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--.-.- LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO	 DISPOSE OF RECORDS 
NOV 11	 1978(See Instructions on Reverse)£L~ 

TO:	 GENERAL SERVICES ADMINISTRATION ~C1- 4w- 71-2«1 
NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON. DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordancewith the provisions of 44 U S.C_ 3303a the dls-DEPARTMENT OF THE AIR FORCE posal request. including amendments. is approved except for 
items that may be stamped "disposal not approved" or "with· 
drawn" in column 10. 

2. MAJOR SUBDIVISION 

Directorate of Administration 
3. MINOR SUBDIVISION 

Documentation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

1;5T~~;;84	 A ,:3-1/-77( .... .AP() 1 )Mr. K. .I. BiLek 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) Archivist of the United States 

I h2ebY certify that I am authorized to act lor this agency i~ maHers pertaIning to the disposal of the agency's records; that the reeerdsproposedlor disposal in this Request01 
___ page(s)are not now neededfor the businessof thls agencyor WIll not be neededalter the retention periodsspecified. 

UERBf.RT G. SWiER. Clue1 
6ocumentation Systems Oivisillll 
IHrectorate of Administriltlte 

Date (Signature of Agency Repre~~ative)	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO. 

CASUALTY REPORTING NOTIFICATION, AND ASSISTANCE 
RECORDS (30-3) (Applicable Air Force-Wide) 

1	 See attached table 30-3, rule 12 and note 4 DLT
 
which has been modified to accommodate the re- 30-3
 
tention of missing persons supplementary reports R12
 
(SMR) with the master personnel records group as Note 4
 
permanent. The Air Force has determined that
 
SMRs from a legal standpoint must be preserved

in the individuals' master personnel record to
 
support litigation action.
 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

http:UERBf.RT
http:RECORDSSERVICE,WASHINGTON.DC


10 casualty 

at levels 

covered 

records maintained 

of command not 
In thle table 

at other thun lI(~ U!iAF 
reportlnlC Inetlillatlona 

and dmltroy after admlnllltraLlve 
eloslng of cue, or when no 

10nICer required to perform 

monltorlng reeponlllblllt1ee 
(note 2). 

II 

12 

-
13 

report of casualtYi return to 
mlJltary control from mlMlni 
In action or captured status 

mlMlni persona supple-
mentary report 

nnlil leeue only 

report with littachmonta 

all rolatod Informlitlon 

and 

lit HQ UI:iAI<'/DPMDR 
reportlng InatallliLlonl 

* at AI'MI'C!DI'MC 

at In.tlilllition. 

lind see tlible 86-1, rule 1. 

* retuln for I (J yearl\.uftci RluluR 
1nu b!:CII dclcflllill,,11 slid I'm· 
WDld 10 NPltC as persJlBflclI1
(nolc4). 

d(''IItroy when member'. 
IItlitus hllll chan Ked. 

o/~a.r~~/ 
~'~/~

ybA..<#~~
A./~A?a ~~-
/J'?~ 

. 

·14 record of emersency 

(urlgluul] 
data forma for 

personnel 
active duty AI<' * ul AI'MI'C/IWMC * de8tlllY ufter mern ber's re-

lease from el( tended active du Iy. 

15 

-

record of emersency 
(duplicates) 

data *fofllu for uctlvc duly AI' per-
sounel; ANG; USAFI(; uud AI: 
RUlllly Reserve not on ex tended 

uctivu duty 

*lIIallllulllllll "y lIeullruphkully 
scpuruted unlts «(iSU) or AI'EES 

* destroy 30 dayn after mem-
"cr'8 departure from GSU or 
entry on EAU. 

18 

-

forms for ANG and USAFR 
personnel enterlng active 
duty (not I!:AD) and person-
nel recorda are not forwarded 

to duty billie 

forwarded 

mont 
to unit of attach- destroy 

member'. 
90 day. after 

departure. 

. 
! ~ 

17 *form~furAN(i uud USAFR 
personnel purfurmlllil dilly Wllh 
u unit othor UIUII IIIIIt of u.~IIIII· 

forwarded to unit whore 

duty Ia belnK performed 

ment and porsonnel records arc 
1I0t forwarded to du ly buSll . 

--
18 forma for active duty AF 

personnel hOllpltlilhtld aWIiY 
from the home lnataillition 

forwardud to CD PO ItlrvlclnlC 
tho ho.pltlil 

dClltroy 

rtlluliltld 

when 

from 

member 
h08pital. 

II 

~Olll': 1. Exception: Retllin AF Form 58, "Cilsulilly Assbtuncu Summary," for 5 YUIIU In accumulutlng office, or until no Ionger needed, 
whichever Is soonor. ' .
2. Destroy casualty reporting documents retained by Installations with only reporting responslblilly 6 months after dlltc of death. 
~. Destroy casualty reporting documents retained by In8tallutlonl with only reporting r08pon81blllty 6 months after mcmber II returned to mill· 
tary control.

*~. MIsl>inllpersons supplementary reports (SMR) covcrtng multiplc crow members will be rctulncd by AI' MI'C/I)I'MC for 10 YSCIIU after the lut 
frow member's status Is resolved, thon forward to UIONI'RC for permanent ru~tlon. SM R will be flied with muster records of the pllot !n com-
!"and of the wcrnft or the senior runklnll member In u common Incldont. ~ ~...9 .-if...-t2Z~ ~ 

~~ ~P?~ /cJ7"'~ 


