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REQUEST FOR RECORDS DISPOSITION AUTHORITY a No.
rs,, lllltfllttiOIIIOII IMfll} ,LJi}l--,4 Ftl,-Jf---3 , 

DATE II C ,vro f'_' GENERAL IEflVtC£1 ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 1M01 :;,-16-½ff 

J. OM�••.- . -•ti NOTIFICATIQN __ T_O_A_GE_ III_C_V_ 
DEPARTMENT OF THE AIR FORCE 

in� with.,_ P,ovitiOl'II 0, .. u.s.c 330�=a;-_.::.,.i'lia:.:,o'-'l11.:14r.�;;;•;;:;0:..,v::-:.,5i.10;::.:N;::;--------------------11 .. dilPOal �- lllchldi"f, .,,...,.,.,., if...,,�::
Directorate of Info Mgmt and Administration, SAF/AAD •11G1Pt for•- lhlt 1111v • marked "dllPCllition no,

w-;r.;:::�r:ii;;:.,;:nr.�--------------......;_-......;..__.......,. IIIPf..S" or ........,.," ill COiumn 10 If no NCOrth 
.. prapcad for dilPCal, •..,...,,.of._ Ardliwist is 

ftOt ,...,il'ld. Information Mana ement Policy Branch 

Mr. R. P. Dwyer 695-1667 

I hereby c::artify that I am authorized to act for this agency in matun pertaining to the dilpolll of the agency's records. 
that the records prapmed for dispoal in "this ReQuest of 3 pagels) are not now ftlldld for the business of this 
agency or will not be needed after the retention periods apec:ified; and that written concurrence from the Generai 
�nting Off ice, if reQUired under the provisions of Title 8 of the GAO Manual for Guidlnc:e of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or uJ is unnecessary. 

0. IL GRACE T. ROWE 
O 9 MAY 1988 Chief, Records Mgmt Policy Section 

9. GASOA 10. ACTION 
7. 

CITATIOlli ONLY)-----------------------------------+-

ADMINISTRATIVE PATIENT RECORDS (Table 168-3) 
(Applicable Air Force-wide) 

8. OESCAIPTION OF ITEM SUPEASEDED TAKEN 
(Witlt ,,.r1.,.;w Dar•• o, A•r•"fto" ,,.'10461 JOB INA"S USE 

1 Rule 9. We are changing the disposition of emergency room 
control registers to 2 years vice 5 years, which is sufficien 
to meet Air Force hospital requirements. The Air Force 
Surqeon General's office contacted the Joint Commission on 
Accreditation of Hospitals (JCAHO), which stated that the 
JCAHO does not specify a recommended retention of these 
registers, as this is normally a decision of the hospital
organization management staff, or in obeyance of local/state
statutes. Current JCAHO guidance for maintaining emergency 
room control registers is attached. 
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then 
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168-3TABLE 

ADMINISTRATIVE PATIENT RECORDS 
R A B (' D 

u 
L If documents are consisting of which arc 

E or pertain to 

*emergency room contra· books, ledgers or similar *destroy after 2 years.
registers volumes used to record 

patient identification, date 
and time of arrival, com-
plaint, disposition and time 
of departure 
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