly summary

UTH NI -AFU-9O-3 

10  reports other than rule 
9above 

destro 1 year after as 
of date UTH N l ­
AFU-9O-3 

1 1  mamtenance 
analysts 

summary reports from maintenance 
datasystemsusedtoevaluate,analyze, 
andprov1dema1ntenancemformat1on 

dat I yreports destroyafter9 
on receipt of mo 
summary. AUTH 
AFU-9O-3 

• 

https://through3.AUTH.Nl
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16 

20 

21 
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TABLE21-7
Continued. 

A B C D 

If the records are 
whichare thenconsistinoof 
reports other than rule destroy when no longer 
l l above needed,orafter2years,

whichever is sooner
1----------------+----------t AUTH NI-AFU-90-3 

14 

15  

laboratory
environment 

requirements 

precision measurmg 
equipment
scheduling and
maintenance data
collection 

briefin sandstud1es 
charts and graphs portraymg 
mamtenancetrends 

17 reports of records of ca ration and correction 
measurement chartsforAFbas eferencestandards, 

used m cahbra n of precision

18  interim calibration cahbrat1on data not yet pu 
procedures technical orders, used as a gu e for 

cahbrat1on
19 waiver of cahbrat1on requests for limited/special calibrat1 

maintenanceanalysisreferrals 

recordings of laboratory
te erature and hum1d1ty; used for 
hist ·cal purposes and Prec1s1on
Measu ent Equipment Laboratory 
(PMEL)e uat1ons 

(prec1s1on
(PME)

measurement restriction log record of 
all imposed measurement restrictions 
duetoenV1ronment 

controlled mult1ple general information letters from
address letters AerospaceGutdanceMetrologyCenter 

(AGMC), used to notify PMEL
personnel of new developments,
procedures or methods in PlvlEL 
o erat1ons 

mechanized card system records and 
other related, comparable forms, used 
for recording results of prec1S1on 
measuring equipment inspect10ns and 
calibration operations and for
establish mg reinspecllon and
recal1brationschedules 

destroy after
completion of next
activity inspection or 1 
year after corrective
action completed
AUTH.NI -AFU-90-3 
destroy when no longer 
needed AUTH NI ­
AFU-90-3 

supersededornolonger
needed, whichever 1s 
sooner. AUTH Nl­
AFU-90-3
destroy after 1 year
AUTH NI-AFU-90-3 

destroy 3 months after 
entry or when no
longer needed,
whichever is sooner

H Nl-AFU-90-3 

destroy when
supersededornolonger
needed, whichever 1s 
sooner AUTH Nl­
AFU-90-3
destroywhen published 
in a technical order 
AUTH Nl-AFU-90-3 
destroy when 

22 
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TABLE21-7 
Continued. 

A 

If the records are 

radiation reports 24 

25 

B 

consistinoof
hstmgs of precision measuring 
equipment reqmring off-base support, 
used to authorize off-base support of 
precision measuring equipment and 

bhshrecahbrat1onre uirements 
rad1oa aterial permits, requests 
for renewal o it, support data 

C 

whichare 

used to support 
requirements for 
radioactive matenal 
permits and support 

ta 

tests 

D 

then 
destroy when 
superseded. AUfH 
N l -AFU-90-3 

destroy I year after 
expiration of pennit 
A UTH:N l -AFU-90-3 

destroywhennewfonn 
isreceivedorwhenthe · 

rad1ac 
ed 

A -

These three rules (mvolvmg temporary electronic records) apply to all rules in the preceding table: 

A
If the records 

RULE are or oertain to 
a Electronic systems 

b 

C .t.lectromc copies 

B C
which

consisting of are
electroruc records 
that replace 
temporary hard 
copy records 

electroruc records 
that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeepmg 
requirements 
that are 
created using 
electronic mat! and 
word processmg or 
fonn filler software 

D 

then
destroy on expiration 
of the retention penod 
previously approved 

#for the corresponding 
hard copy records . 
destroy when the agency 
determines that the elec-
tronic records are super-
seded, obsolete, or no long-
er needed for admm1strative, 
legal, audit, or other opera-
t1onal purposes 

destroy aner recoraKeepmg 
copy has been created and 
filed or when no longer needed 
for revision, dissemination, or 
reference, whichever 1s later 

• 



----------------

If the records are 

4 

destroy on completion 
of mission. AUTH 

8 

9 destroy 1 ar after 
completion ofa ident 
investigation. A 

created using 
electronic mail and 

reference, whichever 1s later 
word processing or 
form filler software 

-TABLE21-8 
AIRCRAFTMAINTENANCE 

BA C D 

m1ss1le 

2 

3 

aircrafhnventory 

5 weight and balance 
data 

6 

7 

consistin of 
records used to fac1htate delivery of 
aircraft/missiles and to furnish a
record of receipt of selected
equipment,andformstransferredwith 
theaircraft/missiles
damaged aircraft and engine
d1sassemblyreports 

shortage hsts and 

handbooksofwe1ghtan lancedata 
(TO l - 1B-40), Record ofWe t and 
Balance Personnel, Chart C­
We1 htandBalanceRecord 
Chart A-(Bas1c Weight Check List, 
Airplane We1ghmg Record, -5
Technical Order 

whichare 

at MAJCOMs and
major subordinate 
commands 

then
destroy after 1 year
AlJTH Nl -AFU-90-3 

destroy after 6 months. 
AUTH NI -AFU-90-3 
destroy 3 months after 
salvage or other final 
disposal of related
aircraft AUTH Nl ­
AFU-90-3
destroy after loss or
inventory of aircraft 
AUTH Nl -AFU-90-3 

destroy when
superseded or after loss 
or in ven toryofaircraft 
AUTH Nl -AFU-90-3 

WeightandBalanceC!earanceFormF
preparedforeachmission 

We1ghtandBalanceClearanceFormF 
(cannedFormF) 

We1ghtandBalanceClearanceFormF
related to aircraft involved m an
accident 

-

N I -AFU-90-3 
when

AUTH 

N I-AFU-90-3 ..,,..- -- __ _______ __ ... -�-- · 
Th��-e three rules (involving temporary electronic records) apply to all rules m the precedmg table. 

.A B C D
If the records which

RULE are or oertain to consistin!! of are then 
a Electronic systems electronic records destroy on exp1rat1on 

that replace of the retention penod 
temporary hard previously approved 
copy records for the correspondmg 

hard copy records 
b electroruc records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for admm1strat1ve, 
are retained to meet legal, audit, or other opera-
recordkeeping Ilona! purposes
requirements
mat are aescroy aner recoroKeeping 

copy has been created and 

-- · r

C .t.1ectromc copies • 
filed or when no longer needed
for revision, d1sseminat1on, or 



inspection 

destroy I year after 
action 1s completed or 

{ 

TABLE21-9
MAINTENANCEINSPECTION 

2.01 maintenanceevaluationrecordsw control
record evaluations performed
maintenancepersonnel 

A B C D
R 
u 

If the records are 
consistin of 

personnel evaluations, technical,
special, and activity inspections
conductedbyqual1tycontrolactiV1ties 

whichare then 
(RESERVED
destroy I year after
completed action or,
when applicable, per
appropriate rule in
table 2 1 - 1 1 for
equipment records, or
destroy on receipt of 
next personnel
evaluation or
equivalent inspection
report ifnotneededfor
analysis, investigation
or follow-up AUTH
Nl-AFU-90-3 • 

give to individualupon
reassignment or
separation, whichever
1s sooner. AUTH Nl­
AFU-90-3

used for
control or 

3 troywhenallentries
hav en filledin and

ed by new
record

AUTH Nl-AFU-
inspection workcards inspection
or work unit code
manuals 

• 



AFM4N3 7-1391 March I 996 97 

TABLE21-9 
Continued. 

B C DA 
If the records are 

consistin of whichare then
equipment discrepancy summary destroy when no longer 
records summarizmg discrepancies by needed or after 1 year, 
category whichever is sooner 

AUTH N l -AFU-90-3 
5 

6 

nondestructive6.01 
inspection
rad1ographs 

6.02 

6.03 

quality control checksheets used m 
conductmgqual1tycontrolmspections 

nondestructive inspection techniques 
used for future reference of 
nondestructiveinspectiontechn1ques 

s used to compare present 
aph with two previous 

programme depot mamtenance 
(PDM) mspecti to verify structural 
mtegrityand tren alys1s ofaircraft 
structures 

rad10graphs used to detect de 
verify structural mtegrity ng 
recumng field level inspectio 
mamtenance, or time compliance 
techmcalorders(TCTOs) 

rad1ographs used to detect defects or 
verify structural mtegnty during one­
time( otherthan TCTOs )mspect1ons 

destroy when no longer 
needed, or replaced by 
new checksheet 
AUTH N l -AFU-90-3 
destroy when 
mcorporated mto 
applicable technical 
order, replaced by a 
new nondestruct1\e 
mspection technique or 
whennolongerneeded 
AUTH N l-AFU-90-3 
destroy the oldest 
rad1ograph after 
comparison of the 
current and next most 
current film or after 4 
years, whichever is 
sooner AUTH. N l ­
AFU-90-3 
destroy the oldest 
rad10graph after 
comparison with the 
new rad1ograph when 
the mspect1on 1s 
reaccomplished ofafter 
4 years, whichever is 
sooner AUTH. N l ­
AFU-90-3 • 
destroy after repair of 
defects or after 6 
months 1f no defects 

7 battery periodic monthly storage battery records for troy after 1 year or 
inspection and telephone rack batteries used to wn nolongerneeded, 
batteryserv1cmg periodically check battery state of wh1cfl er 1s later 

char e,serv1cmgandms ectlon AUTH -AFU-90-3 
8 mspect1on ofra1lway 1nspect1on worksheets destroy wh the next 

equipment, equivalent o 
watercraft, and mspect1on
tram mg devices accomplished 

N l -AFU-90-3 

· 1 s  
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records destroyed in accordance With th is tab) emaybe destroyed on inactivation oft he unit ifn ot needed bya 
NOTE: Al I 
successorunit(seeAFI37- l 38,chapter5) 
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TABLE21-9 
C

Continued. 
A B 

If the records are consistinoof whichare
testing labs andapphcation and test records for the at 

qual1ficationofwelders metals process mg 
shops 

industrial 
radiography 
utihzationlog 

1 1  foreign obJect weeklyFODinspect1ons 
damage (FOD) to 
aircraft, missiles or 
drones 

D 

destroyafter2years,or 
when superseded, 
whichever is sooner 
(EXCEPTION: Metals 
shops forward to 
gaining activity on 
reassignment of 
member) AUTH N l ­
AFU-90-3 
destroywhen no longer 
needed to evaluate the 
adequacy of shielding 
for a particular 
situation AUTH. NI ­
AFU-90-3 

then 

These three rules (involving temporary electronic records) apply to all 1:1les in the preceding table: 

A B C D 
If the records which 

RULE are or 11_ertain to consistino of are then 
a Electronic systems electronic records destroy on expiration 

that replace of the retention penod 
temporary hard previously approved 
copy records for the corresponding .hard copy records 

b electronic records destroy when the agency . 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping t10nal purposes 
requirements 

.t.1ectromc copies mat are aesrroy aner recoruKeepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, d1sseminat10n, or 
form filler software reference, whichever is later 

• 

C 
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TABLE21-10 
NA VIGATIONALAIDRECORDS 

A B
R
u 
L If the records are 

tainto consistin of 
agreement on 

mspect1onreports 

general
memorandum of 
agreement between 
USAFandFAA.______, 

C D 

whichare then
destroy when 
superseded, obsolete or 
no longer needed. 
AlJTH Nl-AFtJ-90-3 

destroy when no longer 
needed or after facility 
1s Withdrawn from the 
Federal Airways
System, whichever is 
sooner AUTH Nl­
AFU-90-3 

permanent
H 

• 

3 
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TABLE21-10 
Continued. 

A B 

If the records are 
consistinoof 
duphcatecopies 

5 
and 

C D 

whichare then
destroy when 
superseded or obsolete 
AUTH Nl -AFU-90-3 
destroy when 
superseded or on 
withdrawal of the 
faci lity from the 
Federal 

NOT£:TransfertotheNationalArchivesin5-yearbloc�swhenlatestdocumentis25yearsold 

:/:/;"e tlu-ee rules (involving temporary eleic records) apply to all rules in the precedmg table; W , .µ,
I I ow 1 1  c:, �xc etP+7 tr') : /.. t.Jp r ct C he./- c. f?p I y -fo iv.t ie 3.di,1 

A B C D 
If the records which 

RULE are or nertain to consistinQ: of are 
a Electronic systems electronic records 

that replace 
temporary hard 
copy records 

then 
destroy on expiration 
of the retention period 
previously approved . 
for the correspondmg . 
hard conv records 

j 
b electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
record.keeping tional purposes 
requirements 38  

.t:.Jectromc copies that are -destroy aner recoro1<eepmg 
created using copy has been created and 
electronic mail and ---..._ filed or when no longer needed - word processing or for revision, dissemina��on,�or -•• r .. -.. • 

C 
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TABLE21-1 1 
E UIPMENTMAINTENANCE seenotel 

A 

If the records are 

romcs 
meteo 1cal 
equipment,
ground/air launc 
m1ss1les, or related 
equipment 

2 

3 

3.01 

B 

consistinoof
recordsusedmschedulmg,controllmg 
and managing maintenance efforts, 
recordmg operational data and status 
mformat1on, and recordmg the 
accomplishment of servicing, 
inspection, checkout, adjustment, 

hbrat1on, overhaul and 

C 

whichare
time compliance
technical order 
(TCTO) products not 
coveredbytable2 l -6 

monthly mamtenance 
plan 

daily
plan 

D 

then 
destroy after receipt
and verification ofnext 
report (EXCEPTION 
When mechamzed 
reports are not used,
destroy 3 months after 
postmg, 1f no longer
needed,ornolaterthan 
after l year) AUTH 
N l -AFU-90-3 
destroywhen no longer 
needed or after l year, 
whichever is sooner. 
AUTH Nl-AFU-90-3 
destroy when no longer 
neededorafter2years, 
whichever is sooner. 
AUTH Nl -AFU-90-3 

troy after 3 months 
or n no longer
needed, hever 1s 

I -
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8 
forecast, 

card 9 

11 
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TABLE21-1 1 
Continued. 

A B 

If the records are 
consistinaof 

5 

6 

7 

C 

whichare 
v1suala1ds 

1-----------t
special qualification
certificate 
data transmittal 
records 

1-----------1
da1lyrequ1rementsand
dispatch records used 
for dispatch control of 
aerospace ground
e u1 ment 

D 

then
destroy when replaced, 
obsolete or no longer
needed AlITH. Nl ­
AFU-90-3 

destroy after I month 
or when no longer
needed, whichever is 
sooner. AlITH Nl­
AFU-90-3 

personnel availab1hty 
shop

workload summary,
and maintenance 
preplan used in 
preparation of work 
schedules 
punched 

used 
destroy when computer 

1s verifiedas 
for 

product
AlITH.Nl-AFU-90-3 

ducts 
destroy when replaced 
by a new job standard 
or when no longer
needed, whichever is 
sooner. AlITH- Nl­
AFU-90-3 • 

misstle destroy after'3 months 
worksheet or when no longer

needed, whichever 1s 
AlITH Nl­

U-90-3 
12 weekly/daily flymg troy after I year, or 

schedule coordination wh olongerneeded,
used to insure all which 
concernedagenc1esare AlITH 
notified of schedule 
chan es 
generation destroy when rep 13 
maintenance plan and byanewplan oractio 
enerat1on se uence schedule AlITH. NI-

• 4-v 
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16 

17 

18 

19  

20  data 

errors if no longer 

arrative is transcribed 

21  
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TABLE21-1 1 
Continued. 

C 

whichare 
act1onscheduleusedto 
preplan and estabhsh 
sequence of events for 

enerat1onactlons 

D 

then
AFU-90-3 

inspectionffCTO 
planning guide for 
inspect1onffCTO 
accomphshment 

destroy l month after 
completion 1fnolonger 
needed, but not later 
than after l year 
AUTH Nl-AFU-90-3 

speciahst dispatch 
control log used for 
internal workcenter 
control of personnel 

L...::.d1 ____ __,:..:. s
.:..; a::..; t.:..:ch

c;,__ 

aerospace ground 
equipment (AGE) 
status used to notify 
maintenancecontrolof 
AGEstatus 

destroy daily, when no 
longer needed, but not 
later than after I 
month AUTH Nl -
AFU-90-3 

technical order 
d1stribut1on record 
used to maintain 
technicalorderfiles 

destroy when replaced 
bya newformorwhen 
no longer needed, 
whichever ts sooner 
AUTH N l-AFU-90-3 

time change 
requ1rementforecast 

destroywhen no longer 
needed AUTH N l ­
AFU-90-3 

maintenance data destroyafterreportsare 

A
R
u 
L If the records are 
E or ertainto 

15 

B 

consistin of 

collection forms used produced AUTH N l ­
scheduled AFU-90-3 

destroy after keypunch, 
receipt of machme 
l1stmgandcoi-rect10nof 

needed, or after reports 
are produced and 

t 1gnificant historical 
dat rm, but not later 
than a r I year (See 
Notes and 3) 
AUTH NI- U-90-3 

origmal or source destroywhenn anger 
records, created for needed, or 3 m ths 
control purposes, such after record has be 
as ob control records closed, 

• 
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L 
then 

22 

26 

destroy pages that are 27 superseded • verificat10n, receipt, and file of changed pages AUTH NI ­

AFMAN37-1391March1996 

TABLE21-11
Continued. 

DA B C
R
u If the records are 

consistin of whicharewhenequ1pmentstatus reporting is notre uired soonerAFU-90-3AUTH NI ­
destroy after 3 monthsor when no longerneeded, whichever 1s laterAFU-90-3AUTH NI ­

onginal of sourcerecords created for statusequipmentreportingschedule oftechn1c1an ava1lab1hty destroy when no longer needed, or after 3months, whichever 1s soonerAFU-90-3AUTH NI ­
23 used to record odor destroy 2 weeks after test/servicing of date of last recorded aYJator's breathing servicing. AUTH: NI ­
24 

ox gen AFU-90-3transient Job control destroy after 1 year or numberreg1sters after submission of semiannual transientaircraft information 
25 

AUTH Nl-AFU-90-3 base job destroywhen no longer numberreg1stercontrol needed, but no later than 3 months after all entry spaces have been usedAFU-90-3AUTH- Nl­destroy after receipt and verification AUTH NI-AFU-90-3 
aftermanagementselectedconfiguration re ort communications,electronics, U-90-3oy after I year If er needed for 

AUTH NI -meteorological ons1te maintenance records, 1 erecordpre-PDl\1 survey and,cert1ficat1on andcertificate of PDM maintenance 
• 

28 
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TABLE21-ll
Continued. 

DA B C 
If the records are 

consistin of 

30 

31 

32 

33 

33.01 

34 

34.01 

3-t.02 

\\hichare thenaccom hshed minutes destroy when no longermaintenancemeetmgsof needed. AlJfH NI ­AFU-90-3for dispose of with the involved equipmentm an mvest1gat1ve file of accident or mc1dent which they become a that results m damage part AtrrH NI-AFU-to private property or 90-3tnJury to personnel, resulting m anmvestigat1onfor equipment destroy 1 month after destroyed, abandoned, abandonment of search reclaimed, salvaged, or physical dispos1t10n 
1------......... -----1 AlJfH Nl-AFU-90-3 lostorm1ssing for expended launchedmiss1les air for ground launched m1ss1les expended or destroyed (not related to AFI 5 1 -reentryveh1cle 503 ), and 

for •from mpmentdropped mventory for ther than !es 30 duplicatesnonrecord copies records m rulesthrough32sortie maintenance briefings( origmals) 
sortiebriefings maintenance (copies at 

send to AFMC System Manager or SA-ALC Weapons,Director of Special apphcable,destroyafter as 3 months, proVIded all pertinent data has been extracted for otherrecords or the origmal records have served their purpose AtrrH N l-AFU-90-3 

debriefin fac1ht ) 
• 

destroy after 1 monthAlJfH Nl-AFU-90-3 
destroywhen no longer needed or after I year,whichever 1s sooner UTH Nl -AFU-90-3 

destroy after I m thorneeded, whichever when no long 



Core, ;..J..,;:e--..&..---"""'1r-------�-------r----:--
C
�--:---r---------.

B DA 

R 
u 
L 
E 

36 

37 

If the records are 
or ertainto consistinoof 

work order authonzallons, production 
orders, work adJustment orders, work 
ordemumbers,andmstructionsl1ps 

38 

39 Maintenance tra1ningcoursetable l1st,coursestat 
Management report, status code, trammg forecast, 
Infonnallon Control daily operallonal ullhzat1on report, 
System (MMICS) maintenance personnel hsung, skill 
OutputProducts level report, work center hst, flying 

schedules, TCTO status, TCTO 
reports, mob1hty personnel, 
maintenance data collecllon 
e u1 mentschedule.etc 

40 Core Automated tram mg course table lists, course 
Maintenance S)�tem status reports, work center hsts, 
(CAMS) Output maintenance . personnel listing, 
Products mob1hty personnel hstmg, TCTO 

status, TCTO work order requests, 
maintenance data collecllon 
e u1 mentschedule,etc 

NOTE(S)e• 

whichare then 
later. AIJTH NI-
AFU-90-3 

work1ngcop1es destroy 3 months after 
completion of Job 
AIJTH N l-AFU-90-3 

extracop1es destroy on completion 
of job. AIJTH. NI­
AFU-90-3 

selected work orders destroy after 6 months 
pertammg to local AIJTH Nl -AFU-90-3 
manufacture of items 
used to establish work 
standards and costs of 
re e1111vework 

destroy after 2 years or 
when superseded or no 
longer needed, 
whichever is sooner 
AIJTH N l -AFU-90-3 
destroy when 
superseded,obsolete,or 
whennolongerneeded 
AIJTH Nl -AFU-90-3 

maintained by the 
ma1ntenancecomplex 

I Th1stableapphesonlytothoserecordsthatareprescnbedbyandmaintainedinaccordancewith Afls21- I  O I and2 l ­
l 09andallassoc1ated 
00-20-senes technical orders, and those records maintained under the Defense Meteorological Satellite Program These 
recordsmaybedestroyedon macll vat1onoftheun It, 1 fn otneededbyasuccessorun I t(seeAFI3 7 - 1 3  8,chapterS) 
2 RetaindataonRel1ab1!1tylmprovementWarranty(RIW)1temsforam1n1mumof4months 
3 Copies of source records used forbillingpurposesmust be retained for the full oneyearpenod foraud1t records Sec 
table65-3 

These three rules (involving temporary electronic records) apply to all rules in the preceding table 

A B C D 
RULE 

If the records 
are or nertain to conslstm0 of 

which 
are then . 

a Electronic systems electronic records 
that replace 
temporary hard 
copy records 

destroy on e�p1rallon 
of the retenllon penod 
previously approved 
for the corresponding 
hard coov records 

. 

� electronic records 
that supplement 
temporary hard copy 
records where the 

destroy wh�n the agency 
detennmes that the elec-
tromc records are super-
seded, obsolete, or no long-

hard copy records 
are retained to meet 

er needed for admirustralJvc, 
legal, audit, or other opera-

_recordkeepmg Ilona! purposes 

C t.1ecuomc copies 
requirements 
mal are 
created using 
electronic mail and 

ues,roy a11er recoraKeepmg 
copy has been created and 
filed or when no longer needed 

word processing or 
form filler software 

for rev1s1on, d1sseminat1on, or  
reference, whichever 1s later 

• 
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TABLE21-12  
SERVICEEl'iGINEERI�G

A 

R
u 

If the records are 

B 

consistinoof 
records reflecting results of 
engineering evaluations, feasib1hty 
stud1es,mod1fications,prototypingand 
testing (mcludmg verification test), 

as a result of engineering 

managemen and commodity 
engineering supper d services 
required for operation, main e 
mod1ficat1on and rehabilitation of 
material, and are categorized into 
various weapons support systems and 
subsystems, i e , propulsion 
accessories, electronics, materials, 
nonaeronauticalandaeronautical 

C 

whichare 

D 

then
retire to WNRC when 
equipment, system or 
subsystem is declared 
obsolete to AF needs; 
destroy after 30 
additional years 
AUTH:Nl-AFU-90-3 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D 
If the records 

RULE are or nertain to 
a Electronic systems 

b 

which 
consistin2: of are then 
electronic records 
that replace 
temporary hard 
copy records 

.1:,1ectro01c copies mat are 
created using 
electronic mail and 
\vord processing or 
form filler software 

electronic records 
that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 

destroy on expiration 
of the retention period 
previously approved 
for the corresponding 
hard copy records 
destroy when the agency 
determines that the elec-
tronic records are super-
seded, obsolete, or no long- . 
er needed for administrative, . 
legal, audit, or other opera-
tional purposes 

oesrroy aner recorwceeping 
copy has been created and 
filed or when no longer needed 
for revision, dissemination, or 
reference, whichever is later 

• 

C 



_ _ 

3 

-

.. .. .  

I 
, .:, ' ' 

' .  

TABLE21-13 
GROUNDCOMl\lUNICA TIONS-ELECTR01'1CSE UIPMENTSTATUS 

A B C D 

If the records are 
tainto whichare thenconsistin of 

data cards used topreparesummanes, atMAJCOMs destroy after action is 
batch or 

ent status 
tabulations or Automallc Data completed AlITH 

enance Process1ngEquipment(ADPE)tapes N lr-AFU-90-3
Manag
Information trol 

_r System(MMICS) 
belowMAJCOMs destroy 14 days after 

preparation AlITH
N l -AFU-90-3 

master mvento standard destroy • when
MMICS equipment superseded, obsolete or
(ESR)hstmgs no longer needed

AUTH N l -AFU-90-3 
4 commun1cat10ns-electronics­ and destroy 90 days after 

meteorolog1cal (CEM) programs entry into batch or
audit/error, open mc1dent, daily MMICS system
Automatic D1g1tal Network AUTH Nl -AFU-90-3 
(AlITODIN) transmittal and reJect 
l1stmgsandcorrecllons 

5 belowMAJCOMs 
entry mto 
MMICS tern
AUTH Nl -AFU-90-

• 



- - -

j}, ./.2 to •II rul,s in the p,ecedmg t,bl<,·-v , C 
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TABLE21-13 Continued. 
A C DB 

If the records are 
whichare thenconsistinoof jobcontrolrecords destroy 90 days after completion of job. 

7 
AUTH.NI -AFU-90-3 destroy whensuperseded, obsolete or no longer needed, orafter 1 year, whichever is sooner(EXCEPTION: When the basis of a standard see table . N I -

-- t d- C -q1 

Th,se three rules (mvolvmg tempo..;,, elect:, reco,ds) •PP!Y
ftJl!IL01 1_4 eJ.,oCf'.(P1'1t"1 � �  "' If s  .GJ d� 1Jt,•--t Ci oJJJI-J -1-o f<__cdeo7 ,1-,o1-7J f'i h c fJ' 
wly re. -H1(_ v-e.lc� jI ti I( -k 6c, Jr r C1) �,, .fi�/7(!_ 

A 

l, I Cc,doJ  6 1  fihJJ 
VB C D

whichIf the records 
RULE 

r;/

consistino of are thenare or nertain to Electronic systems a electronic records destroy on exp1rat1on that replace of the retenl!on penod temporary hard previously approvedcopy records for the correspondmg hard copy records .electromc records destroy when the agency that supplement determines that the elec-tromc records are super-seded, obsolete, or no long-
b temporary hard copy records where the hard copy records are retained to meet er needed for adrmmstrative, legal, audit, or other opera-recordkeepmg reqmrements tnatoare t1ectromc copies l!onal p urposes aesrroy aner recora1<eepmg copy has been created and C created usmgelectromc m:ul and word processing or form filler software 

I -

filed or when no longer needed for rev1s1on, d1ssemmat1on, or reference, whichever 1s later 
• 



- ---- ---------- - -

- --------

- ---------, 
TABLE21-14
RECLAMATIONRECORDS 

A B 

If the records are 
consistin of 

of historical data, reports of survey, special order extracts, photographs, relatedpapersandcorrespondence 

2 

-

C D 

whichare thenatMAJCOMs destroy 5 years after completion of action (EXCEPTION: records required formvest1gat1on, inquiries, etc , destroy oncomplet1on of such action, providedretention period has expired). AUTH: Nl ­AFU-90-3subordmate destroy 2 years after completion of action (EXCEPTION. where MAJ COM requestsaudit ofa specific case file, destroy thexcepted records after rovtded the 
nperioAUTH NI -

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D 
If the records which 

RULE are or nertain to consistina of are then 
Electronic systems electronic records destroy on expiration 

that replace of the retention period 
temporary hard previously approved 
copy records for the corresponding 

hard copy records 
b electronic records destroy when the agency 

that supplement determines that the elec-
temporary hard copy tronic records are super-[ records where the seded, obsolete, or no long- ·. 
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping t1onal purposes 
requirements 

a 

t.1ectromc copies that are oestroy aner recoraKeepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler sofuvare reference, whichever 1s later 

C 

• 
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TABLE21-15 
l\lILITARY AIRCRAFfSTORAGEANDDISPOSITIONCENTER MASDC) 

If the records are 
or ertainto consistinoof 

from weapons systems 
item 

B C DA 

R
u 
L
E whichare then 

at MASDC OPR destroy 2 years afterproJect directions, schedules, special 
technical aspects, customer responsible for completion of action 
correspondence, inquiries from higher coordination and AUTH.Nl-AFU-90-3 

·""''. ._L...h, eadquarters, work directives and acceptance of 
negotiated workloadsents, work/shippingpriorit1es, 

.---....-.....~, .... con tmen ta! USand 
managers, 

customers managers, and other 
services and 

es 
2 workd1rect1vesandrelatedrecords destroy 1 year after 

OPR comp letionofaction ,or 
w ongerneeded, 
whichever __,,,'\('\ 
AUTH.Nl -AFU- -

I 
These three rules (involving temporary electronic records) apply to all rules in the precedmg table: 

A B C D 
If the records which 

RULE are or oertain to consistin2: of are then 
a Electronic systems electronic records destroy on expiration 

that replace of the retention period 
temporary hard previously approved 
copy records for the correspondmg 

hard copy records 
b electronic records destroy when the agency 

} that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- ·.
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

C t.lectromc copies that are aesrroy aner recorm<eepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemmahon, or 
form filler software reference, ,vhichever is later 

- - - -· - - - -- -- --- -- - -- - ----- • 

• 



I 

107AFMAN37-1391Marchl996 

TABLE21-16 
AERONAUTICALDEPOTMAINTENANCEINDUSTRIALTECHNOLOGYPROGRAM 

A 

u
R 

If the records are 

2 

3 

4 safetyproposals 

5 program
reports/technical
reports 

B 

consistin of 
description of problems, initiator, 
stock numbers, prices, possible 
solutions, evaluations/analyses, 
conclusions, recommendations and
relatedcorrespondence 

recommended methods of processing, 
involving safety or health 
cons1derat1ons 

reports prepared at the completion of 
an important phase ofa program or at 
the end of a project and contain 
evaluatwn methods, recommendations 
andconclustons 

C 

whichare 
atHQAFMC 

approved projects at destroy on completion 
submitting, of project or when no 
supporting, longer needed,
partic1patingandother whichever is sooner.
activities AUTH Nl-AP.U-90-3 
disapproved project destroy after 3 years 
proposals at actJVIties AUTH-Nl-AFU-90-3 
inrule2 

by safety destroy after inclusion 
medical mto technical data,

AFOSH or OSHA
standards. AUTH:Nl ­
AFU-90- 13  

atHQAFMC roy 1 0  years after 
the c of a project 
AUTH N - U-90- 13  

• 

\ 

D 

then 
destroy 3 years after 
completion/deletion of 
project AUTH: Nl­
AFU-90-3 
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TABLE21-16Continued. 
A B C D 

If the records are consistinoof whichare then
copies other than rule destroy when no longer

needed AlITH· N I ­5 
AFU-90-3 

7 descnpt1on of processes, techniques, approved destroy 5 years after the 
and related material pertinent to close of the project 

on repair facilities AUTH N l-AFU-90-13 
disapproved destroy after 3 years8 

AlITH: N l-AFU-90-3 
9 description of new changed at HQ AFMC destroy 3 years after 

proposals technical process requirements completion/deletion of 
alternative solutions thereto the proposal AlITH 

N l -AFU-90-3 
summary quarterly reports containing the 
reports accomplishments and impact of 

overhaul and repair processing
projects proposed, initiated and 
com leted 

These three rules (involving temporary electronic records) apply to aII rules in the preceding table: 

A B C D 

If the records which 
RULE are or nertain to consistin!? of are then 
a Electronic systems electronic records destroy on expiration 

that replace of the retention period 
,,. temporary hard previously approved 

copy records for the corresponding 
hard coov records 

b electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

t,Jectromc copies that are aestroy an:er recorC1Keepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form fiiler software reference, whichever is later 

• 

l 

C 



telephone equipment 

record, 

l to all rules in the precedmg table: 
three ru es mvo 

are 
destroy on expiration consistin° of are or nertain to 

electronic records 
Electronic systems of the retention period 

that replace 
previously approved 

temporary hard 
for the correspondmg 
hard copy records 
destroy when the agency 

electronic records 
determines that the elec-

that supplement 
tronic records are super-

temporary hard copy 
seded, obsolete, or no long-

records where the 
er needed for administrative, 

hard copy records 
legal, audit, or other opera-

are retained to meet 
tional purposes 

recordkeeping 
requirements 

uescroy aner recoraKeepmg 
tnat are .t:.iectromc copies copy has been created and 

filed or when no longer needed 
electronic mail and 

for revision, d1ssemmation, or 

reference, whichever is later 
form filler software 

TABLE2 1 -l 7 
GOVER.t'\1\'IENT-OW�EDTELE NESERVICERECORDS 

C D 

2 

3 

A B 

If the records are
tainto consistin of
one/wire records documenting management,

nicat1ons operation, and maintenance of
ords govemment-o\med telephone and wire

communications equipment, including
!me record,

telephone equipment key systems
cord/worksheet, cable 

te ne number assignment record,
and re records maintained m

0 00-20-8
telephone service, semce requests, ·ce orders, and
cable and terminal cable transfer worksti used to
transfer records record information pertinent able

and terminal transfers
telephone service telephone trouble logs

document semce 

4 

telephone

history of battery monthly storage battery serVIce record 

5 circuit layout and records which document c1rcu1t layout
trouble
records 

whichare then
destroy when
individual service is
discontinued, or when
superseded by new
record card. AUTH 

destroy 2 years after
completion of actions
AUTH· NI-AFU-89-19  

destroy after 2 years
AUTH NI-AFU-89-19  

destroy when battery 1s 
no longer in service

NI-AFU-89-I9 

serVIce
A t:'T  T O t'\  1 n

report and trouble reports for special c1rcu1ts 

.
lvincr� temporary electroruc records) app Y

1 (.These 
C DBA 

If the records which 
then 

RULE 

a 

copy records 

b 

.. 

created usmg 

word processing or 
I I 

• 

C 



seded, obsolete, or no Iona-

These three rules (involving temporary electroruc records) apply to all rules in the preceding table: 

::,
er needed for administrative 

TABLE21-18  
CABLEAFFAIRS 1\111'-uTEMANCDMM�ICA TI 

A ·  

If the records are 
tainto
ned Inters1te 

Systems
) project/case 

2 tract, 
landoM1er/tenant 
files 

B 

consistingof 
initial requests generated by a 
utility/government agency to relocate, 
adJust, or cross a HICS easement; 
copies of consent to cross cable 
easement issued by the US Army
Corps of Engineers, engineering 
drawings, specifications, and cost 
estimates, requests for funding, letters 
of agreement between the USAF and 

r parties; photos, sketches, and 
ndaoftelephoneconversations 

represen ° other parties, 
reimburseme requests and 
payment vouchers, 
miscellaneous memo da and other 
correspondence associate "th HICS 
relocationad ustment ro ect 
records unique to a particular tr 
number, associated with an erosion 
project, copy of returned annual 
landowner or tenant 
questionnaire/letter, copy of legal 
instruments grantmg the USAF 
easement for installation of the HICS· 
investigations and settlement data 
regardmg land, property, or crop
damage, erosion investigation 
photographs, cost est1 mates, drawings, 
specifications, contract solicitation 
data, technical provisions, repair
completion notices, and miscellaneous 
memorandafortherecord 

L 

whichare
at Cable Affairs Office 
(CAO) in an AFCC 
communications unit 
supporting a 
MINlITEMAN 
strategicmissilewing 

D 

then
destroy I year after 
deletion of the 
MINlITEMAN missile 
cable system at 
applicable base, or 
whennolongerneeded, 
whichever is sooner 
AUTH:NI -AFU-90-3 

A 
If the records 

RULE are or nertain to 

! 
a Electronic systems 

b 

B C D 
which 

consistin!! of are then \electronic records destroy on expiration 
that replace of the retention period 
temporary hard previously approved 
copy records for the correspondmg 

hard copy records 
electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the ..hard copy records 

C .t.lectromc copies 

- -

are retained to meet 
recordkeeping 
requirements 
mat are 
created usmg 
electromc mail and 
,vord processing or 
form filler software 

legal, audit, or other opera-
tional purposes 

aestroy aner recora1<eepmg 
copy has been created and 
filed or when no longer needed • 
for revision, dissemination, or 
reference, whichever is later 
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TABLE21-19 

ABDRtaskings 
(ABDR) proficiency 

after submitted,status whichever is sooner 
AUTH·ru- _ ..:  M " �  

These three rules (involving temporary electronic records) apply to all rules in the precedmg table: 

C DA B 
R
u 

If the records are
orpertainto 

, _  

L
E 

then 
destroy when training 

consistin2of
summaries of the specific types of 

whichare 
each unit with 

requirements completedABDRprofic1encytraining are 
changed, or 2 years 

A 
If the records 

RULE are o r  nertain to 
a Electronic systems 

I 
b 

.t.1ecrromc copies 

B C 
which 

consistin!! of are 
electronic records 
that replace 
temporary hard 
copy records 

electronic records 
that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 
that are 
created using 
electronic mat! and 
word processing or 
form filler software 

-� . - -

D 

then 
destroy on expiration 
of the retention period 
previously approved 
for the corresponding 
hard copy records 
destroy when the agency 
determines that the elec-
tronic records are super-
seded, obsolete, or no long- .
er needed for administrative, 
legal, audit, or other opera-
tional purposes 

aestroy aner recoru11.eepmg 
copy has been created and 
filed or when no longer needed 
for revision, dissemination, or 
reference, whichever is later 

• 

C 



i 

1.01 used 

TABLE21-20 
A Rt\-lAMENTTRAINING 

A 

If the records are 
tainto 
dual weapons/ 
ft evaluat10n 

ification 

B 

consistin of 
personnel/crewevaluat1onreports 

\ 

C D 

whichare then
used to update load destroy after I year or 
training and when replaced by 
certification equivalent evaluation 
documents AUTH NI-AFU-90-3 

whento
certification
decertification 

record destroy
and superseded, or when an 

individual has been
reheved from duties 

load tram mg and cert1ficat10n records 
for certification ofmumt1ons loadmg 
crews 

requinng certification. 
Send with consolidated 
training record when 
md1vidual me�ssigned 
(see table 36- 12, rule 
I) AUTH- Nl -AFU-
90-3
destroy when
superseded,orwhenan 
ind1v1dual has been
reheved from weapons 
_ loadmg Send with

sohdated record 

• 

1 .02 
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ITABLE21-20 
IContinued. 

C DBA
R
u 

'\ 
E 

trainmg1nair-to-a1randa1r-to-ground destroy after 6 months 3 g,n,,,1 
gunnery and bombing, such asbombardmen and AUTH Nl-AFU-90-3 

gunnerytramm instructor log reports, bombing range 
log, bomb trainer target sheets, and 

. bombingproficiencyworksheets
(RESERVED) (RESERVED) " 4 

If the records are 
orpertainto 
individual 
bombardment and 
gunnerytraining 

ground weapons5 
training and 
maintenance 

5.01 

5.02 

5.03 

5.04 

6 d1stmgu1shed pistol/ 
nfl eman badges 

7 explosive ordnance 
d1sposalprofic1ency 

8 

whichare thenconsistine:of 
destroy after 

pract1ceandbomb1ngm1ss1ons 
records of bombing and gunnery 

completion oftraming, 
provided data requ1red 
for individual training 
records have been 
extracted and entered 
on appropriate record 
AUTH Nl -AFU-90-3 

atrangeoffices destroy after 3 years
T am1�ecord 
�Orm 7 1 0, Ground Weapons 

AUTH Nl-AFU-90-3 

destroy after 1 yeareorrespr �,. not,ees, o, 
similar data u .d to reflect the time, AUTH Nl-AFU-90-3 
area and type of mg m scheduling 
personnelforsmall straining 

dispose of aslocal prneedurns '1�"Y 
measures, storage, sue and background material to 
maintenance of equ1pme which the related pubhcat10n 
resultinthe1ssuanceofapubhca · n (see table 37-7)

AUTH Nl-AFU-90-3 
Ground Weapons Trammg Data (� atmd1vidual'sumt dispose of per AFI 36-
Form522) 2608 AUTH· NI -

AFU-90-3 
Combat Arms Management destroy after 5 years
Information System (CAMIS) Report (See Note). AUTH 
(mpaperformonlv) "' N l -AFU-90-3 
individual record of awards (pistol) 
and(nfle) 5 x 8cardsrecordmgcred1t 
pomtsearned
recordsaccumulated1nthe program of 
continuous training which is essential 
to maintenance of proficiency up to 
standards established m Job 
Proficiency Guide 46470 for entered 
ondutypersonnel 

destroy afte.r 30 years atHQAE� 
AUTH-Nl -AFU-90-3 

md1v1dual profica des troy 18 months after 
trainingrecordforms they are completed

�NI-AFU-90-3 

cert1ficat10n control destroy ai\rr they have 
registers 

replaced
been ,om�d 

b ne\v 
venfied re ters 
AUTH.Nl-AFU-90-

ammumt1onrecords issues, expenditures, turn-ms, and not m ammumt1on destroy after 2 years "-9 
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AlJTH N l-AFU-90-3 

9.01 

Q-1 3). AUfH. ltstmg (
N l -AFU-90-3 

N -AFU-90-3 l 

hard copy records 

Jl2 

TABLE21-20 
Continued. 

A B C D 

If the records are 
consistinoof whichare
other records relat ing to ammunition custod1anjacketfi le 

then 

accountability for individuals, units, 
andactivittes 

in ammunition destroy when 
custod1anJacketfile superseded by a 

validated supply point 

munitions requests, changes, estimates, and 
relatedrecords 

when 
allowances sup ��--.--AUTH 

NOTE: IfCMHSbecomes inwholeorinpartamachme-readablerecordssystem, suchADPrecordsarenotauthorized 
fordisposal .  

- �- • �  

These three rules (involvino temporary electronic records) apply to all rules in the precedm0 tabl;) lv rlj t/
I.,J,\ { fol l ou; 1  � c.. 

:, 

f.. xc e r0-hrry I /<..fA. Je � 0. .J & Do tv trf /.JPP'li ..Jo /llde ' t) 
A ./ B C D 
If the records which 

RULE are or  nertain to consistin!! of are then 
a Electronic systems electronic records 

that replace 
temporary hard 

destroy on expiration 
of  the retention period 
previously approved 

copy records for the corresponding 

b electronic records destroy when the agency 
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative, 
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes 
requirements 

1:.1ectromc copies that are destroy an:er recorcl.keepmg 
created using copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

• 

C 



TABLE21-21 
ARMAMENT 

A 

R
u 
L If the records are and 

2.01

I 
2 

3 

4 waivers orexemptionsexplosive safety and to quant1ty-d1stance cntena 

B 

consistinoofammunition d1spos1tion reports or similar forms used to report and requestauthontytod1sposeofobsolete or unserVIceablecomponentsandexplos1vesammunition, 

inspectionperiodic reports requirements,consumption,corres ondence authorizations for waivers exemptions to empirical distances in or relation to quantity of explosives accumulated incident to inspections concerning safety, surveillance, renovation, preservation, repair, modification, dem1htanzat1on, manufacture, and destruction of ammunit1onandex losivematenel 

C D 

whichare thenoriginals maintained see tables 23-4 and2 l -as property vouchers 690-3AUTH. Nl-AFU-to the stock record account below maJor destroy after 2 yearssubord1natecommands AUTH Nl -AFU-90-3 at major subordinate destroy after I year or commandsandabove whennolongerneeded,whichever is later.AUTH N l-AFU-90-3 destroy after I year or when superseded by a new report, whichever 1s later. AlITH Nl­AFU-90-3destroy 2 months after date of expiration AlJTH NI -AFU-90-3 

• 
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TABLE21-21 I 
IContinued. 

A B C D
R 

u 
LE

I�" 

If the records are 
oroertainto consistin2of whichare then

HQat other than destroy 1mmed1ately
USAF afterdateofexpirat1on 

AlJTH Nl -AFU-90-3 
6 and

materiel 
e� 

cards mamtamed as a cumulative
record covering the entire period of 
storageatan mstallat1on 

destroy 2 years after 
ammunition is shipped 
or otherwise disposed 
of, orwhensuperseded, 
whichever is sooner
AUTH Nl -AFU-90-3 

7 

8 

9 

10 

explome o
d1sposal(EOD) � 

formreportsandrelatedrecords at ongmatmg units destroy after 1 year
and intermediate AUTH.Nle-AFU-90-3
reviewing
act!VIties/ staff offices 
at MAJCOMs and destroywhen no longer 
technical schools needed AUTH NIe-

AFU-90-3
63,at Det Ogden destroy after 5 years

ALC, AUTH Nl-AFU-90-3 
NAVEODTECHCEN 
for EOD proficiency see table 2 1-20 

AUTH.Nl-AFU-90-3 1 1  

12 

keycontrol and1ssue 
log 

aircraft armament
and munitions 
configuration 

munitions configuration ande"\ 
expend1turedocuments 

training 
destroy I month after 
all entry spaces are
used and replaced by a 
new log, 1f no longer 
reqmred AUTH. NIe-
AFU-90-3
destroy when data has 
been extracted and
entered on appropriate 
records or when no
longerneeded AUTH 

� Nl-AFU-90-3 
13 

14 

15 

covenant not to sue- completed records m1tlated m the
hold harmless interest of USAF which may involve 
agreements c1v1han claims at a later date used m 

con Junction with prov1dmg EOD
ass1stancetoc1v1lagenc1es 

nuclear ordnance message report cons1stmg of nuclear 
sh1ppmg schedule ordnance shipment requirements to 
(NOSS) support contmgenc1es, war plans,

SIOP/alertpostureand/oremergenc1es 

destroy 2 years after 
date of incident per 
federal tort claims act 

1,
AUTH Nl-AFU-90-3 � 

at�1AJCOMs 
needed,
ter (See 

��" °'
H NI-

3
belowMAJCOMs 

all movements
destrny 3 mone

re
completed or when n 
longer needed. 
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TABLE21-2 1 
Continued. 

If the records are 
consistinoof whichare 

whichever is later (See 

1 6  

storagereporting 17 

weapons 
facilities 

re ort 

NOT£:Theserecordsarenotretiredtofederalrecordscenters 

A B C D 

then 

Note) AlITH: N l ­
AFU-90-3 
see table23-l 7, rule 2. 
AUTH.NI -AFU-90-3 
see table 23-17, rule 9. 
AUTH N l-AFU-90-3 

1 8  special 
storage 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

A B C D 
If the records which 

RULE are or nertain to consistin!! of are then 
a Electronic systems electronic records 

that replace 
temporary hard 
copy records 

destroy on expiration 
of the retention period 
previously approved 
for the correspondmg 
hard coov records 

b 

C l:!lectromc copies 

electronic records 
that supplement 
temporary hard copy 
records where the 
hard copy records 
are retained to meet 
recordkeeping 
requirements 
that are 
created using 
electronic mail and 
word processing or 
form filler software 

destroy when the agency 
determines that the elec-
tronic records are super-
seded, obsolete, or no long-
er needed for administrative, 
legal, audit, or other opera-
honal purposes 

aescroy aner recorCU<.eepmg 
copy has been created and 
filed or when no longer needed 
for revision, dissemination, or 
reference, whichever is later 

• 



• • 

4 

5 

6 

TABLE21-22 
COl\lBAT AMMUNITIONSYSTEM-BASE CAS-B RECORDS 

B C DA 
If the records are 

transaction 

2 

3 umtrecords 

mumt10ns
reconc1hat1ons 

convers10naud1thst 

sourcerecords 

consistinoof 
accountable registers prescribed m
AFM 136-824 that reflect specific 
propertytransacuons 

t hstmg, due-m from 
nee (DIFM) l isting, asset 

· , asset level listing, 
report, summary 

munitions serviceab1 
recordsre uiredb AFI2 l -
accountable record pertaining to
satellite rehomings, convers10n from 
any other supply system to the CAS, 
establ1shmentofnewmun1tionssupply 
account, convers10n of computer
s stem
issue/turn-m records,
sh1ppmg/rece1vrng, expenditures,
d1sposals,andnot1ceotlostorm1ssmg 
documents which pertam to
accountable type transactions and
contamval1ddocumentnumber 

whichare then 
at bases operatmg destroy after I year, or 
undertheCAS-B when replaced by a

Monthly Register,
whichever is later.
AUTH Nl-AFU-90-3 
destroy after I year.
AUTH Nl-AFU-90-3 
destroy when
superseded AlITH 
Nl-AFU-90-3 

destroy after I year
AUTH Nl-AFU-90-3 
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TABLE21-22 I 

Continued. I 

R 
u 

E 

�
8" 

A 

If the records are 
oroertainto
supportingrecords 

B C D 
consistin2of thenwhichare 

see table 23-4, rule 14 
AUTH.Nl-AFU-90-3 
destroy on receipt of 
new listmgs or reports, 
or when no longer
needed, whichever 1s 
later AUTH NI-
AFU-90-3 

10 

1 1  

12  13  
14 

15 

16 

17  
18  

19  

20 

21 

22 

mventoryaadJus�t 
. '.::registers "-.� 

mventory count 
listmgs 

mventory accuracy
report
inventory status 
report 

ADPE output
printouts 

custody jacket files 
(supply pomt
records) 

base 
inforrnat1on/organ1za 
tionfile 

control and suspense 
files 
mun1t10ns reportmg
records 
mumttons reference 
records 
mun1t1ons 
effecttvenessreports 
financial accountmg 
bas1ctransact1ons 
m1ss1on capab1hty
checklists 

mventory adjustment listing used to 
adJust item/detail record balances 

ocessed per AF! 21-201 and AFM �. 6-824 hl�om,s assoc>atod with, 
prep.ii d, or accomplished, as part of 
cyclic/spa, ialmventones -, 
listings prep� show accuracy of 
mventory 

'\. 
'\. 

custodian authonzatlon/cus!�receipt listmg, supportmg documents, 
authonzat1ons, letters of instruction, " 
andbnefings 

tapes or hstmgs which reflect base 
act!VItyaddressesororgan 1zat1 ons that 
requ1remunit1onssupport 

see table 23 -4, rule 26 
AUTH NI-AFU-90-3 
destroy after 2 years
AUTH.N l -AFU-90-3 

destroy after next 
semiannualmventoryis 
reconciled AUTH 
NI -AFU-90-3 
destroy after 1 year
AUTH NI -AFU-90-3 
destroywhenno longer 
needed AUTH- N I -
AFU-90-3 
see table 23-9, rules 9 
and 10 AUTH. NI-
AFU-90-3 
destroy after receipt
and validation of new 

. approved custody
' hstmg AUTH NI-

•, AFU-90-3 
destroy when 
supersededqrnolonger
needed AUTH NI-
AFU-90-3 
see table 23-10, rule I 
AUTH Nl-AFU-90-3 

blea23- I 0, rule 2 
H Nl-AFU-90-3 

se�3-10,arule 3 
AUT l -AFU-90-3 
see tab!�, rule 20 
AUTH NI- .FU-90-3 
seetable177-��6 
AUTH NI -AF 
seetable23-1,rule�
AUTH Nl-AFU-90-3 

accountfil� 

recurring CAS-B 
listmgs and reports

t covered 
eTh here m this 
tab!' 

' 

-3 



support upply 

These three rules (involving temporary electronic records) apply to all rules in the preceding table: 

which 

seded, obsolete, or no Iona. 
er needed for administrative 
legal, audit, or other opera- ' 

TABLE21-22 
' Continued. ( 

, DB CA 
R
u 
L 
E 

If the records are 
or ertainto consistinaof whichare then

see table 23-4, ru\e 16. adjusted stock level 
records 

olrecords 

AUTH N I-AFU-90-3 
war readiness materials (W&\11) war see table 23-9, rule 2 1 .  
consumables distribution objective AUTH Nl-AFU-90-3 
WCDO) 

and CAS destroyaftersubsequent 25 
audit is completed and audits 
finalized AlITH: Nl ­
AFU-90-3

26 waivers enerated override approval destroy after safety 
exemptions to . dbyAFM 136-824, Vol waiver 1s approved or 
explosive safety and to hazard division, conditions for waiver 
quantity-distance , or total net no longer exist. 
criteria gmunitions AUTH N l -AFU-90-3 

__27_-t (RESERVED) 
28
29 
30
3 1  
32 munitions recordsusedinscheduling,controlling 

maintenance and managing maintenance efforts, 
recording operational data and status 
information, and recording the 
accomplishment of servicing, 
inspection, checkout, adjustment, 
calibration, repair, overhaul, and 
modification 

33 

maintenance destroy after 6 months, 
or when no longer 
needed, whichever is 
sooner. AUTH: Nl ­
AFU-90-3 

weekly roy after 3 months, 
plans or n no longer

needed, ichever is 
sooner A : Nl­
AFU-90-3 
(RESERVED) 

A B C D
If the records 

RULE are or oertain to consistin2: of are then a Electronic systems electronic records destroy on expiration
that replace of the retention period 
temporary hard previously approved 
copy records for the corresponding 

hard copy records 
destroy when the agency 

b electronic records 
that supplement determines that the elec-
temporary hard copy tronic records are super-

.:, 
records where the .hard copy records 
are retained to meet 
recordkeepmg tional purposes 
requirements 

.tlectromc copies mat are aestroy arter recoraKeepmg . created using •copy has been created and 
electronic mail and filed or when no longer needed 
word processing or for revision, dissemination, or 
form filler software reference, whichever is later 

I 




