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NATIONAL ARCtUVES AND RECORDS SERVICE, WASHINGTON, DC 20it08 
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DEPARTMENT OF THE AIR FORCE 
eccoidence with the prowition1 of" u.SC 33C:>c. 


tf1e dilPo.I '9QUllt, inclYding ii CIP•c-:; 

Directorate of Info Mgmt and Administration, SAF/AAD •llGIPt for 1""'5 tnat m1v la nwrted "d11P01iuon not 


or °'wlttldrewn .. ift COiumn tO If no '9COro1 

.. prCIPQlld for dilPolll. ... eigrw1Ufl of .. Ardl11111t 1$ 


Information ManaBemen t Pol icy Br an ch 	 not,_,;,.,, 
ONWI HWHOM 

Mr. R. P. Dwyer 	 695-1667 

& hereby certify that I am authorized to act for this agency in m1ttars pertaining to the disposal of the agency's records . 
that the records prcposed for dispcml in 'this Rťuest of 8 s-ge(s) .-e not now needed for the business of this 
agency or will not be needed after 1he retention periods IP8Cified; and that written concurrence from the Generai 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. is 
attached. 

A. GAO concurrence: D is attached; or l!J is unnecessary. 

ES NTATIVE 

Chief, Records Mgmt Policy Section 
Directorate of Info M mt and Admin 

7. 
ITEM 
NO 

8. OESCRIPTIOf\, OF ITEM 
,..,,., lrtrhuiw DarH or .Rl'fl'rtftort hr10dl 1 

II GRS OP 
SUPERSEDED

JOE
CIT A TIO!',; 

10 ACTIO"" 
TAKEI',;

INAltS USE 
ONL.YJ 

1 

2 

3 

MOTION PICTURE PHOTOGRAPHY/VIDEO 
RECORDINGS (Table 700-22) 

(Applicable Air Force-wide) 

Air Force is adding Table 700-22, replacing 
current Table 95-2 disposition rules on Motion 
Picture Photography/Video. 

Rules 1, 2, 10-14, 17-20, 22, 23, 26-28 (currently 
Table 95-2, Rules 1, 1.1, 5-9, 15-18, 20, 21 and 
24-26). No changes. 

Rules 7-9, 16, 21, 24 and 25 (currently Table 95-2, 
Rules 2-4, 14, 19, 22 and 23). Dispositions remain 
the same; only changed the descriptions. 

Rule 15 (currently Table 95-2, Rules 10-13). We 
formed a new records subject (visual information (V 
production files) consisting of current commercial 
projects and in-service production records. We 
need to keep these VI production files for the 
useful life of the production (motion picture film-­
strips). Example of such a production is a film 
showing correct use of ejection seat of an Fl5 
aircraft. If the ejection seat is changed, 
resulting in a new filmstrip on its use and support 
ing (production) files, then the previous ejection 
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seat filmstrip production files are destroyed when 
the related filmstrip is no longer useful. Rule 1 
and Note 2 cover the disposition of motion picture 
films. 

Rules 3 and 4. Added, to dispose of visual inform­
ation captions. We are disposing of the Video/ 
Sound Captions (AAVS Form 16) (Rule 3) when no 
longer needed; and Field MOPIC Camera/Sound Caption 
(AAVS Form 25) (Rule 4) when its information is 
transferred to AAVS Form 16. These dispositions 
meet Air Force needs. 

Rule 5. Added, to state where to send visual 
information documentation (VIDOC) motion media 
original and edited masters. 

Rule 6. Added, to dispose of motion media visual 
forms when superseded, obsolete, or no longer 
needed. The forms duplicate the information on the 
slate, while the slate is physically on the film, 
and both state what the film is about. This 
disposition meets Air Force needs. 

Rules 29 and 30. Added, to dispose of visual 
information production reports. Air Force only 
needs to keep these reports at preparing activities 
(Rule 29) for 2 years; but keep these reports at 

HQ AAVS (Rule 30) for 10 years because of congress­
ional interest in VI workload and cost data. 

Notes 1-4 (currently Table 95-2, Notes 1-4). Notes 
remain the same, except for minor grammar changes. 

.· 

irour coplu, lncludln1 orl9lnal to tie 111tlmltteC1 STANDARD FORM 115-A (REV. 12-83: 
to the National Archlwes and Record• Serwlce. PreKr it>ed DY GSA 

115-204 

FPMR 141 CFR) 101·11.• 
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:TABLE 711-22: 


:lllTIOI PICTUIE PHOTOGRAPHY/VIDEO IECOBDIIGS: 


: I : A 	 B 
: 	u : ________________________ : _____________________________ : _ _ ____________________ :_ 
: L : If the docU11nt1 are 
: I : or pertain to : consisting of : which are : then 

motion picture : motion picture photography, : send per AFB 711-32, 
: photography : videotapes, and related : Vol Y and YI, to the 1352 
: recordings io recordings : AYS, Am: DOD lk>tion 

: lledia Records Center, 
: Bldg 248, lorton AFB CA 

: 92419-5996 (see notes 1 
and 2). 

2 	: educational television 

: !ETVl official records 


--- ------------------------	 --- ----------------------------·----------------------- -------------

: 3 : visual information : AAVS Fora 16, Video/Sound : written records of the : destroy when no 
: captions : Captions i111gery and 101md contained : 1 anger needed. 

in 110tion media products 

: 4 	 : AAVS Fora 25, Field lllPIC : destroy when infor111tion 
: Ca.era/Sound Caption : is 	 transferred to 

: 	AAYS Fora 16. 

5 : 
: 
: 
: 

visual inf oraation 
docU11entation (VIDOCl 

motion 11dia original 
and edited 111ster1 

110tion picture and Yideo 
ca.era original and edited 
aaster fila and videotapes 

at Aerospace Audio­
visual Service 
(MAC) units 

send per AFB 711-32, Yol YI, 

to HQ AAVS/DOOY, lorton AFB 
CA 92419-5439, for review 
and refinement prior to 
1ubais1ion to the DOD 

lk>tion lledia iecords Center. 

--- : ---------------------------' -------------------------- --------------------
: 6 : aotion 11dia visual : foraa used to identify aotion : : destroy when superseded, 

: slate : 111dia coverage on fillllvideo- : : obsolete, or no longer 
: tape (A!YS Fora 21) : usable. 

7 	 official release prints, : all prints or duplicate video-: do not dispose of without 
videotape copies, or : tape copies distributed authority of 1F Central YI 
videodiscs : through the AV Visual Infor111-: Library. 

: tion (YI) Library Systea per 
: AFB 711-32, Yol 3 

: 8 	 : copies of 111terial which : 1111ter positives, duplicate destroy, 1alvag1, or trait 
: have been forwarded to : negatiYtl, or duplicate when no longer needed 
: the DOD lk>tion lledia : videotapes {except rule 7). 
: iecords Center 
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lTABLE 711-22--Continued: 

l I : l B D 

: L : If the documents are 
: E : or pertain to l which are 

: 9 lonvitual inf or111tion/ : videotap11/fil .. for bait 
audiovisual production : infor111tion, base cable TV, 
local interest video : local TV news, and other 
recording/photography : purely local interest 

: purposes, not governed by 
: AFB 711-32, Vol IV 

11 produced in 

: fila, photo­
: graphicš4Ţo, or like 

: equip•nt or lntraining 

: photographers '·,ƾ, 


lll : video/photography pro­
: duced by other agencies 

: copies no longer useful or not: 
: pertinent.to AF activities 

ll2 : original photography/ 
: video which is wiusable 
: because of inferior 
: quality 

ll3 : fill/video requiring 
: e•rgency disposal 

t I I I 

: tee AFB 12-51, Vol I, 
: paragraph t-5. 

·---·-------------·------------------------· 
:It : photographic artwork drawings, ani111tions, car­

toons, titles, and 11l1ct1d 
aowited photographs covered 

lYage for other use1, or 
d11tr fttr co11pl1tion of 
project. 

with acetate foil on which 
pertinent in1truction1 art 
written 

I I 



I i 
I 
I 

----------------------------

B 
----------------------- ---------· 

co11111let4it 
fCfl?:{1p1 

--------------

:TABLE 711-22--Continued: 

: i : A 
u --------------------

L If the docU111nts are 
E : or pertain to : 

:15 	 visual information 
production files 

consisting of 

in-house, coamercial, and 

contract production 

records pertaining to 

preparation of * 

motion picture 

subjects for use in 

training, orientation, 

indoctrination, and public 

information and includes 

requests for production; 

outlines and/or treat .. nt; 

final approved scripts, 

talent releases and cue 

sheets; reports on confer­


ences, progress, status of 

perforlliDce; crew, travel 

and temporary duty; corres­


pondence regarding produc­


tion, final approval, 

initial print require .. nts 

production and production 

services contracts; supple 

aental agreeaents; change 

orders; authorizations for 

payment, notices of final 

payment of contracts; DD 

ForllS 1995-1 and -2; 

production costs; DAVIS 

subject search printout 

and para.et1r1; public 

clearance or exhibition 

r1que1t1 and deteraina­


tion1; legal review 


c D 
------------------

: which are then 

at DOD lotion ledia 
lecords Center, llAJCOlls, 
aajor subordinate coa­
11a11ds, and AAVS units 

destroy after useful: 
life of the : 
production 
(Exception: note 3).:II 

certification 
I 
·--- -------------------- --

at BQ USAF/lllJCOlls/11ajor destroy 21 years after :16 in-service project records pertaining to assign-
records aent of AF units for photog- subordinate co1111ands production completion 

raphy, varying fro1 a few (Exception: note 3).

shots to several reels; 

request• for photography, 

.. 11ages/l1tter1 of 

as1igJ111ent and project 
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_____________________ -----------------------------

; �!nIH lllotion Media lecorda 
_

G·•FroE aft.er 5 

: I : l B c D 
: u --------- -----------------

: L If t.be documents are 
: I : or pertain to : consisting of : which are \hen 

status reports (see 
rule15 for preparation of 
complete subjects), perti­
nent 111ssage traffic, 
travel orders, captions, 
shipping docU111nt.s, 
disposition information, 
and end product disposition :
17 J·K. at HQ l!VS staff off ices : destroy 2 years after 

: and below major subordinate : completion of project. -
 : com&nds 

:1e instr11111ntation film see table 81-3. 
: videotape 

I I I I-· ---·----------
fila/video salvage or records relating to tbe --1 below 11jor subordinate : dt1troy aft.er 2 years. 
destruction destruction or salvage of -cA•----------film, fil1 strips, and 

videocasaettes; i.e., 
notices or certificates 
of deatruction 2.


2
1 

.... ___ I;-----------------· 

aervice project records, fila/video service 

: requeat records including initial requests for : 


'
 destroy 2 years aft.er cloae­
out. of fil1 service project. 

80tion picture fill and IO\Dld 
tapes, and related tideo 
records 

- I 

: acct1sion for11, receiving destroy aft.er 2 rears or 
and siailar it.ell when no lon&er needed, 

inffiat.iirt-fila : whichever is 1ooner. 
received and -i______
DOD lllotion Media lecords 
Center 
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: TABLE 711-22--Continued: 
------------- ---------------------------------·---

I A B c D 

u 
 ---------------- -------------·------ -------

L If the docU11tnts are 
E : or pertain to : consisting of : which are 	 then 

t I I 	 f II I I 	 I I 
: 23 : control records on fila loaned : : 

for reproduc- : 
tion and on f 

: IW 
: 
I:24 visual information 	 records used to control video : I 

control records 	 and motion picture film within: 

the DOD Motion Media Records 

Center such as film cutter 

records, footage reports, 

inventory change records.shelf: 

lists, withdrawal records, 

shipping control records, and 

1iailar records 


'25 	 locator cards, aaster cards, hold throughout the life of 
retention cards, classifi­ the DOD lotion Media lecords 
cation/downgrading records Center. They have the •aae 

ultiaate disposition as the 
records to which they 
pertain. 

.26 records disposition directives and 1chedules destroy on dilcontinuance of 
schedule governing 11e>tion picture function,or when no longer 

fil• disposition needed, whichever ii tooner. 

: 27 card catalogs and project nuaber cards and hold until the f ila is 
locator aids title cards l1ee note t) destroyed or transferred to 

another agency (tee note 2). 

: 28 	 fila nuaber, subject, and 
categorical index cards and 
aaster archiYal records of 
filas retained in the DOD 
llotion Media lecord• Center 

I 

-- ·----------- ------------ ---
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:TABLE 711-22--Continued: 

1: A B c 
u : _____________ _ ------ _, 

L : If the docuaenta are 
E : or pertain to : consisting of : which are then 

29 : visual information : &.&VS Fora 84, records of visual: at preparing activities destroy after 2 years. 
: production reports 	 : information (VI} production 

: unit workload data relating to 
: production• completed, man-
: hours, services, manning, and 

cost 

: at HQ &.&VS 	 : destroy after 11 years. 

IOTES: 

1. Report any 110tion picture/video collection not covered in the table to S&F/.&.&DAQD for appropriate disposition 
instructions. 

The DOD Media Records Center retains until no longer needed, then reco ... nds S&F/.&.&DAQD offer to lational Archives. 
Offers are in chronological segaents or within logical file arrange•nts. S&F/AADAQD provides disposition instructions 
on unaccepted offers. 

3. Project files related to filu/video productions offered to and accepted by the lational lrchivH are transferred 
to the lational Archives with related product. 

4. Retain duplicate copies until no lonŤer needed. 




