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LEAVE aLANK REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(S. ln1truction1 on ret11fle) 

TO: DATE RECEIVED GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON, DC 20408 


1. FROM (,._encŜ ore.t11l>lWl,,..ntJ 

In accordence with the provisions of 44 u.s.c. 3303a 
the disposal request, inchM:ling emendments, is approve:: 
except for i18ms that may be marked "disposition no1 

or "withdrawn"' in column 10. If no recoros 
are prop°* for di9POS1I, the signature of the Archivist is 
not reQuiiw::I. 

5. TELEPHONE EXT. DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal in ·this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the Genera: 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [!] is unnecessary. 

B. DATE 

2 9 JAN 1981 

7. 
ITEM 
NO. 

1 

2 

3 

C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

GRACE T. ROWE 
R ecords Management Branch 

8. DESCRIPTION OF ITEM 
(With lnelluiw Date a or Re ten non PeriodaJ 

SUPERSEDED 
JOB 

CITATION 

TAKEN 
(NARS USE 

ONL YJ 

Still Photography (Table 95-1)
(Applicable Air Force-wide) 

The purpose of this submission is to change disposition in 
Rule 4.1 from "destroy after 2 months" to "destroy after 12 
months." Experience has proved that the negatives and extra 
prints are required for a longer period than 2 months. 

Add Rule 4.2 as a new rule to cover negatives and prints of 
local corrmanders, inspectors and key personnel in Column C. 
Column D to read "retain until individual is retired, 
relieved or reassigned, then destroy when no longer needed." 

Add new Rule 5.1. Column C to read ¤•of local individuals 
(other than officers) requiring recognition or identification 
i.e., senior enlisted adviser, complaint noncommissioned 
officer, Air Force Commissary Advisory Board member." 
Disposition will be the same as Rule 5, i.e., "destroy when 
no longer needed." 

The changes allow base photo labs to file and retain negati­
ves used to fill recurring requirements. Under present 
guidance, negatives must be destroyed (or given to the indi­
vidual colonels, reference AFR 36-93, Table 2). Allowing 
retention will relieve rephotographing due to destroyed, 
damaged or lost originals. 

STANDARD FORM 115 (REV.11·63: 
Pr•Kribed oy GSAN M N NA FPMR (41 CFR) 101·11.4 --
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REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION 

7 	 Q. GRSOR 
8. DESCRIPTION OF ITEM 	 SUPERSEDEDITEW (With lnc:l ... iw Dote1 or Retention hrfo#UJ 	 JOBNO CITATION 

4 	 Change Column A in Rule 10 to delete "Graphics." (A new 

Table 95-5, Graphics is being established.) Change disposi­

tion in Column D to read "destroy 18 months after monthly 

visual Information Workload Factors Report is prepared. The 

18 months is required for the Air Force Special Staff 

Engineering team for application of manpower standards. 


5 	 Add new Rule 11  to cover AF Form 1340, Monthly Visual 

Information Workload Factors Report, RCS: HAF-8IV(M) 8601. 

This report is needed for revalidation of the Defense Visual 

Information Activity Number (DVIAN). It is maintained at the 

MAJCOM and initiating activity and should be retained for 5 

years, then destroyed. The DVIAN is validated every 5 years. 


10. ACTION 
TAKE"­

(NARS USE 
ONLY) 

l l W-20X 	 Four coplel, lr•cludin1 orltln•I to be r.ubmltteo STANDARD FORM 115 A (RE v. 12 83 

to the N1tlon•I Arcl'llvH •nd Recordl Serwlce. PreKribed by GSA 

FPMR ('1CFR)101·11.• 
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Ir 1lon1111l'11ls ;11r 	 conŚiśting of whi• h a11·

I. 
or pr1 lain to 

4.1 Original 	 negatives and extra prints not as base 
* negatives (see note 2) 	 of photographs of AF laboratories 

officers 

of local commanders, 
inspector and key

4.2 	 personnel 
* 

1111·11 

destroy after 12 months 
(see note 3) 

retain until individual is 
retired, relieved or reassigned 
and destroy when longer needed. 

i:; .1 
* 

photographic work order 	 work request and related 
papers 

of local individual 
(other than officers) 
requiring recognition or 
identification, i.e., 
senior enlisted advisor, 
complaints NCO, AFCOMS 
advisory board members, 
etc. 

destroy when no longer needed 

destroy 18 months after monthly 
Visual information \«>rkload 
ractors Report is prepared. 
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TABIE 95-1 Still Photography 

R H 	 ( )  

u 
If documents are consisting of whh:h arc 

E or pertain to 

11 	 monthly AF Form 1340, retain for 5 years, then 
* 	 Visual Information monthly Visual Information destroy. 

Workload Factors Report Workload F actors R eport . 
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