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(Applicable Air Force-wide) 

1	 Tbe attached submission reduces the retenti~n period of NN
 
documentaticn under rule 3 of above table from 8 years 170-33
 
to 7 years. Rules 6, 7, a.nd. 6 are also re vised to IOOre and
 
ad.oequatelydescribe documentation involved g,nd an added NC-AFU
 
rule 6.1 will differentiate between documen~s at HQ 75854
 
USAF and MAJCOMs, vith a lesser retention period for the
 
records maintained a. t lI1AJCQMs.'l'he fore~oing proposed.
 
changea v1ll adequatel.,j meet Air Force requl1 ements.
 

2	 Reappraisal of the permanenc documentation covered by NN
 
rules 1, 1.1, 2, bl and 15 r.a.s been accomplished. 170-33
 
These records pertain to pre~ring and issu1.ne! policy 1
 

procedural, organiz.ational f_WQ reportorial functions.
 
'Dle Department of the Air Force therefore considers
 
these records to have pel'mE'.nent'ls,lue. &>quest
 
authority be granted to continue permanent retention
 
of the documentation covered by rulesl, 1.1, 2, 6, and
 
15. 
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5. PublkotloM Mana .. m ..... This table covers record 'lets of A F' p1)II11<'8'lOn8 n nd llubll('Ht lon~ l'.\·.,tf>mr.t subject tit AJo'M 5-) 
It rJ()('~ not cover doeurncnts wh ... h are printed or duphrut ed to meet dl<;tntlUtlon Tf'<J'lln>ml'llt'l, ~1I1'ha<; plans. provrnrn«. 
histories. r.ttutill!'1, rl'l)4Jrt,. correspondence, alit! other <uch dOClllIll'lIh IIl1t IIwluch'ft III th" AF puhllcatlon" <;Y'4t~1n 
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IICOlD \n, Of PU'l~AtiO~~	 __ 

I A II c D
 

U t ---- -- ,

~ If 4oCIl_ ....... Of pet1O... 10	 I ............. ......
 

r.';{ul"lInll'l. man uulv, xup	 rccosd ....101 t ..,t1 pubhl;lll"n .1 Ht , l \,\ I ()I'~, lot .. II "'''. ro·t,r. u p<- rrnar« nt 
p\l·m"nt, •. "tafT ,I":,, ...t ..	 wh~ h \ndu,k~ tJllcd manu j'tJ III ',df \1.1bor drnarc l on, Inuln l ~ '3nd ,. 

*npt (~( rult'\ ~~ ,nd : " lIl"n." 
,op' of prmred publlc.ill"n dnd - ------------- -1-----------------1 

hilI rr qu c 't .,,' tdlft' J\ pc rmane nt dICrr I 
U 1l.llJJlA.lD i1JUIUIS ~.Rl_ wnw" '\Ilof! InUh. l! •._ 

d...tlom afr(~ tlng Ihe- r~hlK a- III) l'\1\1 f'uhh'!IIl1llllrvI\,,'" 

non prlOle.! ""in (tf cac II !1IAPj
 
(unn pre'" r;h.. d by the pilI>· II '\IOW IIl:1J"r • ,lh"ld'rlDt.· N'1.r,· lUIn.'rmane;rt"-- ~~.'
..- - I i 

h~Jh on uu luu.ng , I'P' l'l I. ,.",,'111 "'d~ wh,r" h:" ,. 
:.~- ~'f~"rJ"r,: 101 Jpprt.n. ill 311d On II M '110M or :\ F ,..""I, al) (r'otl'lO:! a nd 1)	 ,A L ---: ~< , 

Ilprncnl t.'It r"un 'In,)nal uf pi ... ""I,ty • .r: 
the latevt hHm \ho~''''J<: 
.mnu dl '" 'PI., '~1 It" II' '" 

h. Illy.' m IJdr Fo1Jb 'rti'r\ "t.· ~dC(~ '- r-'.)" aftf>l" /J\t(t~'\'~'d 'i•• ,~....("\lltl'l\ JI h', 1I11fiC 
,.tllfl\'IIlt!Q wh u-h dfl ",~t

pUh!k dl\tH ,I't'" ·11 i.,lplh.a 
t 

vec.rn (note , ) !h,l\' ~"\J, o't or AI-'tu», ''11 JPi'IO\Jll1! ff'l"'f1 

....1.\.· :'l'I'I'fltb.hl~ ~H1oJ'h::,1rc, linu'" ndJt50ll\ til' 

d,an"" 31,,1 ~'I\ "Ihrr ,I",,, 
menrauun I'cIl.un.nll til c on 

Il'nl 01 1\S'.anl I: \II publ,,':. h.llldhook .... l",oldl'tR, lit .leH! roy when rrs-< ,nd,·If.
""n J.......nht-.t If' \1 \t ~- l hroch ••rr, ron111l1l1l1~ In. flupprRCded, or obs••lrl4' IlIl 

f"rrll.ll~" a n-l 1I,',trllrtumal applicable, or whpn nil 
\ra'h"r than .t.rl'l·tl""I longer nl'loc1,.d f n"'" 4) 
matvr ra l 

• s visual &lIt'l	 chart ... 1I0'>tc' .... or nthvr
 
graph,!, .JllI"l rat U'fl" l!1'lUt'd
 
fnr Plther pcrmanont or
 
t .. rnpornry rlll,plllY "n
 

i	 wall», bullet in ""anili. pte ___J 
......_.L- ------ ---
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l If documents art conmlln,oI ",,'uch .re 

l or PC"aI" '0 ,	 ..
 operatln~ In&truc- record sr' or nda publlc.DOIl,. ·a t IIQ USAF r e t t r-e as pe r mcne n t (notes~:'
tions whICh 1II.ludtl td.attd 1ft .. .2 and 3). <I./r, < ,.- A }/,t~{..l"~, .oJ'''' 

tcnpll_ Nkl 22 and 11). +--------------J-- .'5 -"-"'.ott_- ,'-;.>/,_..<,..:u"....<."""'*'., 
copy or prill led pllbbCl~ ... tv:~·..yca;~-7;;lt~~r3. 1	 at MAJCOMSand major destroy J~.' 
[hln~!, ,~qaell ro, u __•	 subordinate com- superseded, rescinded, orform. docump"l1 1110.......
 
(oordln~:'on, cOf!\IMntl, ... mand&, and apply tu other~l~e declared obsolete.
 
oIClI....ns aHecl,r, the pllbt.:.
 the en tire head qua r- (note 4).	 1 
non, p'll'ltd copy orc.ldl ten. (suc n as JlOI::;)
fonn preKn~d by the: .,.b-
llCallOn U'IC'"dlllJ copy 01 ...
 
q u n I ror appr 0'11'11 IJI4 dcftI. •
 

7 apment of Iorrn, onpIUII 01 at HQ USAF, \:AJCO"iS,
 
th~ blesl form 1h0Wlll& and major ~ubordl'- l( ,{ 4Jil.,'lletPll
Js 
aJlnu.J 01 lp<'ca" fI'IWW; ate comr.anus, and ....1lL' n 'I" , 'I'L:'- E 11\.!L.deJ ~ 
adllpled ~uUtHaOnl &f!Kurc do not apply to the w h r c hc vc r i s a p p Li c a b Le rub1K.al1on,(opy ol.pp~
 

non lor approval or~. entire headquarters (note 4).
 
adopled rrcommendAlIOftI '01 (such as dlrcctorate
 
clIlnrrrs alld an)' Othel doat- diVision, branch,

mentauon pc.-rwN/1Iro ca.
 etc., aIslenl 01 ISSUII\(' of publxa- 1---. --
110n de scribed III Af)I'l-1 

8	 bulow major subordl- •
 
na te commands
~1I=--t----------------4I---------------------~-----------------~-------------------------1 

tfOTtS I 110 USAF omen ot prvnll)' "'f'<'.,U"boJ,fy cOPRl1 rlk and rclaia' •4..placllr copr 01 III~ requell fOl UI\.lIIrc fOlm, , ..., "arm ~H. -lUI relUcd J AF Otputnvnt&J publxlbOnl prcpurd or h.. td by • major comm,nd Of


I 1iKO .... .rl eM bld"ound mllen" Ill) USAf I[)A' I. (tnl I.hc 01\1111&1Af F_ ..,I"tc Ope-II 1.111& Ilt'ftCl an rrl!ftd u WJ U:)Af nrola te II. Rc<r0'lublhl) fOf
 
a 'U IA ICCOt~&II<t~ ...,!h ",Ie I I Belo ... IIQ US ..... Inc. I.hc Of\llA&l AFF_ mAJ.n~n, the lUord IfC,- IIKllld,,,. ali Clten"&! b ... pou...s m.Ltn", U U
 

'U II flied and ut&IMd .,Ittllhr recold IfC ot the P\oIbt.acla.o..	 IICIft4 upon bel'-*ru !he 'II} USAr OPR .nJ Ihr r'",'''''' commllld '11011", 
rcund. the flQ \.:SAf OPR u &ndKltrd '" II\t f IWM block 0' the Sf US. and 
-)41- al\OWll u \}Ic R«old t.roup No In linn I) o( \J1c SF 1)1, III<.lOCllc IN" . 1"tab .. ",m"' m;ord. unU! thf pllbUc.alJon .. ruandc-d, aJpc:rsr4ed, Of 

I ..... 'c (Surer.dcd meanl ttl .. ttlc pubtKlltOft tau bern r'lllxcd by _ prrp~ o(fKe ImllOf commU>d Of rplJ.le ~I&"n, attn., anll olflCe, Aa 

, karin& u!her tilt s.une or • ddTrrrnl num~r .rd "~c\ I Then n"moor<r rrom lCt:ewon num~r " obll'J><'"d 110m 1M IH} USA~ UPR St.all OocumcnllllOG 

.. cvmnl flit, pia« \J1 11\ IIIICII.C roJc .. rllth wnll be Olton JI ()enMber .. til Wan.,. •• pcr UO CSAI 1101 12-1. 11M enkR4 011 chc SF In bcron lIIapp~ 

,til, and Irtuf or dlipoW 0111 ",IlKlltd a lid: pound mlCocrW" rr~ by HQ 11M rtcOC'd .U ID" NRC 

USAF orRI unllJ the relUf4 pllb''''lIon U ruclndc1:l aJperwdrd 0' o~ ...
 
.. then ,ewned and lell/fd 10 ....1o.1I.C2 YUI1 1I1~r ann .... ",IoIT Fltld opal
 • ltp«t mllnlAl 01 lIuranu! Of od'ICI dcruf\canr "&1111 coeDdel't'Cl wonll, 

01 ~nniUllCn' pn.,,.,luon 10 HQ \:SAF/DAD.. 1&18 backll'ovnd mll~n&l for It&rullJd pubbcllJOI\I dllrd belon I 1M 6 •• UI4 

.. tift II .hrn IIIr lelalrJ p\lblo<aIIOft U rucanded IlIIPCIV'de4, or olnolete t.rW 
OPlJ .nd backpound mlLtr\&l lor I~ , .. bt.acallOlU ~u.:I _ and allcI S. A.b Fora KtlYlfX1 1klll7llc.ecl II [r.ec"UYc Alrnt rOf 000 ,.1Il1elaon, ...;a 

.. lI'CiipOnllb~ 'or crUClO1l" 1h&Ul!.CIWXIC, M4 ftl1lClIMal o'lhc p\lblJ(.~ IIId \I , .. 61 10 \}Ie pllblacahOn. m&llll'rn«nt orrlC. tOI rc"""O" and Uh/~/OK"t. II'
 

.. recorda ~ 10 It.
 .. ,1 'Of d"uu, hOC'uru. &114 .,U>I\I 1111"""lion 1other \}Ian HOIL 



,
; 

12 I III. IIlid	 hnlr1 II III) \I~AI f(J1 l ¥can
 
.1 ..'1 IIlI1Ual,ul"rI. 'lr~n tnn.
 
r..1 til WNR( orr"1 In Nallonal
 
"'r.lmel Hfh'l 10 ¥"an In WNR(
 

~
 
11 Lehlphone direeturies _ &.able 100 19.
 

.4	 nfndlll rClord ICt fill e.~h all'uhlllulinn. ma l1ljl1!1I1C111 lle.lroy when Ie. IIrrln~ 
approved re~urrlng perlu,h,'a1111 Orn,t , amlll!'I' , pertod ... 11\ dl ....""lh~",·tl I 
the ~y~tell1. IIIdudllllllnltlal re (uote .. J -1quest lind )ultlfkatinn lur i 

ISlUanl~. COlt data and Ipclilico 
IllInlllf perludlcals and Itqll('\h 
for IIpprOYaI, pubhcatrons 11.. 10-

aBemenl offlce approval for 
luulUlc('. each luhwquent re-
quest and approval for .hllJlge In 

IJlC. Irk atlons, fundlnll. 01 qu an 
IlIotlve requlremenh. OI'R\ 
current annual reques! lor <till 

unuance, and the pulJh~utl"m 
ml1nllltl!ment orn.c Ipprllvill. ,11,,1 
other currespnndem e between 
Ihe OPR and the puhlllatillm 
mansgement offu e lOnrrrl1l1lp 

the I'"bhvaunn
l--r--------·---l-----------4--------------I------------ ,.,' . .c '/1;1" J15 lpet'lalilolld p'lbhcaLII>n~	 offiCial record set for each at P\lbh,~. Ollll ml1!lll1{llment retire l1li permanent when ,;-t--:............. i 

approved lIysLem of apecial- offiren pubheauone 8)'!1tem ill dl .... ,.,.-~ y_'" ~_c- J~"'''' ~. «,: ".~,h..(. f~.r.-; ; 
lzed pubhrationa. Illduding eonunued ,4.) ,-" ./< A._.;;r "y~
--- Initial request. and jllllt\I\('8- - - -- ------- .-.- ....
 

16 tion lor a sperlal ~Yllt.em 01 ot Ol'lt., de'ltroy wh.n publieatlona
 
pul)heatioM, pubucations IIYlltem is dll'!tontmultrl
 
manacement office approval.
 
pnnted copy 01 the presenb-

Inl direetlve, printed copy
 
of each lorm pnmcnbed In tlw
 
prescribing dlrectiv •• and
 
othor corr.pondenee b&-
twoon the OPR and the pub-
Heation'l mllnapmllnt offire 
ronoomllli the s)'!ILem

--'---------------r-' ---------- ------------- 1------ --------
11 _peelaliled publieatlons _ table 8·\ 

L-_ ..I- ......	 .__ . ._ ----...&------------ ----
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NOffS I HQ USAI' orrires of pumar)' relponllhll:I)' ,01'1(,) me and reram 

I duph~.tt' copy or the request fOI IllUllJlee form. (AI' I'orm b7J) "'llh related 
record wI and baLkglOund matenal HQ lJSAF/DAP reures rhe orlilnaJ AI I onn 
673 10 IKcordance WIth rule I I Below Ill) tJSAI· level. the orlgmal Al I orm 

67315 filed and retained with the record xl of the publu auon 

2 Relon II current records unttl the publu auon Ii IC"-lIId.:lI. superseded, 01 

"	 obsolete (Supeneded mum Iha! the pubhcahon h .. been replaced hy one 
bearlnll ellhel the same 01 a different number Ind subJe' t ) I'hen remove Irom 
the current file, place In an III~Lll~e rue whl.:h will be <"utoff .\1 December cal h 
yell, and retire 01 d"pOllc of liS mdu sted. Oackground matena! ",etamed by !l(} 
USAF aPR, until the related pubhcauon I' rescinded. superseded, 01 obsolete, 
and then retained and retired to WNRC 2 yearo .ftel IIJInll.1 LuioIT rlcld aPR. 
retain background materiul for standard pubhcauons dlted before I Jan hR, and 
re lire II when the lela ted pubhcat on Il rescmded, '<lrencoded, 01 obsolete IILld 
OPRs send background matenal fOI standard pubhcanons dated on and after 

'7 

f 

I Jan bll 10 Ihr publu atllms m.n~n"'l1l "nicc f", retenuon and rrllremenl, ex 
cept [nr dlgr.,ts, bulletins and operating mvtrucuons lIthel than 11011 

1 AI Departmental rublilauon~ prepared 01 15wed h~ a III.Jllr commund ur 
IICpllate operating agency ur reured a. BV USAr record lie" Respo05lblllty for 
maintaining the record leU, including all eS!enllal background rnatenal, IS as 

""ced upun between the II(} U~AI 01'1( ~I1d Ih.· p"rpmng r ornmand When 
retned, the 110 USAI OPR IS indica led 10 Ihl I I{OM block of the 'i.I lH, and 
'14 t" shown HI the Record "roup No In rtem 13 or lhr <" IH, mdu.ate the 

prerallllg offh e (m8Jol command 0' ..crarale operanng agent Y and office) An 
B,cemUII ""mbcr II obtained from the 110 lJ'iAI OPR ~tarf lrocumenrauon 

Manllgcr, I ' 110 U!)AI 1101 12-1 and entered UII thc Sl t 35 before .IUPPlllg 
the record sell 10 WNRC 

4 Report matcnal of lustoru.al or other .'gl1ln, ani value <,,"\),l<l('d worthy 
or permanent prcservauon 10 110 lJ<,Al lilA n 

~ All I orce .tllvllle~ designated D§ Lxe u nve A!jenl Ior \JOIl [",hhedllO", "'Ill 
be respunsfble fOI creanon mamtcnam e and retirement of the puhhratlun anti 
all records per tammg to t 

http:lustoru.al
http:duph~.tt



