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REQUEST FOR AUTHORITY
 

TO DISPOSE OF RECORDS
 

. .
 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION -75-50 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis-DEPARTMENT OF THE AIR FORCE	 -------1 posal request, including amendments, is Ipproved except for 
items that may be stamped "disposal not approved" or "with· 
drawn" in column 10. 

2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4.	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

MR. C. J. PHILLIPS _9 --l__ ---'--62_-_9_2_3_2.3- .2/. 1.s-~~~~~~~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
----J::j:- page(s) Ire not now needed for the business of this _geney or will not be needed after the retention periods specified. 

HtRBERT G. GEIGElI, Chief
 6 fEB 197:; Oocumentatilil1 Systems Divisied
 
Directorate of Admini$tratiol! 

Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

JOINT UNIFORM MILITARY PAY (JUMPS) N 
DOCUMENTATION AT BASE LEVEL 72-182 

74-059 
Table l77-XX 

(Applicable Air Force-wide) 

The purpose of this submission is to establish 
a separate decision logic table for JUMPS docu-
mentation maintained at base level. JUMPS MOD I 
procedures implemented on 1 Dec 74 significantly
changed the products used at base level. 

Present Table 177-30 covers documentation 
accumulated at both field level and the Air 
Force Accounting and Finance Center (AFAFC). A 
separate table is being prepared to cover docu-
mentation maintained at AFAFC and will be sub-
mitted in the near future. 

Request priority handling of this SF-lIS to 
enable us to make certain that disposition
criteria for documentation not presently covered 
in AFM 12-50 is available and to preclude pos-
sible illegal or premature destruction of 
records. 

(Copy being forwarded to GAO for review under
 
of 44 U.S.C.
 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services

Administration 
FPMR (41 CFR) 101-11.4 

115-106 
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·JOINT UNIFCRM MILITARY~SYSTEM (J~)	 DOCUME~ATION AT BASE LEVEL '-. 
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If documents are or perto; n to consisting of which are then
E	 , 

1 sUbstantiating documents	 original of document at military pay forward to AFAFC/SUADA
transmittal listing with subject matter areas by 15th of month follow-
supporting documents such ing end of month 
as report leave trans- processed (note 1). 
action~, MPOs, allotment 

.authorizations, Service-
men's Group Life Insur-
ance elections or de-
clinations, leave cert-
ifications, etc. (AFO
transaction listings for 
B-263 base s.) 

2	 'copies of document destroy after 6 months. 
transmittal listings 

3	 originals and copies of 'filed with Daily destroy with Daily 
documents not required Register of Trans- Register of Transactions 
for submission to AFAFC, actions (See rules 8 & 9 below).
e.g., MPOs, paY adjust-
ment authorizations, etc. 

4 filed with Personal destroy when superseded,
Financial Record (PFR) obsolete or cancelled. 

5	 leave request/authori- at military pay sub- destroy copies 2 and 3 
zation ject matter areas three months after finalI 

action is completed. 
Attach copy 4 to original
OnCump.nt transmitt!'illi.s..t: 
ing (see rule 1 above). . ,	 , '.\'1' 

.(	 .' , 

http:OnCump.nt
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E If documents are or perla; n to conllsting of ,which are then
 

- _. - ---	 ..----
6 report of travel/leave attach original to re-

time tained travel voucher 
(see table 177-20,

" rule 7). Attach dup-
., licate to original

document transmittal 
" listing (see rule 1 , above). 

7 leave certification	 attach original to copy
4 of leave request/
authorization for monthly 
submission to AFAFC (see. rule 5 above) • 

. " 

S daily register of all transactions proces-	 destroy 1 year and 1 
transactions (DROT)	 sed/rejected-during up- month after close of FY 

date; ,includes manage- in which created, provid-
ment notices, pay adjust- ed there are no~ outstand 
ment authorizations, ing discrepancies for 
AFAFC aridAFO rejects, which corrective action 
inquiry replies, leave has been prescribed by 
suspenses " AFAFC (note 2). 

9	 
" at unit input source destroy after 2 months. 

10 leave and earning duplicate copy of monthly -'filedin member's	 after 6 months.[estroy
statements statement of member's PFR for students in
 

leave and earnings Technical Training at
 
ATC bases & at B-263
 bases 

11 
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R 0A	 B CU	 ,, 
L 
E If documents are or pertain to consisting of whic:h ar. then 

'11	 at other military pay destroy when purpose
subject matter areas has been served but not . later than 60 days after 

close of pay period toI,:e	 which they pertain. 
I 

12 6-month history printout	 filed in member's destroy 6 months after 
PFR upon pay inqUiry, date of last entry.
R::S, or separation 

'-13	 original copy of leave filed in member's destroy in accordance 
and earnings data created PFR with rule s 11 or 14 as , upon member's separation! appropria te • 
'reenlistment-, 

14 personal financial record financial information on maintained at -base forward to AFAFC/SUADA 
(PFR) individual members level per AFM 177-373, per AFM 177-373, Vol II. 

-;Vol II , 

15 daily transaction record	 detailed record of all at military pay sub- destroy after 6 months. 
transactions received,and ject matter areas- ~-	 - action~ taken by AFAFC 

\I ' 
I : 

,16	 collection and disburse- copies 
, destroy 1 year and 1 

ment ... . month after close of FY vouchers 
in which created, pro-
vided there are no out-i' ~\ 

,-
' .'\ standing discrepanci~s , \~I	 ~ ~ 

,~ , for which corrective 
, , , 

action has been pr~~cri~
-',-	 .,.,.",." ,., 

, -, "' .... "'oT ~ ..uv 'UVV,", ""'I. 
, I' 



..
 

e
 

e
 

Table 

R 
U 

L 

E 

17 

18 

19 

20 

21 

22 

~21 

.\ 

.. 

177-XX 
--	

, 
' , 

- --..-..-.' - ~- -- ----- - I 
0A	 B C 

If documents are or pertain to consisting of which ore	 then 

.voucher control log	 record of disbursement . destroy 1 year and 1 " and collection voucher month after close of 
numbers FY in which created. 

transmittal letters	 forms and form letters destroy 60 days after
 
used to transmit milita~ . close of pay period to
 
pay documents, pensonal, which they pertain.
 
financial record, etc. .
 

" statement of charges for statements used to pre- destroy after 2 years.
 
Government property lost, pare military pay order
 
damaged, or destroyed
 

nonavailability of Govern- retained organizational destroy 1 year from date 
ment quarters and mess copies of forms and of issue. 

related documents 

posting media	 documents (other than used to provide input destroy after 3 months. 
\ source data) such as data to the accounts (Exception: When dis-

journal vouchers, post- control area crepancies are involved,
ing data transfer forms, destroy 3 months after I 
similar forms, and spec- discrepancies are 1 

I 
Iializ€d posting media	 cleared.) 
!used for machine applica-

tions	 
I 

I 

, IJUMPS transaction cards	 EAM cards for JUMPS in- *prepared at AFAFC l'de~troy after 15 days. I 
put transactions	 I 

I 

prepared locally , ":I	 .. I 
~' 

~r' 
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If documents are or pertoin to consillting of , whJch are 1:\ thenE !, ow.
 

.' I;'
. \ 

, ~';I24 emergency payment forms records' filed,iIT member s PFR destroy when superseded,
'~ 

/,
\,\.'authorization 1:V 

" 

1!'j' obsolete, or cancelled. 
" 

25 ",A.FOpayment authorization forms• authqr.izing local 10rie;n~1 fo~s,used forwarded to AFAFC/SUADA
(J~) payment by:J\FOs and .',Ito support payment by 15th of month !ollow-'t-\ :I , 1"

\ . other iti1litary servaces, ." .1\ .ing end of month pro-
f' 

' "\
' including messages ,or\' " 

I cessed (see not~ 1).
" let~ers,~dvising p~g

26 AFO "that paym~nt .. second of destroy 1 year ,plus 1has • 90p~es
been entered op MMPA f. forwarded .to month after close of FY 

".. .
" paying and collecting in which createq, pro-

" , , 'as sub-voucher to vided there are 'I' no 
.. ~ili tary pay vcuchez. outstanding d:lscrepanc-

.v ' -: cf 
\ " ~.. ies for which corrective , ,ii" . ,'. " "~ action has been prescrib-" " \ 

' . , ed by AFAFC (see note 2).,- , 
" ,\

I 
.'" '.1," ' ~, 

j 

" ~ \ 
J. ~ , 

" • : ,. ~ t > ..:..1', ", 
, 

\ 

! ", ' . .'
' ' zt 'l~y ; ..'\~~ +' ,third copd.es of 'forms (see rule 21). ' 

1 ~' ",l, , 
1t! \ ~ lkey punched for input

:; "" ~I'"I . 
0, I' f' Ito daily update . 

.j " ',I , .' 

28 ' trQlsfer of pay and form worksheets 'or comp- iused as a~~~9;rity for destroy after 2 ·years. 
al'lotment arable fOrlnl at military processing' appropria-

pay SMA,a~eas tion adjustments
I through AFO'accounts" 

I and to determine 
i',iI; , whether, appropriations 

,
I , " "'/ were paid ,from Army or 

.1 , ~ , 
"I! IAF funds 

, ~ ,I ,
\ 'I, .~ , , .. ' " ,,''"/., " ;i t' ,i, , .' 'ir(. .I~'- ['4-:. 

~\ l:.r.: , ' '~:' ' , 
I ! _~ '

I ; , I,., • - .~ \ I -' '. .r' ," ~~,k. ., 1;, , '. 
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IE If documents Oft' 01 pt.,IOIlI 10 con s ls nnq of which are	 then 

- ----f----.-.- -_. --.---- . - . -----r---- -.-- --------.	 ---------- ----_. :----.------.----.-+-.-	 . 

at military pay sub- destroy after 6 months. 
ject matter areas 

destroy	 after 3 months. 

destroy when purpose is 
served but no later than 
2 months after date of 
creation. 

destroy	 after 6 months. 

"	 destroy 2 months after 
creation of quarterly 
report. 

destroy	 after 3 months. 
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" do cument s ., •• , p er t c in " cansl sting of which ore then 

f-.--- - - ------ -- ,,-- ..- -- -. ---f--------.- _ .._--_.- ----- ._-_ .. -_._. -- ---
30 one-time military payroll data concerning one-


money list time pay authorizations
 
from AFAFC
 

I 

3q input transaction listings	 AFO transactions assign-
ed a document number
 

:\ ~ . 
:~O sequence check listing	 breaks in check numbers
 

of checks processed I
 

-41 TD form W-2	 listing of mismatches
 
between pay service file
 ..and TO form W-2 tape. 

42- listing of data printed - , destroy after 1 year. 
on member's TD form W-2 
used to recreate W-2s 
if necessary 

4.3	 edit error list error conditions created destroy upon correction 
when 9B product control of error." 

cards fail B-3500 edits 

-4/f check issue listing	 every computer-produced at paying and collect- see T177-19.
 
military payroll check ing subject matter
 
issued by the AFO areas
 

'~5 at subject matter destroy after 3 months.I, areas other than pay-
,- .... 

....u5 au"," ,",V..L...L.V,", v.L..I1C" 
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E If documents are or pertain to consisting of which ore	 then 

~-- t------ -------------.. -'--"------------------+------------~----.------------~ 
-46 pay service file print current pay and leave filed in member's destroy after 6 months. 

information and summary PFR upon pay inquiry,
of last 27 transactions PeS, separation or 

entry of 28th trans-
action 

4'1 error records	 cards used to correct at milit.ary pay destroy upon correction 
errors or reject subject matter areas of error or upon deter-
transactions mination that trans-

action was erroneous 
& will not be resubmitted. 

JUMPS - GRAMS	 computer printouts trans· destroy when obsolete 
mitted via AUTODIN con- or rescinded. 
taining special instruc-
tions from AFAFC to AFOs 
re military pay proces-
sing 

4°I I unit leave authorization logs used to control at unit of attachment destroy 1year after 
! logs leave authorization or assignment accountable FY. 

numbe~s sign in/out 

5C leave orders (emergency copies of leave orders	 destroy after approval
and special)	 authorizing emergency of leave request!

or special leave for authorization form. 
oversea personnel to 
CONUS 

, 

1 --...'	 ~ ~ __ -'--_- __.	 ----J 
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E If documents are or pertain to 

-
51 physician's recommenda-

tions for sick or 
convalescent leave 

5:1-

;3 leave certifications 

5 if- Servicemen's Group Life 
Insurance elections or 
declinations 

55 reconciliation lists 

5fp reference materials 

!l 1·-- -

I 
B 

-
consisting of 

originals 

copies 

~opies of statements 
concerning leave taken 

copies of forms 

summaries of JUMPS 
payment/collection
transactions 

JUMPS 'C ompany code dir-
ectories, JTR indexes,
JUMPS locators, listings
of amounts paid central-
ly to financial organiza
tions, and other similar 
products 

, 

-

/" 

1 

c	 0 

-
which ore	 then, 

.. .,	 attach to copy 4 of 
approved leave request/
-authorization form (see
rule 5 above)." 

. destroy after 1 year. I 

- destroy 1 year after 
I 

member returns from 
,
I 
1leave. I 
Idestroy when super-

seded by newly executed I 
1election. 

used to reconcile destroy after 6 months 
payment/ c-ollection or upon completion of 
postings with Master reconciliations. 
Military Pay Accounts 
or with cash account-
abili ty reports (MAFR 

used for reference or . destroy after 6 ·months. 
inquiry purposes 

. 

---- - -.~~--~ --_._-	
j 
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NOTES: l. 

2. 

A B C 0 

thenare or pertain to consisting of which are 

, 'I-

AFAFC/SUADA re~ires to Denver Federal Ar hives and Records Cent r with original 
per table 177-~. 
AFAFC/SUAD adv ~ses AFOs of outstanding d screpancies within spe ified retention 
In absence of such advice, AFOs may dest oy the records. 

I 

accounts 

period. 

, . 
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