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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(Siii instructions on fllllfll) 

0= 	GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

Directorate of Information Mana ement and Administration 
3. MINOR SUBDIVISION 

Records Mana e me nt Polic Section 

LEAVE aLANK 
JOB NO. 

8- 2.-
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 u.S.C 3303a 
the disposal r11Quest, including llTiendments. is approvec 
except for items that may be marked "disPOSit1on n01 
approved" or .. withdrawn" in column 10. If no records 
are propOlld for di I, the signature of the Archivist is 
not required. 7 

DATE. 	 ITED STATES '·NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. 

Pierre J. Jost 694-3527 

6. CERTIFICATE OF A NCV RE RESENTA IV 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal in ·this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the Genera: 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. is 
attached. 

A. GAO concurrence: D is attached; or [1J is unnecessary. 

8. DATE 

4 	 Auq 87 

7. 
ITEM 

NO. 

1 

C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 
GRACE T. ROWE, Chief, Records Mgmt Policy 
Directorate 

8. DESCRIPTION OF ITEM 

(l/Vlth lnchuiw Date• or Retention PeriDIUJ 


FLIGHT OPERATIONS 
(TABLE 60-3, R 1-2.2) 

APPLICABLE AIR FORCE-HIDE 

of Info Mgmt and Administration 
10. ACTION9. GRSOR 

TAKENSUP ERSEDED 
fNARSUSEJOB 

CITATION ONLY) 

The purpose of this request is to change, and add new d ispo­
sition instructions and also to clarify the contents of some 
of the following records and specify at what organizational 
level they are maintaine d: 

Te rminal Instrument Proced ures (TERPS) . We want to change the 
portion indicating "establishe d by commande rs having juris­
d iction over airports" and replace it by "from Air Force 
activitie s, FAA, other Government Aqencie s11• Also we wantand 
to ind icate that these records are now maintaine d at all Air 

Force organizational le ve l concerned rather than kept only 
by the De fe nse Mapping Agency Aerospace Center. Finally, we 
want to change the d isposition from "see table 96-311 to 
"d estroy after three months ... are transfe rred" (see proposed 
table ) .  Also we are 3 NOTES at the bottom of the 
table. 

In add ition, Rule 1.1 will cover the same type of records as 
above but will be maintained only at TERPS automating age ncie s 
only. Conseque ntly, the disposition will be as follows: 
"de stroy when superseded or obsole te. Send to gaining 
activity when re sponsibilitie s are transferred." 

' ...)-
'' 

STANDARD FORM 115 (REV. 8-83: 

Prer.criDed DY GSA 


Fl>MR (41 CFR) 101-ll.4 


2 

115-108 



. .._... 
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5 deJ__----77--6--e6e7e--8e6-------7--7e766-S=T�A�N=O�A=RO::-F O:R:M::11�5�A <:R:E!\"' #l<$"-::63. 
Preƚribed -to the National Archlwes and Record• Serwlce. 

R.EOUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
8. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

ITEfv' JOB INARSUSE(With lru:lwiw Dote• or Retention hrloda) NO CITATION ONLY) 

Finally,3 Rules 2 through 2.2 have the same disposition 
instructions as Rule 1.1 but are different as one rule ( R2 )

is for Background Material, the next one covers the Automa­

tion Data Summary and Obstruction Data ( R2.l ) , and the last 

one ( R2.2 ) is for the Master Maps. 


We have checked with officethe USA F 
responsible for this type of records and they recommended 
that the attached proposed table be approved. These new 
rules will be more practical to use as they pin�oint the 
exact disposition of each record at different organizational 
levels. 

JUSTI FICATION: 

.· 

l l 5·20f Fo11r copies, lncl11din9 orltlnal to be •ubmllted 
by GSA 

FPMR (41 CFR) 101·11." 
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TABLE 60-3 

R 
u 
L 
E 

1 

If documents are 
or pertain to 

Instrument 
Procedures (TERPS) 

1.1 

TERPS Supporting 
Background Materiel 

2.1 	 Automation Data 
Sununary and 
Obstruction Data 

consisting of which are 	 then 

source records of approach destroy three months after 
and departure procedures, superseding records are 
including charts, maps, incorporated into a Flight 
sketches, photographs, Information Publication (FLIP). 
drawings and related data Send to gaining activity when 
from Air Force activities, responsibilities are transf 
FAA and o'ther government (See Notes 1 and 3) 
agencies 

at TERPS automating 	 destroy when superseded or 
agencies 	 or obsolete. Send to gaining 

activity when responsibilities 
are transferred. 

.. 

G 

plans, letters, reports, and 
related correspondence 
supporting/affecting TERPS 
procedures 

AFCC Form 7, TERPS 
Data Sununary and AFCC Form 
7A, Obstruction Data, and 
comparable computer 

2.2 Master Maps generated from obstruction 
data forms (See Note 2) 

NOTES: 1. See Tl0-2, R7 for disposition of project files of proposed TERPS actions. 
2. See T88-2, RS for disposition of Civil Engineering maps and drawings. 
3 .  See T96-3 for disposition o f  records maintained at Defense Mapping Agency (DMAAC). 




