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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

fJ / --t:JV'U- t} J.--z z., 

DEPARTMENT OF THE AIR FORCE 

DIRECTORATE OF INFORMATION MANAGEMENT 

we want to change the disposition of the mission 

capability (MICAP) checklists from "destroy af er 3 

months after completion or 3 months after require

ment has been satisfied per AFM 67-1" to "d7stroy 

when requirement is satisfied unless otherwise 

directed by the local Ch  ef f Supply". he reason 

for this change is that in mid-87 the policy was 

changed to delete the requirement to maintain a 

completed file. This was predicated upon the 

creation of a MICAP record in the standard base

level computer. Since some bases still wanted to 

maintain a hard-copy vice a computer record, the 

policy in the prescribing directive was that o ce 

the open MICAP condition was losed t e checklist 

could be destroyed unless otherwise directed by th 

.. • 

L&AvEa&.ANK 

(Sn ln1truction1 on ffvtfll) 
O: GENERAL SERVICES ADMINISTRATION 

INO. 

DATE EC IVED 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408  -l. ROM '"-"10 .,.,,. Wl•tt1ntJ 

RECORDS MANAGE ENT POLICY BRANCH 
'· NAME OF RION WITH WHOM TO CONFER I.TEL 

Pierre J. Jost 694-3527 

NOTIFICATIONTOAGENCV 

In eccordence wlttl the provisions of 44 u.S.C 330 .; 
... dilPCml NQuest. Including ii IPPH>YeC 
••CllPt for itlftll lhlt nwv Ill ,...,lied "dilPOlitior. no: 
ll!Pfollld" or ffwi.....,ewn" in column 10. If no recoro  
9'9 pr  for dilPolll, 1'le lign1ture of IN Archivist is 
ftOt NQUir9d. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal in 'this Request of page(s) are not"°"' needed for the business of th15 
agency or will not be needed after the retention periods specified; and that written concurrence from the Genera: 
Accounting Off ice. if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or  is unnecessary. 

a.DATE l:>.Title 
JAY N. RIVEST, Reds Mgt Policy Branc5 MAR 1991 
Directorate of Information Managemer 

8. GAS OR 10. ACTIO"7. 8. DESCRIPTION 0  ITEM SUPEASEDEO TAKENITEM 
NO (a"itlt lnchuwr Dot•• or R•t•ntaon hnod6• JOB INAlfS USE 

CITA TIOl'I: ONL YJ 

SUPPLY MANAGEMENT RECORDS 
(TABLE 67-1, RULE 8.1) 

(APPLICABLE AIR FORCE-WIDE) 

1 

local Chief of Supply. 

Request you approve this change. 

STANDARD FOAM 115 (REv. 1·1311S-1De PrHcrioeo C)' GSA 
FPl\l'R (Al CFR) lCl·ll A 
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136.1 AFR 12-50' Vol II (C4) 31 October 1990 

TABLE 6 7-t 

SUPPLY MANAGEMENT RECORDS 
R 
u 
L 
E 

A 

If the records 
are or pertain to 

8 

consisting of 

c 

which are 

D 

then 

1 safekeeping of military 

property 

forms required by law for bonding private or 

civil corporations, institutions, or like concerns 

which possess government supplies and equip-

ment 

return to originator in ex-

change for new valid bond 

or on settlement of prop-

erty accounts. 

2 SAC supply system man-

agement 

SAC forms at SAC supply support 

of maintenance activities 

destroy after I year. 

3 aircraft distribution and 

assignment control 

project files of HQ USAF aircraft delivery and 

modification instructions and amendments, 

AFLC aircraft assignment directives, and re-

lated documents 

destroy I year after project 

is completed. 

4 correspondence, messages, and other records 

related to receipt, assignment, transfer, and 

disposal of aircraft assigned to MAJCOMs 

destroy after I year. 

5 locator cards for each aircraft assigned to a 

MAJ COM 

destroy 3 months after 

transfer of aircraft from 

command jurisdiction, or 

on receipt of disposal ter-

mination authority, which-

ever is sooner. 

6 

6 .1 

mission capability 

(MICAP) summary list-

ings 

daily summaries at Air Logistics Centers destroy after I month. 

at other than Air Logis-

tics Centers 

destroy 90 days after ere-

ation. 

7 monthly summaries and other listings produced 

from specific card decks 

destroy after 6 months. 

8 card decks destroy immediately after all necessary summa-

ries and listings have been printed and verified. 

destroy 3 months after 

completion or 3 months 

after requirement has been 

satisfied per AFM 67-1. 

8.1 mission capability check-

lists 

MICAP checklists used to validate that no as-

sets are available for use to satisfy priority re-

quirements 

9 initial spares support lists monthly summaries, card decks and related 

data 

applicable to all records 

except those under rule 

9.1 

destroy 60 days after report 

is superseded. 

9.1 monthly summaries, card decks and related 

data applicable to ISSLS loaded for weapon 

systems supported at individual bases 

destroy after the directing 

MAJCOM determines that 

applicable ISSL levels 

should be deleted. 

10 munitions supply reconcil-

iations 

reconciliation reports of munitions based on air 

munitions serviceability and location records, 

required by AFR 66-1 

destroy I year after 

reconciliation. 

TABLE 6 7-2 
DUE-IN ASSET MANAGEMENT AND CONTROL RECORDS (see note) 

R 
u 
L 
E 

A 

If the records 
are or pertain to 

8 

consisting of 

c 

which are 

D 

then 

1 due-in assets contracts, contract index cards, and related 

contract instruments 

at IMs/SSMs for report-

ing and controlling due-

in assets from contractor 

and reporting AF activi-

ties 

destroy 3 months after 

final payment of contract. 
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