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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse)	 JOBNO All ,1t(4-fjj-l2J 
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 2-IZ-1/ 
NOTIFICATION TO AGENCY IDEfp~f~mgd'f"'~¥-"'ffi'MAir Force 

In accordance with the orovrsrons of 44 usc 3303a 
2DMAJOR t.UBDIVeION f the disposal request. including amendments. IS aooroveolrec ora e 0 Information Management (SAF/AAIA) 

except for Items that may be marked "disposrnon not 
approved" or "withdrawn" In column 10 If no records 

3 MINOR ~BD~WSION • are proposed for disPOsal. the signature of the ArchivIst ISnecor s anagement POI1CY Branch 
not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 ARCHIVIST OF THE UNITED STATES5 1'?-O~ONE EXT. 

Mr. Jay N. Rivest	 614-3431 rJljqj <, ~~C -6 CERTIFICATE OF AGENCV REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records 
that the records proposed for disposal In this Request of " pagels) are not now needed for the busrness of this 
agency or Will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrs.ons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence [g] ISattached, or D ISunnecessary 

B DATE C SIGNAfruRE OF AGE~CV R~RESENTATIVE	 D TJTL.E
6-c.-L ( ,t~..L- chlef, Records Mgt Policy Br 

5 FEB 1991 RACE T. ROWE Directorate of Information Mgt 

7 9 GRS OR 10 ACTION
 

ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
 

NO (WltlllnchulVt' Date. or Retenhon Periods) JOB (NARSUSE
 
________ 4-~CITATION ONLY)
-1 

REVOLVING FUND RECORDS (T177-4)
(Applicable Air Force-wide) 

1	 This is an addition to our table 177-4. The NC1-AFU
 
purpose of this submission is to establish rules -86-28
 
20 through 30 to cover the disposition of record
 
series from two new computer systems: commissary

Accounts Payable System (CAPS) and Materiel
 
Accounts Payable System (MAPS).
 

These documents are initiated at specific
accounting and finance levels to identify and 
take action related to materiel disbursement 
vouchers, unpaid contracts, purchase orders,
and blanket delivery/purchase orders. Usage
can be as frequently as daily until accounts 
are reconciled and balanced; then the documents 
are needed to answer local inquiries and support
audits. 

, J 

We ~ttach our proposed disposition instructions 
and the General Accounting Office's concurrence. 

STANDARD FORM 115 (REV 883) 
Prescrobed by GSA 
FPMR 141 CFR) 101 11 4 

115-108 



PROPOSED NEW/REVISED AIR FORCE RECORD RETENTION SCHEDULE 

TABLE 1n-4 

REVOLVING FUND RECORDS 

I I A B I C I D I E I 
IRULEllf the record series title is 

I I 
Iconsisting of Iwhich are Ithen lauthorized by 

I 
I 

I 
1_1___________ I, I 
120 ICAPS - Management Notices/Audit 
I IRegisters
I I 
I_I 
120.11CAPS - Unreconciled Invoice/
I IRecycled Receipts Reports 
I I 
I I 
1_1 __ --_------_--1--

lmanagement notices and audit regis-I 
Iters related to Commissary Accounts 
IPayable System (CAPS) 
I 
lunreconciled invoice reports; re-
Icycled receipts reports 
I 
I 

----------- --_1 

ldestroy when purpose has been IINC1-AFU-82-28 
Iserved (see note) 
I I 
I I 
ldestroy when a new list is produced I 
I(transfer research notes to the newl 
[t ist for items remaining on the newl 
Ireport) I 

I 
120.2IcAPS - Re-reconciled Invoice Report 
I I1_1 -----

ldestroy after determining reason 
Ifor invoice(s) being rereconciled 1 

I 
I1 

120.31CAPS - Payment Review/Reconciled 
I IInvoice Report 1_1 ----

ldestroy after latest payment due 
ldate listed on report1 

I 
I1 

120.41cAPS - GLAC Report 
I I 
I I 
I I 
I II_I 

ldestroy no less then 2 years after I 
lmonth In which data ..as reported in 
IRCS: SAF-ACF(N)7119 (if used as 
Ijournal voucher or as backup docu-
lment to journaL voucher) 1 _ 

120.51CAPS - Purged Transaction History 
I IListing/lnvoice & Receipt List I_I 

purged transaction history Listing; 
lpurged invoice and receipt list I 

ldestroy 1 year after output from 
lpurge process 1 _ 

120.61cAPS - Received Not Paid Report I lused to vaLidate unpaid receiptIdestroy after vaLidation is 
I I(VaLidate Unpaid Receipt Detai Ls) 1 IdetaiLs ICClq)Lete
1_1 --_-_--1 __ --- __ --_--_1 1 _ 
120.71cAPS - Received Not Paid Report I lused to substantiate vaLue of ldestroy after 1 year 
I I(Substantiate LP PayabLes) 1 ILocaL purchase (LP) payabLes I 



PROPOSED NEW/REVISED AIR FORCE RECORD RETENTION SCHEDULE 

I I Ireported in RCS: SAF-ACF(M)71191 ,
1_1 1 1 _ I 
120.81CAPS - Vendor Contract Directory I ldestroy on receipt of a new I 
I I I Idirectory I,1_1 -------- 1 1 _ 
120.9 CAPS - Voucher Control Log I ldestroy 6 years and 3 months after I 
I I I Iclose of FY to which it pertains II_I I 1 _ 

21 MAPS - Interface Programs' ListingslcoqlUter listings produced by [used primarily to review BCAS ldestroy when new listing received;
 
Iinterface programs including but Ivendor and contract, SBSS and Iwhere applicable, ensure research
 
lnot limited to: PCNs SH121-TQ: IMEDLOG receipt, and BQ payment lnotes are included with any speci- •IBCAS/MAPS interface (000017); BCAS Itransaction interfaces Ific items carried over to new list 
Irecords added suspended (000023); I I 
IBCAS/MAPS update error report I I 
1(000024); daily vendor receiptl I I 
Ireturn list (000038); 0033 daily I I 
IvendOr receipt/return list I I 
1(000042); 8Q transaction to send, I I 
laccepted/rejected (000046) SBSSI I I 
IMAPS interface (000037) I I 

---------_-- __ 1_------ __ ---- __ 1_----_----_--_1_-- __ --_------
22 IMAPS - Optional Programs' Listings ICoqlUter listings produced by [used primarily to review statusldestroy when new listing received
 

I loptional product programs includinglof vendor, contract appropria- lor reason for obtaining list has
 
I lbut not limited to: PCNs SH121-TQ: Ition summary table records, and Ibeen satisfied; where applicable,
 
I ,vendor directory (000002); vendor Ito audit and correct Invoices lensure corrections to research
 
, ,Indebtedness directory (000003); land receipts recorded In the ,notes are Included with any speci-

I Ivendor/contract suspense list 'MAPS data base Ific items carried over to new list
 
I 1(000011); by-others contract list I I
 .,..•. 
I 1(000004); active PSR data element I I 
I Ilist (000045); invoice audit list I I I 
I 1(000040); over-received followup tol I I
I Isupply (000018) I I ,

_1 -----1 I 1 _ I 
123 IMAPS - Open Items/Obligations ICoqlUter listings produced by lused primarily to verify open Idestroy after 1 calendar year I 
I IListings loptlonal product programs includinglitems, obligations I I 
I I lbut not limited to: PCNs SH121-TQ: I I I 
I I ISBSS reconciliation list part I I I 

2 



PROPOSED NEW/REVISED AIR FORCE RECORD RETENTION SCHEDULE 

I I 11-MAPS open item list (000012) 1__ 1 1 _ 

124 IMAPS - AFSF General Ledger Adjust- IPCNs SH121-TQ: SBSS reconciliation lused to adjust AFSF general Ifile with and as support for 
I lments/Open 0033 Transactions llist part 2-EOM adjustment totals Iledger for I.8'Iprocessed !journal voucher adjusting AFSF supply
I I 1(000012); 0033 local purchase sum- lpayment interface transactions Igeneral ledger; destroy after 2 

I 
I 
1
I
I
I 
1

• 

I
I
I
I
I
 
1
I 

I I lmary report (00038); receipt pay- lor open 0033 obligations and 
I I lment fund code discrepancy list lpayment transactions 
I I I(000036) I 1--1 I I 
125 IMAPS - Pr~t Payment Act IPr~t Payment Act information listl 
I I I I 
I I I I 

1--1--------_----------1-- __ ----_----_---1_----_--_--_--1_--_----_------
Notices of Actions 

--1------ __ ---

lof-day programs including but not lactions processed and notices 
Ilimited to: PCNs SH121-TQ: unpro- lof actions to be taken 
Icessed receipt transactions I 
1(000001); AFO/BCO receipt item dis-I 
Icrepancies (000013); manually added 
Ireceipts plus their potential dup-
Ilicates (000016); invoices with 
linterest penalty due (000025); un-
Ireconciled invoices (000031); par-
Itial invoice for contracts requir-
ling c~lete payment (000030); 
loverbilled invoices-no payment due 
1(000032)
1 

Iyears, provided any corrective 
laction has been acc~lished 
I1 _ 
ldestroy after 1 year with retained 
Icopy of Pr~t Payment Act Report 
I(RCS: DD-COMP(Q)1619) 

26 IMAPS - Transaction Verification andlcomputer listings produced by end- lused primarily to verify trans-ldestroy when new listing received 
lor reason for obtaining list has 
lbeen satisfied; where applicable, 
lensure corrections or research 
lnotes are included with any speci-
Ific items carried over to new list 
I 
I 
I 
I 
I 
I 
I 
I 
1 _ 

1 

~~127 IMAPS - Computation List/Materiel Icomputer listings produced by end- ldestroy when new listing received 
IPayment Forecast lof-day programs, included but not
1

I 
I Ilimited to: PCNs SH121-TQ: invoice I 
1
 I Icomputation list (000033); materiel 

lpayment forecast (000014)1 

I 
11--1 1 _ 

128 IMAPS ldestroy after 6 years 

1 1


Voucher Control Log Icomputer produced voucher control -
1 Ilog PCN SH121-TQ (000028) and sup-
I I Iplement voucher control log PCN

3 

1 

1
1 

I 
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PROPOSED NEW/REVISED AIR FORCE RECORD RETENTION SCHEDULE 

ISH121-TQ (000026) produced by end-
lof-day programs 1 

I
I
I
I
I
I
I


1_1
129 IMAPS - DOV Register IDaV register PCN SH121-TQ (000029) Idestroy after 1 year (AFOS using 
I I I IMACROOOV SUllllllry voucher procedure 
I I I Ishould file DOV Register as an 

Iintegral part of payment voucher) 
1 

I I
 _ 

I
I
I
I
I
I
I 

_ .11 I II_I I
130 IMAPS - End-of-Day Programs Icomputer listings produced by end- ldestroy after verification that 
I I lof-day programs, included but not Icorrectlve action has been taken 
I I Ilimited to: PCNs SH121-TQ: Voucher I 
1 I ICreation Error List (000027); I 
I I IVouchers DOV'd Without Check Number I I 

1 

I I 1(000034); receipt/payment adjust- I I 
I I lment transactions (000035); 8Q pay-I I 
I I lment transactions not created list I I 

II I 1(000065) II_I I I I_ 

NOTE: When the OVerride Reconcfl iation option in invoice processing is used, the Mansgement Notices Report output showing the update to the invoice record is retain
 
Retain only the applicable page(s) of the report. If the reason for using the OVerride Reconciliation option is separately documented, also retain that documentatio
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