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Mr. R. P. Dwyer 695-1667 	
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I hereby certify that I am authorized to act for 1his egeney in matters pertaining to the disposal of the agency's records. 
that the records prcposied for disposal in ·this ~uest of 4 pege(s) .. not na.v Mlded for the busirwss of this · 
·~ or will not be needed after 1he retention periods mp8cified; Mld that written ex>neurrence from the General 
Aa:ounting Office, if required under 1he provisions of Title 8 of the GAO Manu1I for Guidance of Federal Agencies, is 
attached. 

A. GAO conc.urrence: 0 is attached; or ~ is u~ry. 
R£$ENTA IV 	 D. ITL Grace T. Rowe
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HIV TESTING PROGRAM {Table 160-8) 
{Applicable Air Force-wide) 

This is a new table. 

Air Force established the Human Immunodeficiency 
Virus {HIV) testing program to assure recruitment 
of candidates who are free of the HIV antibody, 
and also provide medical care for Air Force member 
and beneficiaries with· serologic· evid·ence of · 
infection with HIV. Program policy is to keep 
aware of current test technology, gain knowledge 
regarding the natural history of this disease, 
evaluate the risks to the infected individual whil 
in the Air Force, evaluate the risks of trans­
mission of the disease to noninfected personnel, 
determine the effect of infected personnel on the 
functions of the unit, and assure the safety of th 
blood supply. ·· 

1 	 Rule 1. We are destroying HIV testing rosters and. 

selection records 3 months after all members on 

roster are tested or Permanent Change Station {PCS) 

transferred• This disposition is sufficient for 

Air Force needs. 


,,~,oe STANDARD FORM 115 (REV. l·U 
Pr-.criDeG or G'A 
Flllti!A l•l CFRI 101·11.• 
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2 	 Rules 2 and 3. We are destroying HIV testing "no 
show" records for personnel not reporting for 
testing and notification letters after 2 years. 
Tpis disposition is sufficient for Air Force needs. 

3 	 Rule 4. We are !iling HIV medical counseling 
documentation for personnel who are HIV positive 
in their health records. 

4 	 Rule 5. We are destroying "orders to HIV positive 
personnel to follow preventive medicine require­
ments" on their separation·from the Air Force. 

5 	 Rules 6 and 7. We are destroying HIV testing blood 
donor center reports and blood donor referral 
letters after 5 years. The Federal Drug Adminis­
tration requires this retention. 

6 	 Rules 8 and 9. We are destroying HIV Screening 
Program Specimen Transmittal/Results Reporting. 
Medical Treatment Facilities {MTFs) need.these 
records for 5 years for reference purposes. USAF 
School of Aerospace Medicine (USAFSAM) can destroy 
this form data after its entry into the Defense 
Medical Systems Support Center {DMSSC) reportable 
disease data base. 

(1-~Rule 10. We a7e deleting DMSSC repo7table disease 
'-.__~data base entries after 10 years. Air Force needs 


this data for 10 years for epidemiologic studies, 

public health notification, statistical purposes, 

and keeping track of clinically well personnel 

retained in the Air Force with the HIV antibody. 


8 	 Rule 11. We are destroying DMSSC reportable 

disease data base hard copy/computer tape output 

after 5 years. The Assistant Secretary of Defense 

for Health Affairs requires this retention for 

statistical reporting purposes. 


9 	 Rule 12. We are destroying compiled reports from 

DMSSC reportable disease data base at Office of 

Surgeon General after 10 years. Air Force needs 

these reports for 10 years for epidemiologic 

investigations, advising DOD and Air Force 

commands, and statistical purposes. 


lG 	 Rule 13. We are destroying HIV quality assurance 

control records of Air Force laboratories, con­

tract laboratories, and blood donor centers after 

5 years. Air Force naturally needs this 5 year 

retention for quality control purposes. 


l l ~-20~ 	 Four coplu, Including orlglnal to b• 1ubmlt lecl STANDARD FORM 115·A (REV. 12·63) 
lo the National Archhcs and Record• Serwlce. Prescribed by GSA 

FPMR (41 CFRl 101·11.4 
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HIV TESTING PROGRAM 
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- 1 HIV testing 	rosters, selection at CBPO, destroy 3 
records, and related medical months after 
information 	 treatment all members 

facility are tested or 
(MTF) I PCS trans-
testing ferred. 
labora­- 2 "no show" records for tory, destroy after 

personnel not reporting environ- 2 years. 
for testing mental 

health-
3 notification letters 	 services, 


and unit 

level 


-
4 medical counseling at MTF file in mem­

documentation ber's health 
record. 

- 5 	 order to follow at unit destroy on 
preventive medicine level separation 
requirements from service. 

-
6 	 blood donor center at MTF destroy after 

report 5 years. 

- 7 	 blood donor referral 

letters 


- 8 	HIV testing USAF HTLV-III Screening 

results Program Specimen Trans­-

9 mittal/Results Reporting at destroy after 
(AF Form 1762) USAFSAM/EK data entry 

in computer. 

-10 	 Defense Medical Systems delete/ 
Support Center (DMSSC) destroy after 
reportable disease data 10 years. 
base 

-11 	 DMSSC reportable disease destroy after 
data base hard copy/ 5 years. 
computer tape output 

-12 	 compiled reports from at HQ destroy after 
DMSSC reportable disease USAF/SGPA 10 years. 
data base 

-
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CODES FOR USAF HTLV-III SCREENING PROGRAM SPECIMEN 
TRANSMITTAL/RESULTS REPORTING (AF FORM 1762) 

Submitting 	Activity: code = assigned base/duty station 

Duty Code: 	 A = 
R = 
G = 
M = 

Catagory Code: 
E = 
c = 
0 = 
s = 
M = 
c = 
p = 

Active 
Reserve 
National Guard 
Individual Mobilization Augmentee 

Enlisted 
Civilian 
Officer 
Single 
Married 
Sexual Contact 
Physical Exam 

I 
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Social Date Tested: 
Sul.Jmitting Security Cntei;ory 

l.;tbo rn to ry Account Submitting Duty Code Code (E,C, 

hlc11tificn­ ln<llvidunl's Nnmc Number Activity (A,R,C,M) c,s,r.o,H) ~;pee lnurn 
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