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LEAVE BLANK (NARA use only)REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) /J/ - fJ Fll- C/'7
DATE RECEIVED TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 
1. FROM (Agency or establishment) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

DIRECTORATE OF MISSION SYSTEM 
3. MINOR SUBDIVISION 

INFRASTRUCTURE DIVISION 

NOTIFICATION TO AGENCY 

In ac cordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is except 
for items that may be 
not approved" or "withdrawn" in 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

JESSICA L. SPENCER 703-695-4263 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records for disposal on the attached _:z._ page(s) are not now needed for the business 
of this agency or not be needed after the retention reriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions o 
Agencies,

W D is attached; or 

Title 8 o 

D 
the GAO Manual for Guidance of Federal 

has been requested. 
DATE TITLE 

OBERT E. CARR, Col, USAF 

hief, Infrastructure Div 

7. 
ITEM 
NO. 

9. GRS OR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

{!) ONE -TIME AUTHORIZATION FOR EARLY DISPOSAL 

OF SHORT TERM TEMPORARYRECORDS DUE TO 

CLOSURE OF 928 Mission Support Squarebn/ O'Hare 

International Airport 

Request NARA approval for the 928 Mission Support 

Squ;rdon at O'Hare International Airport to destroy 

temporary records at attachment 1. 

"Th cs a-u Tuo<'L z.a.+-a, n w..-Q.y he a.pp k -cl fo 
o-th€){' c o c  ba- e,s -to e c±--fhe,
ear-I y J poscd 1J \f'-ec s covef'€J by 
·Hie su_ w,i e M fes 0-""J rv f es o+
Af=MA N 3'!- t 3_9 CLvl-d fAe sa..u1e records
covered 1y 5 u b seo ue'<..f- recc<'d s 

V\Ao..\Av cd s . 

nS-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed NARA 
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4 FLI911T PLANS (ltl!LA'fED Ye AIReltJldilT 
,..... Hd'110 Vlln IN &N &P.GIAFNT\ 

REMARKS 

T t.3-01, It 04.001 DE8TRO¥EB t 't'l!'AR APTl!lt 
'*"'•au• IN'IE-9':fl8NflON IS COMPLETED-

•e . ..... 
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ITEM 

1 

2 

3 

5 

6 

1 

I 
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10 

AFMAN 37-139 
TITLE DISPOSITION 

AIR FORCE RESERVE APPLICATIONS T 10-14, R 01.0t 
CDISAPPROVED APPLICATIONS OF EUGIBl:-E 
OFFICERS FOR ENTRY ON EAD) 
AIR FORCE RESERVE APPLICATIONS T 10-14, R 02.00 
(APPROVED APPLICATIONS PERTAINING TO 
INDIVIDUALS WITH OR WITHOUT PRIOR MILITARY 

. SE VICE WHO HAVE DECLINED APPOINTMENT) 

PARTICIPATION (UNIT TRAINING ASSEMBLY T 10-1s, R ts.oo 
PARTICIPATION) 

FLIGHT CHECK REPORTS T13-08, R21.00/ 
T11-1, R 5.00 · 

AMMUNITION AND EXPLOSIVE MATERIEL T 21-21, R O&.oo. 
SURVEILLANCE 

DAILY lRANSACTION REGISTER T 23-04, R 09.00· 

WEAPONS AND COMSEC EQUIPMENT CONTROL 
ALES (HISTORICAL INFO) 

T 23-04, R 30.00-

BASE MATERIEUSUPPLY AUTOMATED SYSTEM 
(UNIVAC 1050-11) 

T 23-04, R 32.00 

ALLOWANCES/AUTHORIZATION CHANGE T 23.05, R 05.00 
REQUESTS AND CUSTODIAN REQUEST/RECEIPT 
CAPPROVED UNDER MISC CODES) 

... 

DESTROYED 1 VEAR AFTER 
DISAPPROVAL 

DESTROY 2 YEARS AFTER 
INDIVIDUAL DECLINES 
APPOINTMENT 

1 FISCAL VEAR 

1YEAR 

DESTROY 2 YEARS AFTER A 
AMMO IS SHIPPED 

1 YEAR 

2YEARS 

2 YEARS AFTER CLOSE 
OF FISCAL YEAR 

HOLD WITH SUPPORTING 
RECORDS FOR AS LONG 
AS AUTHORIZATION 
REMAINS IN EFFECT/OR
APPEARS ON CL VALI
DATED & SIGNED BY 
THE APPROPRIATE 
CERTIFYING OFFlCIAL 

(p. 11'?) 
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15 FIREARM AUTHeR�IQN fOR EMPLOYEES = 'f 31-G1, R 11.88 Dl!STROY Z YEl<RS AFTER 
(REe8RD COPIES) &X9IRAJION Oft 

REVOCA=R9N • 

T 31 04 R 2&.0I I z ¥EAR9 S!CURln' TERMINATION STA'fEMENTS -=.. " 16 
ITEAMINAT& A6eESs • M YNIT lEVELJ 

-n NAT88RIN 
-(IPO) eoN 

TERNA"'HONAL Pi.4'c6 

BEST lRClL 
Rlic:CIRB6 T 

ORGANll!A:l10I! _:,1'18  ..:':!To REGEIPTS, D T 11 04, R 34.1& 

SECRET 
BESTRO'f t ¥ 
MM"ERll' b gfM9 AflTl!lt -i'RAN6A;RRe:'fRO¥  OR 

U POLLUTANT WL"f SIS REPOR IS T 32:0 I, R 08.88 S "t'EARS 

tL--- 'Jl0lATl9NS OF l!!NVIRON!'f'l!NTAL S�DARBS T3!•fM, R 10.88 BESl=ftOY Afl£R 3 Y-&AR8 AJi'QiR 1'.ME • LAST ACTION l'AK&N 1=0 CORRECT TM& 
..Yl8LA'fteN 

!c 
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0
11 	 ALLOWANCES/AUTHORIZATION CHANGE T 23-05, R 09.00 HOLD WITH SUPPORTING t.>' REQUESTS AND CUSTODIAN REQUEST/RECEIPT RECORDS FOR AS LONG 	 ......

t.>(SPECIAL APPROVALS) 	 AB AUTHORIZATION ' 
cc

REMAINS ""' 

......12 	 MONTHLY TRANSACTION REGISTERS T 23-09, R 05.00 2 YEARS ...... 
0013 	 EQUIPMENT MANAGEMENT REPORTS, T 23-11, R 31.00 . DESTROY 1 YEAR AFTER 
""' 

REDISTRIBUTION ORDERS (RDO'S), TRANSFERS ACTION IS COMPLETED 
AND LOANS (EQUIPMENT MANAGEMENT REPORTS) 

.. - Cl 
""' 
t.>14 	 CONSTRUCTION PROJECT PROPOSALS T 23-18, R 17.00/" DESTROY WHEN NO 
0 

T32-15/ R 4.00 	 LONGER NEEDED OR 
1 YEAR AFTER C0'4- ·  

""' TRACT AUTHORIZATION ' 	 cc 
cc
00 

··· _ 

· 

-
'Cl>
'> ."!j 

,1:1: 

- ·1I 
01-1 l 

• I 

20 EMISSION INVENTORY 	 T 32..01, R 12.00 · DESTROY WHEN UPDATED 
•/. 

21 PROGRAM REPORTS (NCP) 	 T 32-07, R 14.00. 30 SEP REPORT M 5 YEARS .. ")
·ij.

22 	 AIR BASE PLANNING RECORDS (COMPREHENSIVE T 32-17, R 04.00 2 YEARS ,,i' 
PLANS AND SUPPORTING DATA) (AT BASES/STATIONS) 

-J.. 	
!!§;
0·h_:.�-· 	 0
t.>(p. :2 crf '7) 
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ft. AUTOMATION EOtJIPMl!NT Tffl:E TRANSFER T 33-84, A 04.DO DE9'fR01't"S "f'l!MS AFl'ER 
FAelLITY REMQJ/Al Git 
&V6l'EM 'FERMIN..\tlON • 

;Jen 

0' 
:j 

I, 

1. 1, 

, , 

25 

28 

. 27 

23 

24 

29 

30 

31 

32 

GARBAGE AND REFUSE COLll;CTION SERVICES
(EXCLUDING PROCUREMENT CONTRACT FILES) 

EQUIPMENT (INSPECTION RECORDS FOR 
RADIAC EQUIPMENT) AFTER LAST ENTRY 

AIR BASE OPERABILITY (ASO) PLA'4NING 
(AT OTHER MAJCOM'S AND BELOW) 

STAFF ASSISTANCE VISITS 

ABO PROGRAM, EQUIPMENT, AND FUNDING 
INITIATIVES 

HARDWARE SELECTION 

CONCEPTS OF OPERATIONS, ENGINEERING,
LOGISTICS, AND MAINTENANCE 

PROJECT FILE (COPIES AT FACILITY 

OPERATING LOCATION) 

ADPE ACCOUNTABILITY (PHYSICAL INVENTORY .
AND GLAC MAINTAINED BY ECO) 

T 32-26, R 03.00 

T 32-39, R 17.00 

_T 32-40, 01.01 

T 32-40, R 04.00 

T 32-40, R 05.00 

. 

T 33-041 R 05.00 

T 33-04, R 06.00/ 
T33-4,R 16.00  

T 33-04, R 12.00 

T 33-07, R 10.00 

DESTROY Z YEARS OR NO 
LONGER NEEDED WHICH 
EVER IS LATER 

DESTROY 24 MONTHS 

DESTROY·2 YEARS AFTER 

SUPERSEDED OBSOLETE 
OR NO LONGER NEEDED 

DESTROY 2 YEARS AFTER 
SUPERSEDED. OBSOLETE 

'OR NO LONGER NEEDED 

DESTROY 2 YEARS AFTER 
SUPERSEDED OBSOLETE 
OR NO LONGER Nl;EDED 

DESTROY 2YEARS AFTER 
SPECIFIED CONFIGURATION 
OF EQUIP IS DISCONTINUED 

DESTROY 2YEARS AFTER 
PROGRAM COMPLETION 
OR CANCELLATION 

DESTROY AFTER 

COMPLETION Of PROGRAM 
OR CANCELLATION· WHICH 
IS LATER 

3 VEARS 

(p.3 1?) 
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 IQAf WAGE SCHED'ILES T 34 12, R 09.00 D&8TA9¥ .. YEARS AFTER sOPERSEDED-0&. 
CMGELEB PR8YIBfD Mn NEEDl!D 

L CORRE6'RV& AG=FIQN MM B&&N l'AKEN PEIP 
lABb&ll 3 

34 NAP PERFORMMIGBAPPltAt&AL RA'flN&S• T 34'-12 R 43 ae 3  • • S Af1 ER DATE PINAL 
.APPEALS ---- Dl!GlllON 

3'7 INDl\tlDW\I; ATTENBANeE, OVERTIME, AND T 34 14, R 39.01 Bl!STROf APTl!ft GAO 
FlliXl=IME AYDIT OR WNEN G  

OLD. VA llGM&:\fli!A IS 
• seeN&R 

38 eeNGE6610NAIRES CCASE flLESt < T a4 1&. A 87.19 4 ¥£AR& Af'Tl!ft TEftM-
"1N>\'R9N er AeREEM&NT 

.....__. ACC9YN'JABIUTV REee1ms OP' ISSU>\"NCI! OI' T is 82 R IS DO - -
IDS GO'JSRED B¥ llc!O 

S 'f'l!t(ftS 

...43 CAREER INFORl'-''fleN A'lD COUN&BJNG fAT :S: 
U_NIJS OF ASSIGNMENT} 

a& 13• R 81.88 SliND TO GAINING l IMIT 
UPON PG& B�!'l'Rt'W' t \«Fla.A 

/ AFTER LOSS OF M�MRl!A ,. 

• ;e .. i  

1  
I 
J   l  f • j_ -� '/ . :, 

,/' 
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35 NAF MEDICAL DATA T 34-12, R 60.00 	 DESTROY WHEN SUPE RSEDED, 
OR WHEN INDIVIDUAL IS TRANSFERRED FROM -

-.iNAF SERVICES 0
to> 

36 NAF CUSTODIAN CERTIFICATE (AT NAF T 34-14, R 09.01 DESTROY 1 VEAR AFTER 
ACTIVITIES) 	 CHANGE OF CUSTODIAN . 

40 	 PASSPORTS AND VISAS (RECEIPTS AND T 36..02, R 19.00 DESTROY WHEN PAS SPORT 
RELATED CORRESPONDENCE FOR THE IS RENEWED 
ISSUANCE OF PASSPORTS) 

41 	 CASUAL 1Y REPORTING, NOTIFICATION, AND T 36..03, R 02.00 1 VEAR AFTER CASE IS 
ASSISTANCE RECORDS CLOSED 

42 CENTRAL AND LOCAL TABLES T 36..04, R 10.00 	 DESTROYED WHEN ' REPLACED BY A NEW 
US TED ··ii

'i 
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47 EMPLOYEE RECONSIBERAflON FILES T a&•28, R 18.08 1 rtEi\R AFTER FINAL 
Dl!CISl6N 

,49 S&PARATl.QN ACTIONS fOR· EMPL.0¥EES T 36•29, R 81.88 Z "fEARS AFFER 9 .... l'lii  
SEW/ING OF INITIAL APPOIN:w:MENT PROBATION SEP>\RATION-

41 GRl�NOES FILEB UNBER NEGOTIATl0N T 96-91, R 88.88 5 ¥EAR& AFT&R 
EiRIE\'ANCl: PROeEBl:JRE , FINAL· R.liSOLUl10N-

. 50· ARBl'f:AATION A'.VARE;>S RENQER&O UN 
N&GOTIA:i:E9 AGRliEMliNT. ANB Af'Pe:;: T a&a3t, R 18 88 & YEAR & AFTER 

"R 1rArRlAM 'l'A RIA,.R:al. I AAAR RFI :6'f'lftN� 

A'ITWOAlm 
FINM: R&IOI llIJON 

SUPER.\CISOR'S liMPLOVEE \\�RK FOLBER 'f 3&o3!, R a 4a84 9E&"FR6Y 3 '"t"l!f«S �R 
f PERF9Rl'.ANCli -�PPR:AISAU BA'fE er APPR..-0,ISAL 

:.J J 
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044 REJECTED ENLISTMENT APPLICATIONS 	 T 36 14, R 02.00 DESTROY 2 YEARS c.. 
..... 
..... 
c..45 LINE OF DUTY (LOO) DETERMINATION FILE (AT 	 T 36-16, R 08.01 DESTROY 1 YR AFTER ..... 
coUNITS OF ASSIGNMENll RECONCILIATION WITH --.I 

MPF CAREER 
.....ENHANCEMENT ..... 

cc46 REQUESTS FOR DISCHARGE (DISAPPROVED T 36-ZO, R 04.00. DESTROY 6 MONTHS 
""' 

ACTIONS) AFTER NOTIFICATION 
OF DISAPPROVAL ti

-i 
c
c:.: 

e'i c:,_
·a: 

· 

II  

• 	 /!
)
'c: 

51 SUPERVISOR'S EMPLOYEE WORK fOLDER 	 T 36-32, R 04.03 . REMOVE 2 YEARS FROM Ii 
(ORAL ADMONISHMENT/REPRIMAND) 	 DATE OF ADMONISHMENT I , 	..\I--U- 9l 

. i 
53 SAFElY AWARDS {OTHER THAN RULES 20 T 36-33, R19.00 2VEARS 

AND 21) 

54 UNIT TRAINING PROGRAM 	 T 36-38, R&.00/ DESTROY AFTER 1 YEAR 

T36-1, R2.00 
 ., l 

55 STUDENT ENROLLMENT IN CCAF ASSOCIATE 	 T 36-48, R 03.01 DESTROY 3 YEARS AFTER IDEGREE PROGRAMS (FOR STUDENTS WHO HAVE LAST COMMUNICATION 

NOT COMMUNICATED WITH CCAF FOR 3 YEARS) 
 [ e....-.ckJ by 1(. ! 

•56: SUPERVISOR'S EMPLOYEE WORK FOLDER T 36-32-, R 14.00; DESTROY 1 YEAR AFTER. \Ut:1e ,p2C5pcnce•'1 "3-/'7·9fJ. 	 (CORRESPONDENCE, FORMS, AND OTHER .. , SEPARATION OR'TRANSFER 

RECORDS) 
 Cp- -°(;_7) 
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SO RADtATION EXPOSURE DAYA (°OEllL F9RIA 14111 T 48 04, R D7.00 Dli&'FROY Wf IEN AF FORM - REPOR1" OF OCCUPA'JIONAL EXPOSUR& TQ "527 l'OR REPOR� PliRIOD 
�OWING RalcDIAllONl - R�el!l\"£9 • 

p. GENERAL eeNTRACT eASE FILES tAT OR 
llEl:GW FAR PART t3 blMITATION' 

T 64=01, ft 11.00 Bl!STftO'/ 1 VEAR AFJliR 
IRINM: PArVllEMT -

IC BA-910 AGRE!Ml!NTS (A I PO'S THAT T 84"85, R 02.oa DESlROV' 6 YEARS AF'fl!R 
.ABMINIBTEA GQN=FRA£T) 1 eANGFI • amN 

65 INTERNAL eONl'ftOL fll:AN T 85-Gi. R 86.88 6 VEAR& 

67 QJt;RNISMMENT ACTIONS (C:A&E FIU!S IN T 177-08, R H.88 BEITROY 6 Y-EAR8 AFTER 
Bl!SIGM"FEB 6ENTRAL GONl=ROL OFFICE) CASE IS Cl 0'fO- _ 

I I ! l 
/i 
N 

 

0
c.> 
......&&A 	 STUDENT ENROLLMENT IN CCAF ASSOCIATE T 36-48, R 03.02 DESTROY t CALENDAR I-'
c.>

DEGREE PROGRAMS (FOR STUDENTS WHO HAVE YEAR AFTER GRADUATION 	 ......
<C

COMPLETED PROGRAM REQUIREMENTS) --i 

I-'57 MEDICAL EQUIPMENT MANAGEMENT REPORTS T 41-04, R 45. 0 DESTROY AFTER 1 YEAR OR I-' 
. NO LONGER IS NEEDED C.11
WHICH EVER IS LATER 0 

58 	 DRUG ABUSE TESTING (.. NO SHOW'' RECORD T S,R02.00 2YEARS Cl
FOR PERS FAILING TO REPORT) --i

0 

59 	 MEDICAL RECOMMENDATION FOR FLYING OR T 48-01, R 05.00 SVEARS I-' 
SPECIAL OPERATIONAL DUTY LOG (AF FORM 1041) 	 0: 

--i
<C
<C 
co 

61 LEGAL ASSISTANCE CASES T 51-01, R 11.00 	 DESTROYED WHEN CASE IS 
CLOSED· 

c::::
tll 
> 
..., 
........ 	 tll
(')
::ii::..... 

63 RCS REPORTS T 64-02, R 04.00 	 DESTROY AFTER 
PROCESSING THROU.GH 
DATA PROCESSING 
INSTALLATION AND 

TRANSACTION DOCUMENT Ol
HAS BEEN RECEIVED OR 
CANCELED 

' /.. 
66 	 CONGRESSIONAL INQUIRIES (BELOW HQ USAFt T 90-M, R 02.00 SYEARS . 

(j. (,, ctp 7) 

http:THROU.GH
http:T�S,R02.00
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.aa -- APPUeATtONS ra KEEP eASE ON MAND I 117.i 7, R 05 00 r.::tE&'FROV I 'tfl!ARS Al!&"RliR 
8L08E 8F" TO WHICH 

- \llH,GH tT �liRTldNS 

10- A"GEHT AeeOl:INfABIU If (AGENT Off'ICE!R"S T 177-19, R Dl.00 Dl!STROY 4 •lEARS AF:r:&R 
CASH 8LOTT!RtCOMPWBLE POlltM9) ....C:Le9l! OP N TO WHICH 

met PERTAIN 

.,, INBMDUAL. ·ldiA'}li (GIYILIAft INor.-1eUAL LEA.IE ft T 177..Zi. R 02.00 a P1'.'¥RObb \«EAR& 
)IORMS, Rl!CORDS) 

-12 'I 1 PWANCES ANO BIFFl!Rl!NT-W: ELI&IBILFfV T 177-Zt, R ta.GO 3 PAWlOl!:¥EAR9 
'FILES -
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I-'69 RECORD TRANSMITTAL (COMMERCIAL T 1n-111, R 01.00 DESTROY 6 MONTHS AFTER I-' 
SERVICES) RECEIPT IS FURNISH C/1
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. 11 
""' 
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