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REQUEST FOR AUTHORITY
 

TO DISPOSE OF RECORDS
 
(See Instructions	 on Reverse) 

GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis· 

-IJ.J",*,-=.J~~,,",",,-.o.--v-"----..L.-u..L.~=-..L....u.-~-'J"c>'''''~- ---1	 posal request. oncluding amendments, is approved except for 
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with. 

drawn" In column 10. 

3. MINOR SUBDIVISION 

Mr. K. J. Bilek~ _ 
6. CERTIFICATE	 OF AGENCY REPRESENTATIVE: 

I h'4ebY certify that I am authorized to act for thi.s agency in mailers pert~onongto the disposal of the age.ncy·srecords; that the records proposed for disposal in this Request of 
___ pagels) are not now needed for the busrness of thIS agency or WIll not be needed after the retenllon periods specIfied. 

RER8t.RT G. G~ISER, C~iet 
Documentation Systems DivisiGil 21 SEP 1976 l4~c:tGratf' Of~dminj:.;tutjq


Date (Title) J
 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

PERSONNEL SECURITY PROGRAM (205-5)
(Applicable Air Force-Wide) 

1	 See attached table 205-5 which has been com- DLT
 
pletely revised to reflect an update on dispo- 205-5
 
sition instructions, transfer of rules from Rules
 
tables 30-1 and 205-1, to provide for the 1 thru
 
homogeneous series of documentation into one 26
 
table.. The disposition instructions for rule 13
 
"security termination statements" was reduced
 
from permanent to destroy 1 year after termina-
tion of employment or military service. This
 
disposition was patterned after that of the
 
Department of Army and will preclude shipments 0
 

statements to NPRC. The revised disposition

instruction will adequately serve all legal and
 
administrative requirements of the Air Force.
 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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TABLE 2OS-SJ 
PERSONNEL SECURITY PROGRAM I 
R A	 B 
U
 
L
 If documenta ue or pertain to - coJllisdng of
 
E
 

1 *personnel security clearance records of personnel security investigation 
and access and clearance 

-
2 

-
3	 emergency or special access certificates or 

records, and related correspondence -
4 

t--
5 lunited access authorizations and related 

correspondence 
t--

6 

7	 personnel security investiga- unit requests for investigation, clearance, or 
tion requests unescorted entry 

I-

S	 requests to Defense Investigative Service for 
an investigation, verification of prior inves-
ligation, and tracers 

9 du ty and travel restriction	 documents requesting, denying, approving, 
and verifying du ty and travel restrictions *-

10 

* -

11 personal history statements * completed personal history statements, 
I-- personnel security questionnaires, or 

12 comparable forms 

C 

which ue 

*maintained by base security police 
units 

in the UPRG 

maintained by unit of assignment or 
issuing authority 

in a special security file 

*maintained by unit of assignment or 
base security police 

*maintained by issuing authority 

returned to unit upon completion of 
action 

copies maintained in suspense 

at base security police units or ccpa 

in the UPRG 

in the UPRG 

at base security police or unit of 
assignment 

D 

then 

destroy 2 years after individual has 
been separated from active duty or 
has terminated civilian employment. 

see table 35 - I. 
J 
Idestroy upon termination of access. 

see rules 23 thru 25. 

return to issuing authority when access 
au thorization is withdrawn or expires. 

destroy 2 years after limited access is 
terminated. 

destroy when purpose has been served. 

destroy upon receipt of investigation 
or response to query. 

destroy upon termination of 
restriction. 

destroy after annotating DD Form 214 
per AFR 205 -32, or upon termination 
of res triction 

see table 35-\. 

destroy when federal employment is 
terminated. 
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security termination 
statements 

security documents folders 

special security files 

statements completed when individuals are 
debriefed upon termination of employment 
or military service 

statements completed when special access 
is terminated but individual is not separated 
from the AF 

security termination statements 

du ty and travel restriction correspondence 

clearance certificates or records of 
completed investigations 

access certificates or related correspond-
ence 

personal history statements or similar forms 

any document or record not covered in 
rules 16 thru 21 

case files of unfavorable personnel 
security information 

in the UPRG 

in the civilian security documents 
folder 

at unit of assignment 

completed upon termination of 
employment 

completed upon termination of 
special access 

determined to be not disqualifying 
from a personnel security standpoint 

determined to be temporarily 
disqualifying 

determined to be permanently 
disqualifying 

* destroy I year aCter termination of 
employment or military service. 

destroy I year after termination of 
special access 

see rule 14 

see rule 15. 

see rule 9 

see rule 1. 

see rules 3 thru 6. 

see rule 12. 

destroy when the document has served 
its purpose or upon termination of 
federal employment. 

destroy when favorable determination 
is made. 

destroy when temporary disqualifying 
factor has been removed or corrected. 

destroy when civilian employment is 
terminated or military member is re-
leased from active duty and has no 
Reserve or ANG commitment. 
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26 personnel security 

, 

other than those specified in rules 1-25 destroy 3 rnon ths after transfer 
or separation of the individual, or 
when no longer needed, whichever 
is sooner. 

'e 

, 


