w

REQUEST FOR RECORDS DISPOSITION AUTHORITY

(S»e Instructions on reverse)

LEAVE BLANK

208 NO.

NI-AFU-8( LoD

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

FDATE QECEIV&

1. FROM (Agency or esteblishment)

DEPARTMENT OF THE AIR FORCE, HQ USAF

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Directorate of Administration

3. MINOR SUBDIVISION
Records Management Branch

In sccordence with the prowvisions of 44 U.S.C 33035
the di®oa! requent, including smendments, is approvec
except for iwms that mey be marked °‘digposition not
approved” or “withdrewn™ in column 10. If no recoros
are prapossd for disDom!, the signature of the Archivist s

4 NAME OF PERSON WiTH WHOM TO CONFER

Grace T. Rowe

not required.
S. VELEPHONE EXT. JDATE ARCHIVIST OF THE UNITED STATES
< .
-as-5b
694-3527 | F25"]

.CERTIFICATE AGENCY R NTATIV

| hereby certify that | am authorized to act for this agency in g\atters pertaining to the disposal of the agency’s records.

page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the Geners
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 15

that the records proposed for disposal in this Request of .2

attached.

- A. GAO concurrence: D is attached; or DE] iS unnecessary.

8. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE O.TITCE GRACE T. ROWE
_ Records Management Branch
(.)5 AUG 1986 9“\«4/0— 'QOW" Directorate of Administration
7 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM 1SUPERSEDED TAKEN
NO (With Inclusive Dotes or Retennon Pernods ! JOB {NARS USE
CITATION [« 7@ 4]
Disaster Preparedness (Table 355-1)
(Applicable Air Force-wide)
1 Disposition instructions in Rules 4, 5, 6, 9, 16, 19, NCI-AFU-
19.1, 20, 21, 22, 25, 28, 29, 30, 32, 33, 35, 36 and 38 are 84-36

text.

being changed to read "destroy after 2 years or when no
longer needed, whichever is later."
previous retention periods did not satisfy the AF administra-
tive use of the records in the management analyses phase for
manpower requirements and to support manpower studies.
destruction after 2 years will help and "whichever is later"
will provide the office the authority to retain and use until
all manpower requirements and studies are completed.
are also a few minor editorial changes which clarify the

We have learned that the
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PABLE 355-11|

DISASTER PREPAREINESS

NBC materials or con-
Ements and other
accidents as defined

pertinent attachments,
records and related papers

used in accidents

R A
U
L
E If the recards are of |
aor pertain to consisting of which are then
3 accidents involving USAF accident reparts with at HQ USAF destroy after 30 years.

capabilities as demnstrated

Arina a trainina avarrnice

in AFR 355-1 under AFR 355-1
*4 at field activities destroy after 2 years or when
providing assistance no longer needed, whichever is
later.
*5. information copies
*6 wnit training reports and other data used destroy after 2 years or when
exercises in evaluating a unit's no longer needed, whichever is

later.

*9

reparts, messages and other
data describing situation
acamplishments and results,
loss of peruannel, equip-
ment, mmp dmfta
and related cost expenditure
data

at HQ AFRES

destroy after 5 years.

at field activities
providing assistance

det.toyafteréyearsorwhen
no longer needed, whichever is
later.

*16 equipment

ocorrespandence, research and
' developent evaluations,
Earerent, utilization,
and other infarmational data

at MAJOMs and below

destroy after 2 years or when
no longer needed, whichever is
later.




TERSLE “355°1 CONTINUED]

A

mtcx

If the records are of
ar pertain to

which are

then

*19 prutective shelters

*19.1

*20

at MAJCOMs and below

destroyafterZyearsorvhex}
no longer needed, whichever is
later.

at installation
disaster preparedness
and base civil

destruy when eu;arsaiai or
unit/installation is inactiva-
ted, whichever is soaner.

*21
and disaster respanse
force

disaster suppart group

aurrespodence, messages and
related records

destroy after 2 years or when
no longer needed, whichever is
later.

*22 NBC transactions not
ocovered elsewhere in

this table

arrespndence, messages and
other recurds relating to
matters not affecting admin-~
istration or policy

destroy after 2 years ar when
no langer needed, whichever is
later.

*25 | military suppart to

reparts, carrespandence,

destroy after 2 years ar when

ance on disaster prepared-
ness planning and cpera-
tians, including cperatians
plans ar cther planning
directives and associated

reports and reviews

civil agencies messages, and other recards no longer needed, whichever is
to military later.
apgrt to civil autharity,
civil defense, and related
progrems ———— -
*28 plans axnrepts, policy and quid- at MAJOOMs and below destroy after 2 years or when
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TABLE “355-1 CONTINUED[

A

mEc®

If the records are of
or pertain to

consisting of

which are

*29

plans established to supple-

ment the parent caumand doc-

ument; details local area

policies and concepts neces-

gary for respanse in emer-
es or disasters

at MAJOoMs and below

destroy after 2 years or when
no laonger needed, whichever is
later,

*30 support plans

recnrds similiar to those
deacribed in rules 28 and 29
above, developed in support
of or received fram subardi-
nate echelons, lateral can-
mands and other defense
agencies for monitaring pur-
poses and/ar for coardina-
tion of planned cperatians

at MAJOMs and below

*32 | planning toard or
staff rmeeting

at MAJOMs and below

destroy after 2 years ar when
no langer needed, whichever is
later.

*33 disaster preparedness

e

*35

*36

at MAJOMs and below

1isting and related documen-
tation of persannel who have
takan ar scheduled to take

disaster preparedness train-
ing courses 4

individual training records

campletely filled in




IAME  Table 355-1, Disaster Prepardness (continued)

R A (] [N k7]

U

L If docmments ae consisting of which ave then

E o pediam o

39] staff assistance reports and related at MAJCOMs and below destroy after 2 years or when
* : no longer needed, whichever is

yisits

correspondence

later.






