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REQUEST FOR AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHM-EN-T-)-------- - -- - --- - --11------------------1 

In accordance with the provisions of 44 U.S.C. 3303a the drs-DEPARTMENT OF THE AIR FORCE posal request. including amendments. is approved except for 
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with. 

drawn" in column 10.DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

MR. C. J. PHILLIPS	 756-2383 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) 

I her,c/>ycertify that I am authorized to act for this agency in matters pertaIning to the dIsposal of the agency's records; that the 
~ page(s) are not now needed for the business of this agency or WIll not be needed alter the retennen peroods specified. 

~ERBERT G. GEiG£R, Chief 
Documentaticn Systcm~ OivisieJI
 

22 SEP 1976 pirllct!lr~tn of Mmio/5tratl.!
 
Date	 (TItle) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

REVOLVING FUND RECORDS 

(Table 177-4) 

The attached revision of Table 177-4 identifies 
products created by the stock fund accounting
system and establishes a specific retention 
period for same. 

Retention period for general ledgers has been
 
reduced from 10 years to 6 years in rule 4.
 

Current rule 7 pertaining to commissary store
 
data is no longer applicable and has been
 
deleted.
 

New rules 7 thru 14 have been added. 

D CONCURRENTLY TO GAO)
 

ll5-106	 STANDARD FORM 115 
ReVIsed January 1973 
Prescribed by General Services

AdministratIon 
FPMR (41 eFR) 101-11.4 ./' 
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TUIU: 177-" 
-... - - I 
II J:\lOI.\lI~f; HINII n.:c()lm~ 
.- - ----- -------- ---

n A 
(I ---------.------ -.- .-- - ----
I. Ir "'~llIn ..lIl .. n~.. fir 
t: .,rrlolll IfI 

I iodllql rinl fllo,IR 
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:l A F' Rt'lI'k f"n,IR 

-f 
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VI 

-
4 gcncral lcdgcre 

:. tinnne-ial AIal I'm"nIA 

-
f-----" 

i '" 
nhl» "/"'ral inK ,."." H "".a 

-' --.-.- -- - . - ·----0- ._.__ 

1._______ .. ____ J._ --- ------- - ". --.-
n c: 

-- -- -- -- ._- -------.,.-- ------------ ------- . - -
"flIIMI"IIIIR fir ., w .. I....IIrf' n' 

formH ()( A F' prlnl Ing rr'IIIII.I-
UllnR 
-. -- --- ----_.--- ----._----- -- - -_ ... - -' - -- -._-
IrrlR"rA (All "RlrllRry and .11'-
tRII). rrp;IHtrrn, I rlnl hnlnneos, 
rl'"lIlnILI"nR. movement 
doeumonts, lind RIIJlportlnR 
hookR of orlglnnl rlltry 

1,·,IR,·rR (RllhRhlinry IIn.1 011'-
tail I, trlul bnlnnroa, IRflUI' or \ 

RII"'H docurm-nts, with Hhlp-
plnR RII,I rf'('l'lvlnl{ dOf'lIInl'lIl~ 

HIIIIPort.inl{ I h,. "IILrll'n 

books of Ilnal entry (mnnun]
 
and machine fnrm IctiRen)
 

yl'nr 1'11,1 HI.IIII'nll'IIIH 

--- _. - -- ------- .. ------ -.----_._---------
I'ollir!! of HtRI('m(,IILA 

-
r . 

IIfIl"('H nt hIlH('H 1I11f'rullng 
nllIIIH!"lry Hlllrl'R 

_. ---- ------- .. --- ------

n 
.- ---------_._-----------,...." 

lirRtrny nltor 1 yrRT. 

drAtroy Rrtrr 2 yrRrR. pro-
vldod Rny eorrect] ve nction 

required by nudlt has been 
Rl'cnrn(lIiRhrol (!W'r tRhl1' 
17~- 2). 

dr!!1 roy 2 yl'nrR Rftrr I'!O!ll' of
 
thl' FY tn which thl'Y per-
111111.provldr«l any "OTTI'I'-
tlvo Rri ion Tl'qlllTrd hy Rlldlt.
 
hRR bor-n ncromplished (!IN'
 
tnhle 176-2),
.--
tlr~Irny aftrt 61rnr~, 

-
Ttll Ire on pnrmnnr-nt :! yrOT!! 
nf .... r till' yl'nr 10 which thl'Y 

portnin. 
--- -- .-----_.----------
IIrRI roy nftllr 1 ycnr. 

" 
Jo'Y In whirh t hl'Y pt-rtnln, 
provided nny eorrectlve nr-
tlnh reqlllrl'li hy nudlt hRR 

been ncconuursrrrn -h,h" nil ~~, 
..-- -- --- --------

t-- " 
w 
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Toltl. 177-4 I 
_~ev91ving

R 
U 

F~nd Records 

A B C D 

L 
! If documentl or•• r p.rtoln to conilltino 01 which or. then 

"7 medic~l/dental stock 
funds (8-3500 pro-
ducts) 

. 

~omputer products
~nclud ing but.'not 
rtimited to: :.A&F 
~djustment error list,
~aily matoriel 
~ransaction list,
~elete/follow-up
a c t Lo n card e, daily
upd at e , daily upd ate-
~laims receivable,
~K1, BK2 and PCZ cards 
IUransmittal list, GLA 
~ransaction update,
~illing input edit 
~rror/ndju8tmant list, 
~xcess update list,
pxcess error list,
Flxcess reported to 
PPSC, medical 
Inateriel management 
r-eport, PFMR/CCR
st at.u s and recon-

at base 
subject
arons 

level 
matter 

destroy
months 

after 2 

--

e 
iliat ion, cost center 
ist, procurement fund 

~ummnry record list,
bo s t center due-out 
reconciliation ad-
ustment list, due-in 

record audit list,
Jrocessing control re-
po rt, disk file print, 

0 

o 
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f';,Itt. 177-4 (Cont) 

nevolving Fund Records 
R A	 8 c e 
U 
L 
I If dltcumentl ar. Or p.rtoln to	 .... Ich are 

~ 11	 Btock fund reim!.. 
bursable sales ~nd 
sale s returns, .;
monthly reimbursable 
investment trans-
action list, sales 
analysis SHAN table 
error list 

analysis product destroy 3 months 
control report after close of FY 

detail stock fund des troy L:ye l\ r nIte r 
billing list, close of FY 
monthly payment his-
tory list, SF lOgO
billing list, appro-
priation summary list 
interfund billing
list, transfer out 
accounts receivable 
transmittal list,.:rr- daily, periodic, and destroy upon recon-
monthly Bummary ma- ciliation or when 
chine cards purpose has been 

served, whichever is 
later 

L ~ -L ~ ~	 · 




