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LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO	 DISPOSE OF RECORDS NOV 2 9 1976 
(See Instructions on Reverse)J'/~ - - . Ie I-A. ':&1- 7'7 -40 TO:	 GENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 NOTIFICMION TO AGENCY -

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dis-DE PARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for 

2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 
drawn" in column 10. D~rectorate of Administration 

a. MINOR SUBDIVISION 

Do cumentation Svstems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 15. TEL. EXT. 

Mr~ J. Bilek	 756-2384 /a-/s-Z& OA..t" UJi_~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) o Archivist of the United States 

I he~by certify that I am authorized to act for thi.s agency i~ maUers pert~ining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
~ page(s) are not now neededfor the busonessof this agencyor WIll not b. neededafter the retention periodsspecified. 

tl::!'l3n:T s. G(l9tP" C~ief 
23 NOV 1916 flJ:::rrH:::<bti(l:l Systems DlvlliC!: 

fjlf\,r,t'l[-,tr. of 1:r,m1ni,tr::tlq 
Date (Title) 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO. 

LABORATORY RECORDS (160-3)

(Applicable Air Force-Wide)
 

1 See attached table 160-3, rules 3 through 4 N170-
hich have been revised and adds three new rules 33 

3.1, 3.2, and 3.3. The seven year retention 
period is based on the Department of Health,
Education and Welfare, Food and Drug Administra-
tion regulations as they apply to the Department
of the Air Force, US License No 610 for the manu-
facture of blood products. The Air Force is 
required to furnish a complete audit trail for 
all blood components including donors' medical 
histories, blood processing records, compati-
bility testing data and transfusion documenta-
tion. All associated contracts and/or agree-
ments with civilian blood providers must also 
be available as they form a part of the legal
audit trail. The recommended retention periods
will adequately serve all legal and administra-
tive requirements of the Air Force. 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



TABLE 160-3 I
 
LABORATORY RECORDS I 
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If dooumclDte are or 
pertain to 

B 

ClOn.IUln. 01 

C 

wbloh an 

D 

tbOD 

1 clinical laboratory reports duplicate coples of cllnicul 
luborutory reports, water lind 
food unuly sis, periodic reports
of laboratory IIctivlties 

laboru tory coples destroy lifter 1 year. 

1 lodllllU lind lOlls lIen\lrull)urPosll ledgers of
ellnlcul Splll'lillilns or putleut
idcutltlcutlon tntonuatlon,
shlpplng urul rilculvlllll reillstiln 

., 

-
~ 
00 

3 blood• 
r--

3.1• 
r--

3.2•r--
3.3• 

transfuslon blood trunsfuslon furms (S11
S 18) 3 copies to request blood 
products 

SF Sill 3rd .:upy retained when 
~ruduet Is Issued with lst und 

nd copies 

SF S 18 lst copy, origlnul, post 
transfusion 

SF S 18 2nd copy, post
transfusion -

laboratory cop lei 

patient chart copy to record 
trunsfuslon und reuctlon dutll 

luborutory records cuncerning
transfused blood products-

destroy after 7 day. If product 
not required. 

destroy upon receipt or 2nd copy 
with trunsfusion data section 
completed. 

file In patients chart after 
completion. 

destroy after 7 yean If no longer 
required for patient treatment 
data. .. , 

4• blood donor medical histories. 
reactions and disposltlous, donor 
blood processing records, blood 
bank processing records und 
ledgers, quality control records. 
blood shipping records, lnvcs-
tigation of trunsfusion reactions, 
contracts or iteclllents wlth 
civilian blood links 

. 

Blood Donor Record Curds 
(DD 572) recordlnt reactlons 
und dl7Position of luod donors. 
(DO 5 3) Shlr,plns Inventory of 
1I\0od Collect ons, Invesligutlun 
und flndlngs of each transfusion 
reuctlon investlgatlon, ,\ullilty 
control test results and ot nUIII-
burs of reugen Is used, Issue und
receipt fur blood products
Issued, ludscn recnrdln~ pro-
c\lsslnll of euch truusfus on Til-
quest, locul ~tulllllllntH with 
clvllhlll blou bunks 

luborutory records conccmlng
1I11steps In the procedure. of 
obtulnlng lind transfusing blood 
products 




