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REQUEST FOR AUTHORITY DATE RECEIVED JOB NO.
TO DISPOSE OF RECORDS DEG 3 0 W74
QI[M” (See Instructions on Reverse) %;& N C - A FM‘ 7 5 _3 2
TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR FORCE

2. MAJOR SUBDIVISION

DIRECTQRATE QF ADMINISTRATION drawn’’ in column 10.

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT

Mr. C. J. Phillips 11\X29232 | 2-/2-75
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

| hegeby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for di
J_ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

In accordance with the provisions of 44 U.S.C. 33032 the dis-
posal request, including amendments, is approved except for
items that may be stamped

‘'disposal not approved'’ or ‘‘with-

| in this Request of

HERBERT €. GEIGER, Chief I

Decumentation Systems Divisic3
19 JEC W4 %{%f V4 @zm/ Direstorate of Admiaisiratien
presenfative)

(Title)

Date

(Signature of Agency Re

=7

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
10,
SAMPLE OR
BB R R | ACTION TAKEN

QUALITY ASSURANCE PROGRAM (QAP)
(Table 177-XX)

The purpose of this submission is to establish
disposition criteria for documentation relating
to the quality assurance program established
under provisions of AFM 177-10. Documentation
is used by the . Accounting and Finance Center,
MAJCOMS, comptroller, and accounting and finance
activities to monitor and evaluate effectiveness
monitor corrective action, issue reports, eli-
minate discrepancies and improve the quality of
accounting and finance operations as well as to
prevent errors and improve quality of perform-
ance and services rendered.

Proposed table composed and submitted by the Air
Force Accounting and Finance Center, which is
the office of primary responsibility for sub-
ject matter documentation throughout the Air
Force.

(Copy being submitted concurreﬁtly to GAO)
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115-106

Copy ¥ Raprey, WNRC, Denrer 2f5 (1,

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



Table

177- XX

QUALITY ASSURANCE PROGRAM (QAP)

mrca

A

Cc

If documents are or pertain to

consisting of

which are

then

planning

records on developing,

f ormulating, & issuing
policies, guidelines, &
overall direction of the
QAP for all A&F operations

at the AFAFC, MAJCQOMS,
& AFOs

destroy after 10 yrs,
when superseded, or no
longer required, obsol-
ete, or inactivation of
activities.

administrative management

technical assistance and
advice on quality matters,
and motivational material;
and routine communica-
tions about appointing a
RAP monitor, establishing
and reviewing performance
standards and goals,
establishing sampling
plans, evaluating effect-~
iveness of the QAP, or
about awards or recogni-
tion for outstanding
quality achievement

at issuing or
requesting activities

/

destroy one year after
superseded or obsolete -
or when no longer .
required whichever is
sooner.

examinations, inspections,
and surveys

reports on examinations,
inspections, systems and
surveys (including find-
ings, recommendations,

at offices performing
the examinations,
inspections, and
surveys

destroy after 3 years.

rebuttals, and follow-up
actions) and other related
records

copies at examined,
inspected, or surveyed
activities

destroy 1 year

after all corrective
actions have been com—
pleted or after next com—
parable examination, '




bulletins, checklists,
self-inspection guides
or similar documents,
and related papers

a supplement to, a
standard publication
per AFM 5-1 (see
table 5-1)

Toble 177-XX QUALITY ASSURANCE PROGRAM (QAP)

5 A B c D

L

E If documents are or pertain to consisting of which are then

L (cont'd) inspection, or survey,

q whichever is later.

5 copies at MAJCOM, destroy 1 year after
intermediate, mon- all action has been
itoring, or evaluating| completed.
offices

6 information copies of | destroy 3 months after
other unit or activ- own comparable inspec-
ity inspections,or tion report is received
examination reports or when no longer re—
furnished for self- quired, whichever is
inspection, and re- sooner.
plies when required

7 workpapers documents required to at AFAFC destroy after 4 yrs.

l | develop standards -
) 8 ' tabulations, computer at offices performing | destroy after 1 year.
printouts, copies of the examination
records, etc. inspection and surveys
9 quality aids quality assurance not published as, or destroy when superseded,

obsolete, or no longer
required.






