- ‘\ REQUEST %AUTHORITY . & LEAVE BOANK
TO DISPOSE OF RECORDS DATE RECEIVED JOB NO. “

b, ) (See Instructions on Rguers) MAR 2 2 1974
%L%ﬁ“g W NC 1/?4-317 4

O: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) | 4 ith th . ¢ 44 U.S.C. 33030 the di
n accordance wi e provisions O 9. 0. a e dis-
DEPARTMENT OF THE AIR FORCE e HQ USAF posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION - items that may be stamped ‘‘disposal not approved'' or “‘with-

drawn’" in column 10.

DIRECTORATE OF ADMINISTRATION

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. C. C. Ratcliffe 11-29219 f-25-74 /
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this R
_1_ poge(s) ore not now needed for the business of this agency or will not be needed ofter the retention periods specified.
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91 MAR 1974 ( Direcivrate of Auministration
(Date) (Signature of Agency Regffsentative) (Tidle) -
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7. 8. DESCRIPTION OF ITEM SAM:L-E oR 10,
ITEM NO. (With Inclusive Dates or Retention Periods) JO8 NO ACTION TAKEN

MILITARY AND CIVILIAN PERSONNEL RECORDS (30-1)
(Applicable Air Force-wide)

The attached addition to AFM 12-50, table 30-1, |Samples|of Statis-

provide disposal standards for documentation tical reports at-
pertaining to drug/alcohol abuse control statistics. tached.
§ Documents are used to follow trends in drug/

alcohol abuse and to gauge the effectiveness of
control activities. Documents must be available
1 to support comparative evaluations required by
DOD and Congressional Committees. Since both
the Drug and Alcohol Abuse Control Programs are
relatively new, they continue to be subject of
high level interest. The proposed dispositions
of destroying after—fiveyears—at HQ USAF, after
three years at major commands and after two years
at below ®aJor commands_are considered adequate

for Air Force needs. M AS
A " €
. 3 3 P
3,(/“¢ STANDARD FORM 115
i CO’P‘{ Ve ay y ”/30/ 7 d*/ Revised November 1970
Prescribed by General Services
: Administration
FPMR (41 CFR) 101-11.4

i 115-105



TABLE 30-1|

MILTTARY AND CIVILIAN PERSONNEL RECORDS

15

statistics

abuse program status

R A B c D
16)
L If documents are or consisting of which are then
E pertain to -
Oy
13 | drug/alcohol sbuse control | reports on drug/alcohol at HQ USAF/DPX ig::;ey;aétaehs—yearﬁ.

at MAJCOM Social Actions
Offices

destroy ﬁfter 3 years.

at Social Actions Offices
below MAJCOM

destroy after 2 years.






