
LEAVE ■LANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY .,J-=-o-=-e-=-N-.:oc-. --------- ----

(See Instructions on reverse) //) I -/J fu -8% - t; r 
DATE RECEIVEDTo GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 l? - J J. -J-Z 
NOTIFICATION TOAGE'-.CY 

DcPARTr'ENT OF THE AIR FORCE - H. USAF 
2;,_.M.;AJ,;;:;;0-;:;R•SU� B;-.; D,:; "lll-;.l�Sl:-;:;O:-.:N;------��-=----....:......>.__::_.=..:.:.___________ � In aceordance with the prov,sions o• 44 u SC 33;::� 0 

the disposal request. includ,ng 1mendments. ,s ao1:i-: .� _ 
except for items that may be marked ··d:wos,t,o· rDIRECTORATE OF I:'ffORr·'.ATimJ �iANAGEr�ENT AND AD�1INISTRATION approll9d" or "withdrawn" in column 10 If no ,e,:: ·: 

3. MINOR SUBDIIIISION are proposed for diSPosal. the s,gnature of the Arc", ,,s'. 
not reQu,red.

HECORDS ti.l\NAGEr1ENJ POLICY SECTION 
�NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE EXT. !TED STATES 

Pierre J. Jost 694-3527 
6. CERTIFICATE OF AG NCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's reco':::s 
that the records proposed for disposal in this Request of TWO page(s) are not now needed for the business oft� , 
agency or will not be needed after the retention periods specified, and that written concurrence from the Gere-a 
Accounting Office, if required under tne provisions of Title 8 of the GAO Manuai for Guidance of Federa, Ager,c es. 
attached. 

A GAO concurrence: D is attached; or � is unnecessary 

8 DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 
GRACE T. ROHE, Chief, Rec ��t Policy Sec: 
Directorate of Information �ot and Ad-�n 

9 GRSOR · :o ACT ,::•,
7. I ,8. DESCRIPTIOI'. 0"' ITEM SUPERSEJEJ ' TAKE,

ITEM I J'"' P .· (NARS USE 
1\10 I CITAVTIC'-. I ONLY!

------t'-------------------------------------f--'--

REPROGRAPHICS 
(Table 6-1)

(Applicable Air Force-wide) 
I 

1 The purpose of this request is to change the dispo�
sition instructions of the forms used in dupli­
cating and micrographics activities to show that 
the job was completed and that it was returned to 
the requester. The prese.nt disposition is "destrol 
1 month after job completed." We asked the Air 
Force Printing Management Branch responsible for 
reprographics services to give us their opinion anc 
they concluded that, for administrative reasons,
the records should be retained for ninety (90) days
after job is completed. To conform with our regu­
lation, we changed "ninety (90) days" to read "J 
months". 

Request you approve this change. 
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STANDARD FORM 115 (REIi 8 SJ 
Pre,cr,bec DY GSA 
FPMi=I 14� r�g, 11"'11., • A. 

115-108 

https://prese.nt
https://TOAGE'-.CY
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TABLE 6-1 

REPROGRAPHICS 

R 
u 
L 
E 

-=r-f:-"""T"
A___,___

t-h_e_r-ecords 
are or pertain to 

*8 I in-plant services 

1 _____B---------

consisting of 

forms, including requisitions, 
and correspondence for dupli-
eating or micrographics work 

which are 

at duplicating and 
micro9raphics
activities 

______ D. _____ _ 

then 

destroy 3 months after 
job is completed 

-




