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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
ts- lllltnlttiOlll on tWlf'#} 

GENERAL SERVICES ADMINISTRATION 

ROM U..-ey er•• -IJ 

tf'9 ditP09f ƪ. fftc:ludiftt erMildmel••. is IPP'ƅ:: 
rec to rate of Administration, HQ USAF •llOIPt fat ,.,.. tNt INY • tnlfked -dilPOlition not 

or ""wfdlchMI'" in COiumn 10. If no NC:Of'Cls 
.. propa.d fat dilPOml . ..  ..,...,,. of .. Aldlivist is 

Records Manag�ment Branch 	 notNQUiNd. 

D i  

•• 	 0 WITH WHOM R 
Mr. R. DwyerP .  

I hereby certify that I em 1uthorized to Kt for this egency in mattsrs pertaining to the disposal of the agency's records. 
4that the records propmed for dispcml in ·mis puest of page(s) .. not now needed for the business of this 

egency or will not be needed afw the re1Bntion periods 1P9Cified; and that written concurrence from the Generai 
Accounting Offioe, if required under 1he provisions of Titfe 8 of.the GAO Manual for Guidance of Faieral Agencies, is
attached. 

A. GAO concurrence: D is attached; or [] is unnecessary. 

8.0A E NTA IVE o. TITLE GRACE T. ROWE 
Records 	 Management Branch 

dministration 
7. Q. GAS OR 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

NO. 	 JOB INARS USE 
CITATION ONLY) 

DRUG PR
(Applicable Air Force-wide) 

ABUSE TESTI NG 	 OGRAM (Table 160-7 

Table 160-7 is revised. The increase in records 
requirements is due to the need to have tight pro­
cedures in conducting drug abuse testing and assure 
there are no mix-ups in drug testing results. The 
records are also necessary as material evidence and 
for challenges by suspected drug users of admin­
istrative/ judici"ai actions. The dispositions are 
suf f ic ien t to meet' Air Force legal and administ ra­
t i ve requirements. 

1 	 Rules 1 -6. Covers disposition of drug abuse test- NN- 174­
ing records. Rule 1 replaces current Rule 2 .  43 


Rules 2 - 6 are added. 


2 Rules 7 - 9. Covers disposition of drug testing NN- 174­
results. Rules 7 and 8 replace current Rules 1 and 
3 respectively. Rule 9 is added. 

3 Rules 10 - 1 1. Covers disposition of drug abuse NCl-AFU.
Irehabilitation records. Rule 10 replaces Rules 4 16-43 · 

and 5; Rule 1 1  replaces Rule 6. 

STANDARD FOAM 115 (AEv. 1-6! 
PretctiO.G O± GSA 
F..._.A C•l CFA) lOJ·ll.• 



r• RE OU EST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION NO. 
8. GRSOR 10.ACTION7 

8. DESCRIPTION OF ITEM 	 SUPERSEDED TAKENITEM (WUll lƃlwlw Delft or an.111f001 l'wrfotlaJ JOB (NARSIJSE

NO. 

CITATION ONLYJ 


4 Rule 1 2 .  Added, to cover disposition of drug 
detection quality control records. 

5 	 Note. Added, to show that drug abuse case treat­
ment f iles f or member's rehabilitation are dis­
posed of per Table 30- 1. 

: 15-20.:0 	 P'our copies. lftCludint orltlnal to l>e wbmlUod STANDARD FORM 115·A (REV. 12·13! 
to the Natloital Arcl\lwes aftd Records Senrloe. Presctibeel b11 GSA 

FPMR (41 CFAI 101·11.4 
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TABLE 160-7 
ABUSE 

R 
u
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If documents are 
or pertain to 

1 drug abuse testing 

: 

I

2 . 
3 

4 

5 

6 

7 drug testing results 

8 

9 

consisting of 

rosters, random selection 
records, and related 
information 

"no show" record for per-
sonn]l failing to report 
for testing 

urinalysis ledger ' 
drug screening urinalysis 
record .. 
chain of custody documents 

drug screening urinalysis 
record, with annotated 
results (negative/positive) 
and related records · 
drug abuse urinalysis test-
ing report and biometric 

which arc 

at base medical 
and unit level 

at base medical 

at base medical. 
and testing laboratory 

i 

at testing laboratory 

at base medical 

at testing laboratory 

at base medical 
and unit level 

at HQ AFOMS and testing 
laboratory 

. then 

· 	 destroy 3 months after all 
members listed are tested or a 
"no show" record'is prepared 
or received. 

destroy after 2 years. 

destroy after 5 yea+s. 

destroy after record with 
annotated results is prepared 
or received • 
destroy after 5 years. 

destroy after 2 years. 

destroy after 5 years. 

destroy after 2 years. 

destroy after 5 years. 
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cas«t I lkept 
derltroyed 

Forc«IOftice 

TABLE 	 i6o-1 

If documenll 1re consisting of which are then 
or pertain to 

10 	 dru& abuse rehabili­
tation (note) 

11 

12 	 dru& detection quality· 
control 

NOTE: 	 Drug abuse 
offices are 

HQ AFOMS: HQ Air 

reubilitation Pr<>ir&m 

re10rts prepred by the 
Forces Institute of 
and testin1 laboratory 

treatmeat files tor member's 
per Table 30-1. 

of Medical Support 

at HQ USAF, HQ AFOt-S, 
and MAJCOMs /SOAs 

at base medical 	 destroy af'ter 2 years. 

at HQ AFOMS and testing destroy af'ter 5 years. 
laboratory 

rehabilitation which are in Social Actions 




