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JUSTIFICATION FOR CHANGE TO TABLE 145-1 

This change completely revises Table 145-1 into three tables in 
order to fully describe and provide disposition standards for 
the records which are now being created by the Air Force Commis­
sary Service. This new Table 145-1 retains 2 rules from the old 
table and adds four new rules 

SUMMARY OF CHANGES 

New Rule 
1 old rule 16 
2 old rule 20 

3-6 added 

Old rules 1, 4, 5, 6, 7, 13, 14 and 21 are moved to new Table 145-2. 



I 

Commissary -

consisting 
1 of mil1tary documents used destroy after 6 longer needed, 

operating 
commissary records of budget COMS/ destroy end of fiscal 

3 vendor flles folders table 70-2, rule (See note.) 

14, ma1nta1ned COMS/ after l 

program 

manual mechan1zed ACOMS/ table 171-1, rule 1 and table 177-4. 

T145-1 
Records 

R 
u 
L 
E 

If the records are or 
pertain to of which are then 
surveys 
commissary stores 
(RCS: DD-M(AR) 1187) 

as 
basis to continue 

store 

at HQ USAF, 
MAJCOMS, regions, 
complexes or bases 

years or when no 
whichever is sooner. 

2 trust 
revolving funds requests, allocations 

and expenditures of 
funds 

at HQ AF AC 
and commissary 
regions 

3 years after year to wh1ch 
they pertain. 

w1th mer-
chandise orders, 
pricing copies,order 
call registers, price 
lists, BDO/BPA con-
sumption record, and 
related data 

at reg1ons, com-
plexes, and 
commissary stores 

see 2. 

4 

5 

6 

AFCOMS Forms 
Mandatory Off er Review 
& Approval, control logs, 
and messages retained 
under the mandatory 
sales 

Vendor Coupon 
Transmitta1 , 
AF Form 2368 
coupon account1ng 
records 

w1th 
vendor files 

·, 

forms used to 
transmit coupons 

or 
products 

at HQ AF DOM 

at HQ ACF C 

pestroy years 

destroy after 1 fiscal year. 

see 

NOTE: Call number registers must be retained for life of contract. 




