REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

-

.

LEAVE BLANK

DATE RECEIVED

SEP 2 8 1976

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC1-A4z- 76 -67

JOB NO.

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE

2. MAJOR SUBDIVISION

DIRECTORATE OF ADMINISTRATION

In accordance with th,
posal request, includ

drawn'’ in column 10,

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WIiTH WHOM TO CONFER

MR. C, J. PHILLIPS

5. TEL. EXT.

756-2383

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

(Date)

items that may be stamped ‘‘disposal not approved’' or ‘‘with.

VE ?3“7ég,o.aﬁ\r:g:@$am&y

e provisions of 44 U.S.C. 3303a the dis-
ing amendments, is approved except for

Archivist of the United States

| hergy certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

HERBERT &. GEIGER, Chiet
Documentation Systems Division

SEP 1978 , Digectorate of Administration
Date (Signature of Agency Represejftative) (Title) :
9.
7. 8. DESCRIPTION OF ITEM 10,
ITEM NO. (With Inclusive Dates or Retention Periods) s?gBPLEIO(.)R ACTION TAKEN

DISBURSEMENTS, REIMBURSEMENTS, COLLECTION,
AND CONTRACT RECORDS

{Table 177-5)

This SF-115 proposes revision and update of
Table 177-5 to reflect current requirements and
procedures including reduction in records reten-
tion period for certain records created on and
after 2 Jul 75 affected by P.L. 93-604,

Rule 1 is revised to reflect disposition of docu-
mentation created prior to 2 Jul 75 after 10 yearn
and 3 months.

Rule 1.1 is added to reflect disposition of docu-
mentation created on and after 2 Jul 75 after 6
years and 3 months,

Rule 2 is updated and rule 2.1 is added to spe-
cifically identify supporting documentation for
the Joint Uniform Military Pay System (JUMPS)
and the Air Reserve Pay and Allowance System
(ARPAS) and to reflect disposition based on date
created.

Rule 3 is revised and rule 3.1 is added to re-
flect disposition of certain contract records
accumulated by financial management activities,
depending on date created.
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STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



Standard ¥Form No. 115a . ’ ‘

Revised November 1951

lélgz;fr}l_?:gd gglefﬁ;gal Services Administration Job No. f;sge —
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7 8. DESCRIPTION OF ITEM 9. 10.

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SARPLED ACTION TAKEN
Rule 4 is amended to reflect above changes in
rules 1, 1.1, 2, and 2.1.
Rule 5 is added to reflect disposition of ac-
couhting records related to Wherry and Capehart
Housing documentation.

(BEING SUBMITTED CONCURRENTLY TO GAO)
Four copies, including original, to be submitted to the National Archives and Records Sexvice 16—69428-2 &roO




TABLE 177-5 DISBURSEMENTS, REIMBURSEMENTS, COLLECTION, AND CONTRACT RECORDS

R A B C D
U
L If documents are consisting of which are then
E or pertain to
1 original accounts collection and disbursing vou- *AFAFC for GAO and *destroy after 10 years and
(money/disbursing) chers, bond issuance sched- dated prior to 2 3 months, .
ules, applicable control regis- July 75
ters and listings, statements
of accountability and sup-
purting documents, telephone
and telegraph bills, Treasury
statements and reconciliations,
certificates of deposit, and
comparable data
1 dated on or after destyroy after 6 years and

*0

2 Jul 75

3 months,
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Totle  177-5_
Digbursements, Reimburscments, Collection,

“_andrConhtact_Rccotds - +_

3 A B c )

L S U S _

E . It documents are nr partain 1o consisting of which ore then

o . | T Tt ’ * %
2 - ! *substantiating doc- |AFAFC for GAO retire to Denver FARC
' uments for the Joint |dtd prior to after 18 months where

Uniform Military Pay |2 Jul 75 they will be destroye:
System (JUMPS) in- after a total of )
cluding the original yearsand three m ch§

document transmittal
listing with support-
ing documents such as
rcport leave trans-
actions, military pay
orders, allotment
authorizations, pay
adjustment authori-
zations, pay record
accegsibility roster,
lcave certifications,

and the original
JUMPS data change
transaction register; ‘
supporting documenta-
tion for the Air
Reserve Pay and
Allowance System
(ARPAS) including the
original register of
input transactions
with certificates,

_ signature cards and
— miscecllaneous edit
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Table

177-5 (cont'd)

r——

--praburasnents, Raimbur g
gnd Contract Rgcords

ty, Collasceion,——

A

If documents are or partain to

consisting of

*I

and recon products,
military pay orders,
travel voucher claims
and adjustment docu-
menta, and duplicate
copy of rcglster of
input transactions
with substantiating
documents

then

°

AFATC for GAO dtd
on and after 2
Jul 75

retire to Denver FARC
after 18 months where
they will be destroye
after a total of 6
years and 3 months,

jo)

contracts, with chango orders,
supplemental agreements,

arts listy, druwings, charts,
dingrams, and related dats,
concerning purchnses and
sales of muterialx, supplios,
equipment and servicon, con-
struction, lease of tund, and
other propurty data (ulso soo
tahla 70-1)

*¢atcd prior to
7 Mar 75 .

*destroy after 10

yvears and 3 months

dated on and after
7 Mar 75

destroy after 6 yearé
and 3 months.




TABLE 177-5 (Continued)
R A B C D
u - : th
L If documents are consisting of which are en
E or pertain to
4 *documents described in ] at bases being held | transfer to AFAFC/

rules 1, 1.1, 2, and 2.1 for GAO after 3 years (see table

' 175-3).

S5 |Wherry or Capehart record of appropriations], at HQ. USAF hold for 6 years, 3 moriths
* [Act Housing reimbursement.reports, after final payment is made

to include
expenses, mortgage in-
surance premiums, and
related accounting rec-
ords

vouchers,

according to FHA anmortiza-
tion schedule or mortgage
is paid, then destroy.






