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UAVI •LANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(S. l111tructi11111 on y,.J 

0= GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC ZCM01 

NOTIFICATION TO AGENCV 

IN dilPoml rwQuest. lnclYdino is llJC)fC>..eC 
•ICC9Pt for 111m1 tt1a1 ,,.v .. rnertiecs "dilPOlition no1 Di rector ate of Admi ni strati on lllPl°'*1" or "wlthdrewn" in COiumn 10. tf no reco•d! 
.,. prapŊ f0t ditDoml, IN lignltura of "9 Arct11v1st is 

Records Manageme.nt Branch ncn 1'9QUired. 

Grace T. Rowe 694-3527 
6. CIER IFICATIE N A  IV 

I hereby certify that I am authorized to act for this agency in 'S'atters pertaining to the disposal of the agency's records . 
that the records proposed for disposal in this RAQuest of page(s) are not nO'N needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the Genera 
Acxounting Office. if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. is 
attached. 

A. GAO concurrence: 0 is attached; or [!] is unnecessary. 

8.DATE 

0 5 AUG 1986 
7. 

ITEM 
NO 

C. SIGNATURE OF ACENCV RE RIESENTATIVE D. TITL.£ GRACE T. ROWE 
RRcords Management Branch -,

9. GRSOR
8. OESCRIPTl()fl. 0ŉ ITEM SUPERSEDED 

(Wit'i Incl..,"" Do"• or .Rll'lll'n non """°" 1 JOB 
CITATION 

Disaster Preparedness (Table 355-1) 

(Applicable Air F orce-wide) 


Disposition instructions in Rules 4, 5, 6, 9, 16, 19, NCI-AFU­
19.1, 20, 21, 22, 25, 28, 29, 30, 32, 33, 35, 36 and 38 are 84-36 
being changed to read "destroy after 2 years or when no ... 
longer needed, whichever is later." We have learned that the 
previous retention periods did not satisfy the A F administra­
tive use of the records 1n the management analyses phase for 
manpower requirements and to support manpower studies. The 
destruction after 2 years will help and "whichever is later" 
will provide the office the authority to retain and use until 
all manpower requirements and studies are completed. There 
are also a few minor editorial changes which clarify the 
text. 
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DISASI'ER PREPx 

R A 
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E If the reoords are of 

or to 

3 	 accidents involving
NBC materials or CXl'l-
ponents and other 
accidents as defined 
in AFR 355-1 

*4 

-

*5 

*6 	 unit training 

exercises , 


I 

8 natural disasters 

*9 

*16 equipnent 

B 

of 

USAF 	accident repcn'ts with 
pertinent attadunents, 
recx>rds and related papers 
used in reporting accidents 
mder AFR 355-1 

reports and other data used 
in evaluating a lmit's 
capabilities as dencnstrated 
nnr;nn $ AVAĶ;-

xeports, messages and other 
data describing situaticn 
acc:arplishments and results, 

. loss of persamel, equip-
ment, naterial, aircraft, 
and related CX>St ex:perXli.ture 
data 

oorresJ,Xnienoe, researdl and 
· developnent eval.uaticns, 
pc'OC1.lreltBlt, utilizaticn, 
and other infonnatiooal. data 

c 

�di 	are 

at HO USAF 

at field activities 
providing assistance 

informatioo 

at BJ AFRES 

at field activities 
providing assistance 

- ·- ·· -

at Ml.\Ja:Ms and belai ., 


D 

then 

destroy after 30 years. 

destroy after 2 years or When 
oo laiger needed, �chever is 
later. 

destroy after 2 years or When 
oo laiger needed, �chever is 
later. 

destroy after 5 years. 

destroy after 2 years or When 
oo laiger needed, �dhever is 
later. 

destroy after 2 years or When 
oo laiger needed, �chever is 
later. 
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to marking, stocking and 
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oo lal.ger Whi.Chever is 

unit/installatioo is inactiva-
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Ĵtain 

force 
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�� · - and reviews 
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then 
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R A B c D 

u 
L 
E If the records 

or to 
are of 

of Which are 

destroy after 2 years or whenat M1tt.J<nis and belCM*19 ptptective shelters cxxxespaldenoe, messages and 
related reoords pertaining 


later. 


*19.1 7, messages and 
related reoords pertaining 
to c:cllective protectioo and 
ccntami.nat.icn oontro1 areas 

*20 surveys at installatioo 
disaster preparedness 

destroy \1llel'l superseded 	or 

*21 disaster supp:lt't group 
and disaster response 

*22 NBC t.ransactial& wt 
oovered el&el.Clere in 
this table 

oorrespcnlenoe, messages and 
related reoords 

correspc:ndence, messages am 
other xeoords relating to 
matters oot. affecting adrnin-
istrat.i.oo or 

and base civil 
8 offioes 

at MA.Jen-is and below 

at MA.Jen-is and bel.CM 

r 
. 

ted, 'Atlid1ever is socner. 

destroy after 2 years or when 
oo looger needed, Whichever is 
later. 

destroy after 2 years or when 
00 laiger needed, Whidhever is 
later. 

military supp:lt't to 	 reports, correspondence, at MA.Jen-is and bel.CM destroy after 2 years or Y 
civil agencies 	 messages, and other reoords oo looger needed, Whidhever is 

pertaining to military later. 
support to civil authority, 
civil defense, and related 

- --	 · - -· 

*28 plans axicepts, policy and guidv at MA.Jen-is and bel.CM destroy after 2 years or Y 
ance oo disaster prepared- no looger needed, Whidhever is 
nesa planning and q>era- later. 
ticms, including operaticns 
plans ar other planning 
directives and associated 

http:istrat.i.oo
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*36 individual reoords filled in 

D 

destroy after 2 yea.rs or When 
no lalger needed, ,.ru.cbever is 
later. 

. • 

destroy after 2 years or When 
no laiger needed, Whidlever is 
later. 

destroy after 2 years or When 
no laiger needed, Whidlever is 
later. 

destroy after 2 years or When 
no lalger needed, A is 
later. 

destroy after 2 years or When 
no laiger Whidlever is 
later. 
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*29 

*30 

*32 

*33 

*35 

A 

If the :records are of 
or to 

support plans 

pl.ann:lB] board or 
staff meeting 

disaster preparedness 
traininq 

B 

of 

plana established to supple-
ment the parent ocmrand cb::-
\DEllt7 details local area 
policies ard ooncepts neoes-
aary for respoose in emer-

or disasters 

records to those 
described in rules 28 and 29 
above, devalcped in support 
of er received fran subordi­
nate ecbelals, lateral can-
nanda and other defense 
agencies for nonitadD3 ?Jr­
poeea ard/or for a:>ardina­
tia1 of planned q>eratioos 

minutes of meetings, corre-
spaldence, messages , and 
related records pertaining 
to the status of CNerall 
tase effectiveness in 
disaster 

infoxmatia1 ·prog:cam brief-
inqa and handouts and train­
ing outJ.ines I lesson plans, 
mathoda ard test sheets 

listing aix1 related docwen­
tatiai of persamel Who have 
taken er scheduled to take 
disaster preparedness train­

courses 

c 

which are 

at vCXMs and belorl 
_, 

at MAJCXMs and below 

at MAJCXMs and belorl 

at MAJCXMs and belorl 
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IAlll Iň Table Disaster (continued) 
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staff assistance reports and related at MAJCOMs and below destroy after 2 years or when 
* visits correspondence no longer needed, whichever is 

later. 




