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REClUEST FOR RECORDS Dl.-OSITION AUTHORITY 
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' OENE"AL IERVICU ADMINISTRATION 
NATIONAL ARCHIVES AND "ECORDS SERVICE. WASHINGTON. DC ... 

1v D 

/ Ĥ// 
•tJ NOTIFICATl..QN TO AGEścv 

DEPARTMENT OF THE AIR FORCE 
In wltfl.ft ll'O-ilionl of .. U.S.C 13D:i= 

... ....,_, ...-t. lllcludiftll •• ii lllPfŗ:: 
Directorate of Info and eiacn for J.,.. .. , flllY Ill ..,tees ''dilPalition noi 

........ or .._......, .. lfl eDlunw\ 10. If no Ml:MI• 
for ....... ..  ....... of .. ArdWilt is 

.. .......... 

Mrs. Grace T. Rowe 	 694-3527 

I hnby Clftify that I em .uthorizad to ICt for this lll"CY in mlt1SI pertaining to 1he dilPOal of the egency'1 NCOrds. 
that the records pr% for dilpaal in 'this ReQUllt of "91(1) .. not now Mldld tor ft tuinm of 1his 
ĥ or will not be raded mfter the retention periods 1P9Cified; Ind that writ18n mnc:urrwnce from the General 
Accounting Office. if NQUirad under 1he provisions of Title 8 of the GAO Minuit for Guidlnce of Federal A11nc:ils. is 
•ttlehed. 

A. GAO concurrence: D is attached; or m is umecessary. 

r ce T. owe 
Chief, Records Mgmt Policy SectionJ 2 DEC 1988 
Directorate of Info Mqmt 

7. I. DESCRIPTION OF ITEM ITEM tw'llfl lrtřlwiW Dill•• or.,,.,. ..... l'llrio411 NO 

COMMISSARY RECORDS (Table 145-1) 
(Applicable Air Force-wide) 

1 	 Rule 4. Changed the disposition of vendor files 
to "destroy when individual document is superseded 
by a new record or when vendor is removed from 
list of suppliers." This revised disposition is 
almost the same as Table 70-2, Rule 2; which 
current Rule 4 disposition references. In des­
cription, we deleted "order call-registers"· as 
they are now covered for disposition in added 
Rule 4 .1. 

2 	 Rule 4.1. Added, to replace current NOTE, and 
also destroy commissary blanket order call regis­
ters 1 year after life of contract. We need the 
extra one year retention for reference purposes. 

Rule 5.1. Added, to cover disposition of master 
stock lists within the mandatory sales program. 
We need to keep these lists only until they are 
superseded. 

4 	 Rule 6.1. Added, to cover disposition of vendor 
coupon transmittals at_ commis,sary stores. The 
three year disposition is sufficient to meet Air 
Force needs. 
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5 Rule 8. Added, to cover disposition of meat 
tonnage reports. We only need to keep these 
reports for two years after next standards 
application is implemented. 

6 NOTE. Delete, 
Rule 4 . 1 . 

as this information is now added Nl-AFU-
86-31 

.· 

l l Y·204 	 Fo11r copies, lncl11din1 ori1lna1 to IH submitted STANDARD FORM 115·A (REV. 12·83J 
to the National Archlwes and Records Service. Pretcrlbed by GSA 

FPMR C•l CFR) 101·11.• 
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vendor 
files 

*mandatory 
sales 
program 

vendor 
coupon 
transmittal 
(AF Form 

2368) 

meat 
tonnage 
reports 
(AFCOMS 
Form 41) 

*folders with merchan­
dise orders, pricing 
copies, price lists, 
BDO/BPA consumption 
record, and related data 

commissary blanket order 
call registers 
(AF Form 521) 

•item presentation 
(AFCOMS Form 33) , 
control logs, messages 
and related data 

master stock lists 

forms used to transmit 
coupons 

data used to compute 
manning requirements 

which are 

at 
regions, 
complexes, 
and 
commissary 
stores 

•at 
HQ AFCOMS, 
regions, 
complexes, 
and 
commissary 
stores 

*at 
HQ AFCOMS/ 
ACFC 

at 
commissary 
stores 

at 
HQ AFCOMS/ 
XP 

then 

*destroy when 
individual 
document is 
superseded by 
a new record 
or when 
vendor is 
removed from 
list of 
suppliers. 

destroy 1 
year after 
life of 
contract. 

(no change) 

destroy when 
superseded . 

(no change) 

destroy after 
3 years • 

destroy 2 
years after 
next stand­
ards applica­
tion is 
implemented. 

BDO/BPA: Blanket Delivery Order/Blanket Purchase Agreement 

AFCOMS/ACFC: Air Force Commissary Service/Finance Office 

AFCOMS/XP: Air Force Commissary Service/Plans and Programs Office 




