
. Mr. R. P. Dwyer 695-1667 
a. 

REQUEST FOR RECORDS DI.OSITION AUTHORITY 
(s. lntttWriDIII On 1M,} 

' GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2M08 

ROM /APrtn' eru...,ilfl-rtiJ 

DEPARTMENT OF THE AIR FORCE 
J. 

In eacordlnce with the provision• of " u.s.c. 330:::.;,
•z.-.::M"AJ:-;:O;:;::R~s;o:-u-;;•;;:::;o::-::,vn:as;o:-•:o:.:oN~-.-------------------t .,.. d~l NQI*t. Including e~N~Idrne1•11. il ~r~:: 

Directorate of Info Mgmt and Administration, SAF/AAD eiiCIPt tori.,. ttwt 1111v • ,...rkld "dillPCIIi'ion no\ IIIP"CMd" or "'Withdrwin" 1ft COlumn 10. If no reconb 
:-a.-=..~,~NO::R~s:-:u-;;a:o::o:':":tvo::as=-:a:oN~------------------""""" ..pr~ for CIIIPolll, IN lignl~t.n ot .. Arctli~l1 is 

Information Man~gement Po1 icy Branch nouequi!Wd. 

I hereby certify that I am authorized to act for 1his agency in ~uars pertaining to the disposal of the ege~·s records. 
that the records propcBI for disposal in 'this ReQ'*! of Pl(ll(s) .. not now .-did for the bus•ness of this 
-aencv or will not be needed after the retention periods IP8Cified; and that written concurrence from the Generai 
Aa:ounting Office, if required under the provisions of Title 8 of.the G~ Manual far Guidlnce of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or [] is unnecessary. 

.OATE C. OF AGENCV REPREiENTATIVE o. TITLE GRACE T. ROWE . 
Chief, Records Mgmt Policy Section 2 7 APR 1988 

8. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAK.ENITEM 
(Wfltfl lrtel...iw Datw• or ltwtwrtfton hriodiJ JOB INARSCJSENO CITATI0!\1 ONLY) 

-------~----------------------------------------------------~~ 

FRAUD, WASTE AND ABUSE (FWA) RECORDS (Table 123-2) 
(Applicable Air Force-wide) 

1 Rule 1. vJe changed the description of case files by deleting N1-AFU­
11 USAF Fl~A Data .Collection (AF Form 634) . 11 Rea~on is that 86-13 
this form was made obsolete by another procedure. We also 
changed the location of records to 11 at HQ USAF, MAJCOMs and 
below (except AFOSI) 11 to eliminate possible misinterpretation 
of the term 11 Command 11 at lower levels. 

2 Rule 2.1. We changed the description of case files by changin. N1-AFU­
11 investigated by Congress .. to 11 investigated by or at the 86-13 
request of Congressional committees ... This will eliminate 
permanent retention of cases constituents send to congressmen 
and then are referred to the Air Force for answering; which 
are more an-indication of the constituent•s interest, not 
necessarily the congressman's. However, congressional 
committees do conduct their own investigations which are 
worthy of permanent retention. Also· in description, we change 
$50,000 to $100,000. Reason is due to a recent change by the 
DOD Inspector General in the definition of contract fraud 
remedies program cases; and this dollar figure should also 
apply to these FWA case files. In location of records, we 
changed 11 Case resolved 11 to 11 Where the inquiry was completed ... 
Reason is that the word 11 resolved 11 has different interpreta­
tions, e.g., 11 Closed. 11 The.intent is to capture the full 
compliment of evidence which, in most cases, never goes beyond 
the level (inquiry office) where the summary completion report 
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. R~QUEST FOR RECORDS DISPC~,~ ~hoN AUTHORITY- CONTINUATIO[c~~~r:.J::::oa::-:N~o::-.--,----,.. ~PA::-::G::-;!E-.0-F--
7. 

ITEM 
NO. 

3 

4 

5 

6 

7 

10.ACTION9. GRSOR 
TAKEN8. DESCRIPTION OF ITEM SUPERSEDED 

(NARSUSE(With lnehui~ Dote• or Retention PerlotU) JOB 
ONLY)CITATION 

is drafted. This report is a summation by the inquiry office 
after consideration of the evidence gathered, and only this 
report is forwarded up the chain of command for review, 
approval and ultimate closure at HQ USAF or DOD. The inquiry. 
officer keeps the bulk of the file (evidence) for permanent 
retention; Rule 11covers the disposition of the summary com­
pletion report sent to HQ USAF. 

Rule 3. We changed the description of case files summary dat N1-AFU­
by adding 11 and related records. 11 'Reason is that data collect 86-13 
ion statistics are now disposed of per this rule vice Rule 6. 

Rule 5. We changed the disposition of FWA reports to 11 destro N1-AFU­
after 2 years 11 vice 11 destroy when no longer needed, 11 since tw( 86-13 
years is sufficient time for Air Force:needs. In the descrip 
tion, we clarified that this is the HQ USAF inout to the DOD 
Semiannual Report to the Congress. 

Rule 6. We deleted this rule since Rule 3 now covers the N1-AFU­
disposition of data collection statistics; the FWA Data 86-13 
Collection (AF Form 634) is obsolete, as explained in Rule 1 
changes; and Rule 5 will include, as related records, report 
statistics of audit, inspection and investigative activities. 

Rule 7. We added in location of records for remedies plans N1-AFU­
11 at HQ USAF, 11 since only the complete remedies plans at 86-13 
HQ USAF level are reti~ed as permanent. 

Rule 7.1. We added this rule to cover the remedies plans 
located at MAJCOMs and below. Remedies plans are initiated 
at the lowest levels and built upon, but not completed, as 
they work their way to HQ USAF. As the completed remedies 
plans are at HQ USAF, destroying these incomplete plans 
11 after 2 years, or when no longer needed, whichever is later 11 

is sufficient for Air Force needs. 

.· 

---·--~-------------------------------------------------------------~--~--~----------
ll ~·2C...! Four copies, Including original to be submlttl!<l 

to the National Archives ana Records Service. 
STANDARD FORM 11S·A (REV. 12·53; 
Pres.cribea by GSA 
FPMR (41 CFR)l0l·ll.4 



2.1 

TABLE 123-2 

~F~RA~U~D~W~AS~T~E~A~N~D~A~B~lUS~;E~~(F~~~~~R1~~~~r~nl~R1n~l'~~~~~~~~~~----~-------r----------~~---------,- . 
R 
u 
L 

· E 

1 

·A· ·:·.·.... ··· ··· 

If documents are 
or pertain to 

case files 

case files summary data 

·.. .... _. .. :...:,:.:·.:;'... :~:. ,,;::o:. ·............... . · ...... ··· .. ....,· ..:·:'· . ·- ... C 


consisting of 

*USAF FWA Disclosure (AF Forn 
635) or other format for 
HOTLINE and non-HOTLINE dis­
closures, including HOTLINE 
Progress Report, HOTLINE Com 
pletion Report, reports of 
investigation or inquiry, 
allegations of reprisal,· 
summary completion report, 
and related records 

*rules 1·and 2 FWA disclo­

which arc 

*at HQ USAF, MAJCOMs, 
and below (except AFOSI 

*at highest command 
sures which are substantiated level where the inquiry 
and have wide media coverage, was completed 
are investigated by or at the 
request of Congressional 
committees, involve general 
officers or equivalent per­
sonnel, involve dollar losses 
or recoveries of $100,000 or 
more, reveal systemic prob­
lems in AF administration 
and/or result in major chan­
ges in AF policy and 
procedures 

*computer printout summaries 
of open and closed FHA cases, 
and related records 

D 

then 

(no change) 

r ) 

retire...as :permanent (note·).·.-· . 

(no change} 

' 


3 
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ULE F3­ 2 (Continued) 

~------~A~------~--
If documents arc 
or pertain to 

--------~DL---------~--
consisting of which arc 

------~c:~·--------t
then 

-------------0~--------~~-1 

5 FWA reports *HQ USAF in~ut to th~ DOD 
Semiannual Report to the 
Congress, and related records 

*destroy after 2 years. 

6 (RESERVED) 

7 remedies plans plans used to determine what 
judicial, contractual and 
administrative remedies are 
necessary 

*at HQ USAF retire as permanent (note). 

7.1 
* 

at MAJCOMs and below destroy after 2 years, or when 
no longer needed, whichever is 
later. 




