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LEAVE BLANK

REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse) ”A

-

TO: GENERAL SERVICES ADMINISTRATION

DATE RECEIVED JOB NO.

MAR 2 9 1378
NCL1-AF/-16-35

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

DEPARTMENT OF THE AIR_FORCE

2. MAJOR SUBDIVISION . . .
Directorate of Administration

3. MINOR SUBDIVISION

Documentation Systems Division
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

Mr. K. J. Bilek _ 756-2384

In accordance mth the prov:snons of 44 U.S.C. 3303a the dis-
posal request ts, is approved oxcept for
items that may be stamped ‘disposal not approved’’ or ‘‘with-
drawn'’ in column 10.
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6. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date)M

rchnv:st of the United States

| herZy certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

% 0 WAR 1975 @dﬁ é«u)

s o

EZEBEAT G. €EiSER, Chicf
flesuimentation Systems Division

Birectoizte of Administration
Date (Signature of Agency Represelﬁtive) (Title)
. 8. DESCRIPTION OF ITEM 9. 10,
ITEM NO. (With inclusive Dates or Retention Periods) sﬁ'gBPLﬁooR ACTION TAKEN

1 The attached table 26-1, rule 17 has been re- DLT
vised to reduce the retention period from 3 26-1
years to read 2 years. The manpower change re- | Rule
quests (MCR) are used to develop the unit auth- | 17

orization file (UDL) which is retained 2 years.

Retention of UDLs beyond 2 years does

MANPOWER AND ORGANIZATION RECORDS (26-1)
(Applicable Air Force-Wide)

any useful purpose. The recommended retention
period will adequately serve all legal and adm-
inistrative requirements of the Air Force.

not serve

_;___ngq,hé%wul 4-546d)

STANDARD FORM 115

Revised January 1973

Prescrlbed by General Services
dministration

FPMR (41 CFR) 101-11.4 L
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TABLE 26-1 (Continued)

R A B C D
U .
L If documents are consisting of which are then
E or pertain to
15 { manpower change correspondence forms no change no change
requests which identify the
changes requested and
contain justification,
coordination, and ap- i
1 . proved/disapproved ‘__
1 statements no change } no change
17§ - ————— - approved/disapproved] *destroy 2 years after * .
requests at MAJCOMs implementation or dis- -
approval.
*=change




