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REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

(See Instructions on reverse)

/l/°/-;4/¢2/~ 66-29

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

] gL

1. FROM (Agency or establishment; 4

DEPARTMENT OF THE AIR FORCE

N@TIFICATION TO AGENCY

2. MAJOR SUBDIVISION

DIRECTORATE OF ADMINISTRATION

3. MINOR SUBDIVISION

RECORDS MANAGEMENT BRANCH

not required.

4. NAME OF PERSON WITH WHOM TO CONFER
Mr Jon Updike
€ CERTIFICATE OF AGENCY REPRESENTATIVE

5. TELEPHONE EXT.

694-3431

DATE

in mn.nelg with the provisions of 44 U.S.C. 3303
the dispo®! request, including emendments, is approvec
exospt for items that may be marked ''disposition nct
approved”” or ‘‘withdrewn® in column 10. If no recora:
sre propossd for disposal, the signature of the Archivist s

ARCHIVIST OF THE UNITED STATES
Y-0% -§t

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records.

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of thi:

agency or will not be needed after the retention periods specified; and that written concurrence from the Genera:
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAO concurrence: D is attached; or E is unnecessary.

8. DATE C.SIGNATURE OF AGENCY REPRESENTATIVE O TTLE GRACE 1. ROWE
: Records Management Branch
21 JaN 198 9’)/\,04» QA/W‘{ Directorate of Administration
7 ' 9. GRSOR | 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO. (With Inclusive Dates or Retention Periods) JoB INARS USE
CITATION ONLY)
Military Standard Requisitioning & Issue Procedures
(MILSTRIP)/Military Standard Billing System
(MILSBILLS) (T145-3)
(Applicable Air Force Wide) INC1-AFU-
76-27
;gfl | /\ 17 s
A%m il 4’/&’/ f W J
/NSN MW STANDARD FORM 115 (REV.8.63;

115-108

PrescriDed by GSA
FPMR (41 CFR) 101-11).4


http:recor.ds

JUSTIFICATION FOR CHANGE TO TABLE 145-1

‘This change completely revises Table 145-1 into three tables in
order to fully describe and provide disposition standards for
the records which are now being created by the Air Force Commis-

sary Service. This new Table 145-3 contains all new rules which
are required for the MILSTRIP/MILSBILLS computer listings.



T145-3

Military Standard Requisitioning & Tssue Procedures (MILSTRIP)/Military Standard Billing

Computer Listings

System (MILSBILLS)

R ¢

] o A B C D

L | If the documents are o

E |or pertain to consisting of which are then

I [requisitions and unmatched requisition lists destroy after corrections have been

requirements listings (SD001-0LRQ.1) at control office made.

21 - ' off-Tine requisition lists destroy after requisition cycle

1 (SDO01-0LRQ.1) or after 6 months.

3 requirements list (SDOO1-RQLS.1), destroy after 3 months.

. commissary suggested order list
B (DSO01-REQR.1)

4 open item listing (SDOOI-POIL.I) provide copy to AFO and complex.
Destroy complex and control-office
copies after 3 months.

5 | requisition 1ist (DSOOI-REQS.I) destroy after 6 months,

6 [status reporting shipping status report list destroy after 3 months.

documents (SDO01-PSSR.1) and follow-up
status report listing
(SDOO1-FLUP.1)
T T unmatched status report destroy after actions have been
(SDO01-UPDI.2) and status card completed.
1 error list (SDO01-STED.1)
8 requisition exception status destroy 1 year after
report (SDOO1-UPDI.1), February inventory.
MILSTRIP vendor file list
: (SP001-MVFL)
9 [receiving documents receiving report (SDOO1-RCVG.1),
receipts discrepancy list
(SD001-RCVG.2), reverse posted
receipts, summary of receipts
from DPSC sources(SDO01-SREC.1)
101 unmatched receipts ‘ destroy after corrections are
(SD001-RCV2.1) made.
11 |inventory Tistings inventory and inventory ad- destroy ai=@+ 2 yearsafter
: justment (IAV) (SDOO1-ILST 1) February inventory.
1217 reorder inventory list destroy after 3 months.
(DPO01-RLST1)

13 [monthly general SDOOI-GLME.1 destroy 1 year after February

ledger summary inventory.

14 | transfer in-or-out

list SDOO1-TNFR. 1

15 TMILSTRIP item file listing used to update destroy after review.

maintenance MILSTRIP item files

16 | coomissary ZERQ balance] SDO01-ZERO.1 destroy after 3 months. _ )

T17 Tinterfund diTling SDO0T-BILL.1 destroy after 3 months (provide copy






