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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE 8LANK

(See Instructions on reverse) ‘o8 ~°V 7 /} FU-¢ 7SO - -
TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ¥ _) f/d?y
1. FROM (Agency or establishment)

NOTIFICATION TO AGENCY

_DEPARTHENT OF THE AIR FORCE - HQ USAF In accordance with the provisions of 44
: r wi rovision [ G3z
the disposal request. ‘mclucimgs amsenct.;menrs-,J ss Soo:i:’:e -

DIRECTORATE OF INFORMATIOM MANAGEMENT AND ADMINISTRATION | €xC%9t for items that may be marked “disposition n::

T MINGR SUBGIVISION approvedc;‘”gr"'wimdrawn“ in column 10 If no reccrc-
are prop or disposal, the signature of the Archiv.s®
RECORDS MANAGEMENT POLICY SECTION not requ.red. '
4. NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE EXT. o;r; ARCHIVIST OF THE UNITEDSTATES
) /
Pierre J. Jost 694-3527 “Trr <;;;;_;:T£;if§§;g:&~__J

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authqrized to act'for this agency in matters pertaining to the disposal of the agency's reco-3s
that the records proposed for disposal in this Request of _IWO ___ page(s) are not now needed for the business of tr s
agency or will not be needed after the retention periods specified; and that written concurrence from the Ger=-3

A&co;m;mg Office, if required under the provisions of Title 8 of the GAO Manuai for Guidance of Federal Agenc:zs, 5
attached. o R

A. GAO concurrence: D is attached; or ’X—_] IS uNNecessary .

8. DATE C.SIGNATURE OF AGENCY REPRESENTATIVE DO.TITLE
GRACE T. ROWE, Chief, R M Poli s

6 1988 /ézyvuﬂ\ ALE iE, f, Rec Mot Policy Sect
| 1 6 AUG o T Directorate of Information Mot and Admin
; 7. I 9.GRSOR | 10 aACTiCA
| £ 8. DESCRIPTION OF ITEM 3 - -
4 I:‘.OM (With Inclusive Dates or Rcunlnon Perniods) SLJ‘:.EJROSBED‘:3 ! {NL-‘R';:(:'SE
‘ CITATICN | ONLY/ _
] FOOD SERVICE RECORDS
f (TABLE 146-1) ;

(Applicable Air Force-wide)

1 The purpose of this request is to add disposition
instructions for the Service Information Management
System (SIMS) and Site Automated System (SAS)

; records of the Food Service Squadrons. In Rule 11,
3 we have added the SIMS and SAS pricing records to

‘ blend with the already existing Recipe and Menu
Pricing System (RAMPS) records. Rule 19 is for SI#S
and SAS computerized records and Rule 20 for hard
copies of the same type of records. The office
responsible for the creation of these records speci
fically recommended that the records on tape or dis
; used to support payments to the contractors be deg
% troyed 6 years and 3 months after the period covere
1 by the contract.

Qa1 al

; Request you approve this change.

1‘510570747-@'—»63 7“*‘7‘ 6344064 STANDARD FORM 115 (REV. 8.5)
g /Wf’ Prescribed by GSA

FOMR (41 CEFRY YAV Y 4



TABLE 146-1
TITLE OF TABLE
FOOD SERVICE RECORDS
R A B C D
U If the records
L are or pertain to consisting of which are then
E
*11|Reclipe and Menu portion price 1index, errorjused to establish menu| |destroy after 1 year.
Pricing System (RAMPS) |audit list, basic daily item prices in ALACS
or SIMS or SAS food allowance component operations
pricing (Note 1) list computation, ALACS
item pricing, ALACS price
reduction record
*19|Service Information tape or disc containing used to support pay- destroy 6 years, 3
Management System data of sales, daily ments to contractors months after period
(SIMS) or Site Auto- dining facility summary, at bases with food covered by contract.
mated System (SAS) flight meal requests, service contracts
register transactions
*20 hard copy reports which used to establish destroy 1 year after
require signatures for accountabitityfor end of accounting
validation including subsistence and period.
cook’s requisition, food |monetary transactions
production log, operations
report, monthly monetary
record, inventory of sub-
sistence, cash collection
voucher, subsistence re-
request, tally in-out
NOTES:
*(1) File maintenance and disposition instructions listed in this table apply for computer

(2)

tapes or discs generated under SIMS or SAS operations.
Subject to audit provisions of table 175-2.





