'REQUEST FOR RECORDS DISPOSITION AUTHORITY - LEAVE AN
(Sve Instctions en reverss) W) -AFV-39-5

YO GENERAL SERVICES ADMINISTRATION — [PATERECEVED ~
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 12// v/%s
ﬂfaﬂw.x NOTIFICATION TO AGENCY
. DEPARTMENT OF THE AIR FORCE " o
7. MAJOR SUBDIVISION ""‘.m" "‘I"n" .i'el:‘::“l '; “|' .“im"f__
131' rectorate of Info Mgmt and Administration, SAF/AAD orovas” o e in colmn 10. I #o record:

Mrs. Grace T. Rowe

T TERYIFICATE OF ASENCY REPRESERYAYIVE

IVISION

* . ore
Information Management Policy Branch no
WA wumu—r‘qm'mn. Wi - & ~GAT

694-3527

| hersby centify that | am suthorized to act for this egency in mattars pertaining to the diapos! of the sgency’s records,
that the records propowed for dispowal in this Request of ___3_____ pege(s) are not now nasded for the business of this
sgency or will not be needed after the retention periods specified; snd that written concurrence from the Generai
Acounting Office, if required under the provisions of Titie 8 of the GAO Marnusl for Guidence of Feders! Agenass, is

atwched.

A. GAO concurrence: D is attached; or iS unnecessary.

[ .73 e
12 DEC 1988

7.
ITEm
NO

~SIGNATU ATV I6-¥ITLE Grace T. Rowe -

NCY
Chief, Records Mgmt Policy Section
94a.a4;4. T AZ&ur< Directorate of Info Mgmt and Admin
. 9.GRSOR  10.ACTION
- 8. DESCRIPTION OF ITEM | SUPERSEDED  TAKEN

R
(With Inclusive Detes or Retenon Periods ) JOB WNARS USE
_ . CITATION ONLY)

-t

COMMISSARY RECORDS (Table 145-1)
(Applicable Air Force-wide)

Rule 4. cChanged the disposition of vendor files N1-AFU-
to "destroy when individual document is superseded 86-31
by a new record or when vendor is removed from

list of suppliers." This revised disposition is

almost the same as Table 70-2, Rule 2; which
~current Rule 4 disposition references. 1In des-

cription, we deleted "order call registers" as

they are now covered for disposition in added

Rule 4.1.

Rule 4.1. Added, to replace current NOTE, and
also destroy commissary blanket order call regis-
ters 1 year after life of contract. We need the
~extra one year retention for reference purposes.

Rule 5.1. Added, to cover disposition of master
stock lists within the mandatory sales program.

We need to keep these lists only until they are

superseded.

Rule 6.1. Added, to cover disposition of vendor
coupon transmittals at commissary stores. The
three year disposition is sufficient to meet Air
Force needs.

115108

Ot NSN 7540-00-834-4084 STANDARD FORM 115 (REV. 8.5

é[ 70 /‘:Q :’:::.l:.l g":)u:o:-x l1a



7.
ITEV
NO.

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION r

08 NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dotes or Retention Periods)

Rule 8. Added, to cover disposition of meat
tonnage reports. We only need to keep these
reports for two years after next standards
application is implemented.

NOTE. Delete, as this information is now added
Rule 4.1.

9. GRS OR
SUPERSEDED

JOB
CITATION

N1-AFU-
86-31

PAGE

OF
10. ACTION
TAKEN
(NARS USE
ONLY)

115-204

Four copies, Including original to be submitted
10 the National Archives and Records Service.

STANDARD FORM 115-A (REV. 12-83)
Prescribed by GSA

FPMR (41 CFR) 101-11.4



TABLE 145-1
COMMISSARY RECORDS
R A B C D
U
L|If records
Elare consisting of which are |then
4 (vendor *folders with merchan- at *destroy when
files dise orders, pricing regions, individual
copies, price lists, complexes, |document is
BDO/BPA consumption and superseded by
record, and related data|commissary|a new record
stores or when
vendor is
removed from
list of
suppliers.
4 commissary blanket order destroy 1
.1 call registers year after
* (AF Form 521) life of
contract.
"5 |*mandatory [*item presentation *at (no change)
sales (AFCOMS Form 33), HQ AFCOMS,
program control logs, messages regions,
and related data complexes,
. and
5 master stock lists commissary|destroy when
.1 stores superseded.
® ,
6 |vendor forms used to transmit *at (no change)
coupon coupons HQ AFCOMS/
transmittal ACFC
__| (AF Form
62368) at destroy after
.1 commissary|3 years.
* stores
8 [meat data used to compute at destroy 2
* [tonnage manning requirements HQ AFCOMS/|years after
reports XP next stand-
(AFCOMS ards applica-
Form 41) tion is
implemented.
BDO/BPA: Blanket Delivery Order/Blanket Purchase Agreement
AFCOMS/ACFC: Air Force Commissary Service/Finance Office

AFCOMS/XP:

Air Force Commissary Service/Plans and Programs Office






