
LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS OCT G	 1976 
(See 'nstructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION	 NC 1- flI- 'Z" - " 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408	 NOTIFICATION TO AGENCY-------------------------------------I--------------------------------~

1. FROM (AGENCY OR ESTABLISHMENT) 
In aceerdaneewith the provisions of 44 U.S.C. 3303. the dis-____ D~PARTMENT O~THR .... -----l posal request. including amendments, is approved except for __ ]},-"IR'-'----"'F'--'O'-<-"'-R"'C"-'E"'"---

2.	 MAJOR SUBD'VISION items that may be stamped "dispOSlI not .pproved" or "with· 
drawn" In column 10. 

3. MINOR SUBDIVISION 

__ -D-OCllmentatj o~-¥Sj.~ms~:i,.Yision -----------1 

4. NAME OF PERSON WITH WHOM TO CONFER EXT.----rs. TEL. 

Mr, K"J,Bile	 __ 1_ 756-2384 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) 

I hereblJ.,certifythat I am authorized to act 'or this ageney in matters pertaining to the disposal of the agency's records; thlt the records proposedfor disposal in this Requestof 
____ ~_ page(s) are not now neededfor the businessof this .geney or will not be neededafter the retention penodsspeCified. 

mumu Ii. SEISER, Clliet 
~ocilmentation Systems Dh1sioa 

30 SEP 1976	 ~ir"tmt.e (!f Admini$tutiM 
Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

MILITARY AND CIVILIAN PERSONNEL RECORDS (30-1)

(Applicable Air Force-Wide)
 

1	 See attached table 30-1, rules 17 through 21 DLT
 
which provide disposition standards for documen- 30-1
 
tation maintained by Social Actions Offices con- Rules
 
cerning equal opportunity files. Recommended 17 th u
 
dispositions are sufficient to satisfy the needs 21
 
of the Air Force.
 

STANDARD FORM 115'77 Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



* 

Itl d~lIdclllk rdnk IIPllulnllllcnts I':'IIIC.I~ lUI IIl'l'ulIlIIllCIII, rccouuncudntluus upplUvcll nr dbuppwvcd dcdlllY when IlIdivllluaila nil IU/Iller 
fur pnuuutiun wlthln ucudcuuc ruuks, uIIII re- clillihle fllr alhgrunent III irulruLlionwl 
luted documents posluoru, or whcn purpose haa been 

__ ·__ .~_r served, whichever is ~Ufl/ler. 
17 equal opportunlty und treut- udmlntstrutive lnqulrlus uml IlIvC.tlllutlvc rc- ut Sodul Adlnll nlllccs dcslroy after 2 years. 

ment ca)ll IlIcs ports, records of lntcrvlew alllllllddclll/cnlll-
pluin! report» rclating tu equal oppurluility
 

mutters
 

18 equal opportunity and treat- reports on equal uppurtunlty und trcuuuent at II(} USAHllI'X destroy after 20 yellrs.
 

* ment stutisncs program stutus Including ( II equul upPllftulIl·
- ty cumplullll~ (21 fIl' lulllll;hlcllh und OJ af- --
1':1 Ilnnuuvc uctluns plun slulm rcpurta ut Sudul Acllnll nnkc~ destroy ilflcr 2 years. 

*' 
III gcnerul grlcvunces, Uppe Ills, 111111 hllllvhlulll's 1I11cVIlIII'Cof' complntnt, report ul'	 deslroy 2 yeur~ Ilfh:r dale or fill." de-•	 dbl'rlmhlullllll nllllpllllnb hcurlllll ur hlllillry, "'plc~ ul lled.h,"" ICllllurell, d.loll IIr 2 YClin ilflcr dd te or illly 

UlllllcilIlc.1 mutcriul aLii .. " IHI Ihe Lillie after final deLhil"', 
whl, hover 1\ later. 

* 
1I adverse Rclillns nulkll nl prup,,"ellu"lulI, 1I111111ll.wcr1I11111ehy deRlwy 2 yean liflcr dille or thc adver .. 

hllllvhlllUls, und nutkc uf Iled.lulI, IIIl:hHllnll acuon. 
rccurds conccmiug drcillmiullcc~ ul' IlIlvCllIU
 
uctlon cuses, dates uf dcllvery of notlcca, lIU-
quencc ut events, 1I1lI1.Iulclllcllh of
 
witnesses
 

NOTES: I. Use rule S for dbpo,ltlun ul' I1Ics whkh .Iu not meet crilcriu fur pennuncnt retention under dillpicr 3. 
2. Transfer copies of tiles pcrtainlng tu indivlduul« being rCII.sIIIIICII prlur 10 CIllllplclllll! Ichuhllliatioll III Sudal Actllllls Olllcc at garning orgamzauon. 
3. l'ranster to lISAF Spcclul Trulnlng Group CIlplc~ uf flics, with urher personnel records, lor hlllivlduili. tmnsterrcd In Ihal Group. 
4. Dispose of Illes pcrtuinmg to hllllvldu,ib rcconuucudcd fur dlwhutgc, sepurutlou, nr cuurt murunl under luble 3S -'J !lr III· I, a~ appropriate. 
S. Dispose or documents l'Ue,111I the UII': under tublc 35-·5. 

i 


