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LEAVE BLANK
REQUEST FOR AUTHORITY

DATE RECEIVED JOB NO.

. TO sDIS,POSE OF RRECORDS SEP 2 7 1978
é 22: > / (See Instructions on Reverse)
TO: GENERAL SERVICES ADMINISTRATION N C 1 ’AQ/" 76 - 6 2
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) T T - | A
DEPARTMENT OF THE AIR FORCE B ;;fﬁﬂ;"@ffjmmﬂ‘%fﬂf{f3?2£;ﬂ;
2. MAJOR SUBDIVISION nems"th.at may be stamped ‘‘disposal not spproved'’ or ‘‘with-
DIRECTORATE BF ADMINISTRATION drawn™ fn column 10.

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. < ,
MR. C. J. PHILLIPS 756-2383 12-3-7¢ CMAJ7€? Cﬁ/ﬁc@&?
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) rchivist of the United States

| heréty certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

% % BERBERT €. GEIGER, Chie!
. Documentaticn Systems Divisien
2 2 SEP 1976 éw,ot/ Directorate af Administratian

Date (Signature of Agency Repr entative) (Title)
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
tTEM NO. (With iInclusive Dates or Retention Periods) JOB NO ACTION TAKEN

REVOLVING FUND RECORDS
(Table 177-4)

The attached revision of Table 177-4 identifies
products created by the stock fund accounting
system and establishes a specific retention
period for same.

Retention period for general ledgers has been
reduced from 10 years to 6 years in rule 4.

Current rule 7 pertaining to commissary store
data is no longer applicable and has been
deleted.

New rules 7 thru 14 have been added.

EING SUBMITTED CONCURRENTLY TO GAO)
o Coayle 29N
i Copths Yo JAN FACE 12-6-16G0 Ao roR 18

Prescribed by General Services

Administration
FPMR (41 CFR) 101-11.4 1
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TABLE 177-4

REVOLVING FUND RECORDS

. — P - _— j . — — e
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[ I B bR B T e B I e e e e
1. | If documentn are or connlsting of ¥ which are nt then

E | pertain o

1 {induatrial funds formu of AF printing requini- destroy after 1 year.
tiona

2 ledgerr (subsidinry and de- destroy after 2 years, pro-
tail), regintera, trinl balanecex, vided any corrective nction
requisitionr, movement required by audit has been
documentr, and aupporting accomplished (=ee table
hooka of original entry 176-2).

31 AT stack funds ledgera (pubsidiary and de- deatroy 2 years after close of
tuil), trinl halnnces, Iraue or 1 the FY to which they per-
anles documents, with whip- tain, pfovi(lod any corree-
ping and recelving documents tive action required by audit.
supporting the entrics has been accomplished (see

table 176-2).

4 | general ledgers books of final entry (manunal destroy after Gycnn.
and machine form ledgers)

5 | finuncial atatements yeur end sialements retire as permanent 2 years
after the yenr to which they
pertaln.

6 copies of ktatementa dentroy after 1 year,
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Revolving Fund Records

: A 8 c b
L
[ If documents are or pertoin to consisting of which are then
k7 medicsl/dental stock |omputer products at base level destroy after 2

funds (B-3500 pro-
ducts)

Hncluding but not
1imited to: .A&F
adjustment error 1list,
Haily materilel
transaction 1list,
Helete/follow-up
action cards, daily
ipdate, dally update-
claims receivable,
BK1, BK2 and PCZ cards
transmittal 1list, GLA
transaction update,
billing input edit
brror/adjustment 1list,
bxcess update list,
pxcess error 1list,
pxcess reported to

DPSC, medical

aterlel management
eport, PFMR/CCR

tatus and recon-
1liation, cost center
ist, procurement fund
ummary record list,
ost center due-out
econciliation ad-
ustment 1list, due-in
ecord audit 1list,
rocessing control re-
ort, disk file print,

subject matter
arecas

months
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1 documante are o1 pertaln ta

n
(-nun-lc;;;t.q l;‘
modleal matorlold
neccount. tnpg nyntam

oulput, cousl:contor
duc-out chango 1int.

LbiIlling cord Lroann-
mlittol 1iol, MILGTRIV
panymenl. 1lnlling,
local purchnoe pay-
monl 1iobing,
denbol PIFGIR updobo:
paymontu, medienl-
denlol TMR=A

updnles  paymonlo,
nLock fand pummnry
billing LIob, ‘project
fundy mannpoment, ro-
cord liol, on order
Inbranoll nnd pay-
ablo 1inl, oummnrizel
gonoral lodpor Lol
ing, clalmn pocelv—
oblo llab, pgenornl
ledper sammnry

Liot ing ,

modlcntt

10

matevlel shock foandyg
(N=-3500 producha)

sero boalancoe

1oL

cd il
control

biltllngs GRAN Lable
crror 1ol

which are

then

degtbroy afber 1 oy

deastvroy allter 3 wmanth
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Revolving Fund Records

A

mrcx

tf doeuments are or pertain to

consisting of

which ore

r11

[4 llp

stock fund reim=
bursable sales and
sales returns,
monthly reimbursable
investment trans-
action 1list, sales
analysis SRAN table
error list

analysis product
control report

detaill stock fund
billing 1ist,

monthly payment his-
tory 1ist, SF 1080
billing 1ist, appro-
priation summary list
interfund billing
list, transfer out
accounts receivable
transmittal list

daily, periodic, and
monthly summary ma-
chine cards

destroy 3 months
after close of FY

destroy 1-year after
close of FY

destroy upon recon-
clliation or when
purpose has been
served, whichever is
later






