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REQUEST FOR RECORDS DISPOSITION AUTHORITY
 
(See Instructions on reverse) JOBN0N /-l}puq/-I$
 

DATERECEIVED
 TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 2-)2--9L

TOAGENCY b~p~rt%'gn~j!·lf!.l~~)Air Force NOTIFICATION
In accordanceWiththeprovisrons of 44 usc 3303a

t>MAJDRtUBDIVisl0'bf request. ISapproved l.rec ora e Information Management (SAF/AAIA) thedisposal IIlcludlllgamendments.
exceptfor Itemsthat may be notmarked"diSPOSition
approved"or "Withdrawn"In column10 If norecords 

~MINOR~B~I~~g . Branch areproposedfordisposal. of theArchil/1sttheSignature ISecor s a ement Poll.cy notreqUired 
4 NAMEOFPERSON TOCONFER ARCHIVISTOFTHEUNITEDSTATESWITHWHOM S. f'7'Ef3,ONEEXT.

Mr. Jay N. Rivest 614-3431 ?1);) ~~ 
~ 

6 CERTIFICATE REPRESENTATIVEOF AGENCY

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records 
that the records proposed for disposal In this Request of 4 pagels) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO concurrence. IRIls attached, or D ISunnecessary 

B DATE C SIGNtl.UREOFAGEN~ESENTATIVE DcH1~f, Records Mgt Policy Br 
5 FEB 1991 t;AACE ~. ROWE Directorate of Information Mgt 

7 9 GRSOR 10 ACTION 
ITEM OFITEM SUPERSEDED TAKEN8 DESCRIPTION
NO (With incllUwf' Date. or Retention PenotU) JOB (NARSUSE 

ONLY) ________ ~--------------------------------------------------------------4-~C~ITATION 
TRAVEL RECORDS (T177-20) 

(Applicable Air Force-wide) 

NC1-AFU 

purpose of this submission is to revise rules 
This is an addition to our table 177-20. The 

-86-28 

4, 4.2, and 12.1 to cover the disposition of 
Master Travel Record History Data, Central 
Travel Record Development and Maintenance,
 
and ATRAS Fiscal Quarter-End Reconciliation
 
Listings.
 

Master Travel Record History Data (Rule 4).1 

This travel history data base at base level is
 
kept on magnetic tapes. It is electronically
 
transmitted to HQ AFAFC's central data base.
 
Travel pay offices need to retain the tapes for
 
30 days in case of any updates or transmission
 
problems; then tapes can be purged. These
 
records are not suitable for coming under the
 

[continued on next page] 
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purview of GRS 6, Item lbi a l-year retention 
would be too long considering these records 
have value for only about 30 days. 

2	 Central Travel Record Development and Maintenance 
Products (Rule 4.2). 

These are computer printouts produced in the 
development, testing, and maintenance of the 
automated travel history central data base. 
These products need to be retained by the system
programmer and administrator until no longer
needed. 

3 ATRAS Fiscal Quarter-End Reconciliation Listings
(Rule 12~. 

This product is created quarterly, used for 
reconciliation purposes, and held to cover any
corrections to the data base (which can take up
to 6 months). Then it can be destroyed. 

We attach our proposed disposition instructions 
and the General Accounting Office's concurrence. 
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PROPOSED NE~/REVISED AIR FORCE RECORD RETENTION SCHEDULE 

TABLE 177-20 
TRAVel RECORDS 

A B C o E 

!RUlE!lf the record series title is 

I I 
!consistingof !which are !then !authorizedby 
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IMaster Travel Record History Data -I 
[at Base level I 
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lpurge 30 days after transmitting tol 
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1_1_----------------------------------------1_--14.2 ICentral Travel Record Development 
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112.1IATRASFiscal Quarter-End Reconcil- IAutomatedTravel Record Accounting Idestroyafter 6 months 
Illation listings ISystem (ATRAS) products I I_I I 1 _ 
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