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REQUEST FOR RECORDS DISPOSITION AUTHORITY
" (Sve Instructions on reverse)

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM (Agency or establishment)

DEPAR THE AIR FORC
ZTMAJOR SUBDIVISION - )

Directorate of Administration. HQ USAE
3. MINOR SUBDIVISION

Records Management Bran%h
[N <] WITH WHOM [ R $.
Mr. R. P, D%ﬁﬁr _£94-3494
. CERTIFICA N R (]

. . . . .« . . ' of the mwo‘ 'wds.
| hereby certify that | am suthorized to act for this agency in matters pertaining to the disposa _ .
that the records proposed for disposal in'this Request of —_2_____ pegel(s) are not now needed for the business of thnsl
sgency or will not be needed after the retention periods specified; and that written concurrence from the Gener. 8
Accounting Office, if required under the provisions of Title B of the GAD Manus! for Guidance of Federal Agencies, s
attached. '

LEAVE BLANK

- AU - 96 - J5

BATE / EIVED
/

NOTIFICATION TO AGENCY
sccordence with the prowisions of 44 US.C. 3303:
z‘n disposs! request, including smendments, is Spprovec
oxcept for imms that mey be marked “digposition not
approved” or “withdrawn” in column 10. It no records
sre propossd for dlapom!, the sipnature of the Archivist is

A. GAO concurrence: D is attached; or m is unnecessary.
C. ElGNA?U“E OF AGENCY RE‘IIESEN‘I’ATIVE

ATE O.TITLE

B GRACE T. ROME
15 JAN 1988

Records Management Branch .
f _Ad

—

ministration

“Moes T i?&h/d"L Directorate 4.

7.
ITEM
NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dotes or Retention Periods)

9. GRS OR

SUPERSEDED
JOB

CITATION

10. ACTION
TAKEN

INARS USE
OoNLY)

MANPOWER AND ORGANIZATION (Table 26-1)
’ (Applicable Air Force-wide) -

Rule 26. The disposition is changed to "destroy after 1 year,
or when no longer needed, whichever is later", and additional
records are added to the description. Manpower standards,
which serve as the basis of manpower allocations, are applied/
reapplied annually for all Air Force functions, and a designa-
ted number of standards are reapplied each fiscal quarter.
These records are also used on a periodic basis for developing
and analyzing workload trends for periods of two or more years

and to investigate variations/fluctuations in workload factor
counts.

Rule 27. The disposition is revised to change "whichever is
sooner" to "whichever is later." 1It.is necessary to keep.cost
study data until an updated cost study supersedes the previous
study. Normally, cost comparisons between in-house and comm- -
ercial activities are updated according to a 5-year review
schedule. However, schedule changes later than 5 years are
sometimes made if it is in the best interest of the government .
Also, because of increased requests from the Air Staff and
other agencies for cost study historical data, and reviews of
completed studies by GAO, Air Force Audit Agency, etc, it is

often necessary to keep the studies until no longer needed.
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STANDARD FORM 115 (REV. 8.52
Prescribec by GSA

FPMR (41 CFR) 101-2).4
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cost comparison
studies

TABLE og.3y i
MANPOWER AND ORGANIZATION
R A B C D
U
L If documents are consisting of which are then
E or pertain to
26 manpower standards annotated machine listings, (no change) destroy after 1 year, or when
application and standards application work- no longer needed, whichever is
reapplication sheets, coordination recorqu later.
workload collection work-
sheets, and workload verifi-
' cation records/borrespondencr
27 commercial activities (no change) (no change) destroy 5 years after study,

upon completion of next study,
or when no longer needed,
whichever is later. .




