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Directorate of Information Management 
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Records Management Policy Branch 
'· NAME OF PERSON WITH WHOM TO CONf'EA 5. TE;PHONE 

CHARLES LUPSA 	 703-614-3527 

&. A$)ENCY C.EATIFICATION 
c I hereby certify that I am authorized to act for this agen{ in matten to the disposition of its records 


and that the records for disposal on the attached s are not now needed for the business 

of this agency or not0be needed after the retention and that written concurrence froni 

the General Accounting Office, under the provisions 8 o the CiAO Manual for Guidance of Federal 
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7. 	 •• 10. ACTION 
ITEM 	 I. OESCAIPTION OF ITEM AND PAOPOSED DIVOSITION 8UPEASl!DED TAKEN(NAAA 
NO. J08 CITATION USE ONL.Y) 

RESERVE FORCES {Table 45-1) 

{Applicable Air Force-wide) 


1 	 The purpose of this submission is to add rules 

11 and 12 to the table. The office of primary 

·responsibility has determined that these 'record 

are required as authorization fRr resperve per­

sonnel overages, overgrades, and undergrade 

authorizations. They must be reviewed every 


- 2 years, at which point the obsolete letters 

can be destroyed, or if the authorization is 

still required, a reapplic:;Stion for a waiver 

must be processed. 
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If the records 
are or 

Overgrades/ 
Undergrades 

to 

Overages (excluding 
medical officers) 

of 
authorization letters 

which are 
at military 
personnel 
off ices 

then 
review every 2 
years, then destro
those authoriza-
tion letters which 
are no longer ap-
plicable, or reap-
ply for a waiver. 
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