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REQUEST FOR AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis-~EPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except 10; 

2, MAJOR SUBDIVISION items that may be stamped "disPOSlI not approved" or "with-
drawn" In column 10.te	 of Administration 

3, MINOR SUBDIVISION 

I h3'by certify that I am authorized to act for this agency in matters pertaining to the disposal 01 the agency's records; that the records proposed for disposal' th's R t 1 
___ page(s) are not now needed for the busmess of this agency or will not ba needed after tha retention periods specified. In I eques 0 

mR!!£RT G. GEIGER,'Clliaf 
Documentation Systems Di'lisiCII11 FED 197& !ilecWr4!te of Adllliaistratiol 

Date	 (Title) 

7. 8, DESCRIPTION OF ITEM
 
ITEM NO. (With Inclusive Dates or Retention Periods)
 

INFORMATION ACTIVITIES RECORDS (190-1)
(Applicable Air Force-Wide) 

See attached table 190-1, rule 25 describing DLT1 
media visitor documentation accumulated by major 190-1 
commands and field units. This information is Rule 
of critical importance for 'several reasons. 25 
They serve as a reference source for future 
visits or queries from the news medium or 
reporter in question. For example, a foreign
news organization could have published a previou
article on the command that was inaccurate,
slanted or biased. Such information would be 
of critical importance in planning the degree'
of command cooperation in future media visits 
or queries by this organization. These files 
serve as documentation for reclamas to subsequen
unfavorable film or press accounts. In the case 
of authors, it may be several years between 
the time he visited the command until his book 
is eventually published. Office of the Assista 
Secretary of Defense, Public Affairs (OASD/PA)
and Secretary of the Air Force, Office of Infor 
mation (SAF/OI) frequently ask for details on 
the support rendered these individuals. 
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The media visit files also serve as a complete record 
of news interest in the command over the years. The 
"lessons learned" as a result of these visits allow 
the command Directorate of Information to improve
and tailor support for future news media visits. 

with the continual turnover of command public infor-
mation personnel, the news media visit files serve 
as a stabilizing factor during the transition of 
media liaison personnel. The files are a valuable 
source of data in acquainting new personnel with 
the critical nature of direct contact with news 
media personnel. 
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25	 media visitor do~- messages and other cor- ! maintained for pro- destroy rou(~~~·.:materials 

tmlentation respondence, guests gram management and after 1 year; destroy after*
 lists, invitations, analyses, to de- action reports, summaries,
schedules, results of velop new techniques clippings, and evaluation 
visit, etc and arrangements for comments when purpose has 

conducting visits, been serVed. 
etc 
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