LEAVE BLANK
REQUEST FOR AUTHORITY DATE RECEIVED 108 No.
TO DISPOSE OF RECORDS 0
\f/.m (See Instructions on Reverse) oT 8 m 4/Q/
TO: GENERAL SERVICES ADMINISTRATION B NC1—/ -1-1
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

In accordance with the provisions of 44 U.S.C. 3303a the dis-
DEPARTMENT _OF THE AIR FORCE posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved'’ or ‘‘with-
drawn'’ in column 10.

i ation

3. MINOR SUBDIVISION

__Documentation Systems Division

4. NAME OF PERSON WITH WHOM TO CONFER ’ S. TEL. EXT. < ~
Mr. K.2.Bilek 756-2384 | J-/5-77 ,l.am R T uty
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) " JArchivist of the United States
| herebécerﬁfy that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for di | in this Req of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

EERBERT 6. SEIGER, Chief
Botumentation Systems Division

30 SEP 1976 Birsctorzte of Administration
Date (Signature of Agency Represepftative) (Title)
9.
ITEM" NO. (With Inglutlee Dates or Retention Periods) SAMPLE OR ACTIONTAKEN
MILITARY AND CIVILIAN PERSONNEL RECORDS (30-1)
(Applicable Air Force-Wide)
1 See attached table 30-1, rules 17 through 21 DLT

which provide disposition standards for documen- 30-1

tation maintained by Social Actions Offices con- Rules
cerning equal opportunity files. Recommended 17 thru
dispositions are sufficient to satisfy the needs 21
of the Air Force.

Prescribed by General Services
Administration
FPMR (41 CFR) 101-11.4

/i /
" LA A ey wnd BENCT = D] 777 o romn i



1'8%—01

1o gcademic rank uppointments

requests lor sppolttment, reconmmendations
for promotion within academic ranks, and re-
lated documents

upproved or disuppsoved

desttoy when individual is no longer
cligible for allignment to instructionad
positions, or when purpuse has been
served, whichever is yooner.

17 | cqual opportunity and treat-
ment cuso tlles

udministrative inguiries und investigative re-
porty, records of interviow und Incldent/com-
plaint reports relating to cquai opportunily
mutters

ut Sociul Action oftices

destroy after 2 years.

18 | cqual opportunity and treat-
* | ment statistics

reports on cqual opportunity and treatment
progrum stutus including (1) cqual opportuni-
ty complaints (2) raciad incidents and (3) af-
tirmativo uctions plan stalus reports

ut 11Q USAL/DLPPX

destroy after 20 years.

U general grievances, appeals, and
* | discrimination complaints

individual’s gricvance of complaint, report of

henring or inguiry, coples of doclaions rendored,

wodd aelated material

2t mlverse actions

nutico ot proposed action, and wnawer mude by
lndivtduals, st aotlee of declsion, including
reconds concerning circumstunces of idverse
uction cuses, dutes of delivery of noticos, se-
guence ol events, and stutenients ol

witnesses

ut Sockal Action offices

destroy after 2 years.

destroy 2 years after date of final de-
clsion or 2 years after date of any
actton on the case after final dechsion,
whichever ds bater,

destroy 2 years after date of the advemW
nction.

|
NOTES: 1. Use rule § for disposition of illes which do not meet criteriu for permanent retention under chapier 3.
2. Franster copies of files pertaining to individuuls being reassigned prior to completing rehabilifation to Social Actions Olfice ut gaining organization.

3. Transter to USAL Spectal Tralning Group copies of files, with athoer personnel records, tor individuals transterred to that Group.
4. Dispose of files pertaining to individuals recommended for discharge, scparation, of court murtinl under tuble 35 -9 or 111-

5. Dispose of documents filed in the U under table 3§--5.

I, as appropriate.



