|| . LEAVE BLANK

REQUEST FOR AUTHORITY

DA ECEIVE JO8 NO.
TO DISPOSE OF RECORDS FEB**"5"ors
. ‘Y (See Instructions on Reverse) M% N c - ‘4/_-0’ 7 5 _ 4 9
TO: GENERAL SERVICES ADMINISTRATION -
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
In accordance with the provisions of 44 U.S.C. 3303a the dis-
DEPARTMENT OF THE AIR FORCE . posal request, including amendments, is approved except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

drawn®’ in column 10.
DIRECTORATE OF ADMINISTRATION e
3. MINOR SUBDIVISION

Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. C. J. Phillips ] 11-29232 |A-19-75 %
6. CERTIFICATE OF AGENCY REPRESENTATIVE: {Date) Archivist of the United States

L

f h‘geby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

HERBERT G. GEIGER, Chict

Documentation Systems Divisies
29 JAN 1975 %Qé é“:? s/ Directorate of Administratioy
Date (Signature of Agency Representfjtive) (Title)

7. 8. DESCRIPTION OF ITEM
ITEM NO. (With Inclusive Dates or Retention Periods)

9.
10.
SAMPLE OR
JOB NO. ACTION TAKEN

NAF FINANCIAL MANAGEMENT RECORDS
(Table 176-3)

The purpose of this submission is to revise Table NN172
176-3 to reflect current policies and procedures 127
used throughout the Air Force in the administra-
tion of nonappropriated funds. Rules 6.1 and
6.2 are added to reflect disposition criteria
for financial management documentation main-
tained at the Air Force Accounting and Finance
Center (AFAFC) and the Air Force Military Person-
nel Center AFMPC).

Proposed rule 9.1 establishes disposition criteria
for copies of custodian certificates maintained
by the NAF fund activity.

Rules 18, 19, and 21 are revised to meet exist-
ing needs.

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

A
115-106 QopiQ.S $o Denven, kb waorlin Q_A('j,ﬂ/y\c\/ 9/3()/’76 CMU STANDARD FORM 115
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JLE 21’_1 (Qen&inusd) INAF Pinancial Managgment Records

B

If documents are
or pertain lo

and reports

oN
N

*

financial statements

consisting of

computer listings of command
input. comprised of edit, error
out-of-balance, and discrep-
ancy data - ‘

which asemad: then

used for internal
processing at AFAFC

~ Imonthly and quarterly consoli-

dated command reports such as
statement of financial condi-
tion, statement of income and
expense, NAF statement of ém-
ployee census and other relate
data for all fund categories,
e.g., welfare, membership,
revenue producing and special
funds

r v
at AFAFC and AFMPC

\
I

18

*daily reports

¥reports of detail merchan-
dise, cash, sdles, food, ser-
vice, ete., with sales slips,
cash register tapes, register
ad justment, charge, credit
transfer, retail price change,
cash receipt vouchers, and
other related documents

reflects in summary a
report on cash and
charge sales used to
support entries on the
consolidated daily
report

destroy after 2 yearﬁ;fprovided
account is clear.

consolidated daily reports

g

are used to support en-
tries in cash receipts
Jjournal and for posting
the subsidiary accounts
recelvable ledger

20

(delete)

T~

21

accounts receivable

¥individual subsidiary records
of amounts due the fund, and
supporting documents

h
reflect merchandise sale
on credit basis

destroy after 2 years| provided
account is clear.




TasLE 176-3 (contipued) NAF Financial Management Records
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L If documents are consisting of

E or pertain to
Jranmmy

*are maintained by the (no change)

Fiscal Control Office

S9_|NAF custodian cer- (no change)

tificate
pu—— el
|
9.1 : : : e a are maintained by the . § destroy 1 year after éhange of
* ' , S T NAF fund activity custodian. ° l‘ '






