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Mr. R. P. Dwyer 694-3494 

I hereby mrtify that I am authorized to .ct for this 1Q80CV in mttWI per&aining to the dilposll of the agency's rmcorcts. 
that the records prD for dispoal in "this ReQuest of t1191(1) .. not now rmded for 1he busirms of this 
lgenCY or will not be needed after the retention periods mpecified; end that written concurrsa from the General 
Aa:ounting Office, if required under the provisions of Title 8 of the GAO Minuit for Guidlnce of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or [] is unnecessary. 
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GOVERNMENT-OWNED TELEPHONE SERVICE RECORDS 
(Table 66-14) 

(Applicable Air Force-wide) 

We added Table 66-14; replacing Table. 100-19, 
same title. Of the current five rules of Table 
100-19, we are keeping Rules 1, 4 and 5 the same 
and changing the Rules 2 and 3 dispositions. 

Rule 2. ·Changed the disposition of telephone 
service, cable and terminal transfer records to 
destroy 2 years after completion of action vice 
1 year after completion of action. We need the 
extra year retention for planning, operation, and 
management of base telephone systems and services. 

Rule 3. Changed the disposition of telephone 
service complaints to destroy. after 2 years vice 
1 year. Reason is same as for Rule 2 above. 
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*TABLE 66-14 

GOVERNMENT-OWNED TELEPHONE SERVICE RECORDS 

R A 
u 
L If records 
E are consisting 

1 telephone/ 
wire comm
unications 
history 
records 

2 telephone 
service, 
cable and 
terminal 
transfer 
records 

3 telephone 
service 
complaints 

4 history of 
battery 
service 

5 circuit 
layout and 
trouble 
report 
records 

records 
agement, 
maintenance 
ment-owned 
wire 
equipment, 
telephone 
record, 
ment 
worksheet, 
telephone 
ment 
records 
accordance 
T. O. 

service 
vice 
transfer 
to 
pertinent 
terminal 

telephone 
used 
phone 

monthly 
service 

records 
circuit 
trouble 
special 

C D 

which are then 

destroy when 
individual 

B 

of 

documenting man
operation, and 

of govern
telephone and 

communications 
including 

equipment line 
telephone equip

key systems record/ 
cable record, 

number assign
record, and related 

maintained in 
with 

00-20-8 

requests, ser
orders, and cable 

worksheets used 
record information 

to cable and 
transfers 

trouble logs 
to document tele

service complaints 

storage battery 
record 

which document 
layout and 
reports for 
circuits 

service is 
discontinued, 
or when 
superseded by 
new record 
card. 

*destroy 2 
years after 
completion of 
action. 

*destroy 
after 2 
years. 

destroy when 
battery is no 
longer in 
service. 

destroy 1 
year after 
discontinu
ance of 
service. 




