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ITEM 
NO 

•EOUEST FOR DISPOSITION AUTHORITY 
1$111 /MtNttifim"' ,,,.,,,, 

HRVtCll ADMINISTRATION NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 1M01 
an.,.,.. . _,.,, 

DEPARTMENT OF THE AIR FORCE - HQ USAF '" witl'I .,_ prowiliOnl of .. u.sc 330:;-. 
a. llUUOlt IVlllON .. dilPCml flll'*t, lftcludiftl •. ii ICIP•ģ: 

DIRECTORATE OF INFORMATION MANAGEMENT AND ADMINISTRATION •..,, f0t '"'"' thlt ...v Ill 11Wrked "d•IPCllition not 

er .............. .,_ eoluftW\ 10. If ftO '9COl'01

IVI 1 N .. pr.-cl for .. __. . .. ..,_an of .. Ardliwist 11 

RECORDS MANAGEMENT POLICY SECTION Ml...,_, 

Pierre J. Jost 694-3527 

I hlrlby cstify that I em authorized to Kt for this 1g1ney in m1tw1 Pl'llining 10 1hl dilpolll of the agency's records 
that the rlCOfds pr  for dilPoal in 'this Requm of TWO 11119(1) ... not now rmdld for the tuinm of this 
egency or will not be needed lf•r the rt18ntion periods 1P1Cified; and thlt written concurflnCe from the Genera: 
Accounting Off ice, if NQUirld under 1he provisions of Tide 8 of the GAO Manual for Guidance of Fmer11 Agencies, a 
•tt.IC:hed. 

A. GAO concurrence: 0 is attached; or [ZJ is unnec.sary. 

ROWE, Chief, Reds Mgt Policy Sec 
Directorate of Info Mgt and AdministratioNOV o J 1 

10. ACTIONt. GRSOR7. TAKEP\/I DESCRIPTION OF ITEM SUPERSEOEO 
'9'idl '"Ĥ'•- OlrH or•'''""°" IW"°"'11 JOB l#AltS USE 

CITATIOP\/ ONL.YI 

POLICY, GENERAL AUTHORITY AND GENERAL 
MANAGEMENT 


(TABLE 40-1, RULES 3 AND 5) 

(APPLICABLE AIR FORCE-WIDE) 


1 e contacted the off ice responsible for the main­
enance of the "basic program records" and the 

"wage administration" documentation because our 
egulation shows that we have a "disposition pend­

ing" for these two rules. Attached is a sample of 
table format they agreed upon and that we want to 

ublish in the next revision of our records dis­
osition schedules. Furthermore, this office also 
grees that the records mentioned above and cur­
ently stored in Federal Records Center may be 
estroyed. 

equest you approve these two rules. 
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POLICY, GENERAL AUTHORITY AND GENERAL MANAGEMENT 

R A B 
u the records . 

L are or pertain to consisting of 

E 


*3 basic program records which provide the 
records basis for personnel program 

adm!nistration authority and 
which support the le9al and 
administrative validity of 
personnel and pay actions 

c 

which are 

authorities to admin­
ister us citizen and/ 
or non-us citizen 
employeesl such as, 
but not 1 mited to 
base commander's writ­
ten designations of 
civilian personnel 
officer (CPO) and in­
cumbents of other 
positions to sign 
personnel action 
records; Office of 
Personnel Management 
(OPM), HQ USAF, or 

MAJCOM exceptions or 
authorities which 
provide basis for 
specific actions or 
operations, but which 
are not 
for in a 
case file; records or 
other actions or deci­
sions which are prece­
dent-setting for 
future operations 

then 

retain at the CCPO e 
during its existence; 
on inactivation trans­
fer the file to gaining 
organization or activi­
t
I 

assigned responsibi­
1 ty for closing out 
civilian personnel 
records. Destroy when 
no longer needed. (See 
note 5). 
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NOTE:
*5. You are not authorized to retire these records to 

wage administration 

·-

wage schedules, oversea diffe­
rential rate approvals, and 
other pay adjustment authori­
zation resulting from legis­
lation or other across-the­
board administrative action 

records which consti­
tute the basis for 
personnel actions 
which may require re­
construction at a 
later date 

any Federal Records Center. 

retain at the CCPO 
during its existence: 
on inactivation trans­
fer to gaining organi­
zation or activity 
responsible for closing 
out civilian personnel 
records. Destroy when 
no longer needed. (See 
Note 5). 9 
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