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2. MAJOR SUBDIVISION 

=-===-=""====-----------------------1 3. MINOR SUBDIVISION 

1 

L.EAVE8LANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 

(SM lnstruction1 on rwene) 

JOB 


o: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408


1. ROM (Nnq or••llllll ,_nt) 

In accordance with the provisions of 44 U.S.C. 3303a
1he disPOlll 1'8Quest, including emendments. is approved 

Directorate of Administration, HQ USAF UCIPt for ltlml thllt ITllY be merked "disposition not 
Ú.. or "wlthdrewn" in column 10. If no records 
.. propa.d f()f' dllPC)l81, the sigl'lllture of the Archivist is 

Records Managemwnt Branch not required. 
4. NAME OF RSON WITH WHOM TO CONFER 5. TELE ONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

Mr. Neil Vandergraaf 694-3494 
6. CERTIFICATE IV 

I hereby certify that I am authorized to act for this agency in.ratters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in.this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 

·attached. 

A. GAO concurrence: 0 is attached; or [j] is unnecessary. 

8.0A E o. TITL#RACE T. ROWE 
Records Management Branch 

9. GRSOR 10. ACTION 7. 
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(Wltlt lnel"'lw Date• or .Retention l"wrio41) JOB (NARSUSENO. 
CITATION ONLY) 

COMMUNICATIONS SERVICE LEASING RECORDS (Tl00-12)
(Applicable Air Force-wide) 

The attached is submitted to change AFR 12-50, Volume II, NCl-AFU-
Table 100-12. 78-26 

11÷108 STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 



JUSTIFICATION FOR CH8NGES TO TABLE 100-12 

Old Ryle 

This table has been revised and rules are renumbered. 

New Rule 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 

1 
2 

deleted 
3 
5 
5 
4 
1 
8 
9 
6 {new) 
7 {new) 

The only new 
of the other 

rules 
rules 

are 
has 

6 and 7. The language 
been changed to 

in 
conform 

the various 
with current 

col umns 
operating 

manuals, equipment, and organizational structure in the Air Force. 
There are no changes in disposition, except for the two new dispositions 
of rules 6 and 7. These dispositions are adequate for the Department 
of the Air Force needs. 
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1'AllLE 100-12* 

COMMUNICATIONS SERVICE LEASING RECORDS 


R A B 
u 
L If Jocuments 3re cansist:ing of 
E or pertain to 

*1 Defense Connnercial *historical records including 
Communications Off ice commercial coD1DUnications 
(DECCO) - leased work order; telecommunica­
circuits and equipment tions service request (TSRs); 

telecommunications service 
order (TSOs); modified use- �f 
leased comaunications f acil­
ities; summary -0f authorized 

*2 	 equipment and services; 
individual telephone service 
record; communications 
service authorization (CSA); 
letters of military neces­

*3 	 sity; traffic and feasibility 
studies and surveys; elec­
tronic data processed com­
munications service 
authorizations (EDP-CSAs); 
equipment order; request for 
conununications service; and 
other pertinent documents or 
correspondence 

c 

which are 

the teleco111DUnications 
certification off ice 
(TCO) and AFCC base com­
munications off ice 

other than activities 
covered in rule 1 

disapproved requests at 
any level 

D 

then 

*destroy 6 months after service 
.is discontinued, provided any 

corrective action required by 
audit has been accomplished. 
(exception: destroy CSAs after 
verification of recapitulation 
action) 

destroy when individual servi,e 
is discontinued. 

destroy after 90 days 

*4 locally-leased circuits records including at Air Force procurement *see Table 70-1 
and equipment CSAs; TSRs; TSOs; modified of fices 

use of leased communication 
facilities; equipment order; 

*5 
local communications service 
request; summary of author­

*office copies 
at all other locations *destroy 6 months after service .is 

ized equipment and services; except Federal Republic discontinued. cYxception: 
local communications service of Germany destroy CSAs after verification 
o¨der; individual telephone of recapitulation action). 
service record; letters of (see note) 
military necessity; traffic 
and feasibility studies and 
surveys; request for conmruni­
cations services; and other 
pertinent documents or 
correspondence 
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I customerl *see 

reporus 

informatiott 

:1-NOTE: �e completionJf However' 
appropriatje 

*8 

TABLE 
A 

lJ which ate IhenIf Joc11111c11ts :uc consisting of 
L 

or pertain to E 

*6 *at units located in *destroy l year after service 
Federal Republic of is discontinued provided any 
Germany corrective action required by 

audit has been accomplished. 

*7 *local connnunications *unit monitoring Table 11-1, Rule 11. 

review and revalidation justification records, destroy 1 year after being 
of existing leased and other related records superseded by a later review 

or revalidation. 

*9 administrative support transitory records such as: destroy when superseded or 
recurring issues of upon receipt of current issues. 
connnercial companies pricing 
sheets tariffs; recurring 
reports from Defense 
Communications Agency (DCA) , 
DECCO, etc.; and other 
perishable data or 

AF Form 1070 may destroyed after installation. before destroying 
ensure information is included on Form 1077. 




