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1 The attached submission reduces the retention period of NN

documentaticn under rule 3 cf above table from 8 years 170-33
to 7 years., Rules 6, 7, and & are also revised to more and
sdequately descrive documentation involved and an added  NC-AFU
rule 6.1 will differentiate between documents at HQ 15=54
UBAF and MAJCOMs, with a lesser retention period for the

records meintained at MAJCOMs., The foregoing proposed

changes will adequately meet Air Force requirements.

2 Reappraisal of the permansnt documentation covered by NN
rules i, 1.1, 2, v, and 15 ras been accomplished. 170-33
These records pertain to preparing and issuing policy,
procedural, organizational and reportorial functions.
The Department of tke Air Force therefore considers
these records to have permsnent value. Request
authority be granted to coatinue termanent retention
of the documentation covered by rulesl, 1.1, 2, €, and
15.
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S. Publications Management. This table covers record <ets of AF publicationg and publications syvatems subject to AFM 5-)
It does not cover documents which are printed or duplicated to meet distnhution reqmrements, such as plans, programs,
histories, stuthes, reparts, enrrespondence, and other such documents not ineluded 1in the AT publications svatem
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8 duplcate copy of the request for usuance forms Al Form 673) with related
scord st and bach ground matenal HQ USAF/DAP sctires the onginal AF Form
673 la sccordance with rule 1 ) Below HQ USAE leves the onpaal AF Form
€73 s [Ucd and retauned with the 1ecord set of the publcabioa.

3 Retals &5 current records untl the publication b rescinded, superseded, o
obsolete  (Superseded meant that the publicatson has been replced by ome
bearing cither the same or & duTerent number ard subgect ) Then remowe from
the current fUe, place 1n an wnactive (e whh will be cutoff 31 December each
year, and retue of dispose of a1 diated B ack gound matenal 1s retuned by HQ
USAF OFR1 untd the related publcation u texcinded supeneded of obiolete,
and then reluned and tetued 10 WNRC 2 years after annual cutofl Freld OPRy
mtats backgound matenal for slandasd publicatsons dated before | Jan 68, and
setire It when the relsted publcstion 1 rescunded superseded, of obsolete Focld
OPRs mnd bucipiound matenal for standard publicauons dated oa and after
t 1am 68 to the publcanons management ofice for retention and retuement, ea-
cept for dgests, bulleuns, and operstng inatructions other than HOlL

) AF Departmental publications prepued of famed by » maor command of
sepasste operaung agency are reured as HQ USAF record sets. Reqronubdity for
maintaining the rcord sets, including all cixential bakpound matenal, v &
sgreed upon between the HQ USAT OPR and the prepaning command  YWhen
reured, the HQ USAF OPR u indwated tn the FROM biock of the ST {35, and
“MI” thown a3 the Record Group No  In tem 1) of the SF 139, indxcate (e
prepanng office (major command or sepasate opersting agency and oifice) As
mceison number i3 obtaned [tom e 1HQ USAF OPR Sl Documentstion
Manages, per HQ USAl HOL 12-1, und entered oo the SF 113 before shippuing
the record sxets 1o WNRC

4 Repost matenal of histoncal os other siguflcant value coandered worthy
of permanent preservaton (0 HQ USAF/DAD

$. Al Force sctmbes detignated a3 ExecuUre Agent foe DOD publcatons will
®e reponuble (or creation, muntenance, and selwernenl of the publicabon and
off records pertaung W it

p A B C D
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. changes, tequest for isasance bord i ) ded inded 1.3
forms documents showiag subordinate cow- superseded, rescinded, or |
coordination, comments, and mands, and apply to Jotherwise declared obsolete.
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lication including copy of re-
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the latest form thowing and major subordir-~ }ic . ., abLolete, oo !
:"“:i:”:‘::;:::‘;;w ate commands, and when no obror hecded,
l!p " (g - -
public ation, copy of spphes do not apply to the |whichever 1s applicable
ton (o1 approval of report, entire hcadquarters | (note 4),
adopted recommendations fos (such as directorate
changes and any othes doce- division, branch, ;
mentaton pertaiung 10 com- !
tent ot isance of publuca etc., OIs
uon descnbed n AFM 51
8 bulow major subordi-|*
nate commands
NOTES 1 11Q USAF offices of pnmary eeipeubdity (OPR4) (e and retain 7




116 Buef

hold at HO USAY for 2 years
atler annual cutofl, then trans
fer to WNRC  Offer to National
Archives after 10 years in WNR(

telephone directories

soe table 100 13.

14

tewurring periodical systems

official record set fur each
approved tecusring periodical m
the system, including initial ce
quest and justification for
1ssuance, cost data and specifica
tions of periodicals and requests
for approval, publications man-
agement office approval for
issuance, each subsequent re-
quest and approval for change tn
spes ifications, funding, or quan
titative requirements, OPR's
current annual request for con
tinuance, and the publications
management of flco apprival, and
other correspondence between
the OPR and the publications
management office concerning
the publication

ut publications maagement
offices and OPIt

destroy when tecutring
periodical v discontinued
(note 4)

15

16

specislized publicaliona
systams

official record set for each
approved system of special-
ized publications, wncluding
initial request and justifica-
tion (or a special system of
publieations, publications
management office approval,
printed copy of the preacnb-
ing directive, printed copy
of each lorm prescribed in the
prescribing directive, and
other correspondence be-
tween the OPR and the pub-
lications management office
concermng the aystem

17

apecialized publicationa

at publics ons management
offices

rotire as permanent when
publications syntem ia dis- 4
continued

at OPRa

system is dirsontinued

see table 8-1

-l

Lot
— /_.. -t
Ay -

-

PAV/FaN

P

L




—— = = v

NOITS I HQ USAF offices of pumary responubility (OPRs) file and rctain
a duplicate copy of the request for issuance forms (AF Torm 673) wath related
tecord set and background matenal HQ USAF/DAP retires the onginal Af | orm
673 in accordance with tule 1 1 Below 1) USAF level, the unginal Al torm
67313 flled and retlained with the tecord set of the publication

2 Retain as current records untid the publication s rescinded, superseded, or
obsolete  (Superseded means that the publication has been 1eplaced by onc
beanng cither the same or a different number and subject ) Then remove {1om
the current file, place in an mactive file which will be cutoff 31 December cach
year, and retire or dispose of as indicated, Background matenal 13 retained by HQ
USAF QPR+« until the related publication s rescinded, superseded, or obsolete,
and then retained and retired to WNRC 2 ycars after annual cutafll  Ficld OPRs
retain background material for standard publications dated before 1 Jan 68, and
retire 1t when the related publicat on s rescinded, supenseded, or obsolele 1 nld
OPRs send background matenal for standard publications dated on and after

1 Jan 68 to the publications management office for retention and reltrement, ex
cept for digests, bulictins and operating instructions other than HOls

1 Al Departmental publications prepared or issued by a major command or
scparate operating agency are retucd as HQ USAT record seis  Responssbility for
maintaining the record sets, including all essential background matenal, 1s as
agreed upon between the H(Q) USAL OPR and the prepaning command  When
retired, the HO USA] OPR 1s indicated in the § ROM block of the SE 135, and
‘141" shown as the Record Group No  Inatem 13 of the S 135, indicate the
prepanng office (major command or wepazate operating agenwy and office) An
accessiop manber 38 obtained from the HO USAE OPR Swaff Documentation
Manager, ; . HQ USAI HOI 12-1 and entered on the SF 135 before shipping
the record scts to WNRC

4 Report material of hustorical or othor significant value conadued worthy
of permanent preservation to HQ USAL/DAD

S Au Foree activities designated as Laecutive Agent for DOD publications will
be respunsible for cication mantenanie and retirement of the pudblication and
ail records pertaining to t
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