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TE DATE RECEIVED .o, GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 2CM08 i-1,:'?( 

1. FROM (A.Jeno o•••t•blW.m.n11 NOTIFICATION TO AGENCV 
DEPARTMENT OF THE AIR FORCE 

In accordance with the prov11ion1 of 4A u.S.C 3303a
2. MAJOR SUBDIVISION the di.,oal reQuest. i11eh.ding emendrnents. i1 approvec 

exoapt for i•ma that mav be marked "dilP(llit,on notDirectorate of Information Management and Administration eppro\19d" or "withdrawn" ,n coh,mn 10. If no recoroi
3. MINOR SUBDIVISION •r• prepc,-cj for dilPOIII, lhe sig"ltvre of the Archi.,,51 ,s 

not reQuired.Records Manageme�t Policy Section 
,. NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE EXT. DA'FE ARCHIVIST OF THE UNITED STATES 

""' 
Grace T. Rowe 694-3494 r ;_ 1,l7i ��-··.· 

6. CERTIFICATE OF A1,a1:.NCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records 
that the records proposed for disposal in this RAQuest of ::J.. page(s) are not now needed for the business of th,s 
agency or will not be needed after the retention periods specified; and that written concurrence from the Genera 
Accounting Off ice, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. 1s 
attached. 

A. GAO concurrence: D is attached; or @ is unnecessary. 

NO 

8.DATE C. SIGNATURE OF AGENCV REPRESENTATIVE 

0 9 AUG 1988 
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(Willi /P1clu,11Jr Dot,a o• .R,r,,. ftOl'I P,riod.6, 
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p rsonnel Data System (Base Level System) Table 30-4 
(Applicable Air Force-wide) 

1 The purpose of this submission is to change
disposition of rule 5 from destroy after 60 days
to destroy when no longer needed. When the unit 
strength change report is annotated on a recall 
roster and distributed to the appropriate units,
the original is maintained in the Consolidated 
Base Personnel Office (CBPO) and destroyed when 
no longer needed. This change will save the duty
status monitor time because they would no longer
need to file the 60 days worth of rosters. 
This will also save room in the files because 
you will be able to destroy unneeded rosters when 
no longer needed. Refer to NARA job NCl-AFU-
85-25. 
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STANDARD FORM 115 (RE11 1-6:: 
PreKPl:>eO D� GSA 
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30-4 TABLE 

* PERSONNEL DATA SYSTEM (BASE LEVEL PERSONNEL SYSTEM) (t;:JLITARY & CIVILIAN) - (Note 1) 

R A D C () 
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L If documenls are consisting of which ;&re then 

E or pertain to 

Daily strength data unit strength reports originals in the CBPO destroy when no longer needed. 
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