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UNIT, 	 ORGANIZATION AND MATERIEL CONTROL 
SUPPLY RECORDS (Table 67-3 ) 
(Applicable Air Force-wide) 

1 	 Rule 17. In description, delete "notification of 

TCTO kit requirements" and "adjusted stock level 

form" records. Reason is that we will dispose of 

these records in Rules 17. 1 and 25. 


2 	 Rule 17. 1. Added, to state to dispose of adjusted 

stock level forms (records), currently covered in 

Rule 17, per Table 67-4, Rule 17 (adjusted stock 

level records). 


3 	 Rule 25. Added, to dispose of TCTO jacket files. 
These files include notifications of TCTO kit 
requirements currently covered for disposition in 
Rule 17. The TCTO kit manager places the TCTO 
jacket file in the completed file when all balances 
are reduced to zero and no requirements exist. As 
such, we believe the appropriate disposition is: 
destroy 1 year after all balances are reduced to 
zero and no requirements exist. I
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TABLE 67-3 

UNIT, ORGANIZATION AND MATERIEL CONTROL SUPPLY 

related records 

TCTO: Time Change Technical Order 

D 

then 

(no change) 

see table 
67-4, 
rule 17. 

destroy 1 
year after 
all balances 
are reduced 
to zero and 
no require­
ments exist. 
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If records 
are 

source 
records 

TCTO jacket 
files 

B C 

consisting of which are 

*forms, i.e., supply 
control log, records of 
cannibalization, issue/ 
turn-in request, DOD 
single line item 
release/receipt docu­
ment, item location and 
status card, temporary 
hand receipt, quick ref­
erence lists, and report 
of packaging and hand­
ling deficiencies, 
repairable item process­
ing tag, and input to 
maintenance repair capa­
bility reporting; used 
to order, receive, con­
trol, verify, input, 
forecast, turn-in, and 
are not accountable 

adjusted stock level 
records 

Notification of TCTO Kit 
Requirements (AF Form 
2001), management notice 
of TCTO kit availabil­
ity, notification of kit 
shipments, receipt docu­
ments, requisitions, and 




