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 EQUEST FOR RECOR ISPOSITION AUTHORITY 
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' 	GENERAL IERVICU ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC .,._ 


DEPARTMENT OF THE AIR FORCE - HQ USAF In....-.. wittl ttie prowilions of .. u.s.c 130:;0
a. MAI 	 IVlllON ... ...,_, Ź. IN:ludiftt it IPP'Oole::: 

DIRECTORATE OF INFORMATION MANAGEMENT AND ADMINISTRATION 9UIPt f0t IWN ._, .,.v Ill ....,11ec1 "dllPCllitiOn r101 

.. ., "'witlldr9wn" in....,,,... to. If no l'CCO"'' 
.. .,...., f• ,.._,, .. ........ of .. Atd\iviat is 

RECORDS MANAGEMENT POLICY SECTION 	 ............ 


Pierre J. Jost 	 694-3527 

I hlrlby mrtify that I am 9Uthorized to Kt for 1his lll"CY in m1tws ,_.ining 10 the dilposll of the agency's records. 
TWOthlt the NCOf'ds pr� for dilPaal in 'this ReQUllt of 11119(1) .. not now Nldld tor h tuirms of this 

egency or will not be needed lfter the F119ntion periods 1P11Cified; © that written concurrtnee from the Generai 
Accounting Off ice, if NQUired under the provisions of Title 8 of the GAO Minuit for Guidlnce of Federal Agencies, is 
•ttlehed. 

A. GAO concurrence: 0 is attached; or Dill is unnecmsary . • 
GRACE T. ROWE, Chief, Reds Mgt Policy Sec 

Directorate of Info Mgt and Administration 
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PUBLICATIONS AND FORMS REQUIREMENTS 
AND DISTRIBUTION 

(TABLE 7-1, RULES 8 AND 9) 
(APPLICABLE AIR FORCE-WIDE) 

1 Attached is a sample of a table format recommended 
by one of our major commands for records on cus­
tomer account representatives and their alternates 
designated on AF Form 1846, Request for and Record 
of Customer Account Representative Designation, and 
maintained by the Publications Distribution Off ices 
(PDO) on each Air Force Base (Rule 8). Destroy all 

other copies not maintained by the PDOs when super­
seded, obsolete, or no longer needed (Rule 9). 
Presently, an individual can issue accountable 
forms, be transferred, and leave no audit trail for 
that transaction. These two rules will provide an 
audit trail for accountable forms issuance. 

Request you approve these two rules. 
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T dble 7-1 

PUBLICATIONS AND FORMS REQUIREMENTS AND DISTRIBUTION 

If the records. are 
or ertain to 

8 for 
record of 

customer ac­
count represen­
tative de\tgna­
tion (Af- Form 
1846). 

9 

B 


consisting of 


appointments of 
primary and alter 
nate CARs and sub­
account representa­
tives 

which are 

at PDOswhen 
receipt of 
accountable 
forms as 
authorized 

all other copies 

D 

then 

destroy 2 years 
after appointment 
is superseded or 
rescinded (see 
note 3). 

destroy when 
superseded, 
obsolete, or no 
longer needed. 




