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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(Stle InstructiDnl Dn nwef'llJ 

GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2CM08 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the disposal of the agency's records 
that the recor.ds proposed for disposal In thiS Request of 3 page(s) are not now needed for the businessof this 
agency or Will not be needed after the retention periods specified, and that wntten concurrence from the Genera: 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal AgenCies, IS 

attached 

A GAO concurrence 0 IS attached, or Q ISunnecessary 

B. DATE C. SIGNATURE OF AGENCV REPRESENTATIVE D TITLE GRACE T ROWE 
2 2 APR 1986 ( n . Records Management Branch 

~o-c.Jl- -l I~ 
9 GRSOR 10 ACTION

7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM (W'tII Incl ... 1w Dat .. or Rrtrnhon P~rwu) JOB (NARSUSE
NO CITATION ONLY) 

Specialized publications (Table 8-1) 
(Applicable to the Air Force Techni-

cal Applications Center (AFTAC» 

1	 The purpose of this submission is to establish dis-
position for the record sets of Technical Instruc-
tions (TI) and Laboratory prqcedures (LP). The
 
Technical Application Center desires permanent re-
tention for these records to show chrono1og~ca11y

the history throughout the TI/LP life cycle. Once
 
TI/LP is superseded by a later edition, changed, or
 
rescinded the records must be retained for research
 
purposes to show how the ~riginal TI/LP was formu-
lated and changed from its original form/concept

through the various changes it undergoes due to
 
modification of equipment and/or procedures. Also,

not all equipment at all locations within AFTAC is
 
modified at the same time. Those earlier editions
 
must be available for retrieval in order to
 
reinstate/supply the required records. All commer-
cial manuals applicable to AFTAC peculiar equipment


are integrated into the TI system. 

The volume in current files areas for TIs is approx
imately 35.5 cubic feet; for LP about 8 cubic feet. 
On hand figures are for TIs about 50 cubic feet;
LPs 8 cubic feet. Annual accumulation is about 
5 cubic feet for TIs and 2 cubic feet for LPs. 
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They may be offered to NARA in 5-year blocks when the 
latest records in the block are 25 years old. 

TI's, Technical Ins~ructions, are created as the need 
arises··to support specialized equipment operated and 
maintained by AFTAC. These records are used daily
to operate and maintain equipment. Special uses in-
clude, but are limited to, parts requisitioning,
trouble shooting, maintenance, modification and train-
ing. 

LPs, Laboratory procedures, are created as the need 
arises to support specialized equipment operation,
calibration, and sample processing by AFTAC personnel.
These records are used daily. 
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L I f the c10currents are 
E or pertain to consisting of which are then 

*20 Air Force Technical Applications
Center (AFI'AC)Technical Instruc-
tions (TI) and Laboratory 
Procedures (LP) 

Record sets of each TI and LP issued by 
AFI'ACwhich include a printed copy of 
each issuance, manuscript, technical 
writer draft, authorization docurrentation, 

m:rintained 
Technical 
Operations 
Division 

at retire as 
permanent 
(Note 5) •

coordination record, latest annual review, 
and backgrrnmd material used in 
developrent of the TI or LP. 
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