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LEAVE BLANK (NARA use only) .

REQUEST FOR RECORDS DISPOSITION AUTHORITY  |lssswowsen

(See Instructions on reverse) ﬂj / - ﬁ F [/(,* 97 ’/d!
70: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) ||PATE RECEIVED
WASHINGTON, DC 20408 2-20-97
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
DEPARTMENT OF THE AIR FORCE
2. MAJOR SUBDIVISION 7 E\gcgogd:;aor};ce t\;‘/itl:jghe pr_c:yisions of 4t4
DIRECTORATE OF MISSION SYSTEM including amendments, is approved oxcept
3. MINOR SUBDIVISION for items that may be marked “disposition

not approved” or “withdrawn” in column 10.

INFRASTRUCTURE DIVISION

/. A
4. NAME OF PERSON WITH WHOM TO CONFER [ 5. TELEPHONE DATE ”V /T ARCHIVIST OF THE {INIFED STATES
JESSICA L. SPENCER 703-695-4263 51; &lq'] é é ﬁ%é E ﬁ%‘

6. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached __7Z__ page(s) are not now needed for the business
of this agency or wiﬁ) not be needed after the retention feriods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies,

E‘EI is not required; l-:. is attached; or D has been requested.

DATE TITLE
SIGN/ OF AGENCY REPRESENTATIVE ROBERT E. CARR, Col, USAF
/2 74«4 ? 7 , Chief, Infrastructure Div

¥
7. 9. GRS OR 10. ACTION

ITEM 8. DESCRIPTION OF ITEM AND PRc:{RosED DISPOSITION SUPERSEDED TAKEN (NARA

NO. JOB CITATION USE ONLY)

@ ONE -TIME AUTHORIZATION FOR EARLY DISPOSAL
OF SHORT TERM TEMPORARY RECORDS DUE TO
CLOSURE OF 928 Mission Support Squamlml O’Hare
International Airport

Reqliest NARA approval for the 928 Mission Suppoi‘t
Squardon at O’Hare International Airport to destroy
temporary records at attachment 1.

This aothert zatien ey )?e aPFlCe.cl 12
other closcvﬁ bases to eSrect The
emly CLCSPOSQ,‘ eg records covered 1>>/
the sawme tables and rvles oF
AEMAN 397-439 and fre some records
covered b)’ subseg ueu’f’ records
'\N\Ow\va,ls ‘

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA
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ITEM YTLE
1 AIR FORCE RESERVE APPLICATIONS
(DISAPPROVED APPLICATIONS OF ELIGIBLE
OFFICERS FOR ENTRY ON EAD)
2 AIR FORCE RESERVE APPLICATIONS
: (APPROVED APPLICATIONS PERTAINING TO
INDIVIDUALS WITH OR WITHOUT PRIOR MILITARY
. SERVICE WHO HAVE DECLINED APPOINTMENT)
3 PARTICIPATION (UNIT TRAINING ASSEMBLY
PARTICIPATION) :
44— ——FLHGHT PLANS(RELATED TOAIRCRAFT———
—INVOLVEDIN-AN-ACCIDENT)—
5 FLIGHT CHECK REPORTS ‘
6 AMMUNITION AND EXPLOSIVE MATERIEL
SURVEILLANCE :
7 DAILY TRANSACTION REGISTER
8 WEAPONS AND COMSEC EQUIPMENT CONTROL
FILES (HISTORICAL INFO)
9 BASE MATERIEL/SUPPLY AUTOMATED SYSTEM
(UNIVAC 1050-11) .
10 ALLOWANCES/AUTHORIZATION CHANGE

REQUESTS AND CUSTODIAN REQUEST/RECEIPT
(APPROVED UNDER MISC CODES)

AFMAN 37-139

DISPOSITION REMARKS
T 10-14, R 01.01 DESTROVYED 1 YEAR AFTER
DISAPPROVAL
T 10-14, R 02.00 DESTROY 2 YEARS AFTER
. INDIVIDUAL DECLINES
APPOINTMENT
T 10-15, R 15.00 1 FISCAL YEAR T
T13-08, R28.00/ 1 YEAR

T11-1,R 5.00

T 21-21, R 06.00-

" T23-04,R 09.00-

T 23-04, R 30.00-
T 23-04, R 32.00

T 23.05, R 05.00

(8

DESTROY 2 YEARS AFTER A
AMMO IS SHIPPED

1 YEAR

2 YEARS

2 YEARS AFTER CLOSE
OF FISCAL YEAR

HOLD WITH SUPPORTING
RECORDS FOR AS LONG
AS AUTHORIZATION
REMAINS IN EFFECT/OR
APPEARS ON CL VALI-
DATED & SIGNED BY

THE APPROPRIATE
CERTIFYING OFFICIAL

(P 1 E )
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14

ALLOWANCES/AUTHORIZATION CHANGE
REQUESTS AND CUSTODIAN REQUEST/RECEIPT
(SPECIAL APPROVALS)

MONTHLY TRANSACTION REGISTERS

EQUIPMENT MANAGEMENT REPORTS,
REDISTRIBUTION ORDERS (RDO'S), TRANSFERS
AND LOANS (EQUIPMENT MANAGEMENT REPORTS)

CONSTRUCTION PROJECT PROPOSALS

T 23-05,R 09.00

T 23-09, R 05.00

T 23411, R 31.00 .

T 23-18, R 17.00/ -
T32-15/R 4.00

HOLD WITH SUPPORTING
RECORDS FOR AS LONG
AS AUTHORIZATION
REMAINS

2 YEARS

DESTROY 1 YEAR AFTER
ACTION IS COMPLETED

DESTROY WHEN NO
LONGER NEEDED OR
1 YEAR AFTER CON-
TRACT AUTHORZATION °

20

21

22

EMISSION INVENTORY

PROGRAM REPORTS (MCP)

AIR BASE PLANNING RECORDS (COMPREHENSIVE
PLANS AND SUPPORTING DATA) (AT BASES/STATIONS)

T 32-01, R 12.00 -
T32-07,R 14.00.

T 32-17, R 04.00

DESTROY WHEN UPDATED

30 SEP REPORT - 5 YEARS

2 YEARS
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23

25

27

28— — —AUTOMATION EQUIPMENT TITLE TRANSFER—

29

31

32

GARBAGE AND REFUSE COLLECTION SERVICES

(EXCLUDING PROCUREMENT CONTRACT FILES)

EQUIPMENT (INSPECTION RECORDS FOR
RADIAC EQUIPMENT) AFTER LAST ENTRY

AIR BASE OPERABILITY (ABO) PLANNING
(AT OTHER MAJCOM'S AND BELOW)

STAFF ASSISTANCE VISITS

ABO PROGRAM, EQUIPMENT, AND FUNDING
INITIATIVES -

T 32-26, R 03.00 DESTROY 2 YEARS OR NO
. LONGER NEEDED WHICH
EVER IS LATER

T 32-39, R 17.00 DESTROY 24 MONTHS

T 32-40, 01.01 DESTROY-2 YEARS AFTER

SUPERSEDED OBSOLETE
OR NO LONGER NEEDED

T 3240, R 04.00 DESTROY 2 YEARS AFTER
SUPERSEDED OBSOLETE
OR NO LONGER NEEDED

T 3240, R 05.00 DESTROY 2 YEARS AFTER
SUPERSEDED OBSOLETE
OR NO LONGER NEEDED

HARDWARE SELECTION

CONCEPTS OF OPERATIONS, ENGINEERING,
LOGISTICS, AND MAINTENANCE

PROJECT FILE (COPIES AT FACILITY
OPERATING LOCATION)

ADPE ACCOUNTABILITY (PHYSICAL INVENTORY

AND GLAC MAINTAINED BY ECO)

_ FACIITY-REMOVAL OR
— BYSTEM-FERMINATION~

T 33-04, R 05.00 DESTROY 2 YEARS AFTER
SPECIFIED CONFIGURATION
OF EQUIP IS DISCONTINUED

T 33-04, R 06.00/ DESTROY 2 YEARS AFTER
T334,R 16.00 - PROGRAM COMPLETION
OR CANCELLATION

T 33-04,R 12.00 DESTROY AFTER

COMPLETION OF PROGRAM
OR CANCELLATION WHICH
IS LATER

T 3307, R 10.00 3 YEARS

(?.3 4M)
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~FABLE 65-3—
34—————NAF-PERFORMANGE/APPRAISAL RATINGS— T-34-12-R43:00——3-YEARS AFTER DATE FINAL—
35 NAF MEDICAL DATA T34412,R60.00  DESTROY WHEN SUPERSEDED,
: OR WHEN INDIVIDUAL IS TRANSFERRED FROM
NAF SERVICES
36 NAF CUSTODIAN CERTIFICATE (AT NAF . . T34-14,R09.01 DESTROY 1 YEAR AFTER
ACTIVITIES) CHANGE OF CUSTODIAN .
, OLD; WHIGHEVER-S
—SOONER—
38— CONGESSIONAIRES (CASE FILES) =F-34-16,R-07-00——4 YEARS-AFTER TERM:=—
INATION-OF AGREEMENT
39— ACCOUNTABILITY-RECORDS OF1SSUANCE OF———— ¥ 36-02, R 15:00—5-YBARS-
: ADS-COVERED-B¥-3020—
40 PASSPORTS AND VISAS (RECEIPTS AND T36-02,R19.00  DESTROY WHEN PASSPORT
RELATED CORRESPONDENCE FOR THE IS RENEWED :
ISSUANCE OF PASSPORTS)
41 CASUALTY REPORTING, NOTIFICATION, AND T 36-03, R 02.00 1 YEAR AFTER CASE IS
ASSISTANCE RECORDS CLOSED
42 CENTRAL AND LOCAL TABLES T 36-04, R 10.00 DESTROYED WHEN
' REPLACED BY A NEW
LISTED
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45

46

REJECTED ENLISTMENT APPLICATIONS

' LINE OF DUTY (LOD) DETERMINATION FILE (AT

UNITS OF ASSIGNMENT)

REQUESTS FOR DISCHARGE (DISAPPROVED
ACTIONS)

T 36-14, R 02.00

T 36-16, R 08.01

' T36-20, R 04.00 .

51

53

55

56

SUPERVISOR'S EMPLOYEE WORK FOLDER
(ORAL ADMONISHMENT/REPRIMAND)

SAFETY AWARDS (OTHER THAN RULES 20
AND 21)

UNIT TRAINING PROGRAM

STUDENT ENROLLMENT IN CCAF ASSOCIATE
DEGREE PROGRAMS (FOR STUDENTS WHO HAVE
NOT COMMUNICATED WITH CCAF FOR 3 YEARS)

SUPERVISOR'S EMPLOYEE WORK FOLDER

- (CORRESPONDENCE, FORMS, AND OTHER

RECORDS)

T 36-32, R 04.03 _

T 36-33, R19.00
T 36-38, R6.00/
T36-1, R2.00

T 3648, R 03.01

T 36-32, R 14.00.

DESTROY 2 YEARS .

DESTROY 1 YR AFTER
RECONCILIATION WITH
MPF CAREER
ENHANCEMENT

DESTROY 6 MONTHS
AFTER NOTIFICATION
OF DISAPPROVAL

REMOVE 2 YEARS FROM
DATE OF ADMONISHMENT

2 YEARS
DESTROY AFTER 1 YEAR

DESTROY 3 YEARS AFTER

LAST COMMUNICATION T4, Lod by R
DESTROY + YEARAFTER. ~ Werepec T, _

SEPARATION OR TRANSFER  Spences, 2-17-97
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56 A STUDENT ENROLLMENT IN CCAF ASSOCIATE T 3648, R 03.02 DESTROY 1 CALENDAR
DEGREE PROGRAMS (FOR STUDENTS WHO HAVE ' YEAR AFTER GRADUATION
COMPLETED PROGRAM REQUIREMENTS) :

57 MEDICAL EQUIPMENT MANAGEMENT REPORTS - T 41-04, R 45.00 DESTROY AFTER 1 YEAR OR
.NO LONGER IS NEEDED
WHICH EVER IS LATER

58 DRUG ABUSE TESTING (“NO SHOW" RECORD T 4405, R 02.00 2 YEARS

FOR PERS FAILING TO REPORT)

59 MEDICAL RECOMMENDATION FOR FLYING OR T 48-01,R 05.00 5 YEARS
SPECIAL OPERATIONAL DUTY LOG (AF FORM 1041)

61 LEGAL ASSISTANCE CASES T51-01,R 11.00 DESTROYED WHEN CASE IS
CLOSED'
. BELOW-FAR-PART-43-LIMITATION)— —EINAL-RAYMENT—
63 RCS REPORTS : T 64-02, R 04.00 DESTROY AFTER
PROCESSING THROUGH
DATA PROCESSING
INSTALLATION AND
TRANSACTION DOCUMENT
HAS BEEN RECEIVED OR
CANCELED
64— BASIC-AGREEMENTS [AT PO'S-THAT- —¥-84-05, R 02,00 DESTROY-6-YEARS-AFTER
ADMINISTER- GONTRAET) —EANCELLATION
65— INTERNAL-CONTROL PLAN— T-85-01-R06.00——5-YEARS —
66 CONGRESSIONAL INQUIRIES (BELOW HQ USAF) T 90-04, R 02.00 5 YEARS .
67— GARNISHMENT ACTIONS (CASE-FILES IN— T-477-08;R12-00—DESTROY-6-YEARS-AFTER
DESIGNATED-GENTRAL-GONTROL OFEICE) - CASEASLCLOSED

p-ecp)
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http:THROU.GH
http:T�S,R02.00

RECORD TRANSMITTAL (COMMERCIAL
SERVICES) = :

T477-18,R 08.00

DESTROY 6 MONTHS AFTER
RECEIPT IS FURNISH
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