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REQUEST	 FOR AUTHORITY DATE RECEIVED JOB NO.'z:t;L TO DISPOSE OF RECORDS NOV 19 1916t.1NERAL ;~CES A~:~~~~;;:;I~~nReverse)	 Ie 1- FU- 77 - 34 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408	 NOTIFICATION TO AGENCY 
------------------	 -------------r--------------------------------~ 
1. FROM (AGENCY OR ESTABLISHMENT) 

In accordance with the provisions of 44 U.S.C. 3303. the dis-
~EP~T OF THE AIR __f9RCE, HQ. USAF ____--1 posal request. including amendments, is approved except for 

,tems that may be stamped "disposal not approved" Or "with. 
drawn" in column 10. 

2. MAJOR SUBDIVISION 

Directorate of Administration 
3. MINOR SUBDIVISION 

Documentation S stems Division 
4. NAME OF	 PERSON WITH WHOM TO CONFER 

Mr. Neil Vandergra.a.f
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this ageney in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
~ page(s) are not now needed for the business of this .geney or will not be needed after the retention periods specified. 

fJERsmT G. SEiSER, Cl:i~f
 
1 J, I~O,! '1975 paCl.:7!cnt::t:un S";::ter.1S Divlsios
 

Date 
::::'(T;t;~;:'-'::::~
 ~~,i;.~!:·~:~

9.7. 8. DESCRIPTION OF ITEM	 10,SAMPLEITEM NO. (With Inclusive Dates or Retention Periods)	 OR ACTION TAKENJOB NO, 

FORMS MANAGEMENT DOCUMENTATION (9-1) 
(Applicable Air Force-wide) 

1	 The attached complete revision of Table 9-1, Air Force NN
 
Manual 12-50 updates retention criteria to include all 170-33
 
documentation pertaining to forms management not
 
presently covered in that table.
 

The proposed change is considered adequate to satisf'y

Air Force requirements.
 

2	 Reappraisal of permanent documentation covered by Rule 1 NN
 
of above table has been accomplished. These documents 170-33
 
pertain to preparing and issuing policy, procedural,

organizational and reportorial functions. The Department

of the Air Force therefore considers these documents to
 
have permanent archival value. Request authority be
 
granted to continue permanent retention of the documents
 
covered by Rule 1.
 

(Submission of this proposal to GAO is not contemplated
nor considered necessary) 

~ ).JC w-

http:S";::ter.1S


----"\ 

9. Form. l\Ian ..~,,.nCl.. t, ThUs table covers documentation relating to gel .eral policies and procedures governing the production of 
forms, etandards, methods, techniques, and Operatilll procedures (or effectively developing and uHingforms in the AI". 

TABU: 9-1 I 
t'ORMS MANAGDtIo:.N1' DOClJMENTA'fION I 
It A	 B C 1) 
U	 - .- -
L II dueumeQbI .... 01' _1UI1"ln, vI "laloh un. ,hen

It ...... lntG
 

a plannln,	 document. that ",I\oct the ..t I\IJ tJHAlI' lind . r • 

development, Iormulutlon, MAJCOMH tncldunt to
 
and Icalll1nCOor all \Jule , development, tllltabli!lhment, 4~
 
planl, pollelea, und proee- , lind datlultlon of DtBmdllrda, p/~ ef(t1 y..J.

dUNG, and the eaero:iau of mothud., and technlques of
 
m6l.na"erlr.1 control "nvurnlnl dealtin, tYIIU:lrullhy, 1p;!C1- ~,
 
th. couduct of til' Al"-wlde • I\C .. tlulIl, .lmllllflcullulI, COD-


forma nllUl .. ,msnt PfOSJ'alD IIOUd.tlon, identlflcuttou, reul.
 
truuon, alld .lllnd.rdlzaUlln 
of lill Iorms created by all 
AI!' actlvltiul 

I fundlonal forma rue.	 eoUet'tllln. of lumjJI" lornl. uaud lor control, precedent, dlllllrllY Imm"dilltely dh~·
 
currullUy In UOCI III lh, arua OOOllll&rlBOn,and "enoral continued, IUlIt!r&l!d"d,reo
 
IIrcl(VIlt! by tb. IllirUculllr rofervnc. purpUMII vil...d, or replaced Iorrns,
 
furnll!l lI\~neuerneDt Ilctlvlt)'
 

. ,~
3 n\lm,rkll f"im. tu,. dall p','alnlna to th, ... enl· pr1!llcrlbGdby pubUlhed * dCllr0Y Iyeu &11",

lallly, dealp, conlOUd.tloa, dlrGCtlvOi obsolescence. ~ ~ . ( see Not.e , )
 
4 not preKtibed by pubUlhed
 

directlv, • f .. --	 I.e	 " 

. - - _ . .. I	 J 

) 

i 

http:MANAGDtIo:.N1
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TAIII.E 9-1 (Continued)
forns HJdIT\GI.ln.NT DocU1JfE!lT1\'i'!ON 

D ,'I~ 1\ 8	 c 
1I 
1. If documents art coml~linR or which Art'	 then 
I: or	 pertaiu 10 

5 forms management reports of formR consolidated report~ destroy aft.er 5 years. * reports	 management activities, at Hq USAF
 
progress and etatus
 

at MAJCOMs and destroy after 1 year~e major subordinate
* 6	 commands 

--	 -------~.~--------~---------at activities below destroy on completron-----
*	 7 major subordinate of next report.


commLl.nd
 

~----.- ----	 -~------------ --- --_._------_._--rOrms managemp.nt	 daily logs used as source data
*	 8 activity for the progress


report
 
..-------.-------1---------------forms registers	 reference tools for destroy when affected form

* 9	 the control of forms is obsolete. 

note: Printed copy	 of each form including cory of request for app oval-e	 and developm~nt of 1he form and the document hat established the 
requirement, will b( filed with the record se~ of the prescr!bing
directive as indica1ed in Table 5-1, this man~al. 

, . .. - ---.- .... -.- -. __ .-.- --- --.- .•. -.-----	 :r........... _- • ..:.L.-__ .~ __ . ._.
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