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REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER
NI1-AFU-02-5

To:  NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE® PARK, MD 20740-6001

Date received
Y-4/-02

1 FROM (Agency or establishment)
Department of the Air Force

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Communications and Information

3 MINOR SUBDIVISION
Enterprise Information Resource Management Division

In accordance with the provisions of 44 U S C 3303a, the
disposition request, including amendments, 1s approved
except for items that may be marked “disposition not
approved” or “withdrawn” in column 10

4. NAME OF PERSON WITH WHOM TO CONFER | S  TELEPHONE NUMBER

Oithea S. Cro

om (703) 588-6194

DATE IVIST OF THE U D STATES
C-lg-02

6 AGENCY

I hereby certify that I am authorized to act for this agency n matters pertaining to the dlSpOSlthﬂ of 1ts records and that the
records proposed for disposal on the attached i page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified, and that wrtten concurrence from the General Accounting Office, under the

provisions

CERTIFICATION

of Title 8 of the GAO Manual for Guidance of Federal Agencies,

] 1s not required [ s attached, or

(] has been requested

DATE

/s

SIGNATURE OF AGENCY REPRESENTATIVE

TITLE
Air Force Records Officer

7 ITE(NO

I (/ﬂb/ o

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9 GRS OR
SUPERSEDED JOB 10 ACTION TAKEN
CITATION (NARA USE ONLY)

This SF115 relates to the three rules on the first
attached sheet, involving temporary electronic records.
Specifically, these three rules are to be added to the
following attached tables in AFMAN 37-139:

Tables 20-1 through 20-4, and
Tables 21-1 through 21-22.

The three rules on the first attached sheet will apply to
all series In these tables, except as noted In the text
adjoining the three rules.

The attached tables themselves have been crossed out
because this SF115 covers, for each table, only the
three rules involving temporary electronic records.

7 ) 115-109 PREVIOUS EDITION NOT USABLE
Y

STANDARD FORM 115 (REV 3-91)
Prescribed by NARA 36 CFR 1228



¥ that replace

A B C D
If the records which
RULE | are or pertain to consisting of are then
a Electronic systems electronic records destroy on expiration

of the retention penod

temporary hard previously approved
copy records for the corresponding
hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements

C Electronic copies that are destroy alter recorakeeping
created using copy has been created and
electronic matl and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever 1s later

The above three rules apply to all series covered by Tables 20-1 through 20-4 and 21-1 through
2-22, with the following exceptions:

Rules a and b do not apply to:

Table 20-2, Rule 1 — Some of these records are to be disposed of in accordance with Table
37-7, which includes permanent items.

Table 21-1, Rule 10 — Records are permanent.

Table 2-4, Rule 1 and Rule 11 records that result in the issuance or revision of a directive —

These records are to be disposed of in accordance with Tables 37-7 or 37-9, which include
permanent items.

Table 21-5, Rule 8 — Records may include documents that are permanent.
Table 21-10, Rule 3 — Records are permanent

Table 21-13, Rule 7 records that pertain to standard publications - These records are to be
disposed of in accordance with Table 37-7, which includes permanent items.

Table 21-20, Rule 5.04 - The Air Force manual explicitly notes that electronic versions of the
records are not authorized for disposal.

Rules a, b, and ¢ do not apply to the following taBles:

Table 20-3, Rules 1,2,3,5, and 7 —Records are unscheduled. .'1



N
In addition to the above exclusions, which reflect archival considerations, the electronic mail

and word processing copies for permanent series have also been excluded. That is, Rule ¢
does not apply to the following tables and rules:

Table 20-2, Rule 1

Table 21-1, Rule 10

Table 21-4, Rules] and 11 for records that result in issuance of revision of a
directive

Table 21-5, Rule 8

Table 21-10, Rule 3

Table 21-13, Rule 7 for records that pertain to standard publications

These records lack value after creation of a recordkeeping copy. However, the description of
this schedule that published in the Federal Register could be interpreted as limiting its
coverage only to series where the recordkeeping copies were already approved for disposal.
Consequently, these electronic copies have been excluded from this job but will be included
in a subsequent schedule.

NARA'’s web site 1s http //www nara gov
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20.Logistics. Thesetables coverrecordsrelatingtopolicies and procedureson supply, transportation, maintenance, and
logisticsplans

[TABLE20-1 |

OPERATIONALREQUIREMENTS |

A

— C D

R

} \ .

L If the records are

E orpertainto consistingof whichare then

1 programming USAF programming documents; programming | destroy 3 years after

revision,deletionnotices offices In f | closeoftheFYcovered

budget (operating) ing program
program AUTH NI- =
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TABLE20-1 I

Continued.

73

If the records are
orpertainto

consistingof

whichare

then

(3 o N el =f--]

requirements
computation

10

11

ADP system requirements
computation printout, factor printout,
consolidated assets and requirements
applicationnumberpastprogram,item
past program, application number
future program, item future program,
Central Secondary Item Stratification
(CSIS)detail,Central Secondaryltem
Stratificationsummaries

destroyafter 2 years (8
quarterly cycles)
AUTH NI-AFU-90-3

worksheets, buy notice, buy/budget
projection, transfer of prime, excess
notice, management summaries, zero

emand listing, item code change
n¥ce

series Requirements
nalysis Report printouts
ata), index of actions,
format300serie

destroy 2 years after
closeoftheFY covered
by the buying program
AUTH NI1-AFU-90-3

executive man@wnt summary

destroy after 2 years
AUTH NI1-AFU-90-3

reports
reclamation 1tems listy index of
actions, and contingency\etention

itemlistings

rejecterrorlists(format S0/format'hQo
changes), additive requirementsre)
list

special coded 1tems, management
controlnotice, data level notice, long
supplyofferedtol SSP

destroy after 6 months
AUTH N1-AFU-90-3

qualitycontrol worksheets,application
ofassetstowartimerequirements,and
impacting requirements/usage/on
orders

mamtaled by all

computationigonitors

destroy after 1 year
AUTH NI-AFU-90-3

1dentity cross reference, part number
cross reference, application number
past actual program data for review,
application number future program
data for review, file maintenance
worksheet, system 1tem data for
review, system application data, zero
repairable generation reports and
wartimemanagementdata

file maintenance and
listings, interrogation

exception
reply,

interrogationbyapplication

destroy on receipt of
new products AUTH
N1-AFU-90-3
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Continued. j
A B C D
R
U
L If the records are
E orpertainto consistin gof whichare then
b itemhistoryfile recoverable type items (expendable destroy 2 years after
repairable and expendable items item 1s phased out of
valued at $100 or more repairable at Military Assistance
organizational and intermediate Program and AF
levels) inventory (send item
folder to appropriate
item manager when
item 1s moved to a
higher  or  lower
category,oranewitem
manager (See Note)
AUTH NI1-AFU-90-3
13 nonrecoverable type itethseconomic
order quantity (EOQ) ex able
nonrepatrable and expendable va
at less than $100 repairable at
organizationalandintermediatelevel)
13.01 equipment type items (nonexpendable
itemsvaluedat$ 10ormorerepairable
at depot or comparable level and
nonexpendable items valuedatS10or
more repairable at organizational and \
intermediatelevels)
14 worksheets suspense and control at coordinating, { destroy olonger
recordsandreports operational, and | needed A 1-
supp orting activities AFU-90-3

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

[ A B C D
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration .
that replace of the retention period .
temporary hard previously approved
copy records for the corresponding

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for admunistrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements

C Electronic Copies that are destroy aiter recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever 1s later




[TABLE202 |

SYSTEMSANDEQUIPMENTMODIFICATIONPROPOSALRECORDS 1

A B C D °
R
U
L If the records are
E orpertainto consistingof whichare then
e, class I, 111, and IV modification proposalsandcontractors file as background
-?h%ﬁmnbn\ engineering change proposals material to the
C rocedures to reparr, directive, ifitresultsin
maintain, or moder! of revised directive,
equipmentadoptedforAF/MAPuse \ disposeofpertable37-
AUTH. NI1-AFU-

90-3
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S\'%TE)" ‘\NDEOUIPMENTVIODIFICATIONPROPOSALRECORF

1

A B C D
R
U . '
L If the records are
E orpertainto consistingof whichare then
2 atMAJCOMs destroy 6 months after
issuance  of  the
implementing  Time
Compliance Technical
Order (TCTO)
AUTH NI1-AFU-90-3
3 recommended for AF | destroy after 2 years
adoption, but not | AUTH NI1-AFU-90-3
adopted
4 rejectedbythe AF destroyafter 6months
AUTH NI1-AFU-90-3
5 information or | destroywhennolonger
referencecopies needed AUTH Ni-
AFU-90-3
6 suspensecopies destroy under rules 1,
2,3,0r4,asapplicable,
after final dectsion has
been made AUTH
N1-AFU-90-3
7 class Il | justification and descripilegs, when the modification
modifications drawings, sketches, blueprints, stres: 1s removed from the
analysts, list of materials, parts and aerospace vehicle or
components, defined power equipment, remove the
requirements, such as pneudraulics, modificationrecord file
electrical, subsystem compatibility, fromthejacketfileand
power load analysts, etc , instructions destroy after 2 years,
pertaining to operation, inspection, destroyother coptes on
maintenance,andservicing completion of project
AUTH NI-AFU-90-3
8 class V | approved modification requirement n modification 1s
modifications records, amendments and revisions te, hold for 1|
thereto, cost and feasibility data, and oy after 3
relatedcorrespondence years
0-3
9 contractorproposals withdrawn by the | destroy after 2 ye}\
contractor AUTH NI-AFU-90-3

These three rules (involving temporary electronc records

"

) apply to all rules in

poL7

e preceding table) Wth Hhe
T0

2ule |.

Fd“e'.«'ff)cj Exceetion ' Rules g
B

A

d'LacDo, pio?
IC

1D

RULE

If the records
are or pertain to

which
are

consisting of

then

a

Electronic systems

electronic records

that replace
temporary hard
copy records

destroy on expiration
of the retention period
previously approved
for the corresponding
hard copy records

electronic records
that supplement
temporary hard copy
records where the
hard copy records
are retained to meet
recordkeeping
requirements

destroy when the agency

determines that the elec-

tronic records are super-
seded, obsolete, or no long-
er needed for administrative,
legal, audst, or other opera-,
tional purposes

Electronic copies

that are

created using
electronic mail and
word processing or
form filler software

desiroy alter recoraxeeping
copy has been created and
filed or when no longer needed
for revision, dissemination, or
reference, whichever is later
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TABLE20-3 I

INDIVIDUALMODIFICATIONRECORDS I
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Jld

Vld

A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
1 class Vmodification | master copy of modification atHQUSAFOPR holdin activefilefor 1
authorizationfiles requirements, amendments, revisions, yearaftercompletionof
and/orcancellationnotices the last unit of the
program, _5otire—egs
poFmaReat—7
NAAFE90-3 Uhsch
2 historical background data, cost and at the modification | disposition  pending
schedules studies, management plans, | project office during | AUTH Unscheduled
modification evaluation documents, | the Iife of the
message and correspondence, ROCs, modification (from
SEAORs, RADs, relating to the original proposal until
modification the last unit 1s
completed)
2.01 at intermediate | destroy when
monitoringoffices modification 1s
converted mto a
technical order, or
whennolongerneeded,
whichever is sooner
AUTH NI1-AFU-90-3
3 listofmodifications master copies prepared forpublication holdinactivefilesfor2
byHQUSAF years, FoleE =gt
permmmrent——xtT
NAAEL903 Lriascfid]
4 othercopies \ heldbyrecipients destroy when
superseded by later
\ iss.e  AUTH NI-
AFU-90-3
5 modification studies | master copies, with changes or hold for 3 years after
for cost, schedules, | amendments completion of the last
feasibility, unit, [ ObHOmaramands
management, peeraacant, 2
integration, testing Ni=AFH5-96-3
orimplementationof . (/
amodification \[/{)7_{5%{(\4 /6
6 othercopies heldbyrecipients
7 class IB | requests for retention of | at HQ USAF project disposition  pending
modification recommendations and  approval | office or intermediate | AUTH Unschedule
distributionauthority | authorization offices




- These three rules (involving tempo

electronic records) apply to all rules in the preceding table; X‘H 'ﬂ e fo//p j
excephens I Rules qbdcdo wor ape/y Rulpc 12,3,5,9
A B C D i
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audut, or other opera-
recordkeeping tional purposes
requirements

C Electronic copies that are destroy alter recorakeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later
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TABLE20-4 I
LOGISTICSPERFORMANCEMEASUREMENTANDEVALUATIONSYSTEM(LPMES) j °
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
T ~Logistics LPMES, related correspondence, destroy2yearsafterthe
Performance  and | comsoirdatedwtengrts, and DoD applicable fiscal year.
Evaluation System | summaries AUTH:N1-AFU-90-3
(LPMES) —

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

A B C D
If the records which
--|[RULE | are or pertain to consisting of are then
a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding
hard copy records
b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audut, or other opera-
recordkeeping tional purposes
requirements
c LElectronic copies thatare desiroy after recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later

10
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21. Maintenance. These tables cover records on aerospace vehicle and equipment inventory, status, and utilization
reporting,excessaircraftdisposalunderthe AirForceSpecial Defense Property Disposal Account,andtheassignmentand
use of standard reporting designators (SRDs) (code elements) for use in various automated management information
systemsto identify items of equipment in acquisition, maintenance and supply activities (except medical and Air Force
Technical ApplicationsCentermanagedequipment)

[TaBLE211 |

AEROSPACEVEHICLEANDEQUIPMENTINVENTORY,STATUS,ANDUTILIZATIONREPORTING |
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
assignmentrecords records related to the assignment of at AF Aerospace | destroy 10 years after
\ aerospace vehicles, trainers, and Vehicle Distribution | the item is removed
communications-electronics- Office (AVDO), HQ | from inventory
meteorological(CEM)equipment AFMC AUTH NI1-AFU-90-3
2 atHQUSAF destroywhennolonger
needed AUTH NI-
AFU-90-3
3 at MAJCOMs and | destroy 3 years after
reportingunits termination of
accountability AUTH
N1-AFU-90-3
4 aerospace  vehicle | computer printoutswg missile status destroyafter 3months
inventory, status, | worksheets used in the g®sgration or AUTH NI1-AFU-90-3
and utilization { transmissionofreports ..
reporting
5 aerospace  vehicle | masterAFinventory “N\atHQAFMC destroy after 5 years
inventoryrecords \ AUTH NI-AFU-90-3
6 commandandbaseinventories destroy after | yearor
whennolongerneeded,
whichever 1s later
LAUTH N1-AFU-90-3
7 delivery receipts and shipping oy when the
documents chang®gshowninthe
inventory AUTH
NI1-AFU-90-3
| 8 accountabulityterminationrecords atreportingunits

ll



[TABLEZ |

Continue

If the records are
orpertainto

consistinzof

whichare

then

;/nrc:ﬂ

atMAJCOMs

destroywhennolonger
needed AUTH Ni-
AFU-90-3

atHQAFMC/AVDO

retire as permanent
(See Note) AUTH
NCI-AFU-79-7

reconciliation reports used to identify
reportingdiscrepancies

destroyafter 6 months
AUTH N1-AFU-90-3

12

aerospace
status

VEN
|

masterstatusfile(computeroutput)

N

destroyafter 2 yearsor
whennolongerneeded,
whichever 1s sooner
AUTH N1-AFU-90-3

13

aerospace  vehicle

utthization

14

history
output)

tilization file (computer

atMAJCOMs

destroy after 10 years

However, records more
than5yearsoldmaybe

destroyed sooner 1f no
longer needed for
research or reference
AUTH N1-AFU-92-3¢

atreportinguntts

15

CEM status and
inventoryreporting

16

CEMequipmentstatusreports

destroy after 2 years
AUTH N1-AFU-90-3

destroy after 1 year
AUTH N1-AFU-90-3

CEMequipmentsummaryreports

atws

17

aerospace  vehicle
movementreports

movement reports, PDM reports and
forecasts

AN

18

trainer  inventory,
status, and
utilizationreporting

19

20

reportsandmessages

atHQAFMC B

N

destroy after 3 years
AUTH N1-AFU-90-3

AN

atHQUSAF

destroywhennolonger
needed H NIi-
AFU-90-3

atallotherlocations

destroy after 1 ?t\
AUTH N1-AFU-90-3

These three rules (involving tymporary electronic records) apply to all rules in the precedingtabley wH He

€xcepHmm, Rules

Do MoT appi~s to gule £0-
C

A B D ]
If the records which .

RULE ! are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention penod
temporary hard previously approved
copy records for the corresponding

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audt, or other opera-
recordkeeping tional purposes
requirements

c Electronic coples thatare destroy alter recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever 1s later

V2

£ f’fd-ul.ag
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[TABLE21-2 |

79

completeaircraft

1dentified to aircraft mission, design,
andseries(MDS),andserial number,
pertaining to the turn-in, monetary
value,utilization,transfer,donationor
releaseofaircraftforsalesactionwith
demilitarizationstatus

supporting documents incl
allocation directives and
correspondence, stock record cakds,
inventory adjustment vouchers, an
controlregisters

managementrecordsincludingreports
to GSA, transfer/work and hold
harmlessagreements

excess/surplus
arrcraft parts
removed for
continueduse

parts removal control and disposal
recordsincludingreclamation listings
of parts removed for utilization,
monetary value, GSA allocation for
transfer or donation, shipping/release
documents, and all related
correspondence

reports for inclusion
in  DOD disposal
transactions

DD Forms 1143, Reports of Excess
and Surplus Material at Disposal
Activities,  providing  statistical
summation of disposal transactions
including receipt, utilization, transfer,

donationandreleaseforsale

Storage and

DispositionCenter

EXCESSAIRCRAFTDISPOSALUNDERAFSPECIALDEFENSEPROPERTYDISPOSALACCOUNT |
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
1 excess/surplus receipt and final disposal records, at Military Aircraft | 6 years after aircraft

disposal, when on Air
Force-generated
aircraft,sendtoHQAIr
Force Historical
Research Agency/ISR
(HQ AFHRAV/ISR),
Maxwell AFB AL
36¢12, where they will
be destroyed when no
longerneeded AUTH

NI1-AFU-90-3
6 years after aircraft
disposal when on

Army-Navy-Coast
Guard-generated
aircraft, refer to
respective agency for
disposition  AUTH
NleAFU-90-3

destroy 6 years after
aircraft disposal
AUTH NI1-AFU-90-3

destroy after 1 year
AUTH N1-AFU-90-3

destroy 2 years after
aircraft disposal
AUTH NI-AFU-90-3

years after
AUTH

N1-AFU-90-




80

[TABLE212 |

AFMAN37-1391March1996

Continued. |
A B C D
R
U
L If the records are
E orpertainto consistingofl whichare then
\ AF aircraft | final disposal records, identified to send 1 year after
jonal donation | aircraft MDSand serial number, that arrcraftdisposal to HQ
T‘::f:ﬁ@\ includeshipping, releasing forsaleor AFHRAJ/ISR,  where
bandonmentaction theywillbedestroyed6
years after disposal or
whennolongerneeded,
whichever is later.
AUTH N1-AFU-90-3
8 donation agreements, signed receipts, destroy 1 year after
review records, photos, and related \ termination of the
correspondence, for identification and itional  donation
control ofaircraft while in possession AUTH: U-90-3
ofauthorizedrecipients -

These three rules (involving temporary electronic records) apply to all rules in the preceding table

A B C D
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding -

hard copy records

b electronic records destroy when the agency ‘_—
that supplement determines that the elec- .
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audat, or other opera-
recordkeeping tional purposes
requirements

[ ETectronic copies that are destroy alfer recorakeeping |
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later




TABLE21-3 |

STANDARDREPORTINGDESIGNATORS(SRDs) |

A B C D
R
u
L If the records are
E orpertainto consistingof whichare then
1 SRDs (code | magnetictapesusedinmanagementof atHQAFMC erase after 30 days
elements) the SRD program that assigns 3- AUTH N1-AFU-86-3
character SRDs to selected items of
equipment n theactive AF inventory
and to new equipment undergoing
acquisition
2 unchedcards destroyafterdataisput
\ on magnetic tapes.
AUTH N1-AFU-86-3
3 AF Form 1 Standard Reporting atHQAFMCand Arr destroy 1 year after
Designator Candidate | Logistics Centers | action 1s recorded in
Information, used to uest SRD (ALCs) report AUTH" Nl-
assignments, changes, AFU-86-3
reconcihations
4 Force
enceCommand
SRDs for
cryptologic
equipment
5 at HQ troy 6 months after
MAJCOMs/FOAs acti recorded, or
whennolohggrneeded,
whichever is ner.
AUTH N1-AFU-86-

B



[zaBrr ~_1
Contin

A

If the records are or
pertainto

almraxn

consistingof

whichare

then

atfieldunit SRD focal
points

destroy after action
requested 1s recorded
AUTH NI-AFU-86-3

master D165 MICAP Conversion
Table that maintains the date of
lasttransactiononallSRDs

D165A,Master MediaConversion
Table,ofMICAPreportableSRDs,
acomputerproductupdatedweekly

atHQAFMC

D165B, Master Media Conversion
ble,ofMICAPreportableSRDs,

atALCs

destroy after 1 year
AUTH NI-AFU-86-3

10 rm 416, MICAP/MDC at HQ AFMC, ALCs

rsion Table Update, andAFIC
prepared from¥igta on AF Form
1230, used to te DI6SA,
D165B(SeeNote)

11 file of deleted SRDs consistigg of atALCs destroy 3 years after
AFMC Forms 416 and re! SRD deleted AUTH
documents NIeAFU-86-3

12 report of valid SRDs, MICAP- HQ AFMC and destroy after 1 year
MDC Media Conversion Table AUTH N1-AFU-86-3
(microfiche) produced/distributed
quarterlytousers

13 atHQUSAF destroy upon receipt of

new report AUTH
NI-AFU-86-3
14 at HQ troy after 6 months
MAJCOMSs/FOAs, N1-AFU-86-3
including AFIC and
AF Data Systems
DesiznOffice
15 atbaselevel destroy after 3 mon
~

AUTH N1-AFU-86-3

These three rules (1nvolving temporary electromc records) apply to all rules in the preceding table

temporary hard
copy records

A B C D
If the records which
RULE | are or nertain to consisting of are then
a Electronic systems electronic records destroy on expiration
that replace of the retention period

previously approved
for the corresponding
hard copy records

electronic records
that supplement
temporary hard copy
records where the
hard copy records
are retained to meet
recordkeeping
requirements

destroy when the agency

determunes that the elec-

tronic records are super-
seded, obsolete, or no long-
er needed for administrative,
legal, audtt, or other ope'ra-
tional purposes

Electronic copies

that are

created using
electronic mail and
word processing or
form filler software

destroy atter recordkeeping
copy has been created and
filed or when no longer needed
for revision, dissemination, or
reference, whichever is later

G
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MAINTENANCEMANAGEMENT.DEFICIENCYRECORDSANDREPORTING |

ecords

equipmentormaterieldoesnotfullyor
effectivelyservethe purposeintended,
ininstances wherea part,accessoryor
equipment cannot be properly
maintained or operated, and where
inaccuracles may appear in the
supporting and related technical and
engineeringdata,alsoincludesrecords
ofactiontoremedythedeficiency,and
\pl1estoreportm2act1vxtles

A B C D

R

U

L If the records are

E orpertainto consistingof whichare then

1 materiel and | action agency copies of notices of destroy after 1 year
maintenance unsatisfactory conditions experienced, (EXCEPTION  when
defictency  project | includingthoseinstancesinwhichthe correctiveactionresults

in the 1ssuance or
revision ofa directive,
see tables 37-7 or 37-
9) AUTH NI-AFU-
90-3

improvement project
summarylisting

2 technical order | unMgisfactory condition notices such approved or approval | destroywhennolonger
improvement as nical order 1mprovement pending needed AUTH NI-
reports,akgdcomparablerecords AFU-90-3
3 disapproved or no | destroy after 1 yearor
action on 1nactivation ofanit,
whichever is sooner
AUTH NI1-AFU-90-3
4 coples relating to a | maintain with related
suggestion suggestion (see table
36-34) AUTH NI-
AFU-90-3
4.01 technical order \ completed with all | destroy after 1 year or
improvement  and entries on nactivation of unit,
deficiency reporting \ whichever is sooner
logs AUTH N1-AFU-90-3
4.02 materiel deficiency | unsatisfactory condition reports, destroy 1 year after
reporting and | teardown deficiency reports, CAT I, corrective action
investigating CAT Il and command deficiency completed AUTH
reports (CDR) (CAT III) and N1-AFU-90-3
comparabledata .
4.03 copies of records in rules I through destroywhertnolonger
42 eeded AUTH NI-
4.04 materiel copiesofrecordsinrules1to4 3and completed with all
improvement project | evaluationdata requiredactions
(MIP)files
4.05 semiannual closed | microfiche of materiel improvement destroy after 5 ¥gars or
materiel projectactions whennolongernedNed,

whichever 1s lat
AUTH NI-AFU-90-3

\7
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TABLE21-4 |
Continued. I
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
5 deficiency reporting | detail cards, brown line listings, and at HQ AFMC and/or destroy after 3 months
ADP records in | similarreportingrecordssubmittedby subordinatecommands | AUTH NI1-AFU-90-3
support of the | reportingactivityforconsolidation
Products

6 consolidatedreportsandsummaries destroy after 1 year or
on completion of
product improvement
action, whichever 1s
sooner AUTH NI-
AFU-90-3

7 mastertapes update as changes
occur AUTH NI-
AFU-90-3

8 Mletechangecardsusedtoupdate destroy after

mastertages verification of

computer processing

AUTH NI-AFU-90-3
9 maintenance case files refle®gng operations and destroy after
managementsystems | maintenance of Wgapons systems, termination or
programs/projects subsystems, flight stmulators, completion of system,
aerospace ground equigyment, and subsystem or project

assoclatedequipmentandfaly AUTH NI1-AFU-90-3

10 maintenance checklists, destroy when

methods of approach or siTNa superseded, obsolete or
recordsrelatedthereto no longer needed
AUTH NI-AFU-90-3
11 maintenance maintenance management letters and at | destroy 2 years after
procedures messages prescribing procedures, superseded, obsolete or
policies,methodsandresponsibilities rescinded (When
action  results in
1ssuance or Zevision of
a directive,*see tables
37-7 and 37-9)
AUTH NI1-AFU-90-3
12 copies other tha destroy when
above uperseded, obsolete or
longer needed
A NI-AFU-90-3
13 maintenance maintenance actions not covered
managementreports elsewhere
14 Radiac Equipment | pertinentinspectiondata maintained with | destroy 2 ydgrs after
Maintenance equipment date of lastNentry
Records provided all ins on

data has been cleare
AUTH NI1-AFU-90-3
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Continued. |

A
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'& -

B

formation-systems | record set of each publication, which
main includesa printed copyofeach edited
instructions(IS 2 nuscript, printedcopyof each form

latest annual review by app.
authority, and related background
material such as records relating to

developing, coordinating and issuing
eachpublication

\

D

destroynotlaterthan2
years after superseded,
obsolete or rescinded
AUTH NI-AFU-90-3

\

These three rules (involving temporary electrgnig records) apply to all rules in the preceding tabl

6 JeC

&) W -M 'HW
490” [18Y M‘ +E41h15 ; (4les # clo T cpPpl b4 71(7 rer‘mﬁé cow,rccl b‘—
2ufes / Cf// A+ rela to Getioms rey/,/#qj 0 15Suaned g a drecs /e o e
B C
Vv
Ifthe records which ~CVisiom

RULE | are or pertain to consisting of are then 66 &

a Electronic systems electronic records destroy on expiration .
that replace of the retention period d ‘ r‘t’(f /AN
temporary hard previously approved
copy records for the corresponding

hard copy records
b electronic records

that supplement
temporary hard copy
records where the
hard copy records
are retained to meet
recordkeeping
requirements

destroy when the agency

determines that the elec-
tronic records are super-
seded, obsolete, or no long-
er needed for administrative,
legal, audit, or other opera-
tional purposes

Electronic copies

that are
created using
electronic mail and

destroy arter recorakeeping
copy has been created and

word processing or
form filler software

filed or when no longer needed
for revision, dissemination, or .
reference, whichever s later -




[TABLE21s |

DEPOTMAINTENANCERECORDS |

itemsystemequipment

A B C D
R
u
L If the records are
E orpertainto consistingof whichare then
depot maintenance | programmed and nonprogrammed | atAFdepots destroy 6 months after
projects project directives and correspondence project completed
filed therewith, labor and material AUTH NI1-AFU-90-3
standards, material  availability
records, and related records, used to
establishmaintenanceprojects,toplan
andscheduleworkloadsforforecasting
uctionstobeaccomplishedduring
estabM®yed period, to determine that
adequate facilities, manpower,
test equipmen hnical data, and
tools are available accomplish
workload,tosynchronize mentof
materials and repairable asse
productioncapacity
1.01 MAJCOMs and | destroy 2 years after
project completed (See
Note 1) AUTH. NI-
AFU-90-3
2 depot maintenance | records pertaining to the major atair logistics cen destroy 6 months after
and inspection | overhaul of aircraft, missiles, ; (ALCs) ceipt of notification
records propulsion, guidance, or other end

NI-AFU-88-54r
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utthzationofsuchequipment

IntelhgenceCommand

Continued. I
A B C D

R

U

L If the records are

E orpertainto consistingof whichare then

3 armament, letters, messages, one-time surveys | notatQuality Control | destroy after 2 years
photographic, and | and reports and related records Branch, AF | AUTH NI1-AFU-90-3
special weapon | pertainingtotheservicing,inspection, Cryptologic  Support
systems and | calibration, repair, modification, and Center, Air Force

recordsmaintainedintheperformance
of modification, modermzation,

3.01 at Qualty Control | destroy on withdrawal
Branch, AF | ofequipment from Air
Cryptologic  Support { Force Intelligence
\ Center Command inventories
AUTH N1-AFU-90-3
4 trainingdevices reporiypertaining to maintenance of at MAJCOMs and | destroyafterevaluation
tramningievices, including fight and major subordinate | completed. =~ AUTH
usagereporg,inspectionrecords,etc commands N1-AFU-90-3
5 propertyaccounting records relatitRgtorepair shop supply, destroy after 2 years
including stock régord cards, property (EXCEPTION for
turn-in slips, 1ssues Wps, orequivalent recordssubjecttoaudit,
forms which are eWper part of seetable65-3) AUTH
accountable officer's NI1-AFU-90-3
accountorsubsidiarythereto
6 precision mechanized card system recordy, and destroy 3 months after
measurement otherrelatedorcomparableformsugd entry. AUTH NI-
equipment for recording results of precisio AFU-90-3
measuring equipment inspections and
calibration operations, and for
establishing reinspection and
recalibrationschedules
7 production and | permanent and temporary control- destroy when
controlnumbercards | number cards, cross-reference cards, superseded or obsolete
and simtlar records used to provide a AUTH NI-AFU-90-3
method of continuity, and to assure
that specific commodities can be
identified to the programmed and
nonprogrammedcategory
8 engineering s table  23-15
drawingsandrelated A NI1-AFU-90-3
records
9 base-level purchaserequests, workspecifications, at contract | destroy ear after
contracted- contracts, control registers, ledgers, maintenanceoffices close of FY i
maintenance inspection reports, orders for supplies designated
orservices,andrelated orcomparable maintenance 1S

completed or accept
AUTH'NI1-AFU-90-3
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servicingofmaterialand/orequipment
by commercial organizations under
contracttotheAF

Continued.
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
rebullding, overhaul, repair, or

Records

Crteria (SORDC), Decision Tree

10 at base procurement | seetable64-1 AUTH

offices NI1-AFU-90-3

11 clea room | environmental comparison data and destroy after 2 years
enviromygent environmental tallyused for historical AUTH NI1-AFU-90-3

purposes

12 managemen of | worksheets, summaries, statusreports, atALCs destroy whennolonger
items  subjectN to | evaluations, forecast data, shortage needed or 1 year after
repair(MISTR) lists,andrelatedlistingstocontroland last entry, whichever s

. reportitemssubjecttorepair sooner AUTH NI-
AFU-90-3

13 AF Material | redgrts or other records relating to ontools/equipmentnot | destroy 2 years after
Command (AFMC) | inveSggation of loss/recovery of tools foundinforeignobject annual cutoff or when
tool/equipment covereQynderprescribingdirectives damage(FOD)critical | no longer needed
control and areas whichever 1s later, but
accountability not to exceed 6 years
program AUTH NI1-AFU-90-3

13.01 ontools/equipmentnot | destroy 1 year after
foundinlow/nonFOD | annual cutoff or when
criticalareas no longer needed,

whichever is later, but
not to exceed 6 years
AUTH NI-AFU-90-3
14 on tools/equipment | destroywhennolonger
recovered needed AUTH NI-
AFU-90-3

15 AFMC Depot | copies of Business Council, Business destroy when obsolete,
Maintenance Board, and Business Development superseded, or no
Business Commuttee meeting minutes and longerneeded AUTH
Management action items (previously generated NI-AFU-93-5
Admunistration through the AFLC Posture Planning .

Program) Supportingbriefings .

16 AFMC Depot | copyofpolicy,businessplanworkload destroy 2 years after
Maintenance strategies, special studies, obsolete, or after study
Workload Maintenance Requirements Rewview orprogramisfinalized
Management Board  (MRRB), copies  of estroy Congressional

Congressional/ OSD/SAF/USAF ItNquiries 1AW T90-4,
inquiries, supporting briefings, War R2)
Requirements Computations 93-5
(WARCOMP), Field Team
management, copies of Foreign
Military Sales (FMS), workload
reconciliations
17 Acquisition Program | copies of Source of Repair Deciston destroy

superseded, obsolete or
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TABLE21-5 |
Continued. |
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
I Analysis (DTA), Depot Maintenance no longer needed
Interservicing (program) Reviews AUTH.NI-AFU-93-5
(DMI), Interservice Support
Agreement (ISA) (nondepot
maintenance), Depot Maintenance
Interservice Agreement
(DMISA)(depot workload), Statement
of Need (SON)(drives depot
activation), Operational Requirements
Document(ORD),Depot Maintenance
Activation Working Group
(DMAWG), Depot Maintenance
Activation Planning Team (DMAPT),
RQepot Maintenance Activation Plan
P), Program Management
3 (PMD), Maintenance
5, CostStudies
18 AFMC Depot | policy, stgies, reports, supporting atHQAFMC/LG destroy 2 years after
Capacity briefings, sertynars, and workshops, obsolete, or after study
Measurement  and | tutorials ' orprogramisfinahized
DepotSizing AUTH NI-AFU-93-5
19 at  Air  Logistics | destroy when
Centers(ALC) superseded, obsolete or
no longer needed
AUTH NI-AFU-93-5
20 AFMC Depot | copies of DMIF Manning P3 destroy when
Maintenance budget 1ssues, manpower allocati® superseded,obsolete, or
Manpower overtime management, e, no longer needed
Management programs, reports, supporting (Destroy Congressional
briefings, studies, coples of Inquiries IAW T90-4,
Congressional/OSD/SAF/USAF R2) AUTH. NI-AFU-
Inquiries 93-5
21 AFMC Depot | copiesofJoint Service meeting, depot atAFM destroy 2 years after
Maintenance profiles, Depot Maintenance obsolete AUTH NI-
Interservicing Interservicing (DMI)(program) Public AFU-93-5 -
Management Relations, Depot = Maintenance
Interservicing Agreement (DMISA)
Tramning, Joint Depot Maintenance
Analysis Group (JDMAG) Manning,
JDMAG Budgeting, Interservice
Material Accounting and Control
System
22 atALCs
23 AFMC Depot | copiesofpolicy, plans, reports, Public
Maintenance Affairs activities, legislative actions,
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Continued. |
A B C D
R A}
U
L If the records are
E orpertainto consistingof whichare

then

Competition candidatesavings,training

Depot | GO72E - Depot Level Maintenance
Data | Requirements and Program
SystemTrackin Management System, G004C -

orkload and Program Control

Model, SourceofRepai
Information  System
MaintenanceDataBase(MDB)

25 AFMC Depot | copies of policy, reports, MOUs, destroy 2 years after
Maintenance Automated Repair Source Analysis obsolete. AUTH NI-
Overseas Workload | System(ARSAS),ForeignVisits AFU-93-5
Program(OWLP)

26

atALCs

AUTH.NI-AFU-93-

0,6, ¢<
These three rules (involving temporary electron{é:;rds) apply to all rules in the preceding tabley (1) ¢ 71'4 ‘*4(

470"/0’—0”5 excegticy tulys " IR st Cpply +e cuvle ¢

[A I B C D
If the records which
RULE | are or pertain to consisting of are then
a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding
hard copy records
b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audut, or other opera-
recordkeeping tional purposes
requirements
C Electronic copies that are destroy alter recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later

2



[TABLE21-6 |

EQUIPMENTMAINTENANCEHISTORICALRECORDS(Seenote2)

il

propellers, bombsights,
erospace ground
equipment, training e CEM
equipment, precision measuremen
equipment, real property installed
equipment, and similar items,
maintainedperTO00-20-1

A B C D

R

U

L If the records are

E orpertainto consistingof whichare then

\ materiel/equipment historical records for aircraft, air for items transferred, { sendwithrelateditems;

W launched/ground launched missiles, | donated,orsold destroy retained copies
files

\

after3months AUTH:'
N1-AFU-90-3

\.

25
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Continued. I
: A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
2 made part of surplus send with related item
propertyaccount to appropriate Defense
Property Disposal
Office for disposition
AUTH NI1-AFU-90-3
3 for equipment | destroy 3 months after
destroyed, abandoned, | abandonment ofsearch
reclaimed, salvaged, | or physical disposition
lostormissing AUTH NI-AFU-90-3
4 for expended air
launchedmissiles
5 for ground launched |} sendanddisposeofthe
missiles expended or | same as table 21-1b,
destroyed (not related | rule 3 AUTH NI-
to AFI 51-503), and AFU-90-3
reentryvehicle
6 used to record | destroywhennolonger
significant historical | needed or as directed
data ~for  special | by MAJCOM or the
applications as | chief of maintenance,
prescribed in AFI 21- orwhentheequipment
101, MAJCOM or | 1s transferred, apply
chiefofmaintenance rule 1 AUTH: NI-
AFU-90-3
7 used to record time destroy after
compliance technical | verification of all
orders, and all entries entries on the
have been transferred | mechanized reports
omechanizedreports AUTH NI-AFU-90-3
8 u to record | destroy 6 monthsafter
mstablation time used, | video head is returned
conditi removal | for rehabilitation
and reyrn for | AUTH NI-AFU-90-3
rehabilitatiomof video .
head
9 used to rederd | destroy 1 year after
installation time used, | imagetubesareretired
condition, removal WAUTH N1-AFU-90-3
and storage of image \
tubes
10 historical records for specific inertial used to  record | send Technology
navigation units maintamned per TO significant historical | Repair ter (TRC)
00-20-10-10 data during | with  theN\, related
organizational, hardware per 00-
intermedaiate, and | 20-10-10 AUT
depot level | AFU-90-3

maintenance
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containing
airframe

only
utilization
information where
sufficient data 1s
storedinthecom puter

Continued. |
A B C D
R
4]
L If the records are
E orpertainto consistingof whichare then
11 records at TRC | destroyafterprocessing
containing all pertinent
information on | information into data
maintenance actions | base or when related
which occurred prior | equipment 1S
to and including the permanently removed
previous cycle to the from inventory
TRC AUTH N1-AFU-90-3
12 records at TRC |send with related
contaningfieldand/or | hardware, as part of
TRC data of the historical record, after
currentcycle entry mnto data base.
AUTH N1-AFU-90-3
13 epairanalysisreport atoriginatingTRC destroy after data 1s
entered in data base or
whennolongerneeded,
whichever is sooner
AUTH NI1-AFU-90-3
14 atotheractivities destroywhennolonger
needed AUTH NI-
AFU-90-3
15 manual data forms Maintained with hold as part of
equipmentincurrentusejlled-inand equipment  historical
lastentrieshavebeen carmdd forward file, or destroy after 3
tonewforms months 1f they do not
contain history
information AUTH
N1-AFU-90-3
16 automateddataformsmaintainedwith W\prepared by bases | hold thelast7 reports,
equipmentincurrentuse an | when 8th report 1s
received, destroy
earliest one AUTH
managemgnt  system, | N1-AFU-90-3
for which\data 1s -
stored 1n cOgputer -
memory
17 those sets of fo
containing onl
maintenance actions
or information where
sufficient data 1s -
storedinthecom puter
18 those sets of forms hold las

when 6th rt 1s
received, stroy
earliest one.
N1-AFU-90-3




individual historical
files

comprisedofdataformswhichportray
daily history of the facility/site,
including ground check certifications,
flight 1nspection reports, graphs,
NAVAIDS ground recordings and
certification forms, system
performance ratings, and any other
significant data pertinent to ATCALS

equipmentandnotincludedinrules
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TABLE21-6 I
Continued, I
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
19 aircraft/missileconditionreport initiated when | destroy after return
equipment 1s | ffom PDM  and
forwardedtodepot for information 1s
programmed  depot | transcribed to
maintenance(PDM) appropriate  records
AUTH N1-AFU-90-3
20 radiographs, photographs, and other | considered significant, | send with equipment
recordings methods with reports of re, surveillance of | when transferred, or
findings airframe  structural ] destroy when
componentsforfatigue | equipment 1s dropped
in stress after repairs, fromAFnventory(See
and maintained by | Notel) AUTH NI-
equipment serial | AFU-90-3
number in the
individual  historical
file
21 consideredroutine destroy after 6 months
(SeeNote 1) AUTH
N1-AFU-90-3
22 worksheets usegygn compliance with maintained as | destroy after 3 months
functional checkN{light (FCF) as completed FCF | or when replaced by
requiredin00-20ser1idgl Os TO1-1- worksheets for the last next FCF worksheet,
300, and applicable w&pon system phase/periodic whichever is later
inspectionhandbooks 1nspection AUTH NI1-AFU-90-3
23 high powerelectron tube recortlg, 1 ¢ , for installed electron | send copies n
electron tube field life record ®pd tubes, which have | accordance with TO
electron tube performance and sta failed and have been 00-20-8, destroy held
report declaredunserviceable { copies after 3 months
AUTH N1-AFU-90-3
24 dtoprovidecurrent destroy when replaced
of tubes each bynextquarterlyreport
or machine listing
AUTH NI1-AFU-90-3
25 deferred discrepancy records for for assigne¥, launch | destroy when deferred
Intercontinental Ballistic Missiles, | facilities,com discrepancyrscorrected
maintainedinTO00-20-6 launch comtrol | or site deactivated,
facilities whichever is sooner
AUTH N1-AFU-90-3
26 materiel/equipment | ATCALS equipment status file | atthefacility/site stroy after 1 year or

nolongerneeded,
ver is sooner




A

mrecX

.
If the records are
orpertainto

consistinzol

whichare

then

throughs

flight inspection reports for ATCALS
equipment maintained for the last
special/periodicinspection

hold as part of
equipment  historical *
file, destroy when
replaced by next
special/periodic

inspection report.
AUTH N1-AFU-90-3
28 office jance | historical maintenancerecordforeach destroy when
maintenance individualofficeequipment equipment ts dropped
from AF inventory
AUTH NI-AFU-90-3
29 medical equipment seetabled4|-4,rules34
maintenance through 39. AUTH
NIeAFU-90-3
30 ground weapons | AFTO rm 105, Inspection maintained (all forms, | destroy forms upon
historicaldata Maintenance¥gring Data For Ground both completedandin destruction of weapon
Weapons usc) with the weapon AUTH NI1-AFU-89-16
Forms will accompany
weapon during
transferand/or turntn
forrepair
31 made part of surplus forward with related
propertyaccount ttem to  Defense
Property Disposal
Office for disposition.
AUTH NI-AFU-90-3
32 pons otherwise | destroy 3 months after
{fom property | abandonmentofsearch
account, 1e, | orphysical disposition
destroyed, acg AUTH NI1-AFU-90-3
reclaimed,
lostormissing
33 recurring inspection reports for holdlasttwoinspection
weapons stored or used by an [gports, when thirdone
organization eceived, destroy
jone AUTH
34 launchsitehistorical | records reflecting vanances and

data

adjustments to be considered when
aligningthe weaponssysteminsiloto
assurecombatreadinessconfiguration

scriesmissile A

NIGAFII.ON.R

These three rules (involving temporary electronic records) apply to all rules in the preceding table.

A B C D
If the records which

RULE | are or pertain to consistine of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding °

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audt, or other opera-
recordkeeping tional purposes
requirements

3 Elecironic copies tharare destroy aller recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
focm filler software reference, whichever s later
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TABLE21-7 |
ANALYSISANDEVALUATIONRECORDS |
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
1 actuarialanalysts correspondence, teletypes, general destroy when engine 1s
purposedata sheets, aerospace engine dropped from
life data, engine failure rate graphs inventory AUTH NI1-
and computations, official engine AFU-90-3
failureratetable,andsimilarrecords
alysisprogram used oil analysis request for ground destroy 3 months after
equipmentandaircraft transcribing and
statistical processing
AUTH N1-AFU-90-3
3 oil analysis record for use in visible see table 21-6, rules 1
file through3. AUTH.N1-
AFU-90-3
4 ectrographicanalysisworksheets destroywhennolonger
\ needed AUTH NI-
AFU-90-3
5 maintenance  and | summad¥yreportsofevaluationresults, copiesatprojectoffice destroy 10 years after
corrosion evaluation | such as Yoject directive change acceptance and/or
programprojects notices by monitoring agency, rejection of project
acknowledgme records, Interim, AUTH NI1-AFU-90-3
special, and final ¥gports (including
backupdata)byevaluatyggoffices,and
projectnotificationsbyth®gonitoring
agency
6 copies at other than destroywhennolonger
projectoffices needed AUTH. NI-
AFU-90-3
7 productioncount cards that accumulate production N destroy when
credit and standard cost data to superseded or obsolete
provide information for maintenance AUTH N1-AFU-90-3
engineeringcostaccountingsystem
8 sourcematerial destroy 3 months after
preparationr* of detail
cards AUTH NI-
AFU-90-3
9 maintenance summary reports formulated from dailyreports \ destroy on receipt of
production and | production count cards, used to monthly summary
utihizationreports evaluate, analyze, and provide wH N1-AFU-90-3
maintenanceinformation
10 reportsotherthanrule destroW] year after as
9above of date WUTH NI-
AFU-90-3
11 maintenance summary reports from maintenance dailyreports destroyafter9 or
analysis datasystemsusedtoevaluate,analyze, on receipt of mo
andprovidemaintenanceinformation summary. AUTH
AFU-90-3
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Continued. l
A B C D

R L]

U

L If the records are

E orpertainto consistingof whichare then

12 reportsother than rule destroywhennolonger

11above needed,orafter2years,
whichever is sooner
AUTH NI-AFU-90-3
13 briefingsandstudies
14 charts and graphs portraying
maintenancetrends
15 maintenanceanalysisreferrals destroy after
completion of next
activity inspection or 1
year after corrective
action completed
AUTH.N1-AFU-90-3

16 laboratory hart recordings of laboratory destroywhennolonger

environment erature and humidity; used for needed AUTH NI-
histdyical purposes and Precision AFU-90-3
Measufygent Equipment Laboratory
(PMEL)e

17 reports of | records of cakbration and correction destroy when

measurement chartsforA Fbasbgeferencestandards, supersededornolonger
of precision needed, whichever 1s
measuringequipmen sooner AUTH NI-

AFU-90-3

18 interim calibration | calibration data not yet puBlished in destroywhen published
procedures technical orders, used as a gukde for in a technical order

calibration AUTH NI1-AFU-90-3

19 waiver ofcalibration | requests for imited/special calibrati destroy when
requirements (precision measurement equipmen supersededornolonger

(PME) needed, whichever 1s
\ sooner. AUTH NI-
AFU-90-3
20 measurement restriction log record of destroy after 1 year
all imposed measurement restrictions AUTH NI-AFU-90-3
duetoenvironment .

21 precision measuring | mechanized card system records and destroy 3 months after
equipment otherrelated, comparable forms, used entry or when no
scheduling and | for recording results of precision longer needed,
maintenance  data | measuringequipment inspections and whichever is sooner
collection calibration operations and for H N1-AFU-90-3

establishing reinspection and
recalibrationschedules

22 controlled multiple | general information letters from destroy
addressletters AerospaceGuidanceMetrologyCenter needed H- NI-

(AGMC), used to notify PMEL AFU-90-3
personnel of new developments,

procedures or methods in PMEL

operations
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TABLE21.7 |
Continued. [
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
KS\ command listings of precision measuring destroy when
ificationlist equipment requiring off-base support, superseded. AUTH
used to authorize off-base support of N1-AFU-90-3
precision measuring equipment and
blishrecalibrationrequirements
24 radiationreports radioa aterial permits, requests | used to  support | destroy 1 year after
for renewal o it, support data requirements for | expiration of permit
andtestresults radioactive  material | AUTH:N1-AFU-90-3
permits and support
25 ord results | destroywhennewform
of radioacti isreceivedorwhenthe
tests radiac
AUTH'N1-AFU-90°

These three rules (1nvolving temporary electronic records) apply to all rules in the preceding table:

[A 1 B C D
If the records which
RULE | are or pertain to consisting of are then
a Electronic systems electroruc records

destroy on expiration

electronic mail and
word processing or
form filler software

that replace of the retention penod
temporary hard previously approved
copy records for the corresponding *
hard copy records .

b electroruc records destroy when the agency

that supplement determuines that the elec-

temporary hard copy tronic records are super-

records where the seded, obsolete, or no long-

hard copy records er needed for administrative,

are retained to meet legal, audit, or other opera-

recordkeeping tional purposes

requirements
c Electronic copies ~thatare destroy alter recordkeeping

created using copy has been created and

filed or when no longer needed
for revision, dissemination, or
reference, whichever 1s later

22

o —————
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——
AIRCRAFTMAINTENANCE |
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
aircraft, mussile | records used to facilitate delivery of destroy after 1 year
delivery aircraft/missiles and to furnish a AUTH NI1-AFU-90-3
record of receipt of selected
\ equipment,andformstransferredwith
theaircraft/missiles
2 aircraftrepwts damaged aircraR and engine |at MAJCOMs and
disassemblyreports ma jor subordinate
commands
3 flightreports destroy after 6 months.
AUTH NI1-AFU-90-3
4 aircraftinventory destroy 3 months after
salvage or other final
disposal of related
aircraft AUTH NI-
AFU-90-3
5 weight and balance destroy after loss or
data tand inventory of aircraft
Balance Personnel, Chart C- AUTH NI-AFU-90-3
WeightandBalanceRecord
6 Chart A-(Basic Weight Check List, N destroy when
Arrplane Weighing Record, -5 supersededorafterloss
TechnicalOrder orinventoryofaircraft
- AUTH NI1-AFU-90-3
7 WeightandBalanceClearanceFormF destroy on completion
preparedforeachmission of mission. AUTH
NI1-AFU-90-3
8 WeightandBalanceClearanceFormF when
(cannedFormF) AUTH
9 WeightandBalanceClearanceFormF ar after
related to aircraft involved 1n an completion of asgident
accident investigation. A

s e = - PR— — N1-AFU-90-3
" " fhese three rules (involving temporary electronic records) apply to all rules in the preceding table.

A B C D _
If the records which .

RULE [ are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention penod
temporary hard previously approved
copy records for the corresponding

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adminustrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements

c ‘Electronic copies that are destroy aiter recorakeeping
created using copy has been created and ¢
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever 1s later




[TABLE21-9 |

MAINTENANCEINSPECTION

A

If the records are
orpertainto

consistingﬂ

whichare

then

(RESERVED)

(RESERVED)

%ME“CTJ

quality control

spection/evaluation

personnel  evaluations, technical,
special, and activity inspections
conductedbyqualitycontrolactivities

destroy 1 year after
completed action or,
when applicable, per
appropriate rule in
table 21-11 for
equipment records, or
destroy on receipt of
next personnel
evaluation or
equivalent nspection
reportif notneededfor

analysis, investigation
or follow-up AUTH

NI1-AFU-90-3 -

2.01

maintenance evaluationrecordswi
record evaluations performed on
maintenancepersonnel

at quality control

ffices

destroy 1 year after
action 1s completed or
givetoindividual upon
reassignment or
separation, whichever
1ssooner. AUTH N1-
AFU-90-3

used for
control or to record
inspection of
inspection workcards
or work unit code
manuals

.y
suspense

troywhenallentries
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TABLE21-9 |
Continued. |
A B D
R
U
L If the records are
E orpertainto consisting of whichare then
4 equipment discrepancy summary destroywhennolonger
records summarizing discrepancies by needed or after 1 year,
category whichever is sooner
AUTH NI-AFU-90-3
quality control checksheets used 1n destroywhennolonger
conductingqualitycontrolinspections needed, or replaced by
new checksheet
\ AUTH NI1-AFU-90-3
6 nondestrud§ve nondestructive inspection techniques destroy when
inspectionda®y used for future reference of incorporated into
nondestructiveinspectiontechniques applicable  technical
order, replaced by a
new  nondestructive
inspection technique or
whennolongerneeded
AUTH NI-AFU-90-3
6.01 nondestructive radiogr 3ghs used to compare present destroy the oldest
inspection NDI radidgaph with two previous radiograph after
radiographs programmed$, depot  maintenance comparison of the
(PDM) inspectiBy to verify structural current and next most
integrityandtrend®galysis of aircraft current film or after 4
structures years, whichever is
sooner AUTH. Nl-
N AFU-90-3

6.02 radiographs used to detect del®gts or destroy the oldest
verify structural 1ntegrity di¥gng radiograph after
recurring  field level inspectiorh, comparison with the
maintenance, or time compliance new radiograph when
technicalorders(TCTOs) the 1nspection 1s

reaccomplished of after
4 years, whichever is
sooner AUTH. Nl-
AFU-90-3 -

6.03 radiographs used to detect defects or destroy after repair of
verify structural integrity during one- defects or after 6
time(otherthan TCTOs)1nspections months if no defects

weredetected AUTH
4 N1-AFU-90-3
7 battery periodic | monthly storage battery records for gstroy after 1 year or
inspection and | telephone rack batteries used to gnolongerneeded,
batteryservicing periodically check battery state of er 15 later
char ge,servicingandins pection N-AFU-90-3
8 inspectionofraillway | inspectionworksheets destroy wh
equipment, equivalent o
watercraft, and inspection 1s
trainingdevices accomplished A
N1-AFU-90-3
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If the records are

R

U

L

E orpertainto
H\ welderqualification

then
destroyafter2years,or
when superseded,
whichever is sooner
(EXCEPTION: Metals
shops forward to
gaining activity on
reassignment of
member) AUTH NI-
AFU-90-3
“destroywhennolonger
needed to evaluate the
adequacy of shielding
for a  particular
situation AUTH.NI-
AFU-90-3

whichare

at testing labs and
metals processing
shops

consistingof

application and test records for the
qualificationofwelders

10 industrial
radiography
utilizationlog

industnalradiographylog

11 foreign object
damage (FOD) to
aircraft, missiles or
drones

weeklyFODinspections

N OTE:Allrecordsdestroyedinaccordancewnththistablemaybedestroyedoninactivation oftheunitifnotneededbya

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

A B C 1D
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding

hard copy records .

b electronic records destroy when the agency -
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retamned to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements

C ETecfronic copies that are desiroy arter recorakeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later
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TABLE21-10 |
NAVIGATIONALAIDRECORDS |

A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
\ joint agreement on destroy when
superseded, obsolete or

no longer needed.

standards AUTH N1-AFU-90-3

procedures
2 certification destroywhennolonger
inspectionreports needed or after facility
1s withdrawn from the
Federal Airways
System, whichever is
sooner AUTH NI-
AFU-90-3
3 general atHQUSAF gtire  as  permanent
memorandum of

agreement between
USAFandFAA
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TABLE21-10 |
Continued. I
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
&t\ duplicatecopies destroy when
\ superseded or obsolete
AUTH NI1-AFU-90-3
5 countersigned destroy when
statements and superseded or on
appendix

withdrawal of the

facility from  the
\\ Federal

Airways

tem, whichever is
sooner. H' Nl-
AFU-90-3

NOTE:TransfertotheNational Archivesin5-yearblockswhenlatestdocumentis25yearsold

#,youj'a N

7}:3 three rules (involving temporary ele%v(ic records) apply to all rules in the preceding table; Lv H 'HC
¢

oW CExCephir | Rulpy M dp bot Gpply Fo ral 3
C D

A B
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved .
copy records for the corresponding .

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audut, or other opera-
recordkeeping tional purposes
requirements . 3 8

c Electronic copies thatare destroy alter recordkeeping
created using copy has been created and
electronic mail and | filed or when no longer needed

= word processing or for revision, dissemination, or _



TABLE21-11 |

equipment

3.01

tion

EQUIPMENTMAINTENANCE (seenotel) l
A B C D
R
U
L If the records are
| E orpertainto consistingof whichare then

acrospace vehicles, | recordsusedinscheduling,controlling time comphance | destroy after receipt
communications and managing maintenance efforts, technical order { andverificationofnext
recording operational data and status (TCTO) products not | report (EXCEPTION
1cal information, and recording the coveredbytable21-6 When mechanized
equipment, accomplishment  of  servicing, reports are not used,
ground/air launc inspection, checkout, adjustment, destroy 3 months after
missiles, or related libration, repair, overhaul and posting, 1f no longer

needed,ornolaterthan
after 1 year) AUTH
N1-AFU-90-3

monthly maintenance
plan

destroywhennolonger
needed or after | year,
whichever is sooner.
AUTH N1-AFU-90-3

maintenance
plan

destroywhennolonger
neededorafter2years,
whichever is sooner.
AUTH N1-AFU-90-3

daily maintenance

plan

troy after 3 months
or
needed,
sooner A

AFU-90-3

39



100

TABLE21-11 |
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Continued. I
A C D
R
u
L If the records are
E orpertainto consistingof whichare then
4 visualaids destroy when replaced,

10

11

12

13

special  qualification
certificate

obsolete or no longer
needed AUTH. NI-
AFU-90-3

data transmittal
records

dailyrequirementsand

dispatch records used
for dispatch control of

aerospace ground
equipment

personnel availability
forecast, shop
workload  summary,
and maintenance
preplan used in
preparation of work
schedules

destroy after 1 month
or when no longer
needed, whichever is
sooner. AUTH NI-
AFU-90-3

punched card
transcripts used as
source records for

destroy when computer
product 1s verified
AUTH.NI-AFU-90-3

destroy when replaced
by a new job standard
or when no longer
needed, whichever is
sooner. AUTH: NlI-
AFU-90-3 *

computerproducts
Jobstandards

missile status
worksheet

destroy after3 months

or when no longer

needed, whichever 1s

sooner AUTH NI-
U-90-3

weekly/dailly  flying
schedule coordination
used to insure all
concernedagenciesare
notified of schedule
changes

generation
maintenance plan and
generation sequence

destroy when rephged
byanewplan oractio
schedule AUTH. NI-

Y4
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TABLE21-11 |

101

Continued. I
A C D
R
U
L If the records are
E orpertainto consistingof whichare then
actionscheduleusedto | AFU-90-3
preplan and establish
sequence ofevents for
generationactions
14 inspection/TCTO destroy 1 month after
planning guwde for | completionifnolonger
inspection/TCTO needed, but not later
accomplishment than after 1 year
AUTH N1-AFU-90-3
15 specialist dispatch | destroy daily, when no
control log used for longer needed, but not
internal  workcenter | later than after 1
control of personnel | month AUTH NI-
dispatch AFU-90-3
16 aerospace ground
equipment (AGE)
status used to notify
maintenancecontrolof
AGEstatus
17 technical order | destroy when replaced
distribution record | byanewformorwhen
used to mamtain | no longer needed,
technicalorderfiles whichever 1s sooner
AUTH N1-AFU-90-3
18 time change | destroywhennolonger
requirementforecast needed AUTH NI-
AFU-90-3
19 maintenance data | destroyafterreportsare
collection forms used | produced AUTH NI-
scheduled | AFU-90-3
20 data | destroy after keypunch,
cord used | receipt of machine
for repair, indgection, | listingandcorrectionof
andtimechange errors if no longer
needed, orafter reports
are  produced and
arrative is transcribed
t&g1gnificant historical
rm, butnot later
r 1 year (See
and 3)
U-90-3
21 original or source | destroywhenn®onger

records, created for
control purposes, such
as job control records

needed, or 3 mdygths
after record has be
closed, whichever 1s

e
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TABLE21-11 |
Continued. l
A C D

R

U

L If the records are

E orpertainto consistingof whichare then

whenequipmentstatus | sooner AUTH NI-

27

28

reporting  is  not
required

AFU-90-3

original of source
records created for

destroy after 3 months
or when no longer

equipment status | needed, whichever 1s

reporting later AUTH NI-
AFU-90-3

schedule oftechnician | destroywhennolonger

availability

needed, or after 3
months, whichever 1s
sooner AUTH NI-
AFU-90-3

used to record odor

test/servicing of
awviator's breathing
oxygen

destroy 2 weeks after
date of last recorded
servicing. AUTH: N1-
AFU-90-3

transient job control
numberregisters

destroyafter 1 year or
after submission of
semiannual transient
aircraft  information
AUTH N1-AFU-90-3

base job  control
numberregister

destroywhennolonger
needed, but no later
than 3 monthsafterall

entry spaces have been
used AUTH- NI-
AFU-90-3

cogfiguration
mamagement  system

2W>

destroy after receipt
and verification
AUTH NI1-AFU-90-3

destroy pages that are
superseded " after
receipt,  verification,
and file of changed

{ pages AUTH NI-
NAFU-90-3

projectignofitemsdue
formandatgryremoval
advanced
configuration N
management  sysiem
selected artigje
configuration  statu
report
communications,
electronics,

meteorological onsite
maintenance records,
1e, pre-PDM survey
record and
certification and
certificate of PDM
maintenance

deNgroy after 1 year1f
no [dyger needed for
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TABLE21-11 |}
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33.01

34

34.01

3-4.02

maintenancemeetings

Continued. |
A C D

R

U

L If the records are

E orpertainto consistingof whichare then
accomplished
minutes of | destroywhennolonger

needed. AUTH NI-
AFU-90-3

for equipment
involved n an
accident or 1ncident
that results in damage
to private property or
Injury to personnel,
resulting 1n an
investigation

dispose of with the
investigative file of
which they become a
part AUTH N1-AFU-
90-3

for equipment
destroyed, abandoned,
reclaimed, salvaged,
lostormissing

for expended air
launchedmissiles

destroy 1 month after
abandonment of search
or physical disposition
AUTH NI1-AFU-90-3

for ground launched
mussiles expended or
destroyed (not related
to AFI 51-503), and
reentryvehicle

send to AFMC System
Manager or SA-ALC
Director of Special
Weapons, as
applicable,destroyafter
3 months, provided all
pertinentdatahasbeen
extracted for other
records or the original
records have served
their purpose AUTH
NI1-AFU-90-3

uipmentdropped
1n ventory for
reasons Wgther than
specified 1m4gules 30
through33

destroy after 1 month
AUTH NI-AFU-90-3

duplicates or
nonrecord copies
records 1n rules 1
through32

destroywhennolonger
needed or after 1 year,
whichever 1s sooner

UTH NI1-AFU-90-3

sortie maintenance
briefings(originals)

roy after keypunch
or tOgvard to another
agencyfy filing,where
it wll destroyed
whennolong¥gneeded
AUTH NI- 0-3

sortie maintenance
briefings (copies at

debriefingfacility)

destroy after 1 m3gh
or when no long
needed, whichever 1s

B



Core Jda |
A B C D
R
U
L If the records are
| E orpertainto consistinoof whichare then
later. AUTH NI.
AFU-90-3
35 work order authonzations, production | workingcopies destroy 3 months after
orders, work adjustment orders, work completion of job
ordernumbers,andinstructionslips AUTH N1.AFU-90-3
36 extracopies destroy on completion
of job. AUTH. NI-
AFU-90-3
37 selected work orders |} destroyafler 6months
pertaining to local | AUTH NI1-AFU-90-3
manufacture of items
usedtoestablish work
standardsand costs of
repetitivework
38 data processing Mchine histing such destroyafler2 yearsor
asidentificationnumgglisings,etc when superseded or no
longer needed,
\ whichever is sooner
AUTH N1-AFU-90-3
39 Maintenance trainingcoursetablelist,coursestat destroy when
Management report, status code, training forecast, superseded,obsolete,or
Information Control | daily operational utilization report, whennolongerneeded
System  (MMICS) | maintenance personnel histing, skill AUTH NI1-AFU-90-3
OutputProducts level report, work center hist, flying
schedules, TCTO status, TCTO
reports, mobility personnel,
maintenance data collection
equipmentschedule.etc
40 Core  Automated | training course table lsts, course maintained by the
Maintenance System | status reports, work center lists, maintenancecomplex
(CAMS) Output | maintenance - personnel  listing,
Products mobility personnel histing, TCTO
status, TCTO work order requests,
maintenance data collection
e quipmentschedule,etc °
NOTE(Sp

1 Thistableappliesonlytothoserecordsthatareprescribedbyandmaintainedinaccordancewith AFls21-101and21-
109andallassoctated

00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program These

recordsmaybedestroyedoninactivationoftheunit, tfnotneededbyasuccessorunit(seeAF 137-138,chapter5)

2 RetaindataonReliabilitylmprovementWarranty(RIW )itemsforaminimumof4months
3 Copuesofsourcerecords used forbilling purposesmustbe retained for the fulloneyearperiod forauditrecords See

table65-3

These three rules (1n volving temporary electronic records) apply to all rules in the preceding table

A B C D
If the records which
RULE }lareor pertain to consisting of are then .
a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding

hard copy records |

electronic records
that supplement
temporary hard copy
records where the
hard copy records
are retained to meet
recordkeeping
requirements

destroy when the agency

detenmunes that the elec-

tronic records are super-
seded, obsolete, or no long-
er needed for administrative,
legal, audst, or other opera-
tional purposes

4 ectronic coples

fhatare

created using
electronic mail and
word processing or
form filler software

copy has been created and
filed or when no longer needed
for revision, dissemination, or
reference, whichever 1s later

it
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SERVICEENGINEERING I

105

A

If the records are
orpertainto

consistingof

whichare

then

/HL"C'.W

projectfiles

records reflecting  results  of
engineering evaluations, feasibility
studies,mod:fications,prototypingand
testing (including verification test),

managemen and commodity
engineering suppor d services
required for operation, main
modification and rehabilitation of
material, and are categorized into
various weapons supportsystems and
subsystems, ie, propulsion
accessories, electronics, materials,

nonaeronauticalandaeronautical

retire to WNRC when
equipment, system or
subsystem is declared
obsolete to AF needs;
destroy after 30
additional years
AUTH:NI-AFU-90-3

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

A | B iIC ID
If the records which
RULE | are or pertain to consisting of are then
a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding
hard copy records
b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements
C Electronic copies that are estroy after recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later




TABLE21-13 |

! rocbtanena ]

GROUNDCOMMUNICATIONS-ELECTRONICSEQUIPMENTSTA

rus |

A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
\ equipment  status | datacardsusedtopreparesummaries, atMAJCOMs destroy after action is
ecords, batch or | tabulations or Automatic Data completed AUTH
ProcessingEquipment(ADPE)tapes NIrAFU-90-3
trol
r | System(MMICS)
2 belowMAJCOMs destroy 14 days after
preparation AUTH
N1-AFU-90-3
3 master  invento and standard destroy . when
MMICS equipment s reporting superseded, obsolete or
(ESR)listings no longer needed
AUTH N1-AFU-90-3
4 communications-electronics- “~hat MAJCOMs and destroy 90 days after
meteorological (CEM) programs | i entry into batch or
audit/error, open 1ncident, daily MMICS system
Automatic Digital Network AUTH NI1-AFU-90-3
(AUTODIN) transmittal and reject
listingsandcorrections g
5 belowMAJCOMs des 30 days after
entry into'thg batch or
MMICS tem

AUTH NI1-AFU-90-

4—6
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TABLE21-13 |
Continued. j

AFMAN37-1391March1996

A

orpertainto

If the records are

consistinoof

whichare then

< /mt—'cw

\

jobcontrolrecords

completion

destroy 90 days after

of job.

AUTH.NI1-AFU-90-3

maries,listingsandstudies

destroy

when

superseded, obsolete or
no longer needed, or
after 1 year, whichever

sooner

(EXCEPTION: When

\‘S

the basis of a standard

cation, see table
37-7) . NI-
AFU-90-3

These three rules (involving temporar'y elec/

Followia
2

whe re +

g, bac

onic records) apply to all rules in the preceding tablera 7lA ll(

exgeqtio Rule s B
vecovds g He fanc o)

G ffendsrd @4 b1 Ctitien

d‘) nel G 07(7'/7/ Ho Rt feo7 11012 Fo nitS

A

B

C D
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention peniod
temporary hard previously approved
copy records for the corresponding

hard copy records o

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for adrninistrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements

c Electronic copies thatare destroy atter recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever 1s later

LIPS

Lorn mcelcad)

7



TABLE2I-14 )}

RECLAMATIONRECORDS

| s

A

If the records are
orpertainto

consistingof

whichare then

/-m-cw

reclamation of

aircraft and surface

historical data, reports of survey,
special order extracts, photographs,
relatedpapersandcorrespondence

atMAJCOMs

required
etc,

action,

AFU-90-3

destroy 5 years after
completion of action
(EXCEPTION: records

ivestigation, inquiries,
destroy
completron of such

retention period has
exptred). AUTH: N1-

for
on

provided

at subordinate
echelons

MAJCOM

file,

destroy 2 years after
completion of action
(EXCEPTION. where

audit of a specific case

destroy
xcepted records after

AUTH N1-AFU-90-

requests

the

'

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

. e —

1A B C D
If the records which

RULE { are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding

hard copy records
b electronic records destroy when the agency
. that supplement determines that the elec-

temporary hard copy tronic records are super-
records where the seded, obsolete, orno long- .
hard copy records er needed for administrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements

3 Electronic copies that are destroy alter recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later

48
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TABLE21-15 |
MILITARYAIRCRAFTSTORAGEANDDISPOSITIONCENTER(MASDC) |
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
anrcraﬁ/mnssxle and | project directions, schedules, special at MASDC OPR | destroy 2 years after
technical aspects, customer | responsible for | completion of action
correspondence, inquiries from higher | coordination and § AUTH.NI-AFU-90-3
and CG, and ot ! headquarters, work directives and | acceptance of
governmentagenctes | amenggents, work/shippingpriorities, | negotiated workloads
contracts, fonegth continental USand from weapons systems
Security  AssiStAveg managers, item
customers managers, and other
and
gypentagencies
2 workdirectivesandrelatedrecords atother thatvi4 destroy 1 year after
OPR ) completlonofactlon or
Rnng ongerneeded
whichever
AUTH.NI AFU

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

that replace
temporary hard
copy records

A B C D
If the records which
RULE | are or pertain to consisting of are then
a Electronic systems electronic records destroy on expiration

of the retention period
previously approved
for the corresponding
hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- .
hard copy records er needed for administrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements
C ETectronic copies That are

form filler software

created using
electronic mail and
word processing or

destroy alter recorakeeping
copy has been created and

reference, whichever is later

filed or when no longer needed
for revision, dissemnation, or
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TABLE21-16 |

AERONAUTICALDEPOTMAINTENANCEINDUSTRIALTECHNOLOGY PROGRAM

107

relatedcorrespondence

A ’ B C D
R
U
L If the records are
E orpertainto consistingof whichare then
improved repair | description of problems, initiator, | atHQAFMC destroy 3 years after
rojectproposals stock numbers, prices, possible completion/deletion of
solutions, evaluations/analyses, project AUTH: Nl-
conclusions, recommendations and AFU-90-3

approved projects at
submutting,
supporting,
participatingandother
activities

destroy on completion
of project or when no
longer needed,
whichever is sooner.
AUTH N1-AFU-90-3

disapproved  project
proposals at activities
inrule2

destroy after 3 years
AUTH'N1-AFU-90-3

4 safetyproposals

recommended methods of processing,
involving  safety or  health
considerations

roved by safety
medical

an
authoriti

destroy after inclusion
into technical data,
AFOSH or OSHA
standards. AUTH:N1-
AFU-90-13

5 program
reports/technical
reports

reports prepared at the completion of
animportant phaseof aprogramorat
the end of a project and contain
evaluation methods, recommendations
andconclusions

atHQAFMC

roy 10 years after

5o
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TABLE21-16 |
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2
| oo < /\mrcm

and related material
N
5

on repair facilities

pertinent

Continued.
A B C D

If the records are

orpertainto consistingof whichare then
coptes other than rule | destroy when no longer
5 needed AUTH:- NI-

AFU-90-3
program sals description of processes, techniques, | approved destroy 5 years after the

to close of
AUTH NI1-AFU-90-13

the project

disapproved

destroy after 3 years
AUTH: N1-AFU-90-3

proposals

description of new

technical process requirements
alternative solutions thereto

% at HQ AFMC
e

destroy 3

completion/deletion of
the proposal
N1-AFU-90-3

years after

AUTH

10 summary quarterly | reports containing the destroy after 1 year.
reports accomplishments and impact of UTH- N1-AFU-90-3
overhaul and repair processing
projects proposed, initiated and
completed

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

A

.-—— .

electronic mail and
word processing or
form filler software

B C D
If the records which
RULE | are or pertain to consisting of are then
a Electronic systems electronic records . destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding
hard copy records
b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements
c Electronic copies that are destroy alter recordkeeping
created using copy has been created and

filed or when no longer needed
for revision, dissemination, or

l reference, whichever is later

U\



TABLE21-17 | —_
GOVERNMEN T-OAWNEDTE[ E NESERVICERECORDS |
= . B C ' ‘ D
U
E If the records are
orpertainto consistingof
whichare
\ Zil;prﬁﬁz?é;"e record_s documenting management, g
; recorlc?ns operation, and maintenance of fiestrc)y when
ry s govemm?nt-owned telephone and wire lnleldgal service
communications equipment, including O por When
telephone equipment line record, e . Ay
telephone equipment key systems record card. - AUTH
cord/worksheet, cable record,
te ne number assignment record,
and ée d records maintained 1n
accordance 0O 00-20-8
2 i S
zzlglpjeho:ed service, | service requests, jce orders, and
transfern tgrmmal cable t.ransfer works used to destroy 2 years after
records record information pertinent able R
3 —— and terminal transfers AUTH NI-AFU-85-19
phone service | telephone trouble logs wused to
document telephone service \ ieét-[r-(}){y r\??ipé sygears
: - -89-19
history of battery | monthly storage battery service record \ d
estroy when battery 1s
| o longer in servic
5 cl :
tr;iltlallte layout relt)lcr)lrdt recdords \t))v[hxch document circuit layout \d%m{ SLATUE 2
and trouble reports for special o
s pecial circuits d
1scontinuan
service  AUT
ATIron in

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

A | B [ \D i
If the records \which Y
RULE | are or pertain to consisting of are then
a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved

for the corresponding

copy records
hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-

seded, obsolete, orno long- .
er needed for administrative,
legal, audit, or other opera-

records where the
hard copy records
are retained to meet

recordkeeping tional purposes .
requirements
c Efectronic copies that are gestroy alter recordkeeping

copy has been created and
filed or when no longer needed
for revision, dissemnation, or
reference, whichever is later

created using

electronic mail and
word processing or
form filler software

57



TABLE21-18 |

MINUTEMANCOMMUNICATI

CABLEAFFAIRS |

. A

B

If the records are
orpertainto

consistingof

whichare

then

=mra®

Hardened
Cable

Intersite
Systems
CS) project/case

initial requests generated by a
utility/government agency to relocate,
adjust, or cross a HICS easement;
copies of consent to cross cable
easement issued by the US Army
Corps of Engneers, engineering
drawings, specifications, and cost
estimates, requests for funding, letters
of agreement between the USAF and
r parties; photos, sketches, and

other parties,
reimbursement, billing requests and
payment receiyed vouchers,
miscellaneous memotagda and other
correspondence associatethyith HICS
relocationadjustmentproject

(CAO) in an AFCC

supporting
MINUTEMAN
strategicmissilewing

tract,

landowner/tenant
files

number, associated with an erosio
project, copy of returned annual
landowner or tenant
questionnaire/letter, copy of legal
instruments granting the USAF
easement for installation ofthe HICS:
investigations and settlement data
regarding land, property, or crop
damage,  erosion investigation
photographs, costestimates,drawings,
specifications, contract solicitation
data, technical provisions, repair
completionnotices,and miscellaneous
memorandafortherecord

records unique to a particular tﬁ\s\
n

atCableAffairsOffice

communications unit

a

destroy 1 year after
deletion of the
MINUTEMAN missile
cable system at
applicable base, or
whennolongerneeded,

whichever is sooner
AUTH:NI1-AFU-90-3

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

P

A B C D
If the records which
RULE | are or pertain to consisting of are hen
a Electronic systems electronic records destroy on expiration J
that replace of the retention period [
temporary hard previously approved
copy records for the corresponding
s hard copy records

electronic records
that supplement
temporary hard copy
records where the
hard copy records
are retained to meet
recordkeeping
requirements

destroy when the agency

determines that the elec-

tronic records are super-
seded, obsolete, or no long-
er needed for administrative,
legal, audit, or other opera-
tional purposes

ttectromrccopres

At are

created using
electronic mail and
word processing or
form filler software

destroy arter recorakeeping
copy has been created and
filed or when no longer needed
for revision, dissemination, or
reference, whichever is later

53
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TABLE21-19 ]

AIRCRAFTBATTLEDAMAGEREPAIR(ABDR) 1

AFMAN37-1391March1996

A B C D
R
U
L If the records are .
E orpertainto consistingof whichare : then _
- aft Battle | summaries of the specific types of at each unit with destr.oy when training
.g%ﬁ‘?e\wir completed ABDRproficiencytraining ABDRtaskings requirements are
i hanged, or 2 years
ABDR fi changed, ye
gmus ) proficiency after submitted,

vhichever is sooner
M

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

TN AT Sf Mr e e e & s b S 4 W e A

A B C D
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- .
hard copy records er needed for administrative, )
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements

c Electronic copies that are desiroy alter recordkeepmg |
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later

U\



TABLE21-20 |

ARMAMENTTRAINING |

A

If the records are
orpertainto

consistingof

whichare

then

/m-cw

1.01

1.02

indrvidual weapons/
aircraft  evaluation
dcertification

personnel/crewevaluationreports

used to update load
training and
certification
documents

destroy after 1 year or
when replaced by
equivalent evaluation
AUTH NI-AFU-90-3

record
and

used to
certification
decertification

destroy when
superseded, orwhenan
individual has been
relieved from duties
requiring certification.
Send with consolidated
training record when
individualisreassigned
(see table 36-12, rule
I) AUTH: N1-AFU-
90-3

load training and certification records
for certification of munitions loading
crews

destroy when
superseded,orwhenan
individual has been
relieved from weapons

loading Send with

solidated record
when*ag individual is
reassigned™(see table
36-12,rulel).
N1-AFU-90-3

U\
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TABLE21-20 |
Continued. |
A B C D

R

U

L If the records are

E orpertainto consistingof whichare then

2 individual records of bombing and gunnery destroy after
bombardment and | practiceandbombingmissions completion of training,
gunnerytraining provided data required

for individual training
records have been
\ extracted and entered
on appropriate record
AUTH NI-AFU-90-3

3 general traininginair-to-arrandair-to-ground destroy after 6 months
bombardmen®, and | gunnery and bombing, such as AUTH NI1-AFU-90-3
gunnerytrainin nstructor log reports, bombingrange

log, bomb trainer target sheets, and
| bombingproficiencyworksheets

4 (RESERVED) AN (RESERVED)

5 ground weapons PoForm 710, Ground Weapons atrangeoffices destroy after 3 years
training and | TrainiggRecord AUTH NI-AFU-90-3
maintenance K

5.01 correspondRace, requests, notices, or destroy after 1 year
similar data uXed toreflectthe time, AUTH NI-AFU-90-3
area and type of h\ung 1n scheduling
personnelforsmalldwymstraining

5.02 local procedures establishing safety dispose of as
measures,  storage, and background material to
maintenance of equipmeht which the related publication
resultintheissuanceofapublication (see  table 37-7)

AUTH NI-AFU-90-3

5.03 Ground Weapons Training Data ( atindividual'sunit dispose of per AFI 36-

Form522) ) 2608 AUTH' NI-
AN AFU-90-3

5.04 Combat Arms Management ' destroy after 5 years

Information System (CAMIS) Report \ (See Note). AUTH
. (1npaperformonly) NI1-AFU-90-3

6 distinguished pistol/ | individual record of awards (pistol) atHQAETY destroy after 30 years
riflemanbadges and(rifle) 5x8cardsrecordingcredit AUTH'NI-AFU-90-3

pointsearned

7 explosive ordnance | recordsaccumulatedintheprogramof individual profic destroy 18 monthsafter
disposalproficiency continuoustraining whichisessential trammgrecordforms they are completed

to maintenance of proficiency up to AUTH NI1-AFU-90-3
standards  established 1n  Job
Proficiency Guide 46470 for entered
ondutypersonnel
8 certification  control | destroyaRgrthey have
registers been co ted and
replaced new
verified ters
AUTH. NI-AFU-QO
9 ammunitionrecords 1ssues, expenditures, turn-ins, and not 1 ammunition destroy after 2 years\

e
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TABLE21-20 |

AFMAN37-1391March1996

Continued.
A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
—— other records relating to ammunition

\

andactivities

accountability for individuals, units,

custodian jacketfile AUTH N1-AFU-90-3

9.01 in ammunition | destroy when
custodianjacketfile superseded by a
vahdated supply point
> listing (Q-13). AUTH.
\ N1-AFU-90-3
10 munitions requests, changes, estimates, and estroy when
allowances relatedrecords

superedad, = AUTH

NI-AFU-90-3 "yl

NOTE: IfCAMISbecomesin wholeorin partamachine-readable recordssystem, suchADPrecordsarenotauthorized
fordisposal.

- TEWTREANIZA ;.

Thﬁ threeF rules (involving temporary electronic records) apply to all rules in the preceding table Lv rﬁ p l/
<

ollowing  exCeptirn |, Rulfc 6.dh bo neT pefl7 o /ﬂf
A 7 B_ C D

f If the records which

: RULE | are or pertain to consisting of are then

i a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding

hard copy records
b electronic records destroy when the agency :
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long-
hard copy records er needed for administrative,
are retained to meet legal, audit, or other opera-
recordkeeping tional purposes
requirements
c Electronic copies thatare destroy alter recordkeeping

created using copy has been created and
electronic mail and filed or when no longer needed
word processing or for revision, dissemination, or
form filler software reference, whichever is later




TABLE21-21 |

ARMAMENT |

requestauthoritytodisposeofobsolete
or unserviceable ammunition,
componentsandexplosives

to the stock record
account

A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
ammunition and | ammunition disposition reports or originals maintained | seetables23-4and21-
explosivemateriel similar forms used to report and as property vouchers | 6 AUTH. NI1-AFU-

90-3

quantity-distance
criteria

accumulated incident to inspections
concerming  safety,  surveillance,
renovation,  preservation, repair,
modification, demilitarization,
manufacture, and destruction of
ammunitionandexplosivemateriel

2 below major | destroy after 2 years
subordinatecommands | AUTH N1-AFU-90-3
2.01 at major subordinate | destroy after 1 yearor
commandsandabove whennolongerneeded,
whichever is later.
AUTH N1-AFU-90-3
3 inspection and stofage reports, destroy after 1 year or
periodic reports of a when superseded by a
requirements,  1nventories, new report, whichever
consumption, and ts later. AUTH NI-

correspondence AFU-90-3
4 waivers or { authorizations for waivers or atHQ destroy 2 months after
exemptions to { exemptions to empirical distances in date of expiration
explosive safetyand | relation to quantity of explosives AUTH NI-AFU-90-3

5%
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TABLE21-21 |
Continued. |
i A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
5 at other than HQ | destroy 1mmediately
USAF afterdateofexpiration
AUTH NI1-AFU-90-3
6 Mammunition and | cards maintained as a cumulative destroy 2 years after
materiel | record covering the entire period of ammunition is shipped
storageatan installation or otherwise disposed
of,orwhensuperseded,
whichever is sooner
AUTH NI1-AFU-90-3
7 explosive ortigance | formreportsandrelatedrecords at originating units | destroy after 1 year
disposal(EOD) and intermediate | AUTH.N1leAFU-90-3
reviewing
activities/staffoffices
8 at MAJCOMs and | destroywhennolonger
technicalschools needed AUTH Nle
AFU-90-3
9 at Det 63, Ogden destroy after 5 years
ALC, AUTH NI1-AFU-90-3
NAVEODTECHCEN
10 for EOD proficiency | see table 21-20
training AUTH.N1-AFU-90-3
11 keycontrolandissue destroy 1 month after
log all entry spaces are
used andreplacedbya
new log, 1f no longer
required AUTH. Nle
AFU-90-3
12 aircraft  armament | munitions configuration andeN destroy when data has
and munitions | expendituredocuments been extracted and
configuration entered on appropriate
records or when no
longerneeded AUTH
N1-AFU-90-3
13 covenantnottosue- | completed records initiated in the destroy 2 years after
hold harmless | interest of USAF which may involve date of incident per
agreements civilian claimsata later dateusedin federal tort claims act
conjunction with providing EOD AUTH NI1-AFU-90-3
assistancetocivilagencies
14 nuclear  ordnance | message report consisting of nuclear atMAJCOMs
shipping  schedule | ordnance shipment requirements to
(NOSS) support contingencles, war plans,
SIOP/alertpostureand/oremergencies
15 belowMAJCOMs
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TABLE21-21 |
Continued. I
A B C D
R
U
L If the records are )
E orpertainto consistingof whichare then
whichever islater (See
Note) AUTH: NI-
AFU-90-3
16 warehouse planning seetable23-17, rule2.
andlayout AUTH.NI1-AFU-90-3
17 storagereporting seetable23-17,rule$.
18 special weapons seetable23-17,rulel0.
storage facilities A - U-90-3
report

NOTE:Theserecordsarenotretiredtofederalrecordscenters

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

A B C D
If the records which

RULE | are or pertain to consisting of are then

a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding

hard copy records

b electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no long- .
hard copy records er needed for administrative,
are retained to meet legal, audt, or other opera-
recordkeeping tional purposes
requirements

C Electronic coples that are destroy arter recordkeeping
created using copy has been created and
electronic mail and filed or when no longer needed
word processing or forrevision, dissemination, or
form filler software reference, whichever is later

GO



TABLE21-22 |

COMBATAMMUNITIONSYSTEM-BA SE(CAS-B)RECORDS J

disposals,andnoticeoflostormissing
documents which  pertain  to
accountable type transactions and

containvaliddocumentnumber

A B C D
R
U
L If the records are
E orpertainto consistingof whichare then
1 daily transaction | accountable registers prescribed 1n at bases operating | destroyafter1 year,or
\ history AFM 136-824 that reflect specific undertheCAS-B when replaced by a
propertytransactions Monthly Register,
\ whichever is later.
AUTH NI-AFU-90-3
2 monthly trangaction destroy after 1 year.
history AUTH NI1-AFU-90-3
3 unitrecords \ due-out  listing, due-in  from destroy when
mygtenance (DIFM) listing, asset superseded  AUTH
balanCeyJisting, asset level listing, NI1-AFU-90-3
basic indicatyye data report, summary
report, shipm suspense, asset
posturereport
4 munitions reconciliation reports of: itions on destroy after 1 year
reconctliations munitions serviceability an AUTH NI1-AFU-90-3
recordsrequiredbyAFI21-201
5 conversionauditlist accountable record pertaining to ™
satellite rehomings, conversion from
any other supply system to the CAS,
establishmentofnewmunitionssupply
account, conversion of computer
system
6 sourcerecords issue/turn-in records,
shipping/receiving, expenditures,

Gl
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TABLE21-22 |
Continued. |

115

A

If the records are
orpertainto

consistingof

whichare

then

supportingrecords

'Zmrcz

(=]

recurring  CAS-B
llstmgs and reports
covered

e%yhere in this
table

9 accountﬁl&\

10 nventoryadjust\
registers \
N

inventory adjustment listing used to
adjust item/detail record balances
rocessed per AF1 21-201 and AFM

“N6-824
11 inventory count
listings
12 inventory accuracy | listings prepar d to showaccuracy of
report inventory
13 inventory status
report
14 ADPE output
printouts

15 custody jacket files

(supply point
records)

custodian authorization/cust;
receipt listing, supporting documents,
authorizations, letters of instruction,
andbriefings

16 base
information/organiza
tionfile

tapes or listings which reflect base
activityaddressesororganizationsthat
requiremunitionssupport

17 control and suspense
files

18 munitions reporting
records

19 munitions reference
records

20 munitions
effectivenessreports

21 financial accounting
basictransactions

22 mission  capability

checklists

seetable23-4,rule 14
AUTH.NI1-AFU-90-3

destroy on receipt of
new listings or reports,
or when no longer
needed, whichever 1s
later AUTH NI-
AFU-90-3

seetable23-4, rule 26
AUTH N1-AFU-90-3

destroy after 2 years
AUTHNI-AFU-90-3

destroy after next
semiannualinventoryis
reconciled AUTH
N1-AFU-90-3

destroy after 1 year
AUTH N1-AFU-90-3

destroywhennolonger
needed AUTH- NIi-
AFU-90-3

see table 23-9, rules 9
and 10 AUTH. N1-
AFU-90-3

destroy after receipt
and validation of new
approved custody
histing AUTH NI-
AFU-90-3

destroy when
supersededqrnolonger
needed AUTH NI-
AFU-90-3

seetable23-10,rulel
AUTH NI-AFU-90-3

seetable23-10, rule2
H NI1-AFU-90-3

seetgble23-10,aule3
AUTRNI1-AFU-90-3

seetabl &&F-?,rule 20
AUTH NI3FU-90-3

seetable177-1 le6
AUTH NI-AF -3

seetable23-1,rule8

AUTH NI1-AFU-90-3 N\

-
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TABLE21-22 . >
Continued. l f

plans

A B C oo D
R
U
L If the records are
E orpertainto consistingof whichare then
3 adjusted stock level seetable 23-4, rule 16.
records AUTH N1-AFU-90-3
24 upply support | war readiness materials (WRM) war seetable23-9,rule2l.
congolrecords consumables distribution objective AUTH NI1-AFU-90-3
(WCDO)
25 instatlat level | nuclear munitions and CAS destroyaftersubsequent
audits managementaudits audit is completed and
finalized AUTH:NI-
AFU-90-3
26 waivers or ally generated override approval destroy after safety
exemptions to | fo equiredby AFM 136-824, Vol waiver 1s approved or
explosive safety and | 1 for o%egndes to hazard division, conditions for wai\_/er
quantity-distance compatibililyy_group, or total net no longer exist.
criteria explosiveweighgrstoringmunitions AUTH N1-AFU-90-3
27 (RESERVED) (RESERVED)
28
29
30
31 N
32 munitions recordsusedinscheduling,controlling N monthly maintenance | destroyafter 6 months,
maintenance and managing maintenance efforts, §§1 J or when no longer
recording operational data and status needed, whichever is
information, and recording the sooner. AUTH: NI-
accomplishment of  servicing, AFU-90-3
inspection, checkout, adjustment,
calibration, repair, overhaul, and
modification
33 weekly maintenance roy after 3 months,

or
needed,
sooner A
AFU-90-3

(RESERVED) _ __\

These three rules (involving temporary electronic records) apply to all rules in the preceding table:

A B C D
If the records which
RULE | are or pertain to consistine of are then
a Electronic systems electronic records destroy on expiration
that replace of the retention period
temporary hard previously approved
copy records for the corresponding
= : hard copy records
electronic records destroy when the agency
that supplement determines that the elec-
temporary hard copy tronic records are super-
records where the seded, obsolete, or no lone- .
hard copy records er needed for administrati?/e )
are retained to meet legal, audit, or other opera- ,
recordkeeping tional purposes
requirements
c Electronic copies that are

63

created using

electronic mail and
word processing or
form filler software

destroy atter reCOTAKETPIMNZ
copy has been created and
filed or when no longer needed
for revision, dissemination, or
reference, whichever is later






