
•REQUEST FOR RECORDS DI.-oIITION AUTHORITY aND.ts.IltIffllttiOlU on ,.."",) N1-AFU-88-8 
DATE aECEIVEO : GENE"AL IERYICES ADMINISTRATION
 

NATIONAL ARCHIYES AND RECORDS SERYICE, WASHINGTON, DC 20lOI 10-29-87
 
1. aOM t~""' ...... -""	 NOTIFICATION TO AGENCV 

;-;;::iliiDE~P""A.RTt'~~'EmN-::;TO;:;F..-T_H_E_A_I_R_FO_R_C_E -------1 In ea:ora.ra wittl ... prcwilions of ... u.s.C 330:;"....	 ..
~. MAJOR uaOIVISION .. ct~1 ~, Including 11"'II"d",." •. ill ...,r~=Directorate of Info Mqmt and Administration, SAF/AAD PGIP1 fOt , t .. v III IftIJrked "d'lPOIOteon not
r;rn;o.~&tiiiorw:ii&i:ru;;---......;;;;----------.....:..---=-----t 0 .... or ....", •• ift COlumn '0. If no fI1COnh 

.. prapGlld for dilPoll1l, ..... .". of .. Archivist is 
ftDl .... i_. 

Mr. R. P. Dwyer 

I hereby certify thet I am authorized to act for this agency in mltws pertaining to the dilposll of the .ncy's records, 
that the records pr~ for dilpoal in .this ReQu.t of 3 ...... CS).. not now M8ded for the tuiness of this 
agency	 or will not be needed .fter the "'1ention periods lP8Cified; n that written concurrence from the Generai 
Aa:ounting Office, if required under the Pl'OYisionsof Title 8 of the GAO Manual for Guidance of Feder.1 Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or m is unnecessary. 
•. gATIE Ie:. 5IQNATU"£ at< AQ£NCV "t; ..RE.ENTATIVE D. TITL.E: GRACE T. RO\~E -

OCT 1 S 1987 9-h 4/lJ- -, ~ 
Chief, Records Mgmt Policy Section 
nir&:>rtnr;:lt&:> nf' Inf'n Mnmt ;:lnn llrimin 

II. GRSOR '0. ACTION7. e DESCRIPTION OF ITEM	 SUPERSEDED TAKEN
'TE~ 
NO (1rjlfl '"elw_ DD,., 0' ." ... 110.. hno4ll JOB INAItS VSE 

eITATIO'" I ONLY) 

SECURITY POLICE (Table 125-1) 
(Applicable Air Force-wide) 

1	 Rule 11. Added as a reference rule to dispose of security
 
deviation records in Table 207-1, Aerospace S~stems Security.

See separate SF 115 for changes to disposition of these
 
security deviation records.
 

2	 Rule 28.1. Added to cover disposition of those Rule 28 mili- rKI-AFU- ,
tary working dog (~!~JD) training records needed as possible 80-43 
leqal evidence after death or retirement of dog. The records 
disposition reflects that these records are kept as long as 
necessary to establish the legality of the dog team's training
and re1iabil ity. 

3	 Rule 28.2. These MWD health and service records are currently NC1-AFU-
Rule 28.1 records. Since we need to keep ~1rJD training records 80-43 
disposition rules together if possible, these health records 
are moved to this rule position. This should cause no problem
since these health records are destroyed when no longer needed 

Rule 39.1. Added to cover disposition of resources protection I . 
records. These are copies of inspection reports, resource 

4 
Iprotection plans, alarm check forms (originals destroyed per ' 

Rules 36, 38 and 44) and copies of other records destroyed perl 
the Table 11 series records. These record copies are kept in 
base facility protection folders in order to save time on 
retrieval of information to prepare reports and to answer 
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10. ACTION 
TAKEN 

(NARSUSE
ONLY) 

telephone inquiries. The records djsposition is sufficient 
considering that these are copies of records located 
elIsewhere. 

5	 Rule 45. Disposition of narcotic training aids records is NCI-AFU-
changed to destroy 1 year after destruction of the controlled 80-43I 

substance vice after 2 years. Reason is that an auditor must 
account for a11 quantities and types of substances by ver ify- I 

ing the audjt trail and the amount of substances on hand. If,
the security police unit has drugs (training aids) more than 
two years old, and the applicable records are destroyed after 

I 

2 years, their destruction would ruin the audit trail and 
make H impossible to do an accurate inventory. As such, a 
more f lex ibIe records disposition is necessary. 

6	 Note 5. Changed due to possible misinterpretation of current NCI-AFU-
note, whereby the file (shipment file) may be destroyed after 80-43 
the controlled substances (training aids) were disposed. 

r 

~ ..-I.	 ...J--__ ~j 'I _._,---
)) ~ 2G~ Four cepit s, IncludlnSi 

to the Natienal Archl.e. 
eriSilnal to be oubmlttecl 

and Recordo Service. Prescribed by GSA 
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TABLE 125-1 
SE ~URlTV POL I IT 

R A B c D 

U 

L 

E 

11 

* 

28.1 
* 

28.2 

39.1 
* 

If documents are 

or pertain to 

security deviations 

military working dog 
(MWD) training 

MWD health and service 

resources protection
records 

consisting of 

trainin9 and utilization 
performance records for 
narcotics/explosives detect-
ion needed in possible
legal proceedings after 
death or retirement of dog 

(same as current Rule 28.1) 

resource authorization 
letters, inspection reports,
plans, prescribing direct-
ives, waivers, alarm check 
forms, work order requests,
and other related records 

which arc then 

see table 207-1. 

destroy 1 year after death or 
retirement of doq, or when no 
longer needed, whichever is 
later. 

(same as current Rule 28.1) 

destroy when superseded,
obsolete, or no longer needed, 
whichever is sooner. 

45 narcotic 

NOTE: 5. 

training aids controlled substance order 
forms, accountability
records, inventory and audit 
reports, records of 
destruction, and verificatio 
of shipments (note 5) 

*Maintain a 'separate shipment file for ea h controlled substance s 

*destroy 1 year after 
destruction of the controlled 
substance. 

ipment in active status. 

'-

---" 



If do ........ 

""""'0 
tttra1D1DI ad utUlsatlG1l 
pertol"llmce .. narcotlcs/
exploslft. detectors, aDd 
1M) te_ cert1tlcatl00 

-,'Or-

28 
* 

JIll) bealth 8DClMnice '!WID' ut1oD, aUD1eal 
certlficate., X-ft78, ftter-
1Dar.J n"nat1oDa, -1cbtchart., certlficate. of 
4eath, DeC~ report., aDd 
other at.4azo4 .acUeal tcmu 
prescribed
41rectl ft. 

b7 163 _rie. 
aD4 APRIeOo-8 

29 4IIIVD PZ'08I- statu. *atatlatlca1. NJIOrt. of IND8 
NJOrta haD4lere, aD4 ... 1 support 

atreaath, PJOCi- cbIDp
Dot1t1cat1oDa, 84 1M) 
~. pro3ec:t1cD. 

coatroUecl au.bat8ue or4er 

-1 

l' 

to.... , accouataltWt,. 
iDWIItorJ ID4 IU4it :report.,
ncot«a of 4eatNCtSGD, _ 
wr1t1cat1GD of abl)llllllt. 

,3> 
1'\ 
~ 
I 

• ..,.~: aoa' g uta GIl cJeaUl or 
~ Yfter'1Du7 lemce, 

Q) 
a 
I • Me 5: IIIdIItaSa 

.. tt____ 
• 

Sa 
tUe tor ... a1dJlllDt baft __ 

~, 

J • AU ...... Otftee fit Iec"'Q rouoe (__ > 

which are 

*IIa1Dta1De4 tor CQDtrol 
of tra1D1DaaDd UM .. 
le_ n14eDce of a doc 
te.'. rellabUlt7 

1I&1Dta1De4 to .. .ure 
IIWDCID pertON 4utle., 
vbetber Jlb7alcal.l7 fit 
for cro.8-tra1D1Dc or 
re4iatributl00 

*at JlQ A'I08P 

at JU.lC(II aDd unit 
leftl 

u1Dta1De4 to insure 
..ut trail ot DAr-
cotlas utector 40c 
tninin, ~ (note 5) 

ot4octotbe 
Ball uur Boapltal. 

4eatr(J7 after DO loapr neecle4
 
tor -Ucal ft_arch (DOte a.).
 

4eatl'07 after 2 ,ean. 

4eatr(J7 after 1 ,ear. 

4eatl"07 after 2 ,ean. 

RepoaltM7, IlUlterJ Doc 
VJN8), t..cn.4 An, !'X 782]6. 

ate;tu• ..tU all cantrolled 
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