REQUEST FOR RECORDS DISPOSITION AUTHORITY g

(Sve Instructions on reverss)

LEAVE BLANK

e,

HOB NO

1- AFL-&7-19

7O GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

4 /13/ 87

1 FROM (Agency or sstublishment)

DEPARTMENT OF THE AIR FORCE

NOTIFICATION TO AGENCY

In sccordance wath the prowvisions of 44 U SC 33053-

2 MAJOR SUBDIVISION
Directorate of Information Management and Administration

the dpom! requent, including -'rmdrmnu 1 spprovec
exoept for imms that may be marked ‘‘'cisposiLION NOL
spproved”™ or “withdrewn™ m column 10 1f no records

3 MINOR SUBDIVISION
Records Management Branch

are propossd for ¢w| the mmvc of the Archiwnst 15

& NAWME OF PERSON WiTH WiiOM TO CONFER 3. TELEPHONE EXT.
1_/ .
Grace T. Rowe 694-3527
4 (Lo
TR FCATE SF ASENET RESRETERTAYIVY o #C R

| hereby certify that | am authorized to act for this agency in matters pertaining to the du/ponl of the agency’s records,

that the records proposed for disposal in this Raquest of

pege(s) are not now noeded for the business of this

sgency or will not be needed after the retention periods specified, and that written concurrence from the Generai
Accounting Office, if required under the provisions of Titie 8 of the GAO Manua! for Guodance of Federal Agencies, s

attached

A GAO concurrence D is attached, or DCI IS UNNecessary

APR 9 1987

I

[C SIGNATURE OF AGENCY REPRESENTATIVE © TITCE GRACE T. ROWE
Records Management Branch
94xaAu.7' /ELnA«. Directorate of Info Mamt & Admin

7
1TEM
NO

8 DESCRIPTION OF ITEM
(With Incluswe Dotes or Retention Perods)

® GRSOR 10 ACTION
SUPERSEDED TAKEN

JOB INARS USE
CITATION ONLY)

OPERATIONAL TEST AND EVALUATION (OT&E) RECORDS
(Applicable Air Force-wide)

This submission supersedes SF 115, 6 Jan 82 and

permanent.

Correspondence from the Records Manager, AFOTEC

pertinent publications that may be of interest.

information. The records have been thoroughly reviewed again
by Air Force Operatijonal Test and Evaluation Center (AFOTEC)
personnel and the table has been revised. Actually, these
files tie into the research and development effort and have
long term interest with rule 1.2 records determined as

It provides information on the permanent records and details
the changes in the 6 Jan 82 table. Also attached are

Request favorable consideration of this revision to table 80-5}.

(Table 80-5)

subsequent

, 1s attached.
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STANDARD FORM 115 (REV 8 &2
Prescribeo by G54
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. TABLE 80-5
OPERATIONAL TEST AND EVALUATION (OT&E) RECORDS

U
L
£
1

1.1

1.2
1.3

If the records are or
pertain to

AFOTEC-conducted OT&E
programs

B
—

consisting of

test plans, final reports, annexes,
data supplements, and related studies
and analyses

revision dtd 11-29-88

created by test/project
managers and directors

on publication, send copies to AF
OT&E Data Bank and Defense Technical
Information Center (DTIC) (Notes

1 and 2)

at the AF OTRE Data Bank

then handle as directed by HQ USAF

at other activities

retain copies until disestablished, I

destroy when no longer needed

program case files, to i1nclude re-
quirements, authorizations, planning
and 1mplementing documents, summary
test data, lessons learned, and
simlar records

maintained by test/
project managers and
directors

forward to AF OT&E Data Bank upon
program termination {Note 1)

Perma nents

at the AF OT&E Data Bank

Acopy on microfiim; transfer micro-
film to NARA when 20 years old

at other activities

destroy when no longer required

N N
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N
w

3

wi

MAJCOM-conducted
OT&E programs

test plans, final reports, annexes,
data supplements, and related studies
and analyses

created by test/project
managers and directors

on publication, send copies to AF
OT&E Data Ban@hend DTIC (Notes 1

and 2) Command Hi135To ofFcl,

at the AF OT&E Data Bank

destroy paper copies when no longer
needed

at other activities

destroy when no longer needed

program case files, to include re-
quirements, authorizations, planning
and mmplementing documents, summary
test data, lessons learned, and
similar records

matntained by test/
project managers and
directors

cutoff when program/project com-
pleted; destroy when 10 years old

at other activities

destroy when no longer needed

raw test data, data
reduction records

computer tapes, disks, and other
electronic records, photographic
data and 1magery (except summary film

destroy when data has been reduced,
analyzed or otherwise 15 no longer
needed (Note 3)




TABLE 80-5 CONTINUED

R

rovicinn dtd 11-29-88

consisting of

and video tape), audio tapes, punch
cards, printouts, worksheets, and
similar data (including intermediate
working tapes, computer 1isting/read-
out sheets, space-time data reduction
reports) and other documentation not
specifically described in this table

which are

11aison contractual
case files

contracts, purchase orders, other con-
tractual 1nstruments, all supporting
data and information documenting the
negotiation, administration, and pay-
ment of individual procurement trans-
actions associated with a USAF-directed,
AFOTEC-conducted OT&E effort

at contracting support
activity providing

Jiaison among comptrolier
procurement activity and
OT&E program manager

destroy upon final payment under
the contract

OT&E scientific and
technical reference
materials

collections of technical and scien-
tific materials, including: informa-
tion copies of range program direct-
ives, range requirements and valida-
tion documents, similar data and
related correspondence; and 1nforma-
tion copies of threat assessment
reports, threat environmental descrip-
tions, special studies and reference
materials and related work

used In reference and
research in OT&E efforts,
management of OT&E range
requirements/test
resources, and verifica-
tion of test realism and
not returnable to, or
suitable for, libraries
as scholarly reference

destroy when superseded, obsolete
or no longer needed, whichever
is sooner

OT&E audiovisual
records

video tapes, 35mm slides and film
strips of program test results

on compietion or termination of
test/project, forward to USAF
OT&E Data Bank {Note 1)

at USAF OT&E Data Bank

when no Tonger needed for reference
forward audiovisual material with

historical significance to the DOD
Motion Media Depository (Note 4)



NOTES:

1. Address of AF QT&E Data Bank 1s HQ AFOTEC/RSD, Kirtland AFB, NM 87117-7001. Address of Defense Technical Information Center 1s
DTIC/FDAC, Cameron Station, Alexandria, VA 22304-0145.

2. Forward special intelligence documentation to the Special Intelligence Central Rep051tory, HQ ESC/DAQF, San Antonio, TX 78243-5000
3. If a follow-on OT&E w111 take place, the test/project manager may keep relevant records in current files area. At HQ AFOTEC, the AF
OT&E Data Bank can provide or arrange for temporary storage of raw test data until no longer needed.

4. Address of DOD Motion Media Depository 1s -BOD-Metren—Media—Depasi-tory,-I6S-Fechnology-lnc., Bldg 248, Norton AFB, CA 92409-0218
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