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LEAVE aLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NO. (Siie Instructions on t'fVffll) N ,_ P\±\j-8'1-
DATE RECEIVED To: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (AfHCY ore1gf>IWl,,..ntJ NOTIFICATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE, HQ USAF 
In accordance with the provisions of 44 U.S.C. 3303a2. MAJOR SUBDIVISION the disPosel reQuest. including tmendments. is approvec 
excapt for itams that IT\IV be marked "disPQlition notDirectorate of Administration approll9d" or "withdrawn" in column 10. If no recorcs3. MINOR SUBDIVISION •re propOlld for dilPOSll. the signature of lt'le Archivist is 
not required.Records Management Branch 

4. NAME OF PERSON WITH WHOM TO CONFER DATE ARCHIVIST OF THE UNITED STATES5. TELEPHONE EXT. 

IP·7- f I Grace T. Rowe 694-3527 
6. CERTIFICATE OF AGENCY 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records. 
:L-that the records proposed for disposal in ·this Request of page(s) are not now needed for the business of this 

agency or will not be needed after the retention periods specified; and that written concurrence from the Genera: 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [] is unnecessary. 

B. DATE 
2 9 JAN 1987 

C. SIGNATURE OF AGENCY REPRESENTATIVE 0. TITLE GRACE T. ROWE 
Records Management Branch 
Dir t r f 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(Wltlt lncl&uiw Date• or Retention Peno)! 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE
ONLY) 

Graphics (Table 95-5) 
(Applicable Air Force-wide) 

1 The purpose of this submission is to establish a new Table 
95-5, Graphics. Present disposition of graphics under Table 
11-1, Rule 12 are not designed for graphic functions and do 
not provide work order disposition. These new rules will 
allow retention of graphics materials which are required to 
fill immediate, recurring requirements. Graphics mentioned 
in Table 5-1 are the visual aids provided the customer. 
Table 95-5 refers to the records kept in the graphic shops. 

STANDARD FORM 115 (REV. 8·63: 
PreKrobea Dy GSA 
< '"·") (41 CFR) 101·11.4 
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Ir 1lnt·11111t11ls ;11e 	 CIMl\iSlill) o(I. 	 whid1 a1c Ihen 
m rc• la111 lot:: 

if documents are consisting of which are then 

or rertain to 


original and master subject destroy when 
graphics and products, matter not desired purpose has been 
references and for record served 
clip art 

dupljcate products 	 used to fil1 

recurring requirements 


. 
. . 

3 drafts, samples for 
graphics products 

. 

graphic work orders 	 work orders and related destroy 18 months 
papers after monthly VI Workload 
used to schedule work; Factors Report is prepared 
document workload, mater-
ials used, manhours ex-

(see note) pended, and to prepare re-
ports 
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