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HERBERT G. GEIGER, Chief Documentation Systems Divisioa Directorate of AdministratiO! 

̯ ("c-u....ii. 
... REQUEST 	 '. }I ( . •  , · ..I LEAVE BLANK '.TO DISPOSE 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1 . FROM (AGENCY OR ESTABLISHMENT) 

SUBDIVISION 

tration 
3. MINOR SUBDIVISION 

ntation S stems Division
4. NAME OF PERSON WITH WHOM TO CONFER 	 5. TEL. EXT. 

Mr. K.J. Bilek 	 11/29209
6. CERTIFICATE OF AGENCY REPRESENTATIV E: 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a the dis­
posol request, including amendments, is approved except for 
items that may be stamped "disposal n o t  approved" or "with­
drawn" in column 10. 

certify that I am authorized to act for t̮is agency in matters pei:taining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
.poge(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

(Tide) 

2 8 NOV 	1973 
(Date) 	 (Signature of Agency Repres tative) 

9.7. 	 8. 1 0.DESCRIPTION OF ITEM 
SAMPLE OR 

(With Inclusive Dates or Retention Periods) ITE M  NO. ACTION TAKEN JOB NO. 

.INFORMATION ACTIVITIES RECORDS (190-1)
(Applicable Air Force-wide) 

1 	 See attached table 190-1, rules 22, 23 and 24 
which provides disposition for documentation 

maintained to cover the policies and procedures 

followed by.the major commands information 

program and the guidance furnished to subordin­

ate activities. This program insures continuity 

and provides for the release of authorized infor 

mation only. By including specific coverage for 

documentation described in the above rules will 

eliminate problems created by inspection write­

ups, etc. The biographical files described in 

rule 24 are similar to those in rules 3 through

9 with the exception that rules 24 pertains to 

personnel other than AF memeers. The recom­

mended retention period will adequately serve 

all administrative and legal purposes of the 

Air Force. 

DLT
190-1 
Rules 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 

FPMR (41 CFR) 101-11.4 

115-105 
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records of AF cooperation 
the Boy Scouts of 

basic information activities 
documents 

distinguished visitor program 
documentation 

monthly activity report pre­

pared by each BSA project 

officer to report on AF 
activity in the program which 

are forwarded to each BSA 

region 

a al report and operating 

plan o ctivities at each 

BSA including 

budget data 

to oversea areas 

letters, messages, and other doc­
umentation denoting policies, 
procedures, and guidance 

messages and other correspond­
ence, guest lists, invitations, 
schedules, agents, airlift requests, 
authority to use commercial 
airports, etc. 

BSA region as 

background for the 
USAF liason 

monthly report 

narrative reports of activity 

within each BSA region as it 

pertains to AF participation 

in the program 

aintained as a historical 

doc ent by USAF Liaison 

Officer a Director, USAF­

BSA Liaison 

maintained at all information 
activities for determining releas­
able information on various 
subject matters 

maintained for program manage­
ment and analyses, to develop 
new techniques and arrange­
ments for conducting yisits, etc. 

destroy when the AF is 

relieved of responsibility for 

the program. 

destroy when no longer 

needed. 

at USAF liaison and 


Liaison levels 


ears. 
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retire as permanent when 
noncurrent. 

destroy when purpose has been 
served. 

e 

pro!l'= ref"'"" 
guidance material 

34 
.J

< 

u 

u.. 

u..
0 
u.. >­
< 0.<llO 
:i u 

correspondence, news clips, bio­
graphies, brochures, schedules, 
prior releases, releasable state­
ments, and data on 
plans programs, equipment, 
tactics, techniques, capability, 
etc. 

required for informational pro­
gram operations, project conti­
nuity, and to insure reliability 
information releases 

destroy when purpose has been 
served. 




