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I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records. 
that the records proPOlld for dilpaal in ·this Request of 3 page(s) are not now rll8dad for 1he business of this 
agency or will not be needed after the retention periods apecified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 
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SPECIALIZED PUBLICATIONS {Table 8-1)
{Applicable Air Force-wide) 

Rule 9. Changed one of the locations of permanent
record sets of Air Force Occupational Safety and 
Health {AFOSH) standards to HQ USAF/SGPA due to 
change in functional responsibility from Air Force 
Medical Support Center (AFMSC) to HQ USAF, Surgeon
General. 

Rule 9.1. Added, to dispose of command-oriented 
supplements to AFOSH standards. Air Force only
needs to keep these supplements for 5 years or 
longer if necessary; since they are only supporting 
the basic AFOSH standard, not replacing or becoming 
a part of the standard. 

Rule 23. Added, to dispose of record sets of Air 
Force Reserve Officer Training Corps {AFROTC) All 
Units and Area Unit Letters. HQ AFROTC publishes
All Units Letters which are sent to HQ AFROTC staff 
offices, area commandant offices, and senior units · 
{college level AFROTC units). Area commandant 
offices publish Area Unit Letters which are sent to 
senior units within their respective areas. Air 
Force only needs to keep these record copies for 
one year. 
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Rule 24. Added, to dispose of copies of AFROTC 
All Units and Area Unit Letters at HQ AFROTC staff 
offices, area commandant offices, and senior units,
Air Force only needs to keep these copies until 
they expire. 

Note 7. Added, to assure that supplements to 
AFOSH standards that possibly have historical or 
other significant value are considered for 
permanent retention. 
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SPECIALIZED PUBLICATIONS 
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L If records 
E are 

9 Air Force 
Occupa-
tional 
Safety and 
Health 
(AFOSH)
standards 
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.1* 

23 AFROTC All 
* Units/Area

Unit 
Letters 
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consisting of 

record set - - -
---- publication 

supplements to AFOSH 
standards with command­
oriented information not 
contained in the basic 
standard or with more 
detailed or stringent
criteria than contained 
in the basic standard 

record set of each 
letter published at 
issuing activity 

copies 

NOTES: *7. Report material of historical 
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which are 

•at HQ
USAF/SGPA
and HQ
AFISC/SEGO 

at MAJCOMs 
and major
subord­
inate 
commands 

at HQ
AFROTC and 1 year. 
area comm-
andant 
offices 

at HQ destroy after 
AFROTC expiration
staff off- date. 
ices, area' 
commandant 
offices,
and senior 
units 

or other significant 
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then 

retire as 
permanent
(note 5). 

destroy after 
5 years, or 
when super­
seded,
rescinded,
obsolete, or 
no longer
needed,
whichever is 
later 
(note 7). 

destroy after 

value considered worthy of permanent preservation to 
SAF/AADAQD. 




