
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See/nstruct;onlon rew,.) JON/~Af!J/ ~87=-Y-3 

TO GENERAL SERVICES ADMINISTRATION 
DATE~Cr;y /6}

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 
1 FROM	 (,u",c)' 0' ••tllbliPtm."t) NO},IFICATION TO AGENCY Department of the Air Force	 

/ 
In accordance With the provISions of 44 USC 3303a 

SUBDIVISION2 MAJOR	 the disPosal request, Including amendments, ISapprovec 
except for Items that may be marked "disPOSition notDirectorate of Information Management & Administration approved" or "withdrawn" rn column 10 If no records 

3 MINOR	 SUBDIVISION are proposed for disPOSal,the signature of the Arctllvlst IS 

not reQuired Records Management Policy Section " 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT.	 DATE UNITED STATES 

1J./1/1Y! ~' ~ (, 

Grace	 T Rowe 694-3527 ~ ~~ 
6 CERTIFICATE OF AGENCV REPRESENTATIVE U 
I hereby certify that I am authonzed to act for ttus agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thiS Request of)..l. pagels)	 are not now needed for the business of th.s 
agency or WI" not be needed after the retention penods specified. and	 that wrrtten concurrence from the Genera! 
Accounting Office, If required under the provisrons of Title 8 of the GAO	 Manual for GUidance of Federal AgenCies, IS 
attached 

A GAO concurrence D IS attached, or [XI ISunnecessary 

B DATE C SIGNATURE OF AGENCV REPRESENTATIVE D TITLE Grace T Rowe, Chief 
Records Management Policy Section Dir .Infnrmat.inn Mnt <Inn Anmin',tr<ltinn 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 
NO (WIt" IPlcl1U1W Date. 0' Ret"PlhoPl P.notU) JOB (NARSUSE 

CITATION ONLY) 

Child Care Centers (Table 215-4) 
(Applicable Air Force-wide) 

1	 The purpose of this submission is to add rules 3-10 to this
 
table. Rule 3. These forms document events which could
 
have a serious consequence for a child and for which a
 
parent could file a claim against the US Government. Three
 
years is a reasonable time to expect a claim to be filed.
 
Records could be kept longer, if needed.
 

2	 Rule 4 is self explanatory. Disposition is the same as in
 
rule 3.
 

3	 Rule 5. AF Form 1184, Child Care Preschool Weekly Activity
 
Plan is used to develop new activity plans for the children.
 
They can help prevent duplication of efforts from year to
 
year. Information on the Air Force Form 1194 can be used to
 
see how program statistics compare and change from year to
 
year. When administrative staff changes, information on
 
these two forms prove invaluable to the new staff for both
 
historical perspective and in preparing new plans and
 
reports.
 

4	 Rule 6. Request for information about a previous family day
 
care provider can be made for several years after the family
 
care provider stopped service for a variety of reasons --
establishing another family day care home, or in the event
 
of a legal claim being made as a result of the family day
 

STANDARD FORM 115 (REV 863' 
PreK"Deo Dy GSA 



PAGE OF1JOB NORequest for Records Disposition Authority - Continuation 

9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

~ome operation. If such a claim is open and unresolved the 
file should be kept until settlement is made. 

5 ~ule 7. The Child Development Center Daily Reservation 
og is used to record patron reservations. These logs can 

~asi1y be used to form the basis for a defense of a lawsuit 
~lso, and in fact, quite recently our legal staff defended 
~ case where the "room head count" would have been helpful. 
hese forms provide an adequate number of staff to protect 

~he children's health and safety. 

6 ~ule 8. Self explanatory. 

7 ~ule 9. Self explanatory. 

8 rUle 10. Self explanatory. 

Four copies Including original to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adrmrnstrauon 
FPMR (41 CFRI 101-114 
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