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1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

• 

LEAVE BLANK 

In accordance with the provisions of 442. MAJOR SUBDIVISION 
U.S.C. 3303a the disposition request, 
including amendments, is apgroved except 
for items that ma marke "disfuosition 

drawn" in co umn 10. 

OF INFORMATION MANAGEMENT 
3. MINOR SUBD!VISION not 

RECORDS MANAGEMENT POLICY BRANCH 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE OF THE UNITED STATES 

JOYCE L. TRUETT 703) 614-3527 1-1-f'/ 
6. AGENCY CERTIFICATION 

I -hereby certify that I am authorized to act for this agency in matters pertaining to the dis ition of its records 
and that the records 3roposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention reriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

Cl is not required; ru is attached; or Cl has been requested. 
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

Chief, Records Management Policy Branch -
FEB 2 8 Information Management Division 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9.GRS 

SUPERSEDED 
JOB CITATION 

10.AC I 

USE 

MANUFACTURING METHODS 
(TABLE 84-1, Rule 3) 

(APPLICABLE Air Force-wide) 

Althouqh these unscheduled records were 
previously listed as permanent, with the 
concurrence of the Air Force Leqal Services 
Aqency, we propose to maintain MANTECH's 

project files for a 

period after completion or 
termination a manufacturing methods 
project. 

Amonq records kept in these project case 
files are contractual and procurement
records, financial manaqement reports, 
patents, copyriqhts, and chanqes in miliary
specifications to contracts. These records 
are frequently used as reference by the 
attorneys from the Patents Infrinqement
Division of the Office of the Judge Advocate 
General in litiqation cases being defended 
by the Air Force. 

Request you approve this change for 
inclusion in our records schedule. 
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If the records 
are or 

manuf acturing 
methods project 
files 

to of 
contractual and pro
curement records; 
f inancial management 

which are 
at OPRs 
designated 
by HQ AFMC 

then 30 
destroy 5Q years 
after completion 
or termination 

reports; progress let
ters; patent, copy
right, exhibits, and 
other supporting data; 

of manufacturing 
methods project 
(see table 80-1, 
rule 17, for 

interim engineering 
reports, photographs, 
drawings, motion pict
ure film, slides, 

rejected 
unsolicit d 
proposals). 

X-rays, diagrams, 
schedules, preliminary 
specif ications, revis
ed processes, proc
edures, and other 
supporting data; f inall 
technical reports 
describing the manu
f acturing methods re
quired;. detailed spec

. 	if ications, pertinent 
bibliography, glossary, 
symbols, recommend
ations f or changes in 
military specifica
tions; and related 
data 




