
REQUEST , AUTHORlTY .. LEAVE BLANK 
TO DISPO OF RECORDS DATE RECEIVED JOB NO. 

MAY 3 0 1974 
TO: GENERAL SERVICES ADMINIS ATION, NC 1'14·249 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S. C. 3 303a the dis­

DEPARTMENT OF THE AIR FORCE 	 posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­2. MAJOR SUBDIVISION 
drawn" in column 10. 

Directorate of 
3. MINOR SUBDIVISION 

Documentation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I heiby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of -- page(s) ore not now needed for the business of this agency or will not be needed after the retention periods specified. 

HERBERT G. GEIGER, Chief 
D&cumentatlon Systems Division 
(k_ect)ate of Administratiolj 2 4 MAY 1974 

(Date) 	 (Tide) 

7. 
ITE M NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

1 0. 
ACTION TAKEN 

1 

DATA AUTOMATION RECORDS (300-1)
(Applicable Air Force-wide) 

See attached table 300-1, rule 8 which provides 
disposition instructions at the data processing 
installation level for specific data systems 
records. Disposition for other levels of organ 
ization in the Air Force are covered in the 
present table. The recommended retention perio 
will adequately serve all administrative and 
legal purposes of the Air Force. Records are 

identified in General Records Schedule No. 20, 
Part II, Rule 2. The disposition does not meet 
the Air Force requirements. 

DLT 30 
Rule 8 

-1, 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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TAJLE300-1 (Cnnt.in11P-i) 
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If documents are 
or pertain Lo 

consisting of 

8 data sys­ requests for establish­
* tems records ment of a data system; 

authorizating directives; 
detailed studies which 
reflect comparison of 
present & proposed sys­
tems; cost analysis; 
equipment requirements; 
tangible benefits; ex­
pected savings; priority 
schedules; system speci­
fications; logic charts; 
test runs; design plans 
and equipment resources 
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