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LEAVE aLANK
REQUEST FOR RECORDS 01$POSITION AUTHORITY 

(SIJe Instructions on rewm) JOivi~AFl!!- g9~ I? 
TO: GENERAL SERVICES ADMINISTRATION 

DATERECE7iL-r /di
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (A6,nt:'1 or HflJl>/W.m'"'' ' ~OTIFfc;ATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE , , 
In accordance with the provisions of 44 U.S.C. 3303• 

2. MAJOR SUBDIVISION the disPosal r11Quest, including amendments, is approvec 
except for iterT15 that ITllV be marked "diSPOSition not Directorate of Information Management and Administration approvecf' or "withdrawn" in column 10, If no recorO! 

3. MINOR SUBDIVISION ere proposed for disPOSBI. the signature of the Archivist is 
not reQuired.Records Managemen~ Policy Section 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL.EPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

2,4fr~ (~~~Neil Vandergraaf 694-3494 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dispcsal of the agency's records. 
that the records proposed for disposal in· this Request of .3 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. is 
attached. 

A. GAO,concurrence: D is attached; or ~ is unnecessary. 

B..DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITL.~ GRACE T. ROWE 
JAN 1 3 1988 Chief, Records Management Policy Section 

9. GAS OR 10. ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(With lnclauiur Datc1 or Rctcnhon Pcriodl! JOB (NARSUSENO, CITATION OfVL YJ 

MATERIEL MOVEMENT RECORDS (T75-4)
(Applicable Air Force-wide), 

1 he attached -disposition recommendation is for. y~ur review .ffN-17tz.61 
and approv a1. 

STANDARD FORM 115 (REV. 8-63: 
PreKrit>ea DY GSA 
FPMR (41 CFR) lOl·ll 4 

115-108 
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TABLE 75-4 ·-------  ----·-~ 

~TERIEL MOVEMENT RECORDS ------- ---··· _, ____._l 
~ ....,_______;A_____......I_· ______B______--f______c____·-----.f-. ·-D--.----·-1 

L - ~F DOCUMENTS ARE OR CONS I ST I NG OF WHICH ARE ---·1 

: 7 -r:::-:~~N -or-:-:-r-s_______ r~~~-s-t:-;or routing, rout -------:-__:____ . ------·-·-idestroyT;::ars aft~;-j 

orders, confirmation on . expiration date shown on 
route orders, unit permit route order (EXCEPTION: 
authorizations, and relate Idestroy non-repetitive 
correspondence (one time) rout~ orders 

with related bill of
I lading per rule.2). 

·-·------ 
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JUSTIFICATION TO ACCOMPANY SF115 ON T75-4, RULE 17 

The Air Force needs to make a,minor modification to the 
disposition of routing orders per attached DLT. Current 
procedures call for the following disposition: "destroy after 5 
years", with an exception. These routing orders contain an 
expiration date, usually falling into the following year. We need 
to make sure that t.ransportation offices keep these orders for 5 
years after the expiration date rather than the creation date. 

Request your favorable reply. 




